AJIMUHUCTPALIMS
KPBIMCKOPO30BCKOI'O CEJILCKOI'O MOCEJIEHUSA
BEJOTIOPCKOT'O PAOHA
PECIYBJINKHA KPBIM

IMMOCTAHOBJIEHHUE

12 Hosi6ps 2020 rona c. Kpeimckas Poza No 195

OO0 yTBep:kIeHNHM AIMUHUCTPATHBHOI'0 pPerjaMeHTa 1o
NMPeI0CTABIEHNI0 MYHMUIMIIAJIBHON ycayru «Boljaya apXuBHBIX CIIPABOK, ApXUBHBIX
BBINIUCOK U APXMBHBIX KOMUIA 10 COIUATBHO-TIPABOBBIM 3aIPocam»

B cootBerctBun ¢ ®enepanpHbiM 3akoHOM OT 27.07.2010r. Ne 210-®3 «O06 opraHuzamuu
IIPEAOCTABIICHUS TOCYIAPCTBEHHBIX U MyHUIMIIAIBHBIX yCiyr», [locranoBnenueM [IpaBurenscrea PO
ot 11.11.2005r. Ne 679 «O mopsiake pa3paOOTKu U yTBEPKIACHHS aJMUHUCTPATUBHBIX PETIAMEHTOB
WCIIONIHEHUSI ~ TOCYJapCTBEHHOM  (yHKUMM  (NPEJOCTABICHHE  TOCYJAapCTBEHHBIX  YCIYT),
[TocranoBneHueM agMuHUCTpaK KpbIMCKOPO30BCKOTO cebckoro nocenenus ot 27.02.2019r. No25
«O mopsake pa3pabOTKU U YTBEPKACHHS aJIMUHUCTPATHBHBIX  PETJIAMEHTOB IMPEIOCTABIICHUS
MYHULHUIAIBHBIX YCIYD», PYKOBOJACTBYACH YCTaBOM KpbIMCKOPO30BCKOIO CEIBCKOIO MOCEIEHUs,
aaMuHUCTpaIus KpeIMCKOPO30BCKOTO CEIBCKOTO MOCEICHUS

IHOCTAHOBJIAET:

1. VYTBepanTh aJIMHHHCTPATUBHBIA PEIJIAMEHT IMPEJOCTABICHUS MYHMUIMNAIBHOW YCIyTH
«Bplmaua apXMBHBIX CHPABOK, apXMBHBIX BBIIMCOK M apXMBHBIX KOIUH IO COLMAIBHO-IIPABOBBIM
3arnpocam», COrJIaCHO MPHIIOKEHHUS.

2. IlocranoBnenne aamuuucTtpamuun oT  25.09.2018r. Nel44 «OO  yTBepxkaeHUU
aIMMHHUCTPATUBHOIO PETVIAMEHTA IO NPENOCTABICHUIO MYyHHUIMIAIBHON yCIIyrH Bblgaua apXuBHBIX
CIPaBOK, ApPXMBHBIX BBIIUCOK, KOMHI AapXUBHBIX JOKYMEHTOB, HaxXOJSIIMXCS Ha XpaHEHUH B
AnmuHucTpaiu KpbIMCKOPO30BCKOTO CeNbCKOTOo moceneHus bemoropckoro paitona PecryOnmku
KpbiM»», OTMEHUTS.

3. Hacrosiiee mnocraHoBiieHre 0OHapoaoBaTh Ha O(UIMATBHOW CTpaHMIE MYHUIMIAIBHOIO
oOpazoBanust benoropckuii paiion Ha mnoprane IlpaBurenscrBa Pecnybnmuku Kpeim B pasgene
«MyHununaneHele  oOpa3oBaHust ~ pailoHa  KpbIMCKOpO30OBCKOE  CENbCKOE  IOCEJICHHE»
(belogorskiy.rk.gov.ru), ma caiite AaMuaucTpanuu KpbIMCKOPO30BCKOTO CEIIBCKOTO TOCEIICHUS
KpbIMCKaspo3za-aM.pd © Ha  HHPOPMALMOHHOM  CTEHAE€ B  3[JaHUM  QJMUHHUCTpALUU
Kpeimckopo3oBckoro cenbckoro nocenenus bemoropckoro paiiona Pecnyonuku Kpeim mo aapecy: c.
Kpeivmckas Po3a, yi. [1aBanuenko, 3A.

4. KoHTpOJIb 32 UCIIOTHEHUEM HACTOSIIETO MOCTAHOBIIEHUS OCTABJISIO 32 COOOI.

[Ipencenarens KppiMckOpO30BCKOTO
CEJIbCKOI'O COBETA- TJIaBa aJIMMHUCTPALUH
KpBIMCKOPO30BCKOT0 CETBCKOTO TOCEIEHHUS JL.I'. T'opHas

[Ipunoxenne 1



K IIOCTaHOBJICHHIO AIMUHHUCTpallun
KpBIMCKOpOSOBCKOFO CCIBCKOTO IIOCCIICHU A

benoropckoro paitona Pecniyonuku Kpbim
ot 12.11.2020r. Ne 195

AJIMHUHUCTPATHBHBIN perjiaMeHT
NPeJ0CTABJICHUS MYHULIIUIIAIbHON YCIYyTH
«Bbl1a4a apXUBHBIX CIIPABOK, APXMBHBIX BBINMCOK U APXUBHbBIX KOIHUIi 110 COLHAIBHO-
NPaBOBBIM 3aIIPOCAM»

I. O01ue moJI0KeHus
1. Ilpeamer peryJimpoBaHusi aIMUHUCTPATHBHOTO perjaMeHTa

1.1. AIMUHHUCTpPaTUBHBIM pErIaMEHT NPEAOCTABICHUS MYHMIUMINAIbHOW yciuyru «Bsimaua
apXUBHBIX CIPABOK, apXMUBHBIX BBIIHCOK M ApPXUBHBIX KONUI MO COLMAJIBLHO-IPABOBBIM 3alpocam»
(ranee — AJMUHUCTPAaTHBHBIN perjiaMeHT) OINpeneiseT MHOpsAJ0K M CTaHAapT HIpeoCTaBIICHUS
MYHULUIIAJBHON  YCIYI'M, CPOKM H IIOCIEJOBATEIBHOCTh JCUCTBUH 1O €€ HUCIOJHEHHIO
Anmunuctpanuu KpbIMCKOPO30BCKOTO CCENILCKOro IocerneHus: benoropckoro paiiona Pecrny6iauku
Kpeiv_(nanee — Opran)

Hacrosimuit AZMUHUCTPATUBHBIM periaMeHT pa3paloTaH B LENAX IOBBIIEHHUS KauecTBa
MIPEIOCTABIICHUS U UCIIOJHEHUSI MyHUIMIIAILHOM yCIIyTH, B TOM YHCJIE!

- YIOPSI0YSHHS IMUHUCTPATUBHBIX IIpoLeyp (aeicTBuil);

- COKpallleHUsI KOJIMYECTBA JIOKYMEHTOB, MPEAOCTABIISIEMbIX TPaX1aHaMU JUIsl [IPEIOCTABIICHUS
MYHHLMIIAIBHON yCIIyTH;

- YCTAHOBJICHUSI  OTBETCTBEHHOCTH  JOJDKHOCTHBIX Jjul  OpraHa, NpeaoCTaBISIOLIUX
MYHULUIAIBHYIO YCIYTY, 32 HECOOIOeHne UMU TpeOOBaHUNM AJIMUHHCTPATUBHOIO PEryIaMeHTa MpU
BBITIOJTHEHUH aIMUHUCTPATUBHBIX IpoLeayp (IeicTBHiA).

1.2. Temaruka 3anmpocoB COLMAJIBbHO-IIPABOBOIO XapaKTepa, OXBaTbIBAET BOIPOCHL: O
IPaX/JIaHCKOM COCTOSIHMM, TOATBEPKIACHUM TPYAOBOTO CTaxa, pa3Mmepax 3apabOTHOW IUIATHI,
MPOXOXKICHUN cIykObl B BoopyxkeHHbIX cuinax, ydactuu B Bemukoit OredecTBeHHOI BoitHe 1941 -
1945 rr. m npyrux BOEHHBIX KOH(IMKTaX, HECUACTHBIX CIIydasX Ha IMPOU3BOJICTBE, Harpa)XJI€HUU
rOoCy/JapCTBEHHBIMU U BEJIOMCTBEHHBIMU Harpajgamu, MPUCBOCHUM IOYETHBIX 3BAHWMN, IMOJIyYEHUU
oOpa3oBaHMs, OINEKYHCTBE, NaTPOHUPOBAHUHU, O pEIpecCUsx, JENopTalud, HaCUIbCTBEHHOM
BBICEJIEHUY, MPEObIBAHNHN B KOHIUIArepsx, O MOATBEPKACHIUN UMYIIIECTBEHHbBIX U APYTHX MPaB.

WNudopmanus couuanbHO-IPAaBOBOTO XapakTepa IO 3ampocaM TpaxaaH W OpraHu3aluil
BbI1aeTcs B (hopMe apXUBHOM CIPaBKH, apXUBHOM KOMMU U apXUBHOM BBIITUCKHU.

ApxuBHas clipaBKa - JOKYMEHT, COJIepXKallliil apXUBHYIO HH(OpMAIMIO O IpeaMeTe 3ampoca, ¢
yKa3aHMEM [TOMCKOBBIX JIAHHBIX JTOKYMEHTOB, HA OCHOBAaHMH KOTOPHIX OHA COCTABJICHA.

ApxuBHasi KOMHUS - JOKYMEHT, BOCHPOM3BOJAIIMNA TEKCT WJIM H300paKeHHE apXHUBHOTO
JIOKYMEHTA, C YKa3aHUEM €ro IOMCKOBBIX JTaHHBIX.

ApXHBHasl BBIIIUCKA - JOKYMEHT, JIOCJIOBHO BOCIPOMU3BOJAILIMI YacTh TEKCTa ApXUBHOIO
JOKYMEHTa, OTHOCALIYIOCS K OMNPENEIIEHHOMY BOMNpOCY, (akTy WIH JHILY, C YKa3aHUEM IMOMCKOBBIX
JAHHBIX TOKYMEHTA.

WupopmalinoHHOE MNHCHbMO — IHUCHBMO, COCTaBJIEHHOE Ha OJaHKe apxuBa [0 3amlpocy
MOJIb30BaTENs, cojepxaliee WHPOPMALMIO O XPaHIIIUXCA B apXWBE ApXMBHBIX JIOKyMEHTax II0
orpezieNIeHHOH MpobiieMe, TeMe.

2. Kpyr 3asiBuTeJieil Ipu NpeaocTaBJIeHMd MYHHIMIIAIbHON yCIyTIH
2.1. 3asBUTEISIMM Ha MPEAOCTABICHUE MYHUIUNAIBHON YCIYTM SBISIOTCS (pU3MUYECKUE WIIH
OpUINYECKHE TTUTIA (J1ajiee - 3asBUTEIb).
OT “MeHN 3asBUTENNEH MOTYT BBICTYyNAaTh UX NPEACTABUTENH, JEHCTBYIOINE B COOTBETCTBUU C
MTOJIHOMOYUSIMH, TIOATBEPKAAEMBIMU B YCTAHOBJIEHHOM 3aKOHOM MOPSIKE.



3. TpeGoBaHus K NOPsIAKY HH(POPMHPOBAHHS O NMPEIOCTABJICHMN MYHHMIIMIIATbHOMN
yCIayru

3.1. Tlopsinok mnosydeHus HHGOPMAIMU IO BONPOCAM IMPEAOCTABICHUS MYHMIIMIAIBLHOU
YCIYTH W YCIYyT, KOTOpPbIE SBIAIOTCSA HEOOXOAMMBIMH M 00S3aTENbHBIMU JUIS TIPEAOCTABICHUS
MYHULHUIAJIBHON YCITyTH:

1) myGaudHOE MUCEMEHHOE KOHCYJIbTUPOBAaHUE (TIOCPEICTBOM pa3MEIeHUS HHPOPMAITUH ):

- Ha opunuanbHoM BeO - caifte Oprana u ['ocyaapcTBEHHOro OIOKETHOTO YUYPEKIACHUS
Pecnny6mukn  KpeiM  «MHOTOQYHKIIMOHAJIBHBIA ~ IIEHTP TPENOCTABICHUS TOCYJApCTBEHHBIX U
MYHUIIUTIATBHBIX yeryr» (nanee — 'BY PK «M®IL»);

- B (exnepanbHOH ToCyNapCcTBEHHONM uWHpOpManMOHHON cucreme «EauHbIii mopran
rOCyJapCTBEHHBIX M MYHHUIMMNAIBHBIX yciyr (pynkmuit)» (mamee — EII'Y) m B rocymapcTBeHHOU
nHpopmannoHHoi cucrteme «[lopTam rocynapcTBEHHBIX M MYHHUIMNAIBHBIX yciayr PecmyOmuku
Kpeim» (manee — PIITY);

- Ha TH()OPMAITMOHHBIX CTEH/IaX, B MECTaX MPEJOCTABICHUSI MyHUIMITATBHOMN yciyru Oprana u
MHOTO(YHKIIMOHAJIBHOTO IIEHTpPa MPEAOCTaBICHHUS TOCYJApPCTBEHHBIX WU MYHHUIMHAIBHBIX YCIyT
(manee — MHOTOGYHKIIMOHATIBHBIN LICHTP);

2) MHIWMBUIYabHOE KOHCYJIHTHPOBAHHE MO CIPAaBOYHBIM TeneoHHBIM Homepam OpraHa u
MHOTO(YHKIIMOHAIBHBIN IICHTD;

3) UHAMBUyabHOE KOHCYJIHTUPOBAHUE IO MOYTE, B TOM YUCJE MOCPEICTBOM AJIEKTPOHHON
noYTHl (B Cllydae MOCTYIUICHHSI COOTBETCTBYIOIIETO 3ampoca B Opra wim MHOTO(YHKIIMOHATBHBIN
LCHTD);

4) nocpeaCTBOM MHAMBUAYAIBHOI'O YCTHOIO HH(POPMUPOBAHUSI.

3.2. IlybmuyHOoe NUCHPMEHHOE KOHCYJIBTUPOBAHUE OCYIIECTBISETCS IyTEM pa3MellleHus
MHPOPMAIMOHHBIX MAaTepUaoB Ha WHPOPMALMOHHBIX CTEHJAaX B MeCTaX NpeIOCTaBICHUS
MYHHUIMIIATBHON YCIYTH, NyONuKanmuu HHQOPMAIMOHHBIX MaTEpHaJoB B CPEICTBAX MAacCOBOM
uH(popmanuy, BKIOYas myOnukanuio Ha opuuuansHoMm caiite Oprana u ['BY PK «M®Lly, EIIT'Y,
PIII'Y. KoHcynbpTHpoBaHUEe MyTeM IMyOiaMKanuyd HHGOPMAIMOHHBIX MaTepHajoB Ha O(UIMAIBHBIX
caiftax, B cpeicTBax MacCOBOM MH(GOPMAIIMU PErHOHATIBHOIO YPOBHS ocylecTBisieTcss OpraHoM.

Ha undopmarmonnsix crengax OpraHa, B MecTax HpeAOCTaBICHHUs MyHHUIMIAIbHON yCiyTH,
pasMeniaercs cienyrouias HHQopMarus:

- YcueprbIBaroIas HHGpOpMaIus 0 IOpsIKe IPEJOCTaBIeHUS] MyHULIIMIAIBHON YCIyTH;

- BBIACPKKHU U3 AJIMUHHCTPATUBHOTO PETJaMEeHTa U MPUIIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX MPEIOCTaBISIETC MyHULIMNIAIbHAS yCIyra; paMuing, nMeHa,
oTyecTBa (TMOCJEIHEEe - MPU HAJIMYMK) U JTOJKHOCTU COOTBETCTBYIOUIMX JIOJKHOCTHBIX JIUL, PEKUM
IIpYEeMa UMU 3asBUTENEH;

- aapec opunumansHoro caiita I'bY PK «M®LI», Ha KOTOpOM MOXHO y3HaTh aJpec U rpapuku
paboThl MHOTO(YHKIMOHAIBHBIX IIEHTPOB;

- BBIIEPKKU U3 HOPMATUBHBIX IIPABOBBIX aKTOB M0 HanOoJIee YacTo 3aJaBa€MbIM BOIIPOCaM;

- MCYEPNBIBAIOIINN MEepPEeYeHb JTOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHM C HOPMAaTHBHBIMH
MIPaBOBBIMU aKTaMU JIJIsl IPEJOCTABICHUS MyHULIUTIAIBHON YCIYTH;

- (hOpMBI 3asIBIICHUI;

- IepeueHb OCHOBAHUH /171l OTKa3a B MPEAOCTaBICHUN MyHHUIIUIIAILHON YCIIyTH;

- TOPANOK OOKalOBaHMs pelleHuil, JedcTBUi wiM Oe3ecTBUS JOJDKHOCTHBIX JIHII,
MPEIOCTABIIAIOMINX MYHUIIUTIAIBHYIO YCIYTY.

3.3. CexTop MHPOPMHUPOBAHUS U OXUIAHUS MHOTO(YHKIMOHAIBHBIX HEHTPOB BKJIIOYAET B
ceOst:

a) HH(OPMAIMOHHBIE CTEHIbl WM MHbIE HMCTOYHUKUM HWH(POPMHUPOBAHUS, COJEpIKALIHIEC
aKTyaJIbHYI0 U MCUEPIbIBAOLIYI0 MHPOPMAIUIO, HEOOXOAUMYIO ISl TIOJYUYEHHs] TOCYJapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT, B TOM YHCIIE:

nepeyeHb TrOCYAApCTBEHHBIX M  MYHHUIMMNAIBHBIX YCIYyT, IPEIOCTaBIE€HUE KOTOPBIX



OpPraHU30BaHO B MHOTO(YHKIIMOHAIBHOM LIEHTPE;

CPOKH IIPENOCTABIIEHUS TOCYIaPCTBEHHBIX U MyHULIMIIAJIBHBIX YCIYT;

pa3Mepsl rOCYJapCTBEHHOM MOIIJIMHBI M MHBIX IUIATE)KEH, YIUIAYMBAEMBIX 3asBUTEIEM IIPH
II0JIyYE€HUHU TOCYIaPCTBEHHBIX U MYHUILIUIIAJIBHBIX YCIIYT, OPAIOK UX YIUIAThI;

UHPOPMALIMIO O JIONOJHUTENBHBIX (COMYTCTBYIOIIMX) ycClOyrax, a Takke o0 yciyrax,
HEOOXOJUMBIX M 00S3aTENbHBIX JAJS MPEIOCTABICHUS TOCYJApCTBEHHBIX M MYHHIMIAIBHBIX YCIYT,
pa3Mepax U MOPsSAKE UX OIIAThI;

nopsioK ~ oOanoBaHusi  JeicTBUil  (Oe3melicTBUsA), a TakKe pEIICHUH  OpraHos,
IIPEIOCTABIIOIINX TOCYJAapCTBEHHBIE YCIYI'M, M OpPraHoB, IPEAOCTaBILIIOIIMX MYHHIIMIIAIbHBIC
YCIYTH, TOCYIAPCTBEHHBIX W MYHHIMIIAIBHBIX CIY)XallMX, MHOTO(YHKIHMOHAIBHBIX LEHTPOB,
pabOTHUKOB MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB;

uH(pOpMAILIMI0O O TMPEAYCMOTPEHHOW 3aKOHOAATeIhCTBOM Poccuiickoit ®Dexepanuu  u
Peciy6nukn  KpbIM ~ OTBETCTBEHHOCTHM  JIOJDKHOCTHBIX — JIMI]  OPraHOB,  IPEJOCTaBIISIOLIMX
roCy/1apCTBEHHbBIE YCIIYTH, JOJKHOCTHBIX JIULl OPTaHOB, IIPEIOCTABIISAIONINX MyHUIIUIIAJIbHBIE YCIYTH,
paOOTHUKOB MHOTO(QYHKLHMOHAJIbHOIO LEHTpa, pPAOOTHUKOB IPUBIEKACMbIX OpraHU3aluil 3a
HapyLIeHHE MOPAIKA [IPEIOCTABIECHUS TOCYITaPCTBEHHBIX U MyHUIIMIIAJIbHBIX YCIIYT;

UHPOPMALIMIO O TOpPSJIKE BO3MEUICHUS BpEe[a, NPUUYMHEHHOIO 3asBUTENIO B pE3yJbTaTe
HEHAJUIekKAIIETO HCIOMHEHHsT OO0 HEUCTONHEHUS MHOTO(QYHKIHMOHAIBHBIM IIEHTPOM HWJIH €ro
paOOTHHKAaMHU, a TaKXKe MPUBJIEKAEMbIMU OpPraHMU3ALMsAMU WIM UX paOOTHUKaMHU OOS3aHHOCTEH,
MPeIyCMOTPEHHBIX 3aKOHOAaTeNbcTBOM Poccuiickoii @enepanuu u Pecryonuku Kpbiwm;

pe)kuM  paboThl M aapeca MHBIX MHOTO(QYHKLIHMOHAJIBHBIX ILIEHTPOB U IPHUBIEKAEMBIX
OpraHm3anui, HaxoAsamuxcs Ha Teppuropun Peciyonuku Kpbim;

UHYI0 HH(pOpMAalLMIO, HEOOXOIUMYIO Ul IOJYYEHHsS TIOCYJapCTBEHHOHM M MYHHIMIIAIBHOM
YCIIYTH;

0) He MeHee OJJHOro OKHa (paboyero MecTa), 000pyAOBaHHOTO MEPCOHAIBHBIM KOMITBIOTEPOM C
BO3MOYKHOCTBIO JIOCTyHa K HMH(DOPMAIMOHHBIM CHCTEMaM, I[EYaTAIONMM W CKaHUPYIOIIUM
YCTPOMCTBOM, D3JIEKTPOHHOM CHCTEMOH YIpaBJIECHHUsS O4YEpPEAbl0 M INPEAHA3HAYEHHOIO I
MH(OPMUPOBAHUS 3asBUTENEH O MOPAJIKE NPEAOCTaBICHUSI TOCYJApCTBEHHBIX U MYHUIUNAIbHBIX
YCIYT, O XOJ€ PAacCMOTPEHUs 3allpOCOB O IMPEAOCTaBICHUHM T'OCYJIApPCTBEHHBIX M MYHUIUIAIBHBIX
YCIIyT, a TaKXe JJs IpeJoCTaBlIeHUs] NHOW MH(OpMalMK, B TOM YHUCII€ YKA3aHHOH B MOJIYHKTE «ay
Hacrosero myHkra. OkHa (paboune MecTa), CO3JaHHbIE B COOTBETCTBUU C HACTOSAIIMM MOAMYHKTOM,
HE SBJISIIOTCS OKHAMHM NpHeMa U BbIIaYu IOKYMEHTOB;

B) MpOrpaMMHO-aNNapaTHeli KOMIUIEKC, obecneunBarommii goctyn 3asButeneit k EIY,
PIIT'Y, a Takxke Kk nH(pOpMaLUK O TOCYJapCTBEHHBIX U MYHUIIUIIAIbHBIX YCIyraxX, IpeJoCTaBIsSEMbIX B
MHOTO()YHKIIHOHAJILHOM IIEHTPE;

I) CTyJbs, KpecelbHble CEKIIMH, CKaMbH (OAHKETKH) M CTOJBI (CTOMKH) 11 OQOpMIIEHHUS
JOKYMEHTOB C pa3MellleHueM Ha HUX ¢GopM (OJaHKOB) JOKYMEHTOB, HEOOXOAUMBIX Ui MOJTY4YEHUS
roCy/1apCTBEHHBIX U MyHUIIUIAIBHBIX YCIIYT;

1) 2JIEKTPOHHYIO CUCTEMY YNpPaBJIEHUS OYEPEIbIO.

3.4. UnauBuyanbHOE KOHCYJIBTUPOBAHHE MO TeIEPOHY HE JOJKHO NpeBblmaTh 10 MUHYT.
OtBer Ha TenedOHHBIH 3BOHOK JOJDKEH HauyMHATBCA ¢ MHPOpMauuud o HauMmeHoBaHuu Oprana,
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, B KOTOPBIN MO3BOHWII IPaXKAaHUH, (haMUINN, UMEHU, OTYeCTBE (Tpu
HIMYMK) U JOJDKHOCTH CIHEIMATINCTa, OCYHIECTBISIOEr0 UHINBUIYaTbHOE KOHCYJIBTHPOBAHUE T10
tenedony. Koncynpranum obmiero xapakrepa (0 MECTOHAaXOXXJIEHUH, Tpaduke padoThl, TpeOyeMbIX
JOKYMEHTaX) TaKXKe IPeJOCTaBIAI0TCS C HUCIOJIb30BAHUEM CPEACTB aBTOMH(GOPMHUpPOBaHUSA (IpU
Hanmuuuu). Ilpu  aBTOoMHOpMHpOBaHMM oOecreynBaeTcs KPYIVIOCYTOYHOE IPEAOCTaBICHUE
CIpaBOYHON MH(POPMAIUH.

3.5. UnnuBuayanbHOE KOHCYJIBTUPOBAHUE MO NOUTE (10 3JIEKTPOHHOM 1moyre).

[Tpy MHAMBUAYATbHOM KOHCYJIBTHUPOBAHUH I10 ITOYTE OTBET HA OOpaIlleHNe 3aMNHTEPECOBAHHOTO
JUIa HamnpapisieTcsl MOYTOM B aJpec 3aMHTEPECOBAHHOTO Jnla. OTBET HaNpaBiseTcsl B MUCbMEHHOM
BUJIE, JIEKTPOHHON MOYTOH 6o vepe3 BeO — caiiT OpraHa B 3aBUCHUMOCTH OT croco0a oOparieHus
3aMHTEPECOBAHHOTO JIMIA WK CIoco0a TOCTaBKU OTBETA, YKa3aHHOTO B MHCbMEHHOM OOpalieHuu (B



ciryyae oOpaieHus B popMe 3JIEKTPOHHOTO JOKYMEHTA B CPOK, YCTAHOBJICHHBIH 3aKOHOJATEILCTBOM
Poccuiickoit deneparun). JlaTtoi momyueHus: oOpalleHust SBISETCS JaTa PErHCTPALUU BXOJSIIErO
obpanienus B Oprane uim MHOrOQYHKIMOHAJIBHOM LIEHTpE.

3.6. Bpemst oxupaHus 3asBUTENS NPU HUHAUBUAYAIBHOM KOHCYJIBTUPOBAHUU IPU JIMYHOM
o0pallleHnu He JOJKHO MPEBBIATh 15 MUHYT.

WNunuBuayanbHOe KOHCYJIbTHPOBAHWE TIPU JIMYHOM OOpallleHMH KaKIOrO  3asBUTEINS
JOJDKHOCTHBIM JinoM OpraHa win paOOTHUKOM MHOTIO(YHKIIMOHAJIBHOIO IIEHTpa HE JIOJIKHO
npesbiiaTh 10 MUHYT.

3.7. JomxHocTHOe nuuo OpraHa, NpeAOCTABISAIOLIET0 MYHUIUNAIBHYIO YCIyry, paOOTHHUK
MHOTO(YHKIIHOHAJILHOTO [IEHTPa, IPU OTBETE HA OOpAICHNUs 3asBUTEICH:

- IpU YCTHOM oOOpamieHuu 3asBuTens (Mo TeneoHy WM JIMYHO) MOTYT JaTh OTBET
caMOCTOSITeNbHO. B ciydasx, korna nomkHocTHoe o OpraHa, paOOTHUK MHOTO(YHKIMOHATBHOTO
LIEHTpa HE MOYKET CAMOCTOSITEJIbHO OTBETUTh HA 3aJlaHHBIA NpU Teae(OHHOM OOpallleHHH BOIPOC,
TeneOHHBII 3BOHOK JOJDKEH OBITh MepeajpecoBaH (MepeBeieH) APyroMy JAOJDKHOCTHOMY JIUILY WA
oOpatuBlIeMycs JMIly cooOmaercss Tesne(OHHbII HOMEp, MO KOTOPOMY MOYKHO IOJIYYHUTh
HEO0OXOIUMYI0 HH(POPMAITHIO;

- IIpY OTBETE Ha Tese(OHHbIE 3BOHKH, YCTHBIE M IMMChbMEHHbIE OOpallleHHs JOKHBI OTBEYaTh
BEXJIMBO U KOPPEKTHO;

- Ipu oOTBeTe Ha Tene(OHHbIE 3BOHKM JOJDKHOCTHOe Jsuuo OpraHa, paOOTHUK
MHOTO(YHKITHOHAJIEHOTO [IEHTPA, OCYIIECTBISIIOIINE KOHCYIbTUPOBAHKE, TOJKHBI Ha3BaTh (DaMUIIAIO,
UM, OTYECTBO (TOCNIEHEE - IPU HAJMYKHU), 3aHUMAeMyI0 JOJKHOCTh U HauMeHoBaHue Oprana. Ilo
pe3yJibTaTaM KOHCYJIbTUPOBAHUS JIOJKHOCTHOE JIMLO, OCYILIECTBIISAIONIEE KOHCYIbTUPOBAHUE, T0JKHO
KpaTKO MOJBECTU UTOTH U IMEPEUUCIIUTh 3asIBUTEIIO MEPbI, KOTOPbIE HEOOXOIUMO IPEANPUHSITD;

- OTBETHl HA NMHCHMEHHBIE OOpalleHHs TAIOTCS B MPOCTOH, YETKOH M TMOHATHOW (opme B
IIMCBMEHHOM BHJIE U IOJDKHBI COJIEPIKATh!

OTBETHI Ha [1OCTABJIEHHBIE BOIIPOCHI;

JOJDKHOCTh, (PaMUJIMIO ¥ MHULIMAIIBI JIUIA, OJIMHMCABIIErO OTBET;

(baMUINIO U MHUIUAIIBI UCTIOHUTEIIS;

HAaUMEHOBAHHUE CTPYKTYPHOTO MOAPA3AEICHUA-UCIIOTHUTES;

HOMED TenedoHa UCTIOTHUTEIIS,

- HE BIpaB€ OCYUIECTBIIATh KOHCYJIBTHUPOBAHHME 3asBUTEJCH, BBIXOIAILIEE 3a PpaMKH
MH(OPMHUPOBAHUSI O CTAHJAPTHBIX NPOLEAYypax M YCIOBUAX OKa3aHUs MyHUIMNAIbHOM yCIyru u
BIIUSIOLIEE NPSMO MJIM KOCBEHHO Ha MHJIMBUYaJIbHBIE PEILICHUS 3asBUTEIICH.

3.8. Ha EIII'Y, PIII'Y u odpunmansHOM caiite Oprana pazMeriaercs cienyromnias uHpopmarus:

1) wucuepnbIBarOIIMK  MEpeYeHb JIOKYMEHTOB, HEOOXOAMMBIX JJIS  MPEJOCTaBICHUS
MYHHUIMIAIBHON yCIIyrd, TpeOoBaHUS K OQOPMIICHHUIO YKAa3aHHBIX JIOKYMEHTOB, a TAaK)Ke NepeueHb
JOKYMEHTOB, KOTOPBIE 3asIBUTEIb BIIPaBE MPEIOCTaBUTh 110 COOCTBEHHON MHUIIUATHBE;

2) KpyT 3asBUTENEH;

3) cpok mpeocTaBIeHUs] MyHULMITAIbHON YCIIyTH;

4) pe3ynbTaThl MpPENOCTABICHUS MYHUIMINAIBHOW YCIyTd, TMOPSAOK MpPEJCTaBICHUS
JOKYMEHTA, SIBJISIFOIIErOCs PE3yJIbTaTOM IIPENOCTABICHNS MyHUIIMITAJIbHONW YCITyTH;

5) pa3Mmep rocyJapCTBEHHOHM TIOIUIMHBI, B3MMAaeMOMl 3a MpeAOoCTaBICHHE MYHMIIMIAIbLHOU
YCIIyTH;

6) WCUYEPNBIBAIONIMN TIEPEUYCHb OCHOBAHMM 11 TMPUOCTAHOBIICHUS WJIM OTKa3a B
IIPEIOCTABIIEHUN MYHUIIUIIAIbHON YCIIyTH;

7) o mpaBe 3asBUTENS Ha T0CyAeOHOe (BHEeCyAeOHOe) 0O)amoBaHue aericTBUil (0e31eCcCTBuS) U
peleHHi, TPUHATHIX (OCYIIECTBISAEMbIX) B X0JI€ MPEAOCTABICHUS MyHUIIUTIAIBHON YCITyTH;

8) dopmbl 3asBreHU (yBEIOMIICHWW, COOOIIEHHWI), HCIOJIb3yeMble TMPH MPEIOCTaBICHUU
MYHUIMIIAIBHON yCIIyTH.

WNndpopmanusa Ha EIN'Y, PIII'Y o nopsake u cpokax mpeaocTaBIeHUs] MyHUIIMIIAIbHONW YCIyTH
Ha OCHOBaHMM CBEJICHHH, coOAepKaluxcs B (QenepaibHON TrocyIapCTBEHHON HH(MOpMAIIMOHHON
cucreMe «®PenepanbHbBIE peecTp TOCYAApCTBEHHBIX M MYHULHMNAIbHBIX ycIyr (QyHKUUN)»,



MIPEIOCTABIIAETCS 3aABUTEIIO OECIIIIATHO.

Joctyn x uHGOpPMAIMK O CPOKaxX M TMOPSIKE MPEJOCTaBICHUS YCIyTH OCYILIeCTBIseTcs 0e3
BBITIOJTHEHUS 3asBUTENIEM KakUX — JUOO0 TpeOoBaHUM, B T.4. 0€3 HCIOJNB30BaHHS MPOrPAMMHOTO
o0ecrieyeHnsi, yCTaHOBKa KOTOPOTO Ha TEXHUYECKHE CPEICTBA 3asBUTENS TpeOyeT 3aKIr0oueHUs
JUIEH3MOHHOTO WM HWHOTO COIVIaleHHWs C MpaBooOiafaTreseM MpOrpaMMHOr0o oOecredyeHus,
[IPEelyCMaTPUBAIOLET0 B3MMAHME IUIaThl, PErMCTPAlMI0 WIM aBTOPU3ALMIO 3asBUTENS WU
MIPEAOCTABIEHUE UM MTEPCOHAIIbHBIX JTAHHBIX.

3.9. CBeneHus 0 XoJ€ NMPEAOCTaBICHNUSI MyHUIIUIIAIBHON YCIIyTH 3asBUTEb BIPABE MOJYyUYUTh
IpH JINYHOM, MUCbMEHHOM oOparniennu B OpraH, NpeoCTaBiIsIONINI yCIyry, a TakKe MOCPeACTBOM
tenedonnoit cBs3u Oprana. Kpome Toro, cBeieHHs 0 X0/1€ MPEIOCTABICHUSI MyHHIUTIAIBHOW YCITyTH
3asBUTENb BIpaBe ModydnuTh mocpeactBoMm PIIY (mns 3asBnenuid, moganHbix mocpenctsoM PIITY),
JIEKTPOHHOMN NouThl Opraxa.

3.10. CopaBounas uHpOpMaLKs MOIJISKHUT o0s3arenbHOMYy pasmenieHuto Ha EINTY, PIITY,
opunmaneHoM caiite Oprana, IpeAOCTABISAIONIET0 MYHUIMIIATIBHYIO YCIYTY U SBISETCS AOCTYIHOMN
g 3asButend. Oprad, IpeaoCTaBISIONUN MYHULUIIAIBHYIO YCIYTy OOeCIeurBaeT pa3MelleHHe U
aKTyaJIM3alldi0 CIPaBOYHOH WH(OpMAaNUKW B 3JEKTPOHHOM Buae mocpeactBom EINY, PIITY,
odunmansHoro caiita Oprana.

K cnpaBouHO HHPOPMALIUN OTHOCUTCS:

- MeCTO HaxoxaeHus u rpaduku padoTel OpraHa, MpPeAOCTABISIONIETO MYHUIUNAIBHYIO
yCIIyTy, €ro CTPYKTYPHBIX IOJApa3JeJIeHuH, MPEeAOCTaBISIIOIINX MYHULUIAIbHYIO  YCIyTy,
rOCy/IapCTBEHHBIX ¥ MyHUIIMIAIBHBIX OPTraHOB U OpraHU3aluii, OOpalleHue B KOTOPbIe HEOOXOIMMO
JUIS TIOJIYYEHUS] MYyHHULMIIAJbHOW YCIYI'M, a TaKXKe OTICIEHUN (LEHTPOB) MHOTO(PYHKIIMOHAIBHOIO
LIEHTpA;

- cIpaBoYHbIE Tene(OoHBl CTPYKTYPHBIX monpaszneneHuit OpraHa, NpeaOCTaBISIONIETO
MYHULHUIAJIBHYIO YCIYTYy, OpraHu3alui, y4acTBYIOIIUX B MPEAOCTABICHUH MYHHUIIMIAIBHON YCIIyTH, B
TOM 4YHciie Homep TenedoHa-aBronHpopmaTopa (TIpy HAJIMYWH);

- azapeca odunuanbHOro caiita OpraHa, HPEIOCTaBISIONIETO MYHUIUIAIBHYIO YCIYTY,
pacnonoxenHoro Ha Iloprane IlpaBurenscrBa Pecriyonuku KpeiM, a Takke 3JIEKTPOHHOM MOYTHI U
(umm) hopmbl 0OpaTHOH CBsI3U B ceTH «HTEpHET».

Wudpopmanius 0 NpeAoCTaBICHUH MYHUIUNAIBHON YCIYyTW [OJDKHA OBITH JIOCTyNHA JUIs
VHBAJIUJIOB.

I1. Cranpapr npenocraBjieHHss MyHHIUNIAJIBHON yCJIYyTU

4. HaumeHoBaHUE MYHUIIMNAJIBLHON YCJIYTH
4.1. Bplnaua apXMBHBIX CIIPaBOK, APXHMBHBIX BBIMMCOK M apXMBHBIX KOMHUI IO COIHUANIBHO-
IIPaBOBBIM 3aIIpocaMm.

5. HanmeHoBaHHe OPraHa, NpeI0CTABJSIONIEr0 MyHHIMIAIBHYIO YCIYTY

5.1.MyHuIMnanpHyr0 YCIOyry mpenocTtaBisieT AaMuHucTpanus  KpbIMCKOPO30BCKOTO
cenbCKOoro noceseHus benoropckoro paitona PecrryOmnku Kpbim.

CrpykrypHoe mojapazaeneHue OpraHa mperoCTaBisSIOIIEr0 MYyHUIUMIAIBHYK YCIYTy CEKTOp
1o BoIpocaM (MHAHCOB M OyXTaJTepCKOMY Y4eTy aJAMUHUCTparu KpbIMCKOPO30BCKOTO CEIbCKOTO
ITOCEJICHHUS.

5.2. MyHunmnangbHas yclyra MOXeT MpPeJOCTaBIATHCS B MHOTO(QYHKIMOHAIBHOM IIEHTPE B
YacTH:

- IIpUeMa, perucTpanuu u nepegayd B OpraH 3asBiIeHHUS U JTOKYMEHTOB, HEOOXOAMMBIX JUIS
MIPEAOCTABICHHUS] MyHHUIIUNIATBHOW YCIYTH;

- ”H(OPMHUPOBAHUS O TOPSJIKE MPETOCTABICHUSI MyHULIUTIAIBHON YCIYTH, O XO/I€ BBITIOJIHEHUS
3amnpoca o NPeaOoCTaBICHUN MyHUIUIIAIbHON YCIyTH;

- BBIJIaUU pe3yJIbTara IPeJOCTaBICHUS MyHUIIUIIAIbHON YCIIYTH.



5.3. 3ampemeHo TpeOOBaTh OT 3asABUTENS OCYIIECTBICHHUS JCHCTBUNA, B TOM YHCIIE
COTJIaCOBaHUH, HEOOXOAUMBIX JIJISl TIOYYEHUSI MyHUIMITAIBHOMN YCIIyTH U CBSI3aHHBIX C 0OpaIlleHUEM B
MHBIE TOCY/IapCTBEHHBIC OPraHbl M OPraHM3aIlMH, 32 MCKIIOUCHHEM MOJIYYEHHs YCIYT W IOJyYeHUS
JOKYMEHTOB M HH(OpPMAIMK, MPEIOCTAaBIIEMbIX B pPE3yJibTaTe NPEAOCTABICHHUS TaKUX YCIYT,
BKJIIOUYCHHBIX B IEPEYHH, YKa3aHHbIC B 4acTH HepBod ctathu 9 dexepanbHOro 3akoHa ot 27 uions
2010 roma Ne 210-®3 «OO6 opraHu3alMy INPEAOCTABICHUS TI'OCYJApCTBEHHBIX M MYHHUIMIAJIBHBIX
YCITyT».

6. Onucanme pe3yjbTaTa NpPea0CTABJIEHUS MYHUINIIAJIbHON YCJIYTH

6.1. Pe3ynbpTaToM npeaocTaBieHuss MyHUIUIATbHON YCIIYTH SIBJISIETCS:

- apxuBHble cripaBku (IIpunoxxenne Nel x HacTosAmEMy AIMUHUCTPATUBHOMY PETJIAMEHTY );
- apxuBHbIe BbIUckH ([Tpunosxkenue No2 k HactoseMy AJAMUHUCTPATUBHOMY PErilaMEHTY);
- apXUBHBIE KOIHH;

- TeMaTUYECKHE MOAOOPKH KOMUNA apXUBHBIX JOKYMEHTOB;

- TEMaTH4YEeCKHEe 0030pbl APXUBHBIX JOKYMEHTOB;

- H(OPMALIMOHHOE TTUCHMO;

- YBEIOMJICHHE O HEBO3MOXXHOCTH MPEIOCTAaBUTH UH(OPMAIIHIO.

7. Cpok npegocraBjieHUs1 MyHUIMNIAJLHON YCIYyTH

7.1. O0muii CpoK MpeaoCTaBICHUS MyHUIUNAIbHON yciyru — 30 KajneHAapHbIX JHEH co JHS
npencrasiaeHus B OpraH JOKYMEHTOB, OOS3aHHOCTb IO INPEIOCTABICHHUIO KOTOPBIX BO3JIOXEHAa Ha
3asgBuTENA. [Ipy CIIOKHBIX 3ampocax CPOK MOKET OBITh POJIJICH, HO He Oosee yeM Ha 30 KaleHIapHbIX
JHEN ¢ 00s13aTeIbHBIM YBEIOMIIEHUEM 00 3TOM 3asiBUTEIS.

B ciyuae npencraBieHus 3asiBUTENIEM TOKYMEHTOB 4e€pe3 MHOTO(YHKIMOHAIBHBIN LIEHTP WIH
HamnpaBJIeHUs 3ampoca B 3JIEKTPOHHOM Bujae, mnocpeactsoM PIII'Y, cpok mnpenocraBieHus
MYHUIMIAIBHON YCIIYTU UCUUCIISETCS CO AHSI MOCTYIIEHUS (PEerucTpannn) 10KyMeHToB B Opras.

MHoro¢pyHKIMOHATBHBIN LEHTP 00ecleunBaeT nepeady 3asBieHus U JOKyMeHToB B OpraH B
CpPOK, HE€ TMpEBBILIAIONMX 2 pabounx [AHEH, claeayloumx 3a JHEM I[pueMa JOKYMEHTOB B
MHOTO(YHKIIMOHAJIBHOM LIEHTPE.

7.2. Cpox BbITauM (HampaBlieHHs) pe3yibTaTa MPEJOCTaBICHUS MYHHUIUIAIBHON YCIYTH
3asBUTEIIIO COCTABIISIET He Oojiee 3 KaJleHIapHbIX AHEH CO IHS NPUHATHS COOTBETCTBYIOIIETO PEIIeHUs
Opranom.

7.3. llepenaya B MHOrO(YHKLIMOHAIbHBIN LIEHTP pe3yibTara MpeoCTaBIeHUs MyHHLIUIAIbHOM
YCIIYTU 1O 3asiBICHUSM, NOCTYNUBIIMM Y€pe3 MHOTO(PYHKIIMOHAJIbHBIN IIEHTp, OCYLIECTBISETCS HE
no3fHee 2 pabouux [HEW, CIEAYIOMMX 3a JHEM OKOHYaHUS, YCTAaHOBJIEHHOTO JIEHCTBYIOIIUM
3aKOHOJATeIbCTBOM CPOKa MPEAOCTAaBICHUS MyHULIUIIAIbHON YCIYTH.

MHOroQyHKIMOHANBHBIM ~ LEHTP  OCYLIECTBISET  BbIJady  3asgBUTENIO  pe3yJbrara
MPEOCTABICHNs MYHHUIMNAIBHOM YCIyrM B TEUEHHE CpOKa XpaHEHHWs] TOTOBOIO pEe3yNbTara,
MPEIYCMOTPEHHOTO COINIAIIEHHEM O B3aMMOJEHCTBUM MEXAY MHOTO()YHKIIMOHAIBHBIM LIEHTPOM M
Opranom.

7.4. IlpnocTraHoBIIEHNE IPEOCTABIEHUS MyHULIUIIAIBHON YCIYTH HE NMPEAYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIHPYIOIINX OTHOLICHUS,
BO3HHMKAIOLINeE B CBSI3M € NPeA0CTABIEHUEM MYHUIUNIAJIBLHOM YCJIyru

8.1. IlepeyeHp HOpPMATHMBHBIX IIPAaBOBBIX AKTOB, PETYJIUPYIOIIMX MPEIOCTABICHUE
MyHULUNansHOU yeinyru pasmenieH Ha EINTY, PIITY u odunmansHoMm caiite Oprana.

9. UcuepnbiBalOIIUii epeYeHb JOKYMEHTOB, HE00X0AMMBbIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMM AKTAMHU JJIsl MPEAOCTABJIEHUSI MyYHUIIMNIAJIBHOMN YCJIYIH U YCJIYT,
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KOTOpPbI¢ SIBJIAIOTCH HE00X0AMMBIMH U 00513aTeJIbHBIMH 1JISl IPEI0CTABACHHA MYHUIUNIAJIbHOH
YCJIYTH, OAJIC/KANIUX NMPeJ0CTABJICHUIO 3asiBUTeJIeM, B TOM YHCJIe B 3JIeKTPOHHOH dopme

9.1. IlepeueHb AOKYMEHTOB, 00S3aTENIBHBIX K MPEIOCTABICHUIO 3asBUTENIEM, AJIS MOJyUYSHUS
MYHULMIIAJIBHON YCIIyTH:

1) 3ampoc Ha mpemocraBieHne MyHununaibHou yciyrd, (IIpwmoxenue Ne3 k HactosmeMmy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY).

3arpoc 10JKEeH COAepKaTh CICAYIOUIYI0 HHPOPMALUIO:

- HaMMEHOBaHME IOPHIUYECKOro JIMIA - aBTOpa 3ampoca (A rpaxaaH - (GpaMuinu, UMEHH,
OTYECTBA, IIPU HATUYHMH [IOCIIETHETO);

- IOYTOBBIM W/WJIM AIIEKTPOHHBIN aJpec, 10 KOTOPOMY JTOJKEH OBITh JaH OTBET;

- CBEIECHMS, MHTEPECYIOINUE I0Jb30BATENsl M XPOHOJIOTMYECKHME PAaMKH 3alpalliuBacMOn
uH(pOpMaINH;

- ¢GopMy MoiydeHHus IoJib30BaTeneM HHpopMauuu (MHGOPMALMOHHOE MHCbMO, apXHBHAs
CIpaBKa, apXWBHAs BBIMHMCKA, apXUBHAs KOIMWS, TEMAaTHUECKU TNepeueHb, TEMaTHYECKUH 0030p
JIOKYMEHTOB);

- IMYHYIO NOJIUCH aBTOpa 3amnpoca (rpaxaaHuHa WM JOJKHOCTHOTO JIULA);

- JaTy.

2) IOKyMEHT, yAOCTOBEPSIOIINN TUUHOCTD 3asBUTEINS (IPEACTABUTENS 3asIBUTENS);

3) JlokyMeHT, IOATBEPKAOIINI TOJTHOMOYMS IpeACTaBUTENs 3asBUTENs, YIOTHOMOYEHHOTO
Ha M0Jaydy JOKyMEHTOB U IOJY4YEHHE pE3yJIbTaTOB OKa3aHWs MYHHUIMNAIbHOM yciyru (B ciydae
oOpalleHus NpeACTaBUTENS 3asiBUTENS — IOBEPEHHOCTh WM IPUKa3 O HA3HAUYEHUM WIM U30paHUM Ha
JOJDKHOCTH B ClTydae oOparieHust pykoBoauteis B Opran);

4) JIokyMeHTbI, HOATBEPXKAAIOLINE MPaBo (PU3NYECKOro JIMLA Ha MOJyueHHue MHPOPMALUU O
TPETbEM JIMIE: HOTAPUAJIbHO 3aBEPEHHAs [OBEPEHHOCTb; JOTOBOp (KYIUIM-NIPOJAXKH, JapeHus);
pelleHre cyna; CBUAETEIbCTB: O POXKIEHUM, Opake, NepeMeHe MMEHH, O IMpaBe COOCTBEHHOCTH, O
IIpaBe HACJEeI0BaHUS;

5) cornacue 3asBuTeNeil Ha 00pPabOTKY NEPCOHATBHBIX JaHHBIX.

9.2. Jlnst mosty4eHus: apXUBHBIX CITPABOK COITHATBHO-TIPABOBOTO XapaKTepa:

1) 3anpoc (ITpunoxenue NeS5, Ne6 k HacTosAeMy AIMUHUCTPATUBHOMY PETJaMeHTY);

2) IOKyMEHT, yAOCTOBEPSIOIINNA TUUHOCTD 3asBUTEINS (IPEACTaBUTENS 3asIBUTENS);

3) JlokyMeHT, TOATBEPKIAOIINN TOJTHOMOYMS TpeACTaBUTENs 3asBUTENS, YIOTHOMOYEHHOTO
Ha M0Jayy JOKYMEHTOB M IOJIyY€HUE pe3ysibTaTa OKa3aHWs MYHULMIAIBHOM yCIyru (B ciydae
oOpallleHus: IpeACTaBUTeNs 3asBUTENs);

4) xomus TPynoBOH KHMKKH (P HCIIOJHEHHH 3allpOCOB, KACAIOIIMXCA MOITBEPHKIEHHS
TPYJOBOTO CTa)ka, B TOM YHCJIE JIFTOTHOTO, CIIEUAIIbHOCTH, pa3Mepa 3apab0THOM IJIaThl, pa3IuYHbIX
Ha/10aBOK U JIbIOT B COOTBETCTBHMHU C IIEHCUOHHBIM 3aKOHOAaTeNbcTBOM Poccuiickoit denepanun);

5) cornacue 3asBuTENCH Ha 00pPaOOTKY MEPCOHATBHBIX JTAHHBIX.

9.3. 3asgBUTENIO MPENOCTABISIETCS BO3MOXKHOCTh IOJIAUM 3asiBICHUS B 3JEKTPOHHOM (opme
nocpenctsoM PIIT'Y. Ilpu HampaBieHUH 3asgBUTENIEM 3asBICHUSA O IIPEIOCTABICHUN MYHULUIIAIbHON
yenyru nocpeactsoMm  PIIIY, 3asgBurens BhopaBe NPEeNOCTaBUTh B DJIEKTPOHHOM BHJIE WHBIE
JIOKYMEHTBI, TpeaycMoTpeHHble myHkTamu 9.1. — 9.2, Tlpu HampaBieHUH 3asBUTEIEM
(mpeacTaBuTENEM 3asBUTENS) 3asBICHUS O MPEIOCTABICHUH MYHUIIMIAIBHOW YCIYTH MOCPEICTBOM
PIII'Y, 1OKyMEHT, YIOCTOBEPSIOIIMN JIMYHOCTh  3asiBUTENs He  TpeOyeTcs, JOKYMEHT,
MOATBEPXKIAIOMIMIM  TOJHOMOYMSI  MPEACTaBUTENS  JODKEH  OBbITh  TOANUCAH  yCHJIEHHOU
KBaJU(HUIIMPOBAHHON IMOJMKMCHIO OpraHa, BBIIABIIETO JOKYMEHT, JIMOO HOTapuyca. B ciydae He
MIPEIOCTABIIEHUS BBINIEYKa3aHHBIX JOKYMEHTOB B JJIGKTPOHHOM BHJIE, 3asBUTENIO IOCPEICTBOM
«JIlnunoro kabuueray Ha PIII'Y HampaBnsercs yBenoMJIeHHE O HEOOXOAMMOCTH NPEAOCTaBICHUS
MOJIHOTO KOMIUIEKTa JOKyMeHTOB B OpraH, MNpeloCTaBIAIOMINNA MYHHUIMIIAIBHOW yCIyry, Ha
OyMa)KHOM HOCHUTEJIE, COTJIIACHO YCTaHOBIEHHOTO CPOKa.

@opMBl TOKYMEHTOB Ui 3alOJHEHHs] MOTYT OBITh IOJIy4EHBbI 3asBUTENIEM IPH JIMYHOM
obpamiennn B Oprad wid MHOTO(QYHKIMOHAIBHBIM LIEHTP, B 3JEKTPOHHOU (GopMe Ha OpHUIHATILHOM
BeO-caiite Oprana, EIII'Y, PIIT'Y.



10. M cuepnbIBaONIii MepevYeHb JOKYMEHTOB, HE00X0IUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBLIMH aKTAMM /IS MPEOCTABJIEHUS] MYHHIIUNIAJILHOM YCJIYTH, KOTOPbIE
HAXOJSITCS B PACHOPSKEHU U TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'0 CAMOYIIPABJIeHUsI U
HHBIX OPTraHOB, yYACTBYIOLIUX B MPEI0CTABJIEHHH MYHHIIMNIAJILHOI YCJIYI'H, U KOTOpbIE
3asiBUTEJIb BIIPaBe NMPeJACTABUTDh, B TOM YHCJe B YJIeKTPOHHOM (popme

[IpenocraBiieHre JOKYMEHTOB, KOTOPBIC HAXOIATCS B PACHOPSDKCHUH TOCYIAPCTBEHHBIX
OpraHoB, OpraHoB MECTHOI'0O CaMOYIIPABJICHHA W HMHBIX OpPTraHOB, YYAaCTBYIOIIUX B HNPCAOCTABICHHU
MYHUIMTIAIBGHON YCIyTH, U KOTOpPbIC 3asBUTEIb BIIPABE MPEJACTABUTh, B TOM YHCIIC B 3JCKTPOHHOM
dbopme, HE TpeOyeTcs.

11. Yka3anue Ha 3anpeT TPeOGOBATh OT 3asiBUTEJISI

11.1. Opran, npeaoCcTaBIsSIONIMNA MyHUIIMIIAIBLHYIO YCIYTY HE BIIPaBe:

- OTKa3blBaTh B NpPHUEME 3alpoca U MHBIX JOKYMEHTOB, HEOOXOAMMBIX AJIS MPEJAOCTABICHUS
MYHUIMIIAIBHON YCIYTH, B CIy4ae, €Clid 3alpoc U JTOKYMEHTbI, HEOOXOAUMBIE JJIsl IIPEIOCTABIICHUS
MYHULMIIAJBHOM YyCIyTd, MOJaHbl B COOTBETCTBUM C HH(pOpMalnued O Ccpokax M HOpsIKe
IPEJOCTaBIEHUs] MyHHLMIAIBHOW yciayru, omyOnukoBanHod Ha EIITY, PIII'Y, Ha odunmansHOM
caiite OpraHa, NOpeIOCTaBISAIOLIEI0 MYHMIMIAIbHYIO YCIYyry, OpraHM3alMil, ydacTBYIOIIMX B
IIPEIOCTABJIEHUN MYHHULIUIIAIbHON YCIIYTH;

- OTKa3blBaTb B IIPEAOCTABICHUH MYHUIUIAIBHOM YyCIyrM B Cilydae, €ClM 3amIpoc u
JOKYMEHTbI, HEOOXOMMbIE /7151 IPEJOCTaBICHUS] MyHUIIUIAIBLHON YCIYTH, MOAaHbl B COOTBETCTBUU C
nHpopManrel 0 CpoKax U MOPSJIKE MPENIOCTABICHUS MyHHIUIAIBHOW YCIYTH, OMyOIMKOBaHHON Ha
EIII'Y, PII'Y, nHa odunuansHoM caiite OpraHa, NpeioCTaBISAIOIIEr0 MYHUIUNAIBHYIO YCIYTY,
OpraHu3alyi, y4aCTBYIOLIUX B IIPEIOCTaBICHUN MyHULUIIAIbHOU YCIYTH;

- TpeOOBaTh OT 3asIBUTEIS COBEPLICHUS MHBIX JEHCTBUIN, KPOME ITPOXOXKIACHHS NICHTUUKALIIH
U ayTeHTU(UKAIMH B COOTBETCTBUU C HOPMATHBHBIMU NPAaBOBBIMU akTaMu Poccuiickoii deneparnmm,
yKa3zaHMs e TpHeMa, a TakKe MPeJoCTaBIeHUsl CBEICHUH, HEOoOXOAMMBIX [UId pacyera
JUINTEIBHOCTH BPEMEHHOI0 MHTEpBaia, KOTOPhI He00X01uMo 3a0pOHHUPOBATH IS IPUEMA,

- TpeOoBaTh MpPEICTABIEHHS JOKYMEHTOB M HHGOpPMAllMM WIM OCYIIECTBICHUS ACUCTBU,
MIPEACTABICHUE WA OCYILIECTBIECHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMU IIPaBOBBIMHU
aKTaMM, PETYIUPYIOIIUMHU OTHOIICHHS, BO3SHUKAIOIIUE B CBA3H C MPEAOCTABICHUEM MYHULIUIIAIBHBIX
ycuyr,

- TpeboBaTh MpPEJICTaBICHUS JOKYMEHTOB M HWH(OpPMaluU, KOTOpPblE B COOTBETCTBUHU C
HOpPMAaTUBHBIMM  IpaBOoBbIMU  akTamu  Poccuiickoit  @enepaumu u  PecnyOnuku  Kpeim,
MYHHUIMIIAJIBHBIMUA TIPaBOBBIMU aKTaMU HaxXoAATCs B pacnopsbkeHuu OpraHa, IMperoCTaBIISIOIIErO
MYHULHUIIAJIBHYIO YCIYTY, UHBIX TOCYJIApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIPABJICHUS U
(M) MOIBEIOMCTBEHHBIX OPraHU3allMi, Y4acTBYIOUIMX B IPEJOCTABICHUN MYHHIMIIAIBHBIX YCIYT,
3a UCKJIIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B yacTu 6 ctatbu 7 enepanbHoro 3akoHa Ne 210-D3;

- TpeGoBaTb OT 3asBHUTENS NPEAOCTABICHUS JIOKYMEHTOB, IOATBEPKAAIONINX BHECEHHE
3asBUTEJIEM IUIATHI 32 IPEAOCTABICHHE MYHULIUIIAIBHON YCIIyTH;

- TpeGoBaTh OT 3asgBUTENS OCYLIECTBICHHUS JEHCTBHI, B TOM 4HCJIE COIJIACOBaHUA,
HEOOXOIUMBIX Ul TMOJIY4YeHHs] MYHHULMIAIBHOW YCIYTM M CBSI3aHHBIX C OOpalleHHeM B HWHbIE
rOCyJapCTBEHHBIE OPraHbl, OpraHbl MECTHOIO CaMOYIIPaBIEHUs, OpPraHMU3alUH, 3a HCKIIOYEHHEM
MOJIy4E€HHUsl YCIYT U TOJy4YeHHs] JTOKyMEHTOB W HH(OpPMalMH, MPEeNOCTaBIsSEMbIX B pe3yibTare
IIPEIOCTABIIEHUS] TAKUX YCIOYr, BKIIOYEHHBIX B IIEpEYHHM, YyKa3aHHble B 4acTh 1 cratbum 9
®enepanbHoro 3akona Ne 210-03;

- TpeboBaTh OT 3asgBUTENS MPEACTABICHUS JOKYMEHTOB UM WH(pOpMAIUU, OTCYTCTBUE U (HIIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IPU IMEPBOHAYAIBHOM OTKa3e B IPHEME JOKYMEHTOB,
HEOOXOJUMBIX JUIi TIPEAOCTABICHUS MYHUIMNAIBHOM  yciIyrd, Ju00 B  IPeroCTaBICHUU
MYHULHUIIAJIBHON YCIYyTH, 34 HCKIOYEHUEM CIIy4daeB, MPEAYCMOTPEHHBIX MOAMYHKTAMH «a» - «I»
nyHkTa 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3.



12. UcuepnbiBaonuii nepedyeHb OCHOBAHUI /IJIsl 0TKAa3a B IPUeMe JOKYMEHTOB,
HEeO0XO0AUMBIX JIfl MPEAOCTABJEHUSI MYHMUHMNIAJIBHON yCIyru

12.1. OcHoBaHus [UIs OTKa3a B IpUEME JTOKYMEHTOB HEOOXOAMMBIX JJSl MPEAOCTABICHHS
MYHULUNAIBHON YCITyTHU:

1) 3asBUTENH HE COOTBETCTBYET TPEOOBAHWSAM, yKa3aHHBIM B 1. 2.1. AIMHUHHCTPAaTUBHOTO
periaMeHTa;

2) Hanuuue B 3a4BJICHUM HEOTOBOPEHHBIX MWCIIPABIECHUM, CEPbE3HBIX I[OBPEXKICHUM, HE
MO3BOJISIOIIMX OJHO3HAYHO MCTOJIKOBATh UX COJAEP’KaHHE, MOAUYUCTOK MO0 IMPUIHUCOK, 3a4€PKHYTHIX
CIIOB;

3) TeKcT 3asBJICHUS HE NTOJJAETCS IPOUTEHHUIO;

4) oTCyTCTBUE B 3asBJICHUM CBEJICHUH O 3asBUTENE, IOANKNCH 3asIBUTEIIS.

12.2. OcHoBaHueM Uil OTKa3a B INpUEME K PACCMOTPEHHUIO OOpalleHHs 3a IMOJIy4YEeHHEM
MYHUIUNAIGHOW YCIYT'M B OJIEKTPOHHOM BHJE SIBISICTCS HAIW4YMe NOBPEXICHHWN (aiina, He
MO3BOJISIIOIIMX MOJIYYUTh AOCTYI K MH(MOPMAIMH, COAEPIKAIIEHCS B IOKYMEHTE.

12.3.  OcHoBaHueM Juisi OTKa3a B [pUEME JIOKYMEHTOB 3asBUTENS pPaOOTHHUKOM
MHOTO(YHKIIMOHAJIBHOIO LIEHTPA SBJISIETCA OTCYTCTBUE JIMOO OTKA3 B IMPEJOCTABICHUU 3asBUTEIIEM
OpUTMHAJIA JOKYMEHTA, yAOCTOBEPSAIOIIErO JIUYHOCTD 3asBUTEIS, IPEICTABUTENS 3asBUTENS, a TAKKE
IIPEOCTaBIEHUE HEACHCTBUTEIBHOIO IOKYMEHTA, YIOCTOBEPSIOIIETO JINYHOCTD 3asiBUTEIS.

13. UcuepnbiBaonuii nepedyeHb OCHOBAHUI JIJIs1 IPUOCTAHOBJIEHHUSI UJIM 0TKA3a B
NpeI0CTaBJIeHUH MYHUIIUNIAJIBHOM yCJIYyT'H

13.1. OcHoBaHusl i NPUOCTAHOBJIEHUS NPEIOCTABICHUS MYHMLMIAIBHOW  YCIyTH
OTCYTCTBYIOT.

13.2. OcHOBaHMSIMH JUIsl OTKA3a B MIPEIOCTABICHUN MYHUIIUIIATbLHON YCITYTH SIBISIOTCS:

- OTCYTCTBHUE TOKYMEHTOB B Oprase 1o 3anpanmBacMoil TEMATHKE;

- TEKCT 3arpoca He NOJAAeTCsl IPOUYTEHUIO;

- OTCYTCTBUE B 3ampoce, OOpallleHHHd HEOOXOIUMBIX CBEIACHUN JAJIs MPOBEICHHS MMOMCKOBOIL
paboTHI;

13.3. 3agButens (mpeacTaBUTENb 3asBUTENs) BIpaBe OTKa3aTbcd OT  IOJNyYEHHS
MYHUIMIIAIBHON YCIIyTH HA OCHOBAHUU JINYHOT'O MMMCbMEHHOTO 3asiBJICHUSI, HATUCAHHOT'O B CBOOOJHOM
(opMe HanpaBUB NOYTOBBIM OTIIPABJICHHEM (C YBEIOMJIEHHEM) WM 00paTUBIIUCH B OpraH.

13.4.B cnyuyae orcyTcTBUS JOKYMEeHTOB B OpraHe M0 3ampaiidBaeMoil TeMaTHKe, Mpu
obmaganun uHpopManMe o0 MecTe HUX HaxoxjaeHus, OpraH HampasiseTcs MHCBMO IO
MPUHAJIJIEKHOCTH € 0053aTEIbHBIM YBEIOMIICHUEM 3asIBUTEIIS.

OTka3 B NpeI0CTaBICHUN MYHUIUNAIBHON YCIyT He IPensATCTBYET MOBTOPHOMY OOpaICHUIO
3a MPeI0CTaBIEHNEM MYHUIIUIIAIbHON yCIyTH.

14. Ilepevensb yciayr, KOTOpbIe SIBJASIOTCS HEOOX0AUMBbIMHU U 00513aTeILHBIMH JIJIS
NpeoCTaBICeHUS MYHUIIUNIATBHOH YCJIYIH
14.1. Ycnyru, HeoOxoaumble U 00s3aTeNbHBIE IS IPEAOCTABICHUS MYHUITUTIAIBHON YCIyTH,
OTCYTCTBYIOT

15. Ilopsinok, pa3mMep ¥ OCHOBAHUS B3MMAHMSI IOCYIaPCTBEHHOM MOMIJIMHBI WJIM MHOM
IUIATHI, B3MMaeMOii 32 peJoCcTaBJIeHHe MyHHIMIIAIbHON yCJIyTH
15.1. Ilnara 3a npegocTaBieHre MyHUIIMIIAIBHON YCIIyTH HE B3UMAETCS.

16. ITopsinok, pazmep ¥ OCHOBAHMSI B3UMAaHMA IJIATHI 32 IPEAOCTABJICHUE YCJIYT, KOTOpbIE
SIBJISIIOTCS HEOOXOAUMBIMH M 00513aTEJIbHBIMH /IS IPEJ0CTABJICHUSI MYHHIMIIAIbHON YCIYTH



16.1. I1nara 3a mpemocTaBiICHUE yCIIYT, KOTOPHIE SBISIOTCS HEOOXOIUMBIMHU U 0053aTeIbHBIMU
AJI IPEAOCTAaBJIICHUA MyHPII_II/IHaHI:HOfI yCIIyru, OTCyTCTBYCT.

17. MakcuMaIbHBIN CPOK 0KMJIAHMS 3asiBUTEJISA B 0Uepeau MPH Mojaye 3amnpoca o
NMPeI0CTABIEHNH MYHHUIIMIIAJIBHOMN YCJIYIY U IPH MOJYYeHHH Pe3y/bTaTa NPea0CTABIEHUs
MYHMUIMIAJIbHON yCJIYru

17.1. Bpemsi oxugaHusi 3asBUTENS B O4YepeAMd IPU IOJAye 3ampoca O IMPelIoCTaBICHUU
MYHULHUIIAIBHON YCIYTU W TPH MOJYyUYEHUU pe3yiibTaTa MPeJOCTaBICHUS MYHUIIMIAIBHOM YCIYTH HE
JIOJKHO MPEBBIIATh 15 MUHYT.

18. Cpox u mopsiioK perucTpanum 3anpoca 3asiBUTE/IS 0 NPeI0CTABJIEeHU U
MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe B JJIeKTPOHHOH ¢opme

18.1. Perucrpauusi 3asBieHus, nocrynusumiero B OpraH, ocCylIecTBIS€TCS B TedeHue 1
pa0ouero JiHs, ¢ JAaThl €ro MOJy4eHUs JOJKHOCTHBIM JuuoM Oprana. Perucrpanus ocyuiecTBisercs
IIyTEM IMPOCTABJIEHUS OTMETKM Ha 3asBJICHUU (JaTa MpUeMa, BXOJALIMI HOMEp) U PETUCTpaluu
3asBJICHUS B )KypHaJe perucTpaluu.

18.2. 3asBineHne W JOKYMEHTHI, II0/IaBaeMble 4Yepe3 MHOTO()YHKIMOHAIBHBIA IEHTP,
nepenatorcs B OpraH B CpOK, HE NpeBbIIANOIIMNA 2 paOouux JHEH, cOo JHS MX MOCTYIUIEHUS B
MHOTO(YHKIIHOHAJILHBIN IIEHTP, U PETUCTPUPYIOTCSE OpraHOM B 3TOT XK€ JICHb.

18.3. Ilpu HampaBiIeHUHU 3asiBUTEIEM 3asiBIIEHUS O MPEAOCTABICHUN MyHULIUIIAIBHOW YCIyTH B
anekTpoHHOU (opme mocpenctBom PIII'Y, Opran B TeueHue 3 paboumx AHEH CO JTHS TMOyYCHUS
YKa3aHHOT'O 3asBJICHUS HAIIPABISCT 3asBUTENIO yBEJIOMJICHME B «IM4YHbIA kabuner» Ha PIII'Y, o
HEOOXO0IMMOCTH TpezcTaBieHuss B OpraH JOKyMEHTOB, yKa3aHHBIX B ImyHKTe 9.1. Hacrosiero
AJZIMUHUCTPAaTHUBHOTO pErJIaMeHTa, Ha OyMaKHbIX HOCHTEISX C YKa3aHHEM JaThl, BPEMEHHM HX
MIPEIOCTABIIEHUS U MecTa HaxoxaeHust OpraHa.

19. TpeboBaHuA K OMeELIEHUSIM, B KOTOPBIX NMPeI0CTABJIAETCS MyHUIIMNIAJILHASA YCJIyra,
K 32J1y 0KMIAHUS, MeCTAM /IJIfl 3aII0JTHEHHS 3a1POCOB 0 NMPeI0CTABJICHUN MYHUIIUNIATbHOM
ycayru, HHGOpMaIMOHHBLIM CTEHIaM ¢ 00pa31laMu UX 3aN0JHEHNs U TlepeYyHeM JOKYMEHTOB,
HEO0XOAUMBIX VIl MPEeA0CTABJICHUS MYHHMIMNIAJBHON YCIyrd, B TOM YHCJIe K 00ecne4YeHUuIo
AOCTYNHOCTH /IJIsi HHBAJIU/0B YKA3aHHBIX 00bEKTOB B COOTBETCTBUM € 3aKOHOIATEIbCTBOM
Poccuiickoit @egepanyu 0 CONUAIBHOM 3alUTE HHBAJIU/I0B

19.1. B uensx obecriedeHusi KOHPHUICHIMATHHOCTH CBEJACHUN BEIETCS MPUEM TOJIBKO OJHOTO
3asBuTeNsl. OMHOBPEMEHHOE KOHCYJBTHPOBaHME W (WJIM) MpUeM JBYX W Oosiee 3asBUTENECH HE
JIOITYCKaeTCsl.

Pabouee wMecto cmenmanucra Oprana (CTpykTypHOro  monpasneneHuss  Oprana),
HEMOCPEACTBEHHO YYaCTBYIOIIETO B TMPEAOCTABICHUNM MYHUIMIAIBHON YCIYTH, AOJKHO OBITh
000pYyJIOBaHO TMEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNa K HEOOXOIUMBIM
nH(DOpPMAalIMOHHBIM  0a3aM  JaHHBIX, [€YATAIOIIUM, KCEPOKOMHUPYIOMIMM U  CKAaHUPYIOIIUM
yCTpOWCcTBaMH, UMeTh wuHPoOpMamuio o (amMwimu, ¥WMEHH U  OTYECTBE  CICIHAIINCTA,
OCYILIECTBJISIOIIETO MPUEM 3asiBUTEIIEH.

Bxox B 3manme Oprana nomkeH OBITh OOOpPYAOBaH BBIBECKOW C YKa3aHHEM ITOJIHOTO
HauMmeHoBaHust Oprana, aapeca, Homepa TenedoHa s CIPaBOK, IPUEMHBIX JHEH.

3asBuTenu, oopatusiuecs B Opran, HEOCPEACTBEHHO HHPOPMUPYIOTCS:

-00 wuWcYepmbIBAIONIEM TMEpeYHe JOKYMEHTOB, HEOOXOIMMBIX I MPeIOoCTaBICHUS
MYHUIHITAIEHOW YCITYTH, UX KOMIUICKTHOCTH;

- 0 TIOPSZIKE OKa3aHUSI MYHHUIIMTIATBHON yCIyTH, B TOM YHCJIE O TOKyMEHTax, He TPeOyeMbIX OT
3asBUTENIS IPH MPETOCTABICHUN MYHHUIUTIAIBHON YCITYTH;



-0 TPaBWIBLHOCTH O(OPMIICHHS JOKYMEHTOB, HEOOXOIUMBIX [UJII  TPEIOCTaBICHUS
MYHHUIIUITATEHOU YCITYTH;

-00 UWCTOYHHMKAX TIOJYYCHHS JOKYMEHTOB, HEOOXOAMMBIX JUIS  TPEIOCTaBICHUS
MYHUIIMITATEHOU YCITYTH;

-0 TIOpsAKe, Cpokax OQGOpPMIICHHUS JOKYMEHTOB, HEOOXOAMMBIX JUIsl TPEIOCTaBICHUS
MYHHIIMITATILHOW YCIIYTH, BO3MOKHOCTH UX TOJTYUYCHHUS;

- 00 MCYEpIBIBAIOIIEM IEpEeYHE OCHOBAHHWH JJIA OTKa3a B MPEAOCTABICHUH MYHHIIMIAIBHON
YCIIyTH.

19.2. [TomenieHus1, B KOTOPBIX MPEIOCTABISICTCS MyHHUITUTIATBHAS yCITyTa:

- TPEINOYTUTEIIEHO pPa3MEMIA0TCs HAa HIDKHUX JTaKax 3JIaHWUW, WU B OTIEIBHO CTOSIIMX
3IaHMSX, W JODKHBI OBITh 000PY/IOBAaHBI OT/AEIBHBIM BXOAOM. PacmosiokeHue BBIIIE MEPBOTO dTaxka
JIOMYCKAeTCsl MPU HAJUYMU B 3AaHUH CICIHAIBLHO O000PYAOBAaHHOTO JTU(TAa WM MOJABEMHUKA IS
WHBAJIUJIOB W HWHBIX MaJOMOOWJBHBIX TPYIT HaceleHUs. BXoasl B MOMENIEHUS OOOPYAYIOTCS
MaHAyCaMH, PACIIUPEHHBIMHU MPOXO0JaMH, TTO3BOJIIOIIUMU O0CCIICUUTh OSCTIPEITCTBEHHBINH JTOCTYII
WHBAJIUJIOB, BKJIFOYAsi HHBAIMJIOB, UCITOJIB3YIONIUX KPECIa-KOJISCKH;

- JIOJDKHBI COOTBETCTBOBATh CAaHUTAPHO-TUTHCHUICCKUM, TTPOTUBOIIOKAPHBIM TPEOOBAHUSAM U
TpeOOBaHUSAM TEXHUKH 0€30IaCHOCTH, a TaK)Ke 00eCIieurBaTh CBOOOIHBIN JOCTYIT K HUM WHBAJIUIOB U
MaJIOMOOMITLHBIX TPYIIIT HACCIICHUS;

- 000pyIyIOTCSI CBETOBBIM HH(OPMAIIMOHHBIM Ta0J10;

- KOMIUIEKTYETCSI HEOOXOJUMBIM OO0OpYJIOBAaHUEM B IEISIX CO3IaHHS KOM(OPTHBIX YCIOBHIA
JUIS TIOJTy4aTeie MyHUIIMIAIbHOM YCIIyTH;

- JOJDKHBI OBITH OOOpYNOBAaHBI yCTPOWCTBAMH JUISI O3BYYHBAHHS BH3yaJbHOM, TEKCTOBOM
nHpopManuK, a TaKkKe HAAMUCAMHU, 3HAKAMH M MHOM TEKCTOBOM W Tpaduueckoil mHbOpMaIuei,
BBITIOJTHEHHBIMU PeTbe()HO-TOUCYHBIM MIPUGTOM bpaiiyis u Ha KOHTpacTHOM (DOHE, B COOTBETCTBHUU C
JNEHCTBYIOIIMMHU CTaHJAPTAMU BBIIIOJIHEHUS M Pa3MEIICHUs TaKUX 3HAKOB, a TaKXe BHU3YyaJbHBIMU
WHIUKATOpaMH, TIPeoOpa3yIONIMMI 3BYKOBBIC CHTHAJIBI B CBETOBBIC, PEUEBBIC CHTHAIBI B TEKCTOBYIO
oerymryro ctpoky. ObecnieunBaeTCs AOMYCK CypAONepEeBOAYNKA U TU(IOCYPAOTIEPEBOUNKA.

19.3. TpeboBaHuUsI K 3a1ly OKUAAHUS.

Mecta oxunaHus JODKHBI OBITH OOOpPYIOBaHBI CTYIBSMH, KPECENbHBIMH CEKIIHSIMH,
CKaMbSIMU.

KonnuecTBO MecT oOXuIaHUS oOmpeAensercs Ucxoas w3 (GaKTUYeCKOW Harpy3kul H
BO3MOXKHOCTEH ISl IX Pa3MEIeHUSI.

19.4. TpeboBanus K MecTaM JJsl 3allOJHEHHS 3alpOCOB O MPEJOCTABICHUH MYHUIIUTAIBHON
YCIIyTH.

Mecta Ui 3amoiHEHHS JOKYMEHTOB JIOJDKHBI OBITH OOOpPYAOBaHBI CTYIBSMHU, CTOJAMHU
(croikamMu) ® oOecrmiedeHbl oOOpa3llaMH 3aroJHEHUS JOKYMEHTOB, OJaHKaMH 3asBICHUN U
KaHIIETSIPCKUMU MPUHAITICKHOCTIMHU.

19.5. TpeboBanusi k UHPOPMAIMOHHBIM CTEHJAM C OOpa3laMu WX 3aMOJIHEHUS] U TepEeYHEM
JOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEIOCTABICHUSI MyHHUIIUIIATbHON YCITyTH.

Mecra s wHGQOPMHPOBAHWS, TPEIHA3HAYCHHBIC JJII O3HAKOMIJICHHWS 3asBUTEICH C
nH(OPMAIIMOHHBIMU MaTepuaiaMu, 000pyAyIOTCs HH(OPMAIMOHHBIMU CTEHIAMHU.

Ha uH(pOpMaMoOHHBIX CTEHIAX WM HHPOPMAITMOHHBIX TEPMHHAIAX pa3MeIIaeTcs BU3yaibHasl,
TEKCTOBask U MyIbTUMEIUIHAsT UHPOpPMAIUS O MOPSAIKE MPEAOCTABICHUS MYHUIIUTAIBHON YCIYyTH.
NudopmannoHHble CTEHIBI YCTAHABIWBAIOTCA B YAOOHOM JUIS TpakJaH MeCTe U JIOJIKHBI
COOTBETCTBOBATh ONTHMAJIbHOMY 3pUTEIHHOMY U CIYXOBOMY BOCHPUATHIO JTOH HH(popmanuu
rpaXkTaHaMHU.

19.6. TpebGoBaHus K O0OECIEUCHHIO MJOCTYMHOCTH JJisi HWHBAJUIOB B COOTBETCTBUU C
3aKkoHOJaTenbCcTBOM Poccuniickoit denepanyii 0 CONMAIBHOM 3alUTE HHBAUIOB:

- yCIOBUSL 171 OECHpPENATCTBEHHOTO JocTynma K OOBeKTaM, MecTaM OTAblxa HU K
MIPEIOCTABIIIEMBIM B HUX YCIIyTaM;



- BO3MOYKHOCTb CAMOCTOATEIBHOIO MEPEABUKCHHS 110 TEPPUTOPUHN, HA KOTOPOU PaCIOJIOKEH
00BEKT, BX0JIa B TaKH€ OOBEKTHI M BBIXOJa U3 HUX, [TOCAJKU B TPAHCIIOPTHOE CPEJCTBO U BBICAJIKU M3
HEro, B TOM YHCJIE C HCIIOJIB30BAHUEM KPECIIa-KOJISACKH;

- COINPOBOXKJCHHE WHBAJIUAOB, HMMEIOUIMX CTOMKHE pacCTpoiicTBa (YHKIMU 3pEHUS H
CaMOCTOSITEJILHOIO IIEPEABMIKEHMSI, U OKa3aHUE UM IIOMOIIH Ha OOBEKTE;

- COJeCTBHE MHBAJMYy IIPU BXOJIE B 3/IaHUE U BBIXOZE M3 HEro, MHPOPMHUPOBAHNE HUHBAIH]A
O JOCTYIIHBIX MapLIpyTax OOIECTBEHHOI0 TPAHCIIOPTA;

- nyOsmpoBaHue He0OXOAUMOM I MHBAIMIOB 3BYKOBOW U 3pUTENIbHON HH(POPMALINH, a TAKXKe
HaJMUCe, 3HaKOB M HMHOH TEKCTOBOM M rpaduueckoil MHGOpMALMU 3HAKAMH, BBIIOJIHEHHBIMU
pensedHO-TOYeuHBIM mpudTOoM Bpaiins, nomyck cypaonepeBoauuKka 1 TUHIOCYPIOTIEPEBOAUNKA;

- JIOIYCK Ha O0BEKThl COOAKU-NPOBOJHUKA MPH HAJIUYHUU JOKYMEHTA, MOATBEPKAAIOLIETO ee
crenuanbHoe OOydeHHe W BBIJAaBAaEMOro 1o QopMe M B MOPSAAKE, KOTOPBIE ONPEACISIOTCS
GbenepanbHbIM OpPraHOM MCIIOJHUTEIBHOM BJIACTH, OCYLIECTBISIONIMM (DYHKIUHM IO BbIpaOOTKE M
peanu3ali TrocylapCTBEHHOW MOJUTUKM W HOPMAaTHBHO-TIPAaBOBOMY DETYJIHpPOBaHHIO B cdepe
COLIMAJIbHOW 3aIUThI HACEIICHUS;

- OKa3aHME JOJDKHOCTHBIMM JIMI[AMH, NPEAOCTABISIIOIIMMU YCIIyTy, MOMOILM WHBaJIWAaM B
IIPEO010JIEHNH 0apbepoB, MEIIAIOLINX MOTYYEHUIO UMH YCIyT HapaBHE C IPYTMMU JIMLAMU;

- BBIJICJICHHE Ha BCEX MapKOBKax OOIIEro MOJb30BaHHUS, OKOJO OOBEKTOB M MECT OTHbIXa, HE
MeHee 10 MpolLEeHTOB MeCT (HO HE MEHEee OJHOI0 MecCTa) i OecIIaTHOM MapKOBKU TPAHCIOPTHBIX
CpEICTB, ymnpasisieMblx uHBanugamu I, Il rpymnm, u TpaHCHOPTHBIX CpeACTB, MEPEBO3SIIUX TaKUX
MHBAINAOB U (uiam) jeredi-unBanuaoB. Ha rpaxknaan u3 uucna wHBauaoB Il rpynmsl
pacnpoCTpaHsIOTCd HOPMbl HACTOSIILIEd 4YacTH B MHOpsake, omnpexaensieMoM llpaBurenscTBoM
Poccuiickoit ®enepanuu. Ha yka3aHHBIX TPaHCHOPTHBIX CPEICTBAX [JOJDKEH OBITh YCTaHOBIIEH
OIOo3HaBaTebHBIN 3HaK «HBanMm 1 mHGOpMaIUs 00 3TUX TPAHCIIOPTHBIX CPEACTBAX JAOJDKHA OBITh
BHECEHa B (e/iepaibHbII peecTp UHBAIMJIOB.

- HaJJIekalee pa3MelleHne o0OpyHOBaHUS M HOcuTelell MH(OpManuyu, HEOOXOJUMBIX IS
obecriedeHns: OECHpEnsITCTBEHHOI'O JIOCTyNla MHBAJIMJIOB K OOBEKTaM U YyciIyraM C Y4YeToM
OTpaHUYEHUN UX )KU3HEAEATEIbHOCTH.

B cnyuasx, ecnu cymiecTByromue 00beKThl HEBO3MOKHO MOTHOCTBIO MPUCIIOCOOUTH € YUETOM
NOTpeOHOCTEN WHBAJIUAOB, 1O UX PEKOHCTPYKIMHM WIM KalUTaJIbHOIO PEMOHTA, NPUHUMAIOTCS
COTJIACOBaHHBIE C OJHHUM H3 OOIIECTBEHHbIX OOBEAMHEHHH HHBAJINIOB, OCYLIECTBISIOIIMX CBOIO
NESTeIbHOCTh Ha TEPPUTOPUM IOCENIEHUS, MYHMIMIAJIBHOIO palioHa, TOPOJCKOrO OKpyra,
MUHUMaJbHBIE Mepbl Ui oOOecreueHHusl JIOCTyla HWHBAIMJIOB K MECTy IpelOoCTaBJICHUs
MYHHUIMIAIBHOW YCIyrd 100, KOTJa 3TO BO3MOXHO, OOECIEeUUTh IMPEerIOoCTaBIEHUE HEOOXOIUMBIX
YCIIyT IO MECTY KUTEJIbCTBA MHBAIN/IA WIH B JUCTAHIIMOHHOM PEXHME.

19.7. JJomKHOCTHBIE JHIla, pabOTaIOLMe C MHBAIWIAMHU, MPOXOASIT UHCTPYKTHPOBAHUE MU
o0y4yeHHe 1O BOMPOCaM, CBSI3aHHBIM ¢ 00ecreuyeHHeM JOCTYIHOCTH JUIsl HUX OOBEKTOB COIMAIBHOM,
MHXEHEPHOU U TPaHCIIOPTHON MH(PACTPYKTYp U YCIYT.

20. IToxa3aTesM JOCTYNNHOCTH U Ka4eCTBA MYHMIMIAJIbHON yCJIyTH

20.1. TTokazaTensiMi JOCTYITHOCTU MPEAOCTABICHUS MyHULIMTIATILHON YCITYTH SBIISFOTCS:

- MpU MPEeIOCTaBICHUN MYHHUIMIAIBbHOM YCIYrHM KOJIMYECTBO B3aWMOJEWUCTBUN 3asBUTEINS C
JOJLKHOCTHBIMU JuniaMu OpraHa, OTBETCTBEHHBIMH 3a IPENOCTABICHUE MYHHUIMIIAIIBHOW YCIIyTH, HE
Oosee 3-X pa3, IPOJOIKUTEIBHOCTh KaXKA0T0 00pallleHusl He IpeBblaeT 15 MUHYT;

- BO3MOJKHOCTh IIOJyYEHHMS! CBEIEHUH O XOA€ MPEAOCTaBICHMs MYHULUNAIBHON YCIyTH
nocpezacteoM PIII'Y (B ciywae monmauu 3asiBieHUsi B AJIeKTpoHHOM Buje dyepe3 PIIIY), snekrponHOM
MIOYTHI, a TAKXKE O CIIPaBOUHBIM TenedoHam Oprana, IpeaoCTaBIIAIONIET0 MyHUIIUTIANBHYIO YCIYTY U
JUYHOrO nocemienus OpraHa, B ycTaHOBJIEHHOe rpadukoM paboTel Bpems. [lomydyenue cBeaeHuii o
XOZI€ MPEeIOCTaBICHUs MYHULIUIAIBHOW yCIyru myTeMm ucnoib3oBanus PIIT'Y Bo3moxkHO B sto0oe
BpEMS C MOMEHTA MoJauu JOKYMEHTOB,;



- MyHHIIMIIAJbHAS YCIyra MPeIoCTaBIIeTCs OCPEACTBOM MHOTO(YHKIIMOHAIBHBIX LIEHTPOB B
COOTBETCTBUH C JIEHCTBYIOIIMM COTJIAIICHHEM O B3aUMOJICHCTBUH, 3aKII0YCHHOM Mexay OpranoMm u
I'BY PK «M®I»;

- BO3MOKHOCTb TOJTYyUEHHSI MYHHIIMIIATLHON YCIIYTH TIOCPEICTBOM 3aIpoca O MPEI0CTaBICHUN
HECKOJIbKUX MYHHUIIMITAIBHBIX YCIYT, IOCPEICTBOM KOMILJIEKCHOTO 3aIIPOCa OTCYTCTBYET.

20.2. KauecTBO mpeaocTaBIeHUs] MyHHUIUITATLHOW YCIYTH XapaKTEePU3yeTCsl MPeJ0CTaBICHHEM
MYHHIIMIIAILHOM YCIYTH B COOTBETCTBUU CO CTaHAAPTOM MPEAOCTaBICHUS] MYHULIUIIATBHON YCIIyTH, a
TaK)Ke OTCYTCTBHEM:

- 0€30CHOBATEIbHBIX OTKAa30B B IMpHUEME 3asiBICHUN O MPEJOCTABICHUH MYHHUIIUIIAIBLHOM
YCIIYTH OT 3asBUTENICH U B TIPEOCTABICHINN MyHUITUTIAILHON YCITyTH;

- HapYUICHUI CPOKOB MPEJIOCTABICHUS MyHHUIIUIIATLHON YCIIyTH;

- ouepeeli py mpueMe 3asBICHUH O MPEIOCTABICHUN MYHHUIIUIIATLHON YCIIyTH OT 3asBUTENCH
U BblJIadye Pe3yJIbTaTOB MPEJOCTABICHHS MyHUIIUTIAIBHON YCIyTH;

- HEKOMIIETEHTHOCTH CIICIIUAINCTOB;

- kano0 Ha neilicTBus (Oe3aeiicTBHE) MO0 HEKOPPEKTHOE, HEBHUMATEIBHOE OTHOIICHHE K
3asIBUTEIISIM CIEIIHAIMCTOB, OCYIIICCTBIISIONINX MMPEAOCTABICHUE MYHHIIUITATLHONW YCITyTH.

21. Unble TpeGoBaHusl, B TOM YHCJIe YYUTHIBAKOIINE 0COOEHHOCTH NPeI0CTABICHHUS
MYHHIHMIATbHON yCJIYTH 110 3KCTEPPUTOPHAJIBHOMY IPUHIHIY (B ci1y4ae, eciu
MYHMIHMIAJIbHAA YCJIyra NpeIocTaBiasieTcs 0 IKCTEPPUTOPHAIBLHOMY NPUHIUILY) U
0CO0EHHOCTH MPeJOCTABJIEHU MYHHMIMIIAJIBbHON YCJIYTH B 3JIEKTPOHHOM (popme

21.1. MyHunumnanabHas yeiryra 1o 3KCTeppUTOpUaIbHOMY IPUHLUITY HE IPEJOCTABISAETCS

21.2. OcoOeHHOCTH MPeIOCTaBICHUS MYHUIMIIAIBHON YCIIyTH B 3JIEKTPOHHOM BH/IE.

[IpenocraBieHre MYHUIUIAIBHONW YCIYTH B 3JEKTPOHHOW ¢opme, mocpeactsom PIITY,
OCYILIECTBIISIETCS MOCIIE €€ NEPEBOIAa B AJICKTPOHHBIM BUJ B MTOPSAJIKE, YCTAHOBJIEHHOM JEHCTBYIOIIUM
3aKOHOAATEIbCTBOM.

OOpaienye 3a IOJyYEHHMEM MYHHUIMNAIbHOM  YCIyrM MOXET OCYLIECTBISATHCS C
HCIIOJIb30BAaHUEM 3JIEKTPOHHBIX JJOKYMEHTOB, IIOJIMMCAHHBIX JIEKTPOHHOM MOANUCHIO B COOTBETCTBUU
c TpeboBanusMu dDenepanbHoro 3akoHa «O0 »nexTpoHHON moamucu» ot 06.04.2011 Ne 63-D3 u
TpeboBanusiMu DenepanbHoro 3akoHa Ne210-D3.

3ampoc W WHBIE JOKYMEHTHI, HEOOXOAUMBIE IJIsi MPEJOCTaBICHUS MYyHULUNAIBHOW YCIyTH,
MOJNUCAHHBIE TMPOCTOM OJIEKTPOHHOM MOJMUCHI0O M IMOJAaHHBIE 3asBUTEIEM C COOJIIOJIEHUEM
TpeboBanuit vactu 2 crateu 21.1u wactu 1 crateu 5 degepanbHoro 3akoHa «OO0 3JIEKTPOHHOM
noanucu» U TpedoBanusaMu DeaepanbHoro 3akona Ne210-d3, nmpusHatoTCsi paBHO3ZHAYHBIMU 3aIIPOCY
U MHBIM JOKYMEHTaM, IOANHUCAHHBIM COOCTBEHHOPYYHOH TMOANMUCHI0 M MPEJICTABICHHBIM Ha
OyMaXHOM HOCHUTENIe, 3a HUCKJIIOYEHHEM CllydaeB, eciu (enepaqbHbIMU 3aKOHAMU WM WHBIMU
HOPMAaTUBHBIMM MPAaBOBBIMH aKTaMM YCTAHOBJIEH 3ampeT Ha oOpalleHue 3a MOJy4YeHHEM
MYHUIMIIAIBHON YCIIYTH B AJIEKTPOHHOMU (hopMme.

B coorBerctBun ¢ myHkroMm 2(1) IlpaBun ompeneneHuss BHUIOB 3JIEKTPOHHOM MOAIMMCH,
HCIOJIb30BAaHUE KOTOPBIX JIONMYyCKAaeTcss NpH OOpallleHUH 3a IOJyYEHHUEM TIOCYAapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT, YTBEPKIACHHBIX mocTaHoBieHueM llpaBurenscrBa Poccuiickont denepaunn
oT 25 nroHs 2012 1. Ne 634 «O BHAax 31€KTPOHHON MOAMUCH, UCIIOIb30BAaHUE KOTOPBIX JOIYCKAETCS
npu oOOpalleHuH 3a TMOJIyYeHHEM TOCYAAPCTBEHHBIX W MYHHIMIIANBHBIX YCIyr» 3asiBUTENb -
¢u3nyeckoe JMIIO BIpPaBE MHCIOIb30BaTh MPOCTYIO DSJIEKTPOHHYIO TMOANHMCH B Cilyyae, €clid
UACHTUOUKAIMS W ayTeHTU(UKAUS 3asgBUTENS - (PU3UUYECKOro JIMIA OCYLIECTBISIOTCS C
UCIOJIb30BAHUEM E€IMHOM CUCTEMbl MACHTHUPUKAIMM M ayTeHTH(UKALWU, TpPU YCIOBUHU, YTO MpHU
BbIJIaU€ KJIOYa MPOCTOW 3JIEKTPOHHOM IMOANUCH JIMYHOCTh (PU3MUYECKOrO JIMIIa YCTAHOBIIEHA INPHU
JUYHOM MpUEME.

21.3. 3asgBneHue W JOKYMEHTbI, Yyka3aHHele B nyHktax 9.1, 9.2 Hactosmero
AJMUHHUCTPAaTUBHOTO peIrviaMeHTa, MPeACTaBIeHHbIE B (JOPME AIEKTPOHHOTO JToKyMeHTa uepe3 PIIIY
NOJMMCHIBAIOTCS  3asBUTENEM JMOO TPEACTABUTENEM 3asgBUTENS C HCHOJIb30BAaHUEM MPOCTOMH
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AIEKTPOHHOW TOANMUCH (aBTOMATUYECKH) WJIA YCHUJICHHOW KBaTU(DUIIMPOBAHHON DIIEKTPOHHOM
MOJMKCH 3asiBUTENS (TIPEICTABUTENIS 3asIBUTEIS ).

[Ipu mnpexncraBneHUM 3asBICHUSI MPEACTABUTEIEM 3asABUTENS. B (opMe DIECKTPOHHOTO
JTOKYMEHTa K TaKOMY 3asBIICHHUIO MPHJIATaeTCs HAAJEeKAUM 00pa3oM odopMileHHas! JOBEPEHHOCTh B
(bopMe ANEKTPOHHOTO JOKYMEHTA, MOANKUCAHHOTO JIMIIOM, BbIIABIIUM (MTOAMUCABIINM) JOBEPEHHOCTb,
C HCIIOJIb30BaHMEM YCHJICHHOM KBaTM(DUIMPOBAHHON OSJIEKTPOHHOM monmucu (B ciydae, €ciH
MIPEJICTaBUTEINb 3asIBUTEIIS JCHCTBYET Ha OCHOBAaHUHU JOBEPEHHOCTH ).

I11. CocTaB, nocjienoBaTeJIbHOCTh H CPOKHU BbINIOJTHEHUS] AIMUHUCTPATUBHBIX Mpoueayp,
TPeOOBaHMS K MOPSAKY UX BbINOJHEHHUS, 0COOEHHOCTH BbINOJHEHUS A/IMUHUCTPATUBHBIX
Mpoueayp B JIeKTPOHHOH ¢opmMe U B MHOTOPYHKIIMOHAJILHOM IIEHTPe

22. UcyepnbIBalOIIM NepeYeHb A/IMUHUCTPATUBHBIX MPOLEAYP MPH NMPeI0CTABICHUH
MYHUIHMNATbHON yCJIYrd

22.1. IlpenmoctaBieHue MYHHIIMNAIBHOM YCIYrd BKIIOYAaeT B ce0s  Cleayromue
aJMUHUCTPATUBHBIE TPOLEIYPHI:

1) mpuem u perucTpanus 3asBieHUs U TOKyMEHTOB, 0053aTeIbHBIX K MPEJOCTABICHHIO;

2) paccMOTpEHHE IPEICTaBICHHbBIX JOKYMEHTOB;

3) npuHATHE PEeLIeHUs O IPEIOCTaBICHUU MYHUIIUTIAIBHON YCIYTH;

4) BblJaua WM HANpaBiICHHE 3asBUTENIO pe3yibTaTa IPEIOCTABICHUS MYHHUIMIIAIbHOU
YCITyTH.

23. Ilpuem u perucrpanus 3asiBJleHUs] U JOKYMEHTOB, 00513aTeJIbHbIX K NPe10CTABICHHUIO

23.1. OcHoBaHMeM /Ui Hayaja aJIMUHHCTPATUBHOW TNPOLEAYpPHI SBISETCS MOCTYIJICHHE B
CEKTOp IO BolpocaM (UHAHCOB M OyXTajJTepcKoro ydera aaMHMHUCTpanuu KpbIMCKOPO30BCKOTO
celibckoro moceneHus (manee — OTaen), COOTBETCTBYIOIIETO 3asBJIEHUS. 3amnpoc (3asBICHUE)
IpeCcTaBisieTcs 3asBuTeNeM (IpefcTaBuTesieM 3asBuTens) B Oprad, MOCPEICTBOM IOYTOBOW CBS3U
WK B AJIeKTpoHHOH (opme yepe3 PIITY, nubo npu nuuHOM oOpaiieHud B MHOTOQYHKIIMOHAIbHBIN
LEHTP.

Crienuanct, OTBETCTBEHHBIM 3a MPHEM W PEruCTPaIlUio JOKYMEHTOB, MPOHM3BOIUT IPHEM
3asBJICHMS, COIJIACHO YCTAHOBJIEHHOW ¢opMme, M TNPHIOKEHHBIX K HEMY JOKYMEHTOB JIMYHO OT
3asBUTENS WA €r0 YIOJHOMOYEHHOTO MpPENCTaBUTENA. B cilydae mpencTaBieHHs 3asBICHHS TPU
JUYHOM OOpallleHWH 3asBUTEN WIM MPEACTABUTENs 3asBUTENS MNPEIbSBISETCS JOKYMEHT,
YIAOCTOBEPSIFOIINN COOTBETCTBEHHO JTMYHOCTD 3asSBUTEIIS HITM TIPEICTABUTES 3asIBUTEIIS.

Jluno, uMerolee MpaBoO JeMcTBOBaTH 0€3 JOBEPEHHOCTH OT HMEHM HOPUAMYECKOro JIMIa,
MPEIBSBISET JTOKYMEHT, YIOCTOBEPSIONINNA €r0 JHYHOCTh, U COOOIIAeT PEKBU3HUTHI CBHIETEIHCTBA O
TOCY/IapCTBEHHON pErucTpanyy IOpUINYEecKoro juia (ucta 3amucu EQuHOro rocynapcTBeHHOTO
peecTpa IOPHIMYECKHX JIHII), & MPEICTABUTENb FOPUIMUECKOTO JIMIA MPEIbSBISET TaKkKe TOKYMEHT,
MOATBEP)KJAIOIIUI €ro MOJTHOMOYMSI JIeHCTBOBaTh OT MMEHH 3TOr0 IOPHIUYECKOTrO JIMIA, I KOIHUIO
3TOTO JTIOKYMEHTa, 3aBEPEHHYIO MMeuarbio (pW HAJIWYHAW TIeYaTd) W TOANHCHI0 PYKOBOIHUTENS TOTO
IOPUINYECKOTO JINLIA.

[lpn mnpencraBieHUN 3asBUTENEM JIOKYMEHTOB YCTAHABIMBACTCS JIMYHOCTH 3asBUTEIS,
MIPOBEPSIOTCS  TIOJHOMOUMS  3asBUTENS, OCYILIECTBISETCS IPOBEPKA COOTBETCTBUSL CBEICHHIH,
YKa3aHHBIX B 3asBICHHUH, TPEACTABICHHBIM IOKYMEHTaM, IOJHOTA ¥ TMPAaBHIBHOCTH O(QOPMIICHHUS
3asBJICHUS.

B xoze npreMa 3asBJICHHS U PUIaraeéMbIX K HEMY JOKYMEHTOB CIIEIIUAIUCT OCYIIECTBISIET UX
MIPOBEPKY Ha:

- IPaBUIILHOCTH O(OPMIICHHSI 3asIBIICHIS,

- KOMIUIEKTHOCTh TPWJIOKEHHBIX K 3asBJICHUIO JIOKYMEHTOB, YyKa3aHHbIX B MyHKTe O9.1.
HACTOSIIEro AIMUHICTPATUBHOTO PETJIAMEHTA;

- OTCYTCTBUE B 3asBIIEHUM U TPUIAraéMbIX K 3asABJICHUIO JOKYMEHTaX HEOrOBOPEHHBIX
WCTIPABJIICHUH, CEpPhE3HBIX TIOBPSKACHWH, HE TO3BOJSIONMX OJHO3HAYHO HCTOJKOBATH HX



coJiep>KaHue, MOAYMCTOK JIMOO MPUMHUCOK, 3aUEPKHYTHIX CJIOB;

- OTCYTCTBHUE B 3as1BJICHUU U MPUJIAraeMbIX K 3asBJICHUIO JOKYMEHTaX 3aIMCEH, BBIITOJIHEHHbIX
KapaHJIaIloM.

[Tocne mpoBepKu JOKYMEHTOB CHEIMAIHCT Ha 00OPOTHOM CTOPOHE 3asiBIICHUS CTABUT OTMETKY
O COOTBETCTBUH JOKYMEHTOB IIPEIbIBIAEMBbIM TPEOOBaHUSM, [10CIIE YETO 3asBICHHE PErUCTPUPYETCS
B )KYpHaJIE yueTa BXOAAIINX JTOKYMEHTOB, HA HEM CTaBUTCS HOMEp M JlaTa pErUCTpaLiH.

3asButento Bbgaetrcs pacnucka ([Ipunoxxenne Ned xk AAMUHUCTPATHBHOMY pPETJIaMEHTY) B
IIOJIyYEHUU OT 3asBUTENs JTOKYMEHTOB C YKa3aHHMEM HUX IEepeyHs U JaThl noiydeHuss OpraHow,
IIPEJOCTABIIAIOLINM YCIYTY, IOPSIKOBOTO HOMEpa, TaKOro *ke, 4yTo u B )xypHaie, ®HO, nomkHOCTH U
MOJIIMCHIO COTPYIHHUKA, a TAKXKE C YKa3aHUEM IEpPEeYHs CBEIEHHH M JOKYMEHTOB, KOTOpPbIE OYyIyT
IIOJIyYEHbI IIOCPEICTBOM MEKBEJOMCTBEHHOTO HH(OPMAIMOHHOIO B3auMoAeHcTBUs. B ciyuae
NPEJCTAaBICHUA JOKYMEHTOB 4Yepe3 MHOTO()YHKIIMOHAJIBHBIA LIEHTP PAaCHUCKa BBIIACTCS yKa3aHHBIM
MHOTO0()yHKI[MOHAJIBHBIM LIEHTPOM.

23.2. Ilpu ycraHOBIIEHUU (PAKTOB OTCYTCTBUS HEOOXOIMMBIX JIOKYMEHTOB, HECOOTBETCTBUS
IIPEJOCTABICHHBIX IOKYMEHTOB TPeOOBaHUAM, YKa3aHHBIM B ITyHKTax 9.1. — 9.2. AIMUHHCTPAaTUBHOTO
periJamMeHTa CHEeIUAIMCT YBEAOMIISET 3asBUTEN JIMYHO O HAJIWYUM MPEMSITCTBUM Ji1 BbIJA4YU
apXMBHBIX CIIPABOK, APXMBHBIX BBINMCOK M ApXMUBHBIX KOIUM, OOBSCHSAET 3asBUTENIO COZIEp KaHUE
BBISIBJICHHBIX HEJIOCTATKOB B IPEJCTABJICHHBIX JOKYMEHTAaxX W NPEUIaracT MPUHATH MEpbl M0 HX
YCTPaHEHHUIO.

23.3. B cnyuae, ecnu 3asBICHHE U JIOKYMEHTHI, yKa3aHHBIC B MMyHKTax 9.1. — 9.2.. HacTosmero
AJMMHHCTPAaTUBHOIO pErIaMeHTa, MpejacTaBieHbl B OpraH HOCPEICTBOM IOYTOBOIO OTIIPABICHMS,
pacnucka B IOJYyYEHUHM TaKUX 3asBJICHMS U JIOKyMEHTOB Harpasisgercd OpraHoM mo yka3aHHOMY B
3asBJICHUU TIOYTOBOMY aJIpecy B JIeHb MoyueHHust OpraHom JJOKYMEHTOB.

23.4. TlomydeHue 3asiBICHUS W JOKYMEHTOB, yKa3aHHbIX MyHKTax 9.1. — 9.2. Hacrosiero
AJIMMHUCTPAaTUBHOTO  pEIIaMEHTa, MPEACTaBIsIeMbIX B (OpPME 3JIEKTPOHHBIX JTOKYMEHTOB,
MOATBEP)KIAECTCS IYyTEM HANpPaBJIEHUS 3asABUTENI0 (IPEICTaBUTENIO 3asBUTENS) COOOIIEHUS O
MIOJIyYEHUH 3asBJICHUS U JIOKYMEHTOB C YKa3aHUEM BXOASIIET0 perucTpallMOHHOIO HOMEpa 3asiBJICHNU,
JaThl TOJIy4E€HUs 3asBJICHUS U JOKYMEHTOB, a TaKXe IepeyeHb HauMEHOBaHWM (hailios,
MPEJCTABICHHBIX B (JOpPME 2JIEKTPOHHBIX IOKYMEHTOB, C YKa3aHHEM HX 00beMa.

CooO1uieHre 0 MOJy4eHUHU 3asBJICHUS U JOKYMEHTOB, YKAa3aHHBIX B MyHKTe 9.1. HacTosIiero
AJIMUHUCTPAaTUBHOIO PEIVIAMEHTA, HAIPABISAETCS 10 YKa3aHHOMY B 3asBJICHHMM aIpECy DJIEKTPOHHOU
MOYThl WM B JIMYHBIA KaOWHeT 3asBuTens (mpexncraBurens 3assurens) Ha PIIIY B cioydae
IIPECTABIICHUS 3asBJICHUS U JOKyMEHTOB uepe3 PIITY.

23.5. 3asBieHHE U JOKYMEHTBI, MPEICTABICHHbIE 3asBUTENEM (IIPEICTAaBUTEIIEM 3asBUTEINS)
yepe3 MHOTO(YHKIIMOHAJIBHBIA LIEHTP MepelaloTcsi MHOTO(YHKIMOHAIBHBIM LeHTpoM B OpraH Ha
OyMa)KHOM HOCHTEJIE, a Tociie 00eCreueHusl TEXHUYECKON BO3MOXKHOCTH, - U B 3JIEKTPOHHOM BHUJIE, B
CPOK, YCTaHOBJICHHBII COMIAaIIEHUEM, 3aKiIoueHHbIM Mexly Opranom u I'bY PK «M®IL».

23.6. Kpurepuem NpuHATHS pELIEHUs SBISETCS HAIWYUE 3asBJICHUS U IMOJHOTO KOMIUIEKTa
JOKYMEHTOB, 0053aTeIbHbIX JJIS IPEI0CTaBICHUS MyHUIIUIIATBHON YCIyTH.

23.7. Pe3ynbTaTOM HCIOJHEHUS AaJIMUHUCTPATUBHON NPOLEAYpHl SBISETCS PErUCTpaLUs
MOCTYTNHBIIETO 3asBJICHUS U TOJHOTO KOMILJIEKTa JOKYMEHTOB, 00s3aTeIbHBIX JJIS MPEIOCTaBICHUS
MYHHIIMTIATbHON YCIYTH.

23.8. CnocoboMm ¢ukcanuu pe3yibTraTa aIMUHUCTPATUBHOM MPOLEAYpPbl  SBISETCA
perucrpans 3asBJI€HUs U JOKYMEHTOB B JKypHaJje yuyeTa BXOSIIINX JOKYMEHTOB.

23.9. Ilpouenypsl, ycTaHaBnuBaeMble MyHKTamMu 23.1. — 23.2. oCyIleCTBISAIOTCS B TeUeHHe 15
MUHYT.

Perucrpanus 3asBiaeHuss nocTynuBiiero B OpraH OT MHOTO(QYHKIMOHAIBHOTO LIEHTpa
ocyliecTBisieTcsl B TeueHue 1 pabodero JHs WIM Ha CIEAYIOUUN €Hb C MOMEHTA €ro MOCTYIUIEHHS B
Opran.



24. PaccMoTpeHHe NMpeacTABJIEHHbIX IOKYMEHTOB

24.1. OcHoBaHMEM [Jii HaYaJia aIMUHHCTPATUBHOW MPOLEIYpPhl IO PACCMOTPEHUIO
MPEJCTABJICHHBIX JOKYMEHTOB SIBJIETCS MOJyYEHUE JTOTKHOCTHBIM JulioM OT/aesna, OTBETCTBEHHBIM
3a IPUEM JJOKYMEHTOB, 3asBJICHUS C KOMIUIEKTOM IPUJIaraéMbIX JOKYMEHTOB.

3asBiienne peructpupyercs B Oprane u mnepepaercs crneunanucty OtTnena uiu
yIoJaHoMo4YeHHOMY Juity OtTrena.

Cnenuanucr OTaena win ynojiHoModeHHoe auio Otaena B COOTBETCTBUM CO CBOEH
KOMIIETEHIIMEH TepenaeT 3asBJIICHUE IJII WCIOIHEHHUS JTOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
paccMOTpEHHE MOCTYMHUBIIETO 3asBICHUS.

JI0OJDKHOCTHOE JIMII0, OTBETCTBEHHOE 32 PACCMOTPEHHUE MOCTYITUBIIICTO 3asIBJICHUS

- IPOBEPSIET KOMIUIEKTHOCTD MOJYYEHHBIX JOKYMEHTOB U CBEJICHHUH, B HUX COACPKAIINXCS;

3anpoc, HE OTHOCSIIMICS K COCTaBy XpaHsammuxcs B Oprane JOKyMEHTOB (HENPOQUIbHBIN
3anpoc), B TeUeHUE 7 KaJeHIAPHBIX JHEH CO JHS PEerucTpalyy 3anpoca HapaBisIeTCs] B OpraHu3alluio,
IJIe MOTYT XPaHUTHCS HEOOXOAMMbBIC JOKYMEHTHI C YBEOMIICHHEM 00 3TOM I10JIh30BaTEIIs.

B ciiyuae oTrcyTcTBUS OCHOBaHMI IJii OTKa3a B MpHEME JOKYMEHTOB, MPEIyCMOTPEHHBIX
nyHktamu 12.1. u 12.2. HacTtosimero AJIMUHHUCTPATHBHOIO perjaMmeHTa, crnenuainuct Otaena,
OTBETCTBEHHBIN 32 PACCMOTPEHHE MPEICTABICHHBIX JTOKYMEHTOB KOMILIEKTYET MPEIOCTaBICHHbBIC
JOKYMEHTBI B YYETHOE JIEJIO 3asIBUTEIS.

24.2. KpurepreM IpUHATHS pEUICHUS SBISETCSA OTCYTCTBUE OCHOBAHMM I OTKa3a B IpHEME
JOKYMEHTOB.

24.3. Pe3ynbTaToM WCHOJTHCHHS AIMHUHHCTPATHBHOW TPOIEIYpPHI SBISETCS (HOPMHpPOBAHHE
YUETHOTO JIeja 3asiBUTEIS.

24.4. CnocoboMm ¢ukcanuu pe3yibTraTa aIMHHUCTPATHBHOM TPOLEAYPHl  SBISETCS
3apEeTrUCTPUPOBAHHOC 3a5BJIICHUE.

MaxkcuManbHBIM CPOK BBITIOJHEHUSI aJIMUHUCTPATUBHOM MPOIEAYpPHI cOCcTaBisieT 3 pabounx
JTHSA.

25. IlpuHsiTHE peLIeHus 0 MPeJI0CTABJICHMN MYHHIMIIAIbHON yCJIyTH

25.1. OcHoBaHMeM Ui Hayaja aJIMUHUCTPATUBHOMN MPOLETYpPhl ABISETCS HAIUYHE IOJHOTO
nakKeTa JJOKYMEHTOB, HEOOXOAMMOTO JUIsl TPEJOCTaBICHUS MyHHIIUIIATbHON yCIyTH.

Crnennanuct OTaena Ha OCHOBaHUM CBEJCHUI:

- IPUHUMAET PELIECHUE O MIPEIOCTABIEHNN MYHULINIIAIbHON yCIIyTH;

- IOATOTABJIMBAET B ABYX 3K3EMIUISIPAX pe3yibTaT MPEIOCTABICHUS MyHUIIUIIaIbHON yCIyTH.

CrpaHuubl TOKyMEHTA, TOATOTOBIEHHOIO B XOJE NMPENOCTABICHNUS MYHMIMIIAIBHOW YCIIyTH,
KOJIMYECTBO KOTOPBIX 00JIee OAHOM, TOJKHBI OBITh TPOHYMEPOBAHBI.

25.2. ApxuBHbIe clipaBKH opopMIIsitoTcs Ha O6ianke OpraHa (apxuBa OpraHa, opraHu3alim) ¢
o0o3HaueHueM Ha3BaHus Buaa nokymenta: «KAPXVMBHAS CIIPABKAY.

ApxuBHas cripaBKa MOAMKUCHIBAETCS pyKoBoauTeneM OpraHa Wi UHBIM yIIOJTHOMOYEHHBIM UM
JOJKHOCTHBIM JIMIIOM U 3aBepsieTcs MeYaTblo OpraHru3aiui.

ApxuBHas cripaBka, 00beM KOTOPOH MPEBBILIAET OJMH JIHCT, TOJKHA OBITh IPOHYMEPOBaHa.

B TekcTe apXuBHOW CIpaBKH B XPOHOJOTUUYECKOW TMOCIIEIOBATEILHOCTH H3JIaratoTCsl COOBITHS
C YKa3aHUEM BHUJOB MHCIIOJIB30BAHHBIX JIOKYMEHTOB, MX JaT M HOMEpoB. B apxuBHON cIpaBke
JIOMYCKaeTCsl IUTUPOBAHUE TOKYMEHTOB.

HecoBnasienue oTJenbHBIX CBEIEHUI/TaHHBIX JOKYMEHTOB CO CBEACHUSMH, M3JI0)KEHHBIMU B
3arpoce, He SBJSeTCs MPENsSTCTBUEM /ISl BKIIIOUEHHUS UX B apXUBHYIO CIIPaBKY, €CJIM COBIIaJIEHUE BCEX
OCTQJIbHBIX CBE/ICHUI HE BBI3BIBAET COMHEHHMH B TOXKJIECTBEHHOCTH JIMIA WM (AKTOB, O KOTOPBIX
TOBOPUTCS B JOKYMEHTaX.

B apxuBHOH cIlpaBKe JaHHBIE BOCIPOU3BOIATCS TaK, KaK OHU HM3JIOKEHBI B JIOKYMEHTaX, a
pacxo’kJIeHusl, HECOBIIAJIEHUSI U HETOYHbIE HAa3BaHUS, OTCYTCTBHE UMEHM, OTUECTBA, MHUIMAIOB WIH



HaJIMYue TOJBKO OJIHOTO M3 HUX JIOJDKHBI OBITH OTOBOPEHBI B TEKCTE CIpaBKH B ckoOkax: «Tak B
JOKyMeHTe», «Tak B TEKCTE OpUTHHAIAY.

CeneHusi, UMEIOIIKUECS B apXHMBE IO 3ampocy o pabore W (win) ydeOe B HECKOJIBKHUX
OpraHM3alMsIX, KacaroUIecsl OAHOIO JIMIA, BKIIOYAIOTCS B OJJHY apXUBHYIO CIIPABKY.

ITo TekcTy apXHMBHOM CIpaBKH B Ka4yeCTBE MPUMEUAHUNH MOTYT ObITH OTOBOPEHBI HEPA30OPUNBO
HallMCaHHbIC, WCIIPABJICHHBIE ABTOPOM, HE MOAJAIOLIMECS IPOUYTEHHUIO BCIEJACTBUE IOBPEXKICHUS
TekcTa opuruHaina: « Tak B TekcTe opuruHanay, «B Tekcte Hepaz0opuuBO».

B TexkcTe apxXxuBHOWM CHpaBKM HE JOIYCKAIOTCS W3MEHEHHs, WUCIIPABICHUS, CyMMHUpPOBaHUE
JTAHHBIX, KOMMEHTApUH, COOCTBEHHBIC BBIBOJABI HCIOJHUTENS MO COAEPKAHUIO JOKYMEHTOB, Ha
OCHOBaHUU KOTOPBIX COCTaBJIEHA apXUBHasd clipaBKa. [loq4iCTKU ¥ MOMapKu B apXUBHBIX CIIPAaBKax HE
JIOTTYCKaIOTCA.

B apxuBHO#1 cripaBKe TOMKHBI OBITH IPUBEICHBI APXUBHBIC MU(PPHI 1 HOMEPA JIMCTOB €TUHUIL
XpaHeHUs JOKYMEHTOB, UCIIOJIb30BABIIUXCS JIsl €€ COCTABIICHUSI.

ITo 3ampocy mosib30BaTesieil apXUBHBIE CIIPABKU MOTYT BBIIABAaThCS B DJIEKTPOHHOHN (opme Ha
ANIEKTPOHHOM HOCHTENE JIMOO MepechliaThesl M0 MH(DOPMALMOHHO-TEIEKOMMYHUKALIMOHHBIM CETSIM.
DNEKTPOHHBIE apXUBHbBIE CIIPABKU 3aBEPSIFOTCS 3JIEKTPOHHOM MOMKUCHIO PyKOBOJIUTENSI OpraHUu3aluu
WJIM UHOTO YIIOJIHOMOYEHHOT'O UM JIOJKHOCTHOTO JIUIIA.

25.3. ApXuBHBIE BBITUCKU O(GOPMIIIOTCS Ha OJIaHKE OpraHM3aluy (apXuBa OPraHMU3AlNHU) C
o0o3HaueHueM HazBanus Buja gjokyMeHTa: « APXMBHAS BBIIIMCKA».

B apxuBHO BbINKMCKE Ha3BaHUE IOKYMEHTA, €r0 HOMEP U JaTa BOCIPOU3BOISATCS MOTHOCTBIO.

Boimucka npou3BOAMTCS TOJIBKO M3 JOKYMEHTa, B KOTOPOM COJIEPIKUTCS HECKOIBKO
OTJENbHBIX, HE CBSI3aHHBIX MEXIy COOOH BONPOCOB. BpIMHcka M0KHA BOCIPOU3BOJIUTH IOJHBIN
TEKCT YacTU JOKYMEHTA, OTHOCSILEHCS K 3alpocy.

W3BneuenneM U3 TEKCTa JOKYMEHTA JOJDKHBI OBITH MCYEpPIAHBI BCE MMEIOIIMECS JTaHHBIE 110
3anpocy. Hauano u KOHEIl Ka)XJO0ro W3BICYEHHS, a TaKXKe MPOMYCKH OTACIbHBIX CIOB B TEKCTE
JTOKyMEHTa 0003HAYAI0TCSI MHOTOTOYHEM.

B apxuBHO¥ BBITUCKE JOHKHBI OBITH CAENAHBl COOTBETCTBYIOIUINE MPUMEYAHUSI U OTOBOPEHBI
4acTU TEKCTa OpUTMHajla, Hepa300pUYMBO HANKCAHHBIE, UCIIPABJICHHbIE aBTOPOM, HE IOJIAIOIIUECS
MIPOYTEHHUIO BCIIEJICTBUE MOBPEXKICHUS TEKCTA U APYTUM NpuurHaMm. OTJaenbHbIE CI0Ba U BBIPAKEHUS
JOKYMEHTA, BBI3bIBAIOIIME COMHEHHS B HUX TOYHOCTH, a TaKKe HCIpPaBJICHUS, MOIYUCTKH,
BBI3BIBAIOIINE COMHEHHE B UX JIOCTOBEPHOCTH, OroBapuBaroTcs: «Tak B 1okyMeHTe», win «B tekcre
Hepa3oopunBoy, win «Tak B Tekcte opurumHana». [locne Tekcra apXMBHOM BBIMUCKU YKa3bIBAIOTCS
apXUBHBIA MUGP U HOMEpA JIMCTOB €TUHUIBI XPaHEHHUS APXUBHOTO IOKYMEHTA.

ApXvBHas  BBINMCKA  IOANUCHIBAETCS  PYKOBOJUTENEM  OpraHu3allld  WIH  HHBIM
YIOJIHOMOYEHHBIM UM JIOJIKHOCTHBIM JIMLIOM U 3aBEPSETCA M€YaThIO OPraHU3alllH.

Ecnu apxuBHasg chpaBka COJIEPXKUT HE BCE CBEICHMS IO 3ampocy, TO, Kak IpaBuio,
uHpopMaLusa O TOM, KaKue CBEIEHUS U 3a Kakue rojisl B OpraHe OTCYTCTBYIOT U IOYEMY, Il MOXKHO
MOJIyYUTh HEAOCTAIOIINE CBEJIECHUS M3JIaraloTcsl B CONPOBOAMTEIHLHOM IHChbME apXuBa K apXHUBHOMU
CIpaBKe, KOTOpPOE MevyaTaeTcsl Ha OJlaHKe MUChMa apXuBa U TMOJIMUCHIBAETCS PYKOBOJCTBOM apXuUBa.
Kpome Toro, B conmpoBoauTeNIbHOE MHCbMO BKJIFOYAETCS MHPOpPMAIUS O HAJUYUU WIM OTCYTCTBUU
CBEICHMIA M0 KOJaM BHJIOB OIJIATHl TPYyJAa U YAepKaHUM U3 3apaboTHOM miaTel (M UX pacmudpoBKe)
3a yKa3aHHBIH B apXUBHOM CIIpaBKe MEPHO U O paciindpoBKe KOJOB, €CIM BUIbI OIIAThI TPY/la JaHbI
10 KOJaM.

25.4. ApxuBHbple KONUU O(DOPMIISIOTCS Ha YHCTBHIX JIMCcTax Oymaru. Ha apXwBHBIX KOMHSIX
JOKYMEHTOB, Kak Ha OyMa)XHOM HOCHTENle TaK OJIIEKTPOHHBIX HOCHUTENAX, apXUBHBIC IMHU(PHI
MIPOCTABJISIOTCS HAa 000pOTE KAXKIOrO JIMCTa apXUBHOM KOMHH, a 3aBEpUTENIbHAsS HAJIUCh U MeYaTh -
Ha 000pOTe MOCIIEeIHETO JTUCTA KOMMMU JOKYMEHTA.

[Ipu HEOOXOAMMOCTH TIPOBEAEHHS] 00BEMHON PabOTHI MO MOUCKY U KOMMPOBAHUIO apXUBHBIX
JOKYMEHTOB apXHB MUCbMEHHO H3BEINAeT IOJb30BATEN O MPOMEXKYTOUHBIX pe3yJbTaTax padOThI.
Bun wmHpoOpManMoHHOrO JOKYMEHTa, MOATrOTaBIMBAEMOIO apXMBOM IO 3amlpocy MOJIb30BaTels,
COT'JIACOBBIBAETCS C HUM, €CJIM 00 3TOM HE YKa3aHO B 3arpoce.



B apxuBHO# BBIIUCKE HAa3BaHHME apXHWBHOIO JOKYMEHTA, €r0 HOMEp M JaTa BOCIHPOU3BOISTCS
MOJTHOCTBIO. VI3BIEUEHUSIMH U3 TEKCTOB AapXMBHBIX JIOKYMEHTOB MIOJDKHBI OBITH HCUEpIIaHBl BCE
MMEIOLIUECs JaHHbIE 10 3anmpocy. Hayano u KoHel KaXKoro U3BJIeUeHus, a TAaKKe IPOMYCKU B TEKCTE
apXMBHOTO IOKYMEHTA OTJEJIbHBIX CJIOB 0003HAYAIOTCSI MHOTOTOYHEM.

HNudopmaninoHHOE MUCHEMO 3asBUTENIO COCTABIISIETCS NIPU OTCYTCTBHM B apXHBE JIOKYMEHTOB,
HEOOXOJMMBIX JJISi MCTIOJIHEHUS 3alpoca COIHAIbHO-TIPABOBOTO Xapakrepa, U MHpopmanuu o0 ux
MECTOHAaXOXKICHUM, B CJIy4yae IEPEeChUIKH 3ampoca B MNPOQPMIbHYIO OpraHusanuioo. B mnuceme
YKa3bIBAIOTCA NPUYMHBL, TI0 KOTOPHIM 3alpalliMBaeMble CBEIEHUS HE ObUTH BBISBJICHBI, H, IO
BO3MOXXHOCTH, MPEAJIaraeTcs alrOPUTM JaJbHEHIIIEero MOMCKa.

25.6. OcHoBaHuA Ui TOATBEPXKACHHS 3alPOLICHHON B 3asBJICHUM MH(POPMAIIUN OTPAKECHBI B
«MeTronuyecKkux PEKOMEHAALUAX [0 MCIOIHEHUIO 3alpOCOB COLMAIBLHO-TIPABOBOTO XapaKTepay
@enepanbHOrO0 apXMBHOIO AareHTCTBA BCEepOCCHMUCKOTO Hay4YHO-UCCIENOBATEIbCKUN HMHCTUTYTa
JOKYMEHTOBE/ICHUA U apXuBHOTo jena (yTBepxkaeH denepanbHbIM apXUBHBIM areHTCTBOM, TEKCT
JIOKyMEHTa IPUBEICH B COOTBETCTBHH C IMyOsmKaiuei Ha caifte http://archives.ru/).

25.6. Kpurepuem mNpuHATUS pELICHUS SBISETCS OTCYTCTBUE OCHOBAaHUM I OTKaza B
IIPEIOCTABIEHUU MYHULIUIIATBHON YCIYTH.

25.7. Pe3ynapTaTOM HCIOJIHEHUS aIMUHUCTPATHUBHON MPOLEAYpHl SIBISETCS MOAMHCAHHBIN
pe3yabTaT NpeloCTaBICHUS MyHUIIUIIAIbHON YCIIyTH.

25.8. Cmocobom (ukcanuu pe3ysibTaTa BBIIOJHEHHUS aJAMHHHCTPATUBHOW MPOLEAYPHI
ABJISIETCSl OTMETKA B KaHLensipuu OpraHa, IyTeM perucTpalvy B )KypHajle perucTpaluu pe3yJsibrara
MPEIOCTABIICHUS MyHHUIIUIIATBHON YCITYTH.

[Iponienypa, ycTaHaBiuMBaemasi HACTOAIIMM ITYHKTOM, OCYIIECTBJISETCS B TeueHHe 23
KaJICHJAApHBIX JHEW C MOMEHTA MOCTYIJICHUS! OTBETOB Ha 3alpPOCHI.

26. Boiiaua i HanpasJieHUe 3asiBUTEI0 pPe3yJIbTaTa Mpe1ocTaBIeHus
MYHMIHMIAJIbHON yCJIYIH

26.1. OcHoBaHueM [UIsl Hayajga aJAMHUHHCTPATUBHOW MpOIENypbl SBISETCS IMOANMCAHHBIN
pe3yabTaT NPeAOCTaBIECHUs] MyHULIUIAIBHON YCIYTH.

Criermammuct OTzena He MO3/IHEE YeM 4Yepe3 3 KaJeHIAPHBIX JHS CO JTHS MPUHATHS PEIICHHS
BbIJIACT WJM HAmpaBiseT MO aJpecy, YyKa3aHHOMY B 3asBJICHUHU, 3aABUTENIO JOKYMEHT,
MOJITBEPKTAIOIIHIA IPUHATHE TAKOTO PEIICHHUS.

[Tpu oOpameHny 3asBUTENS] WM NPEACTABUTENs 3asBUTENS 3a PE3yJIbTaTOM OKa3aHMs
MyHUAIUNATBEHOU yenyru B Opran, cienuanuct Otaena:

- YCTaHaBIMBAET JUYHOCTD 3asIBUTEIS WIN MPEICTABUTENS 3asBUTENS, B TOM YHCIIE POBEPSIET
JTOKYMEHT, YIOCTOBEPSIFOIINH JIMIHOCTB;

- TIPOBEPSET MOJIHOMOYHUS MPEACTABUTENS 3asiBUTENS JeHCTBOBaTh OT MMEHHU 3asBUTENS INPH
MOJTyYeHHUH JOKYMEHTOB;

- 3HAKOMUT 3asBUTENS WIN MPEJCTaBUTEINS 3asBUTENS C MEPEYHEM BbIIABAEMbIX JIOKYMEHTOB
(ormamaet Ha3BaHUS BBIJABAEMBIX JIOKyMEHTOB);

- BeitaeT TOKyMEHTBI 3asBUTEIIO HIIM TPEICTABUTEIIO 3asBUTEIS.

Ha komuu 3ampoca Jenmaer OTMETKY O BBIIaBaeMbIX JOKYMEHTaX, C yKa3aHHEM HMX TIepedHs,
IPOCTABISET CBOM (PAMUIIMIO M WHUIMAJIBI, JODKHOCTh U moamnuck, @.M.O 3asBuTens uiu ero
MPEJCTaBUTEIS U TIPEAJIaraeT MPOCTABUTH TIOITHCH 3asBUTEIIS.

26.2. Ilepemaua B  MHOrO(YHKIMOHAJIBHBIA IEHTP  pe3ylbTara  MpPeAOCTaBICHHS
MYHUIIUTIATBHOW YCIYTH TIO 3asBICHUSM, IOCTYNHUBIIAM dYepe3 MHOTO(YHKIMOHAIBHBIA IIEHTP,
OCYILIECTBIISICTCS HE Mo3/Hee 2 pabouux JHEH, CIeqyIonMX 3a JTHEM OKOHYaHHs, YCTaHOBJIEHHOTO
JEWCTBYIOIINM 3aKOHO/IATEIILCTBOM CPOKA MPEIOCTABICHUS MyHUITUTIATBHON YCITYTH.

MHoOroyHKIIMOHAIBHBIH ~ IIEHTP  OCYLIECTBISIET  Bblady  3asiBUTENI0  pe3yjbTara
MPEOCTABICHUS] MYHHIIMIAILHOW YCIYyTH B TEUYSHHH CpOKA XpaHEHUs TOTOBOTO pe3yJbTara,
MPEYCMOTPEHHOTO0 COTJIAIIEHUEM O B3aMMOJAECUCTBUM MEXIY MHOTO(QYHKUIMOHAJIBHBIM IIEHTPOM U
Opranom.



26.3. B cmywyae momaum 3asBICHHUS B OJICKTPOHHOM BHae mocpenctsom PIITY, mocne
perucTpaly pe3ysbTara IpPEAOCTaBICHHMS MYHHMIMINAIBHOW YCIYI'M 53K3EMIULIP, 3aBEPEHHBIN
YCUJICHHON KBaJIM(UIMPOBAHHON 3JIEKTPOHHOHN MOANUCHIO YHOJHOMOYEHHOIO JOJKHOCTHOIO JIUIIA,
Hampasisercs 3asBUTento B «Jlmunblii xkabuner» PIIIY. Ilpum Hanuuuu B 3asBICHUHM YKa3aHUS O
BbIJlaue pe3ysbTara MpeJoCTaBICHNUs MYHUIUNAIBHOW yCIyrd Ha OyMaKHOM HOCHTENE, SK3EMILLIP
IIepeJacTCs 3asBUTEINIO IPU IPEABSIBICHUN JOKYMEHTA, YIOCTOBEPSIOIIETO JIUUYHOCTbD.

Bropoii sk3emmisp pesyabrara NpeoCTaBIE€HUS MYyHHLIMIIAIbHON yciayrd Ha OyMakHOM H
(M) SJIEKTPOHHOM HOCHUTENE, 3aBEPEHHBIA YCHIICHHON KBaJIM(UKAIIMOHHON 3JIEKTPOHHOHN MOIIHUCHIO
YIOJJTHOMOUYEHHOTO JIOJDKHOCTHOTO JIMIIA, OCTaeTcs Ha XpaHeHuW B OpraHe, BbIIABIIEM apXHUBHYIO
CIIPaBKY, apXUBHYIO BBIIIHUCKY, APXUBHYIO KOIHIO.

26.4. KpurepueM NpUHATHA DPELIEHUs SBISIETCS MOANUCAHHBIA pe3yJbTaT MPEAOCTABICHUS
MYHULMIIAJIBHON YCIIyTH.

26.5. Pe3ynbTaTOM HCHOJHEHHUS AJMHUHUCTPATUBHOM MPOLEAYPhl SABJIAETCA BblJaya
pe3ysibTaTta IpeJoCTaBIECHUS MYHHMIMIAIbLHOW YCIYTM WM HalpaBJIE€HUE €ro 3asBUTENI0 3aKa3HbIM
IIUCBMOM C YBEIOMJICHHUEM.

26.6. CnocoOoMm (QuKcanuy pe3ynbTaTta BBIMOJTHCHUS aIMHUHHCTPATHBHOW MPOLEAYPHI
ABJISIETCS BblAA4Ya 3asiBUTEINIO PE3yJIbTaTa MPEJOCTABICHUS MYHHMIMIIAIbHOW YCIYT'M IIOJ POCIHUCH, B
KYpHaJIe BbIIaHHBIX PELLIECHUH.

27. llopsioK ocylecTBJIEHUS AIMUHIUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOI ¢opme, B
TOM 4HcJe ¢ ucnoabzoBanueM EIIY, PIIT'Y, a takke opunuanbHoro caiita Oprana

27.1. Iloayuyenue uHGOpMaLUH 0 MOPSAKE H CPOKAX MPEIOCTABICHUS YCIYTH

[Tocpeactsom EINI'Y u PIII'Y oGecneunBaercs BO3MOKHOCTh HHPOPMUPOBAHUS 3asIBUTEIIS B
YacTu:

1) noctyna 3asBUTENEH K CBEACHUAM 00 yCIIyTe;

2) KOonmupoBaHUs B IIEKTPOHHOH (QopMe 3ampoca U UHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
TIOJTyYeHHUS yCIYTH;

3) mojauum 3asBUTENIEM C MCIOJIb30BaHUEM HH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH 3a1poca O NPeAOCTaBICHHH yCIYTH;

4) momy4yeHMs 3asBUTENIEM CBEJCHMH O XOJ€ BBINOJHEHHs 3arnpoca O MPeAOoCTaBICHUU
YCIyTH, B CJIy4ae MoJjayu 3anpoca B AJIEKTPOHHOM Bue, nocpenctsom EINTY, PIITY;

5) nonydeHus pe3ynbTaTa NpeAoCTaBIEHHs YCIYTH B 3JIEKTPOHHOM (hopme;

6) oCyIIeCTBICHHS OLIEHKU KauecTBa MPEA0CTaBICHUS YCIyTH;

7) nocynebHoro (BHeCyqeOHOr0) 00kanoBaHHe pelleHuit 1 aeicTBuil (0e3aeiicTBIs) opraHa
(opranmzanuu), JOJDKHOCTHOTO JIMIIa oOpraHa (opraHu3amuu) JHuOO TOCYJapCTBEHHOTO WJIH
MYHUIUIAIBHOTO CITy>Kallero.

Ha o¢purmansHOM caiite opraHa, mpeJoCTaBIISIONIETO YCIyTy 00ecieunBaeTCs BO3MOKHOCTb!

1) nocryna 3asgBUTeNEN K CBEIEHUSAM 00 yCiyre;

2) KOnupOBaHUS B AJIEKTPOHHON (QopMme 3ampoca U HUHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MOJTyYEeHHUS YCIYTH;

3) ocymiecTBICHHS OIIEHKN Ka4eCTBa MPEIOCTABICHUS yCIYTH;

4) nocyneOHOro (BHeCyneOHOr0) 00XKalOBaHUE pElIeHU U aelcTBui (0e31eicTBUs) opraHa
(opranmzanuu), JOJDKHOCTHOTO JIMIIa oOpraHa (opraHu3amuu) JuOO TOCYJapCTBEHHOTO WJIH
MYHUIUTAIBHOTO CITy>KaIlero.

27.2. 3anuch HA NpHeM B OPraH (OpPraHu3anMIo), MHOrOQYHKIIHOHAIbHbIC HEHTPHI
NPeI0CTABICHHUS TOCYAAPCTBEHHBIX U MYHHMIMIIAJBHBIX YCJIYT IS 0AA4H1 3a1Ipoca o
NPeI0CTAaBICHHHU YCIYIH

[IpenBapuTenbHas 3anuch Ha MPUEM B MHOTO(YHKIIMOHAIbHbBIE IIEHTPBl OCYIIECTBISETCS Ha
opunmansHom caiite I'bY PK «M®L». MHoropyHkuroHaabHbIEe LEHTPHl HE BIIpaBe TpeOOBaTh OT
3asiBUTENISI COBEPILIEHUSI UHBIX IEUCTBUMN, KpOME MPOX0XKACHUS UIEHTU(DUKALNN U ayTEHTU(PHUKAIUU B



COOTBETCTBMM C HOPMATHUBHBIMM MPABOBBIMU akTaMu Poccuiickoini Denepanuu, ykazaHUs LEIH
npueMa, a TakKC MpecaoCTaBJICHUA CBGHGHHﬁ, HeO6XOIII/IMI>IX AJid pacucTa AJIUTCIIBHOCTU BPEMCHHOI'O
MHTEpBaJa, KOTOPbI HEOOXOAUMO 3a0pOHUPOBATH AJIsl IPUEMA.

27.3. ®opMupoOBaHMe 3a1poca

@opmMupoBaHuE 3amnpoca  3asBUTENIEM  OCYLIECTBIIETCS  IIOCPEIACTBOM  3AIIOJHEHUS
aneKkTpoHHOU (opMmbl 3ampoca Ha PIIT'Y 6e3 HEOOXOIUMOCTH JOMOTHUTEIBHOW MOJA4YM 3arpoca B
Kakoi-11b0 HHOU popme.

®dopmaTHO-JIOrMYecKass  MpoBepka  CHOPMHUPOBAHHOTO  3ampoca  OCYIIECTBISETCS
aBTOMATHYECKH TI0CIIE 3alOJHEHHS 3asBUTEJEM KaKIOro U3 MOJEH 3JeKTPOHHOH (opMbl 3ampoca.
[Ipy BBISBICHUM HEKOPPEKTHO 3aMOJHEHHOTO TOJS 3JIEKTPOHHOW (OpMBI 3ampoca 3asBUTEINb
YBEIOMJISICTCSI O XapaKTepe BBIABICHHOW OIIMOKM W TIOPSIKE €€ YCTPAaHEHHS MOCPEICTBOM
MH(OPMALIMOHHOTO COOOIIIEHUSI HEMOCPEACTBEHHO B 3JIEKTPOHHOM popme 3ampoca.

[Tpu popmupoBaHKY 3ampoca 3asBUTEIIO 00ECTIEYNBACTCS:

a) BO3MOXHOCTh KOITUPOBAHUSI U COXPAaHEHUS 3ampoca, HEOOXOAUMOTO JJIsl PEOCTABICHUS
YCIIyTH;

0) BO3BMOXHOCTh Te4aTu Ha OyMa)KHOM HOCHUTEIE KOIHUH JIEKTPOHHOM (hOPMBI 3ampoca;

B) COXpaHEHHE paHee BBEICHHBIX B JJIEKTPOHHYIO (OpMYy 3ampoca 3HAUYCHHM B JHO0OM
MOMEHT 10 KEJIAaHUIO MOJIb30BaTENsl, B TOM YHCIIe IPU BOSHUKHOBEHUHU OIMOOK BBOJA U BO3BpATE AJIs
MIOBTOPHOT'O BBOJA 3HAYEHUH B AJIEKTPOHHYIO (hopMy 3ampoca;

I') BOBMOXXKHOCTh BEpHYTHCSI Ha JII00O0M M3 ATANOB 3allOJIHEHHUS 3JIEKTPOHHOH (popmbl 3ampoca
0e3 moTepu paHee BBEJICHHOW HHPOPMALINH;

1) BO3SMOXHOCTB AocTymna 3asButens Ha PIII'Y k panee mojaHHbIM UM 3allpocaM B TEUEHUE HE
MEHEEe OJTHOTO T0/1a, a TAKXKE YACTUYHO C(POPMUPOBAHHBIX 3aIIPOCOB - B TCUCHHE HE MEHEe 3 MECSIIEB.

CdopmupoBanHblii U noanucaHHbd 3ampoc nocpeactBoM PIII'Y HampaBnsercs B opra,
IIPEIOCTABIIAIOIINN YCIYTy, KOTOPBIM 00€CIIeUuMBaET pErucTpaluio 3amnpoca.

[Tpu obOpaiiennu 3a MOJTYYSHHEM YCIyTy MPEACTaBUTENs 3asBUTENS, K 3alpOCy MpUiIaraeTcs
HaJuIexaluM o0pa3oM oQopmileHHass JIOBEPEHHOCTb B (OpME 3JIEKTPOHHOTO JIOKYMEHTa,
MOJANKCAHHOTO JIMIIOM, BBIIABIIMM (IMIOAMUCABIIUM) JIOBEPEHHOCTH, C HCIOJH30BAHUEM YCHUICHHOU
KBaJIM(DULIMPOBAHHOM 3JIEKTPOHHOM MOJMKCH (B Cilydae, eCiM NMpeACTaBUTENb 3asBUTENS IEHCTBYET Ha
OCHOBAHUU JIOBEPEHHOCTH), INOO HOTAPUYCOM.

27.4. IlpueM u perucrpanusi OpranoM (OpraHusanueii) 3anpoca ¥ HHbIX JOKYMEHTOB,
He00XOUMBIX /ISl PEAOCTABJIEHUS YCJIYTH

3asiBUTENb UMEET MPaABO MOAAThH 3asBICHHUE B AIEKTPOHHON dopMe ¢ ucnonb3oBanuem PIITY.

dopmMupoBaHuE 3amnpoca  3asBUTENIEM  OCYLIECTBIISETCS  IOCPEJACTBOM  3aIOJHEHUS
anekTpoHHOU (hopmbl 3ampoca Ha PIII'Y Ge3 HeoOXOIMMOCTH NOMOJHUTEIBHOW MOAAYU 3ampoca B
kakoi-mibo mHout Qopme. Ha PIII'Y, EIIT'Y, odummansHom caiite OpraHa, MpeaoCTaBIISIONIETO
YCIYTY pa3MeniaoTcs o0pasiibl 3al0IHEHUS 3JIEKTPOHHOM (hOpMBI 3arpoca.

dopmaTHO-IOrMYecKass  MpoBepka  C(POPMHUPOBAHHOTO  3ampoca  OCYIIECTBISETCS
ABTOMATUYECKHU TIOCIIE 3aMOTHEHUS 3asSBUTENEM KaXKJIOTO U3 TOJIeH 3IeKTpOHHOU (opmbl 3ampoca.
[Ipy BBISBIEHUM HEKOPPEKTHO 3aMOJHEHHOTO TOJS 3JIEKTPOHHOW (QOpMBI 3ampoca 3asiBUTEINb
YBEAOMIISIETCS O XapaKTepe BBIABICHHOW OMMOKKM H TMOpPSIKE €€ YCTpaHEHUs MOCPEACTBOM
MH(POPMAITMOHHOTO COOOIICHHS HEMOCPEICTBEHHO B AJIEKTPOHHOMU (hopMe 3arpoca.

CdopmupoBaHHBIii 3aMIpOC, HAMIPABISAETCS B OpraH, MPEeIOCTABISIOMINUN YCIYTY TOCPEICTBOM
PIITY.

IIpueM u peructpamusi 3asBJICHUS OCYUIECTBISIOTCS JOJKHOCTHBIM JIMIIOM OpraHa
MIPEIOCTABIIAIONIErO YCIYTY, OTBETCTBEHHBIM 3a IPHUEM M PETHCTPAIUIO 3asiBICHUN C TOKyMEHTaMH,
HEOOXOTUMBIMHU JISI IPEIOCTABICHUS YCITYTH.

[Tocne peructpauuu 3asBICHHE HAMNpaBisieTcss B  CTPYKTYpPHOE  IOJpa3JelieHue,
OTBETCTBEHHOE 3a MPEAOCTaBICHNUE YCIYTH.



[Tocne mpuHATHSA 3asBICHHS AODKHOCTHBIM JIMIOM, YIIOJIHOMOYEHHBIM Ha IIPEIOCTABICHUE
YCIyTH, CTaTyc 3ampoca 3asBUTENs B «IMYyHOM kaOuHere» Ha PIII'Y, oGHOBisercs no craryca
«TIPUHATOY.

27.5. B3aumojaeiicTBUe OPraHoB, PeI0CTABJISIIONIUX IOCYAaPCTBEHHbIE YCIYTH,
OPraHoB, PeJOCTABJIAIIINX MyHUINNIAJIbHBIE YCJIYTH, HHBIX TOCY1aPCTBEHHBIX OPTraHOB,
OPraHOB MECTHOI'0 CAMOYIIPABJICHHUSI, OPTaAaHU3ALMI, Y4aCTBYIOIIMX B IPeJ0CTaBJICHHH
NnpeaycMOTPeHHbIX YacThio 1 ctatbu 1 @PenepasbHoro 3akona Ne 210-P3 rocynapcTBeHHbIX 1
MYHUIUIATBHBIX YCIYT
B3aumonelictBue OpraHoB, NPENOCTaBISAIOIIUX YCIYyTH, B 4YacTU OCYLIECTBIIEHUS
MEXBEJJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJICHCTBUS OCYILECTBISETCS COIVIACHO IMyHKTa 2 yactu 1
crateu 7 @enepanpHoro 3akona Ne 210-d3, a Takxke npeocTaBlieHHe JOKYMEHTOB U MH(OpMaIu B
ciydae, mpe1yCMOTPpEHHOM YacThio 4 ctatbu 19 @enepansHoro 3akoHa Ne 210-D3, ocymiecTBisieTcs: B
TOM 4YHCJIE€ B JJIEKTPOHHOW (OpME C HCIOIB30BAHUEM EIWHOW CHCTEMBI MEXKBEIOMCTBEHHOTO
3JIEKTPOHHOI'O B3aUMOJICHCTBHS U MOJKIOYAEMBbIX K HEH pErnOHaIbHBIX CUCTEM MEXBEJOMCTBEHHOIO
AJIEKTPOHHOTO B3aUMOJICHCTBUSL 10 MEXBEIOMCTBEHHOMY 3aIllpOCy OpraHa, IpeloCTaBIISIOIIErO
yCIyry, MOABEJOMCTBEHHON TrOCyJapCTBEHHOMY OpraHy WIM OpraHy MECTHOIO CaMOYINpaBJICHUS
OpraHM3aliM, Y4acTBYIOLIEH B IPEJOCTAaBICHUM NPEIyCMOTPEHHbIX dYacThlo 1 crateu 1
@enepanbHoro 3akoHa Ne 210- @3 rocynapcTBEHHBIX M MYHUIUINAIBHBIX  YCIYT, JIMOO
MHOTO()YHKIIHOHAJILHBIX IIEHTPOB.

27.6. OnuaTa rocy1apcTBeHHON NOLIMHBI 32 IPeAOCTABJIEHHE YCJIYT U YIJIATA HHBIX
IiaTexxeid, B3MMaeMbIX B COOTBETCTBHUH € 3aKOHOAaTebCTBOM Poccuiickoit denepanun
OrmnaTta ToCy1apCTBEHHOW MOUUIMHBI 32 MPEJOCTABICHUE YCIYT W yIUlaTa UHBIX TUIATeXKEH He
B3UMAaCTCH.

27.7. IloyyeHue pe3yabTaTa NPeAOCTABJICHUS YCJIYTH
B cnydae HanuuMs BO3MOMKHOCTH, pe3yJbTaT MPEIOCTABICHUS YCIYTH, 3aBEPEHHBIN
YCUJIEHHOM KBaJM(HUIMPOBAHHON 3JEKTPOHHOM MOJMMCHIO YIOJHOMOYEHHOIO JOJKHOCTHOIO JIMIIA,
HarpasisieTcss 3asButento B «JIluunbrit kabuner» PIITY. B wuHBIX ciywyasx Bbgada pesysbTaTa
MPEOCTABIICHUS YCIIYTH OCYIIECTBISETCA HAa OyMa)KHOM HOCHUTEIIE.

27.8. IosyueHne cBeeHUI 0 X0¢ BBINOJIHEHHS 3a1Ipoca

3asiBUTENIb UMEET BO3MOXKHOCTD MOJIy4€HHUsI UH(POPMAIIUU O XOJI€ MPEAOCTaBICHUS YCIYTH.

Wudopmanuss o XoJe TMpeNoCTaBICHUs YCIyI'M HaNpaBisieTCs 3asBUTENI0 OpPIraHOM,
MIPEIOCTABIIAIOIIMM yCIyry B CpOK, He MpeBblmaromuid 1 paboumii JeHb moOcie 3aBepLICHUs
BBIIIOJIHEHUS COOTBETCTBYIOIIECTO ACHCTBUA, HA aIpeC 3JIEKTPOHHOM MOYTHI WiH nocpeactsom PIITY
(B citygae, ecnu 3asiBJIeHUE noaaBasiock yepes PIITY).

[Ipu mnpenocraBnenun ycayru mnocpeactBom PIIIY B nuuHOM KkaOuHeTe 3asBHUTENA
0TOOpaXkaroTCsl CTaTyChl 3aIlpoca:

a) 3asBIIEHHE 3aperuCTPUpPOBAHO — HMH(OpPMAIMOHHAS CHCTEMa OpraHa BIAacTd
3aperucTpupoBaia 3asBieHue (MPOMEKyTOUHBIN CTaTyC);
0) 3asgBleHUME MPHUHATO K PACCMOTPEHHUIO - 3asBJICHHE MPHUHATO K PACCMOTPEHHUIO

(ITpomexxyTOUHBIN CTATYC);

B) IPOMEXYTOUHBIE PE3YNbTATHI MO 3asBJICHUIO — BBIIOJHEHHE IMPOMEKYTOUHBIX 3TaIlOB
paccMOTpeHHUs 3asiBIeHUs (IPOMEXKYTOUHBIN CTaTycC);

I') yciyra OKa3aHa — ycllyra ucrnoyHeHa. Pesysnbrat nepenan B «JInuHblii KaOMHET» 3asBUTEISA
(puHanbHBIM cTaTyC);

J1) OTKa3aHO B MPEJOCTaBIEHUH YCIYTH - OTKA3aHO B MPEIOCTABICHUU YCIyTd ((UHATBHBIN
CTaTycC).

JIOMOTHUTENBHO K CTaTycy, MH(POPMALMOHHAS CUCTEMa OpraHa, MpeJI0CTaBISIONIEro YCIyTy,
MOJKET IlepejaBaTh KOMMEHTapHil.
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Ecnu 3asBuTEns momaBain 3asBKy Ha npegoctabiienue yciyru yepe3 PIITY, To uapopmanmio
0 XOJI€ IPEJIOCTABIICHUS YCIIyTH 3asBUTENb MOXKET IOCMOTPETh B «JImuHoM kabunete» Ha PIIT'Y.

g mpocMoTpa CBEIEHHMH O XOAE U Pe3yJIbTaTe INPENOCTaBICHUS YCIYTHM 4Yepe3 JIMYHbIN
kabunet PIII'Y 3asBuTento He0O6X0UMO:

a) aBropuzoBathcs Ha PIITY (BoiiTH B TMUHBIN KaOUHET);

0) HalTH B JINYHOM KaOMHETE COOTBETCTBYIOIIYIO 3asBKY;

B) IPOCMOTPETh UH(POPMALIUIO O XOJ€ U Pe3yJIbTaTe NPeJOCTaBICHUS YCIyTH.

27.9. OcymecTB/IeHHE OLICHKHM Ka4eCTBa NMPeJI0CTABJICHHUS YCJIYTH

3agBuTeNAM  00€CHEUMBACTCS  BO3MOXKHOCTb  OLIGHUTh  JOCTYHHOCTb M KadecTBO

npenocraBieHuss yciayru nocpenctsom PIIIY, oduumanbHOro caidta opraHa, MpenoCTaBIISIONIETO

YCIIYTY.

27.10. locynedHoe (BHecyaeOHOE) 00:xaI0BaHNE PellIeHUH U JeicTBUil (0e31eiicTBUA)
oprasa (OpraHu3anmu), 10J’KHOCTHOIO JINLa OpraHa (OpraHu3anuu) Judo rocyapcTBeHHOro
WIA MYHHIIUIIAJIBHOTO CJIYKAIIETr0

3asBuTENAM 00€CIeunBaeTCsl BO3MOXKHOCTH JIOCYAEOHOrO (BHEeCyAeOHOTro) 00XaloBaHUs
pemieHuit u npeWictBuil  (Oe3neidicTBUs) opraHa (OpraHu3alMM), JOJDKHOCTHOTO JIMIIA OpraHa
npenocrasisionero ycayry nocpenctsom EIIIY, PIITY, anexTpoHHOM nodThl 1 0pUIMANBHOIO cailTa
oprasa, mpeaoCTaBIsIoNIEero yciayry, opunuansaoro caiita ['bY PK «M®L».

28. llops10K BHINOJIHEHUS A AMUHUCTPATHBHBIX Npouexyp (AedcTBUil)
MHOT0()YHKIMOHAJBHBIM IEHTPOM

28.1. UndopmupoBanue 3asiBUTe/IeH 0 MOPS/IKe NPeAOCTABJICHUS] MYHMIMIATbHOM
YCJIYId B MHOTO()YHKIIHOHAIBHOM LIEHTPE, 0 X0/1¢ BHINOJTHEHHS 3aNpoca 0 NpeaoCcTABIeHUH
MYHMUIMIAJIbHON yCJIYTH, 10 HHBIM BONPOCAM, CBA3aHHBIM C NPeI0CTABJICHHEM
MYHHIUNIATBHOM YCJIYTH, 2 TAK/Ke KOHCYJIbTHPOBaHMe 3asiBUTeJIel 0 mopsiiKke NMpe10CTaBIeHUs
MYHMUIMNAJIbHON YCJIYIrH B MHOTO()YHKIIMOHAILHOM LIEHTpe

[Tpu oOpaiieHnH 3asBUTENS B MHOTO(QYHKIMOHANBHBIM LIEHTP 32 MOJYyYEeHUEM KOHCYJbTAI[H
10 BOIIPOCaM MPEAOCTaBICHUS MyHUIIUNIAIBHON yCIIyTH, paOOTHUK MHOTO(QYHKIMOHAJIBHOTO LIEHTPA,
OCYILECTBISIOUIMNA TPUEM IOKYMEHTOB, HHPOPMHUPYET 3asiBUTEIS:

- 0 CpOKax IMpeI0CTaBICHNs MyHUIIMITAIbHON yCIyTH;

- 0 HEOOXOAUMBIX JIOKYMEHTaX JJIsl MOJy4eHUs] MyHUIIUIIAIBHOM yCIyTH (10 BU/aM CIIPaBOK);

- 0 BO3MOXKHOM OTKa3€ B IPEJOCTABIECHUU MYHHUIMMNAIBbHON yCIyru, B Cllydyae OTCYTCTBHE
JNOKYMeHTOB B Oprase o 3anpammBaeMoil TEMaTHKE.

[Ipy HeoOXOIUMOCTH TONyYEHHUs KOHCYJIbTAlUM B THCbMEHHOM QopmMe pabOTHUK
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa PEKOMEHAYeT 3asBUTENI0 JIMYHO HANpaBUTh MHCbMEHHOE
oOpamenue B Opral, pa3biCHHUB MpPU 3TOM MOPSIAOK PACCMOTPEHUS MHUCbMEHHOTO oOOpalleHus
3asgBuTenss B coorBeTcTBUM ¢ DenepanpHpiM 3akoHOM oT 02.05.2006 Ne 59-®3 «O mnopsnke
paccMoTpenus oOparieHuit rpaxaad Poccuiickoit deneparumy.

28.2. IIpueM 3an1pocoB 3asiBUTEJIEH O PEIOCTABJICHUH MYHUIIUIIAIbHOM YCJIYIM M HHBIX
JAOKYMEHTOB, HEOOXOAUMBIX /ISl IPEAOCTABJICHUS] MyYHHIMIIAIbHON YCIyIH

B MHOroQyHKIMOHaIbHOM IIEHTPE OCYIIECTBIISIETCA NPUEM 3asBIE€HUN M JOKYMEHTOB,
HEOOXOJUMBIX Uil TPENOCTABICHUS MYHHMIMIIAIBHOM YCIyrd, a TakKe BblJaua JIOKYMEHTOB,
SBJIAIOIIMXCSL PE3yJIbTaTOM IMPENOCTABICHUS MYHULMNAIBHOW YCIYTM TOJIBKO TIPU JIMYHOM
oOpalleHnu 3asBUTENs, JUOO0 €ro MpeICTaBUTENs, NMPU HAJIMYUM JOKYMEHTA, YAOCTOBEPSIOLIETO
JUYHOCTh TPEICTAaBUTENS 3asBUTENS, JOKYMEHTA, YJIOCTOBEPSIONIMI MOJTHOMOYHS MpPEICTaBUTEINS
3asIBUTEIS.

[IprieM JOKYMEHTOB, MOJIyYEHHBIX MOYTOBBIM OTIIPABJICHUEM, JINOO B AJIIEKTPOHHON (opMme He
JIOITyCKaeTCsl.
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[Tpu oOpameHnn B MHOTOQYHKLIHMOHAJIBHBIA LIEHTP 3asABUTENIb IPEAOCTABISAET JOKYMEHTHI,
yKa3aHHbIE B MyHKTax 9.1. - 9.2. HacTOALIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA

B xome mnpuema JIOKyMEHTOB, HEOOXOAMMBIX [UId OpraHU3alUMM  IPEAOCTABICHUS
MYHULUTAIBHON YCIYTH, paOOTHUK MHOTO(QYHKIIMOHAIBHOTO IEHTpA:

VYcTaHaBIMBAET JTMYHOCTD 3asBUTEINS WM NPEACTABUTENS 3asgBUTENSA, B TOM YHCIE IPOBEPSET
JOKYMEHT, YJAOCTOBEPSAIOIINN JIUYHOCTb, JOKYMEHT, yJIOCTOBEPSIOLUIUI ITOJIHOMOYHUS IPEICTaBUTENs
3asIBUTEIIA.

B ciydae ecnu He ycTaHOBJIEHA JIMYHOCTD JIUIIA, OOpaTUBIIErocs 3a noixydeHrneM OCHOBaHUEM
Il OTKa3a B IIpUeMe JOKYMEHTOB 3asBUTEII pa0OTHUKOM MHOTIO(QYHKIIMOHAIBHOIO LIEHTPA SIBJISIETCS
OTCYTCTBHUE JINOO OTKa3 B NPEJOCTABICHUU 3asiBUTEIEM OpPUTHHAIA JOKYMEHTA, YJOCTOBEPSIOILETO
JUYHOCTb 3asBUTEIA, IPEACTABUTENS 3asBUTEINA, a TAKXKE IPEJOCTABICHUE HEICHCTBUTEIBLHOTO
JOKYMEHTA, Y OCTOBEPAIOILErO JUYHOCTD 3asIBUTEIIA.

[TpoBepsieT nNpaBUIBHOCTH OGOPMIIEHUS 3asBICHUA O HPEJOCTABICHHMM MYyHHLMIIAIBHOM
ycayru. B ciyuae, eciu 3asBUTENb CaMOCTOSITENBHO HE 3a0JTHII (DOpMY 3asiBIEHHS, 110 €r0 IPOCkOe,
pabOTHHUK MHOTO(QYHKIMOHAJIBHOI'O LIEHTPA, 3a0IHSET 3asBJICHUE B 3JIEKTPOHHOM BHUJIE.

Ecnu B 3asBiI€HUM HE yKa3aH ajpec 3JEKTPOHHOM IMOYTHI 3asiBUTENs, NpeasiaraeT (B yCTHOU
¢dopme) ykazaTh B 3asBJICHUM aJpec 3JIEKTPOHHOM MOYTHI B LENAX BO3MOXHOCTH YTOUHEHHUS B XOJ€
[IPEIOCTABIIEHNUS ~MYHULUNAIbHON yCIyrM HEOOXOJMMBIX CBEIEHUH IyTEM HallpaBlICHUS
3JIEKTPOHHBIX COOOILEHHH, a TaKke B LEIIX MHPOPMHUPOBAHUS O XOJE€ OKa3aHUs MYHUIUNAIbHON
YCIIyTH.

B cimyuyae npenocraBiieHUs 3asBUTENIEM NOAJMHHUKA JOKYMEHTA, IIPEICTaBICHUE KOTOPOTO B
MOJUTMHHUKE He TpeOyercsi, pabOTHUK MHOTO()YHKIMOHAIHHOTO IIEHTPA CBEPSET KOMHH IMOUTMHHUKA
JOKYMEHTOB, IPEICTaBICHHBIX 3asBUTENEM, C IOJUIMHHUKAMM TaKUX JOKYMEHTOB, Ha KOIHMHU
IIPOCTABJISIET OTMETKY O COOTBETCTBHMM KOIUHU JOKYMEHTa €ro IOJJMHHUKY 3aBepsis €€ CBOoe
HOJIMCHIO C YKa3aHUEM JOJDKHOCTH, (paMuiIMK M MHUIMAIOB. [IOATMHHUK JOKYMEHTa BO3BpAIlaeTCs
3asIBUTEIIIO, @ KOMHMSI MPUOOIIAETCS K KOMIUIEKTY JJOKYMEHTOB, IepeiaBaeMbix B Opras.

KommekTyer 3asBieHHE U HEOOXOIUMBIE IOKYMEHTHI (Jajiee - KOMIUIEKT JIOKYMEHTOB),
COCTaBJISISl PACIUCKY NMPUHATHIX KOMILJIEKTOB JOKYMEHTOB B JIBYX 3K3EMIUISIPAaX, KOTOpas COJAEPKUT
IIEpEeUeHb TMPEJOCTABICHHBIX 3asBUTENEM JOKYMEHTOB, C YKa3aHMEM JaTbl M BpPEMEHH HX
MIPEIOCTABIICHUS, U IPUKPEIUISET €ro K 3asBIICHUIO.

Beigaer  3asgBUTEN0O  OAMH  OJK3EMIUIAP PACHUCKM B IOATBEPKACHHUE  IPHUHATHS
MHOTO(QYHKIIMOHAJIbHBIM IIEHTPOM KOMIIJIEKTa JIOKYMEHTOB, NPEAOCTaBICHHBIX 3asBUTENIEM, BTOPOH
AK3EMILIIP pacnucKu nepenaercs B Oprad ¢ KOMIUIEKTOM JOKYMEHTOB.

Coo0miaer 3asgBUTENI0 O JaTe IOJIy4EHHUs pe3ysibTaTa MYHHLIMIAIBHOW YCIIyTH, COIJIACHO
IyHKTY 7.1. HacTosmero AIMUHUCTPATUBHOIO PErJIaMEHTA.

B cpok, He mpeBblmaromuii 2 pabouux JHEH, CIEAYIOIIMX 3a JAHEM MpHeMa KOMIUIEKTa
JOKYMEHTOB, HKCHEIUTOPOM MHOTO(YHKIIMOHAIBHOTO IIEHTpa WJIM MHBIM YIIOJHOMOYEHHBIM JIMIIOM
MHOTOQYHKIIMOHAJIBHOTO IEHTPa, KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX [UIsl IPEeIOoCTaBICHUS
MYHMIMIIAIBHON yCiIyTH nepenaercst B Opras.

[IpyeM JOKYMEHTOB OT OJKCIEAUTOpPa MHOTO(QYHKLIHMOHAJIBHOTO LEHTpa WIM HHOTO
YIOJIHOMOYEHHOTO JIUIIa MHOTO(YHKIIMOHAIBHOTO IEHTpa, OCYIIECTBIsAeTCS coTpyAaHukamMu OpraHa
BHE OUYEPEIH.

B Xxonme mnpuema IOKyMEHTOB OTBETCTBEHHOE U0 OpraHa, NpoBEpSET KOMIUIEKTHOCTb
JOKYMEHTOB B NPUCYTCTBHUHM 3KCIEIUTOpPAa MHOTO(QYHKLIHMOHAJIBHOTO IIEHTpa WJIM HHOTO
YIOJIHOMOYEHHOTO JIMIIa MHOTO(YHKIIMOHAJIBHOTO IIEHTPA.

B ciiydae oTcyTcTBHS JTOKYMEHTOB, YKa3aHHBIX B pacluCKe, OTBETCTBEHHoe nuio OpraHa, B
IPUCYTCTBUU HKCHEIUTOPA MHOTO(PYHKIIMOHAIBHOTO LEHTPa WM HHOTO YIIOJHOMOYEHHOIO JIMIA
MHOTO()yHKIIMOHAJILHOTO LIEHTPA, JeJaeT COOTBETCTBYIONIYIO OTMETKY B COIPOBOJAUTEIBHOM PEECTPE.

OauH SK3eMIUIIp CONPOBOAMTEIBHOIO pEECTpa IEPENaBacMbIX KOMIUIEKTOB JIOKYMEHTOB
ocTaercsi MHOTOQYHKIMOHAJIBHBIM LEHTPOM C OTMETKOM, JoimkHocTHoro Jjuna Opraxa,
OTBETCTBEHHOI'0 3a IPEJOCTABIEHUE MYHULUNAIBHON YCIYTH, O IOJyYEHUHU, C YKa3aHUEM JaThbl,
BPEMEHH U MOANUCH JIMLIA, TPUHSABILIETO JOKYMEHTHI.



B cnyuae oTka3za B mpuemMe 10KyMEHTOB OT 3KCIEAUTOPA MHOTO(QYHKIIMOHAILHOTO [IEHTpa WIH
YIOOJHOMOYEHHOTO JIMIla MHOTO(YHKIIMOHAIBHOTO IIEHTpa, JoJbKHOcTHOoe Jjuno Oprana,
HE3aMEe/UINTEIbHO, B NPUCYTCTBUHM OSKCIEIUTOpPAa MHOTO(DYHKIMOHAIBHOTO IIEHTpAa MM HWHOTO
YIOJIHOMOYEHHOTO JIMI[a MHOTO(YHKIMOHAIBHOTO ILIEHTpPA, 3alOJHIET yBeIOMJICHHE 00 OTKa3e B
preMe OT MHOTO(YHKIIMOHAIBHOTO IEHTpa 3asBJICHUS U JOKYMEHTOB, MPUHATHIX OT 3asBUTEINA C
yKa3aHueM MpUYHH(bl) OTKa3a B IpUEME.

28.3. Brigaua 3asiBUTENI0 Pe3y/IbTaTa NPeAoCTABIeHUSI MYHHIMIIAJIbHOM YCJIYTH, B TOM
Yycie BbIAa4a J0KYMEHTOB Ha OyMa:KHOM HOCHTeJIe, MOATBEP KIAIOIINX COlepKaHmne
3J1eKTPOHHBIX IOKYMEHTOB, HANPABJIEHHBIX B MHOT0YHKIMOHAIbHBIH LEHTP MO0 pe3y/bTaTaM
Npe10CTABJIEHHS IOCYIaPCTBEHHBIX H MYHHIIMNIAJIBHBIX YCJIYT OPraHaMu, MPeIoCTABJISIIOIHMHI
rocyJ1apcTBeHHbIe YCJIYTH, U OPraHaMu, NPeI0CTABISIONMMH MYHUIMNAJIbHbIE YCJIYTH, a TAKKe
BbI/1a4a IOKYMEHTOB, BKJII0YAsl COCTABJIEHHE HA OyMa:KHOM HOCHTeJIe U 3aBepeHHe BbINMNCOK U3
HH(POPMAIMOHHBIX CHCTEM OPraHOB, NPEAOCTABIAIOIINX IOCYAapPCTBEHHbIE YCJIYTH, 1 OPTaHOB,
MPeI0CTABIAIOIINX MYHHIHNIATbHBIE YCIYTH

Ilepenaua Opranom pe3yJIbTaTOB OKazaHus MYHULIMTIATbHON YCIIyTH B
MHOTO(YHKIIHOHAJIBHOM IIEHTPE OCYILIECTBISIETCS HEe Mo3Hee 2 pabouynx JHEH, CIEeAYIOMUX 3a JHEM
OKOHYaHMS, YCTAHOBJCHHOIO JCHCTBYIOIIMM  3aKOHOJATENbCTBOM  CpPOKAa  IPEIOCTABICHUS
MYHUIATIATBHON YCIYTH.

HomxaocTHOe nuno OpraHa, OTBETCTBEHHOE 3a NPENOCTAaBICHHE MYHUIUNAIBHOW YCIyTH,
MIOCPEACTBOM TelNe()OHHOW CBS3M, YBEAOMIIICT MHOTO(QYHKIMOHAJIBHBIA IIGHTP O TOTOBHOCTH
pe3yJibTaTa MyHULIMIIATBHON YCIIYTH;

B ciydae npuHsATHA pemieHns 00 OTKa3e B MPENOCTaBICHUN MyHUIMIIANBGHON yciayru Oprana,
JOJIDKHOCTHOEC JIMITO OpraHa B MNMHCbMCHHOM BHAC YBCAOMIIACT 3asABUTCIIA O TAaKOM pPCIICHUH, C
yKa3aHUEeM NPUYUH IPHOCTAHOBJICHHS, OTKA3a MPEJOCTABICHUN MyHUIUIIAIBHON YCITyTH.

HomxnoctHoe mmmo OpraHa, mneperaeT B MHOTO(QYHKIMOHAIBHBIA LEHTP pPE3yibTaT
MYHUIIMTIAIBHON yCIyTd Ha OCHOBAaHUH CONPOBOAUTEIHLHOTO PEECcTpa, ¢ YKa3aHHEM JaThbl, BPEMEHHU U
IMOAIIMCHU JKCIICAUTOpa MHOFO(i)YHKHI/IOHaJ'IBHOFO OEHTpa WJIM HWHOI0 YIOJHOMOYCHHOI'O JiKMIa
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, IPUHSABILIETO JOKYMEHTBI.

[Ipu oOpaiieHun 3asBUTENsS WU MPEACTAaBUTENS 3asBUTENS 33 PpE3yJbTaTOM OKa3aHUS
MYHULIUOATBHOW YCIYIM B MHOTO(QYHKLUMOHAIbHBIM LEHTP, PaOOTHUK MHOTrO(QYHKIMOHAJIHLHOTO
[IeHTpa!

- YcTaHaBIMBaeT JUYHOCTD 3assBUTEINS UM MPEACTaBUTENS 3as8BUTENS, B TOM YHCIIEe POBEPSIET
JOKYMEHT, YJIOCTOBEPSAIOIINNA TUYHOCTB;

- IIpoBepsieT MOTHOMOYUS MPEICTABUTEINS 3asSBUTENS JEMCTBOBaTh OT MMEHM 3asBUTENS INPH
IMOJIYUYCHHUH JOKYMCHTOB,

- 3HAKOMUT 3asIBUTENS WU MPEACTABUTENS 3asABUTENS C IEPEYHEM BbIIaBAEMBIX JIOKYMEHTOB
(oryamraet Ha3BaHMSI BbIJABAEMbIX IOKYMEHTOB);

- Bbi1aeT TOKyMEeHTBI 3asBUTEIIO WM TPEICTAaBUTENIO 3asBUTENS.

Ha xormn 3amrpoca Ae€jaacT OTMETKY O BbIAABACMBIX JOKYMCHTAX, C YKa3aHUCM HUX HCPCUHA,
MPOCTABISET CBOM (PAMUIIMIO M WHUIMAJIBI, JODKHOCTh M moamnuck, @.M.O 3asBuTens uiu ero
MNpEACTABUTECIIA U MTPEAIAracT nmpoCTaBUTh MOANMUCH 3aABUTCIIA.

Ecnu npu  monmyueHMHM — 3asBUTENleM — pe3yibTara  MyHUIMIAIbHOM  yCIyrd B
MHOFO(bYHKHI/IOHaIIBHOM LOCHTPEC, 3aABUTCIIEM WJIH MPCACTABUTCIIEM 3asABUTCIIA BBIABJICHBI OIICYAaTKU U
(unmu) omMOKM B BBIIAHHBIX B pe3yJbTaTe MPEJOCTABICHUS MYHUIUNAIBHON YCIYTH JOKYMEHTaXx,
pabOTHUK MHOTO(YHKIIMOHAILHOTO IIEHTpa MpeJiaraeT 3asBUTEII0 OOpaTHTHCS 3a HCIPABICHHEM
OIeYaToK M (Mn) omuboK HermocpeacTBeHHO B OpraH, Npe0CTaBUBIINHA yCIyTYy.

Ecan 3asButens wim OpeACTAaBUTCIIb 3adBUTCIIA OTKA3bIBACTCA IOJYy4YaTb PE3YJIbTAT
MYHUIUNATBHONW YCIYTH, a TaKXe OTKa3bIBA€TCsl MPOCTABIATh CBOIO MOJIMHMCH B IOATBEPKIACHUE
MOJIyYEHHs], Pe3yJIbTaT YCIAYTH He BblnaeTcs. PAaOOTHUK MHOTO(YHKIIMOHAIBHOTO [IEHTPa IPOCTABIISIET
Ha OIHMCH OTMETKY 00 OTKa3e MOJyYeHHs pe3ysibTaTa MyHHIIMIIAIbHON YCIyTH, ¢ YKa3aHUEM MPUYHHBL,



160 00 OTKa3e B MPOCTABJICHUH 3asBUTEJIEM CBOEH MOJIMKUCH, YKa3bIBasi CBOIO MODKHOCTH, ©.M.0. n
IIOOITNCH.

MHOro(pyHKITMOHAIBHBIA ~ IIEHTP OOecrmeYrMBaeT XpaHEHHWE TMOJydYeHHbIX oT Oprana
l[OKyMeHTOB, HpeI[Ha3Ha‘-I€HHBIX IJIA BbIJA4YW 3aABUTCIIFO WJIU Hpe[[CTaBI/ITCJHO 3adBUTCIIA, a4 TAKXKC
HaIpaBJISIIOT 110 PEeCTpPy HEBOCTpeOOBaHHBIE NOKYMEHTHI B OpraH, B CpPOKH, OIpEICICHHBIE
COTJIAIICHUEM O B3aMMOJCHCTBHH.

28.4. Unble geiicTBUs, HEOOXOAUMbIeE [IJIS1 IPEI0CTABJIEHUA MYHUINNIAJILHOM YCIYyTH, B
TOM YHCJIe CBSI3AHHbIE C IPOBEPKOIi 1eCTBUTEILHOCTH YCHJIEHHO KBAJTH(PUIIMPOBAHHOM
3JIEKTPOHHOM MOANUCH 3asIBUTEJIS1, MCNI0JIH30BAHHOM NP 00pallleHU! 3a NMOoJIy4YeHUueM
MYHHUIUNIAJIbHON YCJIYIH, 4 TAK:KE C YCTAHOBJICHHEM IePeYHsi CPeICTB yI0CTOBEPAIOIINX
LEHTPOB, KOTOPbIE I0MYCKAIOTCS 1JISl MCIO0JIb30BAHUSA B 1eJAX 00ecneueHus: YKa3aHHOU
NPOBEPKH
[TprieM TOKYMEHTOB, MOJTYYCHHBIX B AJICKTPOHHOU (hOpME HE JTOMyCKACTCS.

29. Ilopsiiok ucnpaB/ieHNs JONYIIEHHbBIX 0IIeYaTOK U OIIM0OOK B BbIIAHHBIX B pe3yJibTaTe
NpeA0CTABICHUS MYHUIMIIAJIBHON YCJIYIH TOKYMEHTaX

29.1. OcHoBaHMEM /Jis Hauyaja aJMUHUCTPATUBHOM MpPOLEAYpHl SIBISETCS IpPEJCTaBICHUE
(HampaBneHue) 3asBuTesieM B Oprad B IPOM3BOJIBHON (opMe 3asiBIIeHUS] 00 UCTIPABIEHUU OIIEYaTOK U
(unu) omMOOK, NOMYLICHHBIX B BBIAAHHBIX B PE3YyJbTaTEe MPEAOCTaBICHUS MYHHUIMIAIBHON yCIIyTu
JOKyMEHTaXx.

29.2. JIOMKHOCTHOE JHUI0 CTPYKTypHOro monpasneneHus OpraHa, OTBETCTBEHHOE 3a
IIPEJOCTaBIEHUE MYyHULMIAIbHON YCIyrH, pacCMaTpUBAET 3asBJICHUE, NPE/ICTaBIECHHOE 3asBUTEIIEM,
U [IPOBOJUT MPOBEPKY YKAa3aHHBIX B 3asBJICHUU CBEACHUN B CPOK, HE IIPEBBIIAIOIINN 2 padounx AHEH
C JIaThl PErUCTPALIUU COOTBETCTBYIOIIETO 3as1BJICHHUS.

29.3. KputepueM NpUHATUS pELICHUs MO0 aJMUHHCTPATUBHOW IpOLEAYpe SBISETCS HaIU4ue
WM OTCYTCTBHE TaKUX OMEUYATOK M (MJIH) OIIHUOOK.

29.4. B cnyuae BBISBIICHUS JOMYIICHHBIX OMEYaTOK U (M) OMIMOOK B BBIIAHHBIX B Pe3yJIbTaTe
IIPEOCTABJICHUSI MYHHUIMNAIBHOM YCIYrM JOKyMEHTaX JOJDKHOCTHOE JIMIO CTPYKTYPHOIO
nonpaszaenenus OpraHa, OTBETCTBEHHOE 3a MPEAOCTaBICHUE MYHUIIUIIAIbHONW YCIYTH, OCYIECTBIISET
UCTpaBJICHUE M 3aMEHY YKa3aHHBIX JIOKYMEHTOB B CpPOK, HE HpEBbIMIAIOIMNA 5 pabouux THEH ¢
MOMEHTA PETUCTPALIUU COOTBETCTBYIOIIETO 3asiBICHHUS.

29.5. B cityuae OTCYTCTBHSI ONE€YaTOK U (WJIM) OMIMOOK B IOKYMEHTAX, BBIIAHHBIX B pe3yJIbTaTe
MIPEIOCTABIICHUS MYHUIMNAIBHON YCIyTH, MAOJDKHOCTHOE JIMIIO CTPYKTYPHOIO IOApa3eNeHus
OpraHa, OTBETCTBEHHOE 3a IPEAOCTAaBICHUE MYHUIUNAIbHONW YCIYr'M, MHUCBMEHHO COOOIIAeT
3asiBUTEINI0 00 OTCYTCTBMM TAaKMX ONEYAaTOK M (WJIM) OMIMOOK B CPOK, HE MPEBBIIAIOIINKN 5 padounx
JHEN ¢ MOMEHTA PETUCTPALIUN COOTBETCTBYIOIETO 3asIBJICHUS.

29.6. Pe3ynpraToM aJAMHMHHUCTPATHUBHOM TpOLEAYpHl SBJISETCS Bbllaya (HampaBiCHHE)
3asiBUTEJII0 HCIIPABICHHOTO B3aMEH paHEE BBIJAHHOIO JOKYMEHTA, SIBISIOLIETOCS PE3YyJIbTaTOM
MPEAOCTABICHUS] MYHHUITUTIATHHOM YCITyTH, WU COOOIIEHHE 00 OTCYTCTBUM TAKUX OMEYATOK W (WJIN)
OLINOOK.

B cinywae BHeceHHMs W3MEHEHMH B BBIJIAHHBIM [0 pe3yibTaTaM IPEIOCTaBICHUS
MYHUIUTATBHON YCIIyTH JJOKYMEHT, HaIllpaBJICHHbIM Ha UCIpaBIEHUE OIIUOOK, JOMYIIEHHBIX 110 BUHE
Oprana, MHOTO(QYHKIIMOHAIHHOTO TIIeHTpa © (Wiu) AoKHOCTHOro inuma OpraHa, paOOTHUKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, IIaTa C 3assBUTEIIS HE B3UMAETCSI.

V. ®opMbI KOHTPOJIS 32 HCIIOJTHEHMEM a/IMUHMCTPATHBHOIO perjiaMeHTa

30. ITopsigok ocymecTBJeHHA TEKYIEro KOHTPOJIsI 32 CO0JII0leHHeM M HCTIOTHEeHHeM
AOJZKHOCTHBIMM JIMIAMH MOJI0KeHHIi aIMUHHUCTPATHBHOIO PerjiaMeHTa M MHbIX HOPMATHBHBIX
MPABOBBIX AKTOB, YCTAHABJIHBAIOIINX TPEOOBAHNUS K MPEAOCTABICHHI0O MyYHUIUNAIbHOM
YCJIYTH, a TaK/Ke MPUHATHEM UMH PellleHu i



30.1. Texkymuii KOHTPOJIb 3a COOJIIOJIGHUEM ITOCIIEIOBATEILHOCTH JCHCTBUMN, OMPEIEICHHBIX
aIMMHHUCTPATUBHBIMU IPOLIEAYPAMH, IO IPELOCTABIECHNUIO MyHUIIUIIAILHON YCIIyTH (Aanee — TeKyIHi
KOHTpoJIb) ocymiectBisieTcs: [Ipencenarenem KpbhIMCKOPO30BCKOTO CEIBCKOIO COBETAa — TJIaBOBHU
aagMuHUCTpaluu KpbIMCKOPO30BCKOTO CEIIbCKOTO MOCENeHHs. TeKylnil KOHTPOJIb OCYIIECTBIISIETCS
MyTEM TPOBEJICHUS IPOBEPOK COOJIONCHHUS M UCIOJHEHHS MYHUIUITAJBHBIMU — CIIYKAIIUMHU
al[MI/IHI/ICTpaTI/IBHOFO pernaMeHTa N HHBIX HOpMaTI/IBHBIX HpaBOBbIX aKTOB, yCTaHaBJII/IBaIOH_[I/IX
TpeOOBaHUS K MPEJOCTABICHUIO MyHHUITUTIATHHOM YCITYTH.

31. llopsiaoK ¥ NEePUOAUYHOCTD OCYIIECTBJIEHNS VIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK
MOJTHOTHI U KaYecTBa NMPeAoCcTABIeHUSI MYHHIIUNIAIbHOI YCIYyTH, B TOM YK cJe MOPSIA0OK U
(hopMBbI KOHTPOJISI 32 MOJHOTOI U Ka4ecTBOM MPe0CTABJEHNS MYHUIIUIIAJIbHON yCJIyru

31.1. KoHTponp 3a IOJHOTOH M KayeCTBOM IIPEJOCTABICHUS MYHHUIUNAIBHOM YyCIyru
BKJIIOUAeT B ce0si IMPOBEJCHHE IJIAHOBBIX MPOBEPOK (OCYIIECTBIIAECTCS HA OCHOBAaHHH T'OJIOBBIX HIIU
KBapTaJIbHBIX IUIAHOB paboThl OpraHa) M BHEIUIAHOBBIX IPOBEPOK, B TOM YHCJIE MPOBEPOK IO
KOHKpETHBIM oOpaieHusiM rpaxnaad. [Ipu mpoBepke paccMaTpuBaIOTCS BCE BOMPOCHI, CBSI3AHHBIE C
[IPEIOCTABIIEHUEM MYHHUIMIAIBHON YCIyrH, (KOMIUJIEKCHAsi IpOBEpKa) JHOO OTIENbHbIE BOIPOCHI
(Tematuyeckasi mpoBepKa). BHeriaHoBbIe MPOBEPKH OCYIIECTBISIOTCS HA OCHOBAHUU PACIIOPSKEHUS
Oprana. Ilo pe3ynbTaTaM KOHTPOJIS, IPU BBISABICHUH AONMYIICHHBIX HAPYIICHUH, 3aMECTHTEIb TJIaBbI
Oprana npuHUMaeT pemieHne o0 UX YCTPAaHEHWHM M Mepbl MO HAJIOXKEHHUIO JAUCHUIIIMHAPHBIX
B3BICKAaHHH, TaKke MOTYT OBITh JaHBl yKa3aHHUs [0 IOATOTOBKE MPEIOKEHUH I0 HM3MEHEHHUIO
MOJIOKEHUH aJIMUHUCTPATUBHOIO PETJaMeHTa.

Cpok npoBeieHus1 TAKUX TPOBEPOK HE JOJDKEH MpeBhIIaTh 20 KaJleHIapHbIX THEH.

32. OTBETCTBEHHOCTD IOJIKHOCTHBIX Jiull Oprana 3a pemeHus u aeiictBus (0e3aeiicTBue),
NpUHUMAaeMble (OCylIecTB/IsieMble) HMHU B X0/1€ NIPEI0CTABJICHUA MYHHIIUNIAJIBHOM YCJIYyTH

32.1. KonTposs 3a mpeaocTaBIeHHEM MYHUIUIIAIBLHON YCIYTH BKIIOYAeT B ce0sl MPOBEICHHE
IIPOBEPOK, BBIABICHUE M YCTPAaHEHUE HApPYyIUICHUN IIPAB 3asBUTEJIEH HA BCEX dTalax IPelOCTABICHUS
MYyHHUIMNAIbHOW ycnyru. IlpoBepka mpoBOIMTCS MO KakIoM kanmoOe rpakjaaH, NMOCTyNHUBIIEH B
Opran, Ha neiictBue (6e3/eiicTBUe) MyHUIIMIATBHBIX CITY’KalllUX, OTBETCTBEHHBIX 3a MPE0CTaBICHUE
MyHHUIMNANbHOU yciyru. [lpu npoBepke GakToB, yKa3aHHBIX B kajlo0e, MOTYT paccMaTpHUBaThCs BCE
BOIIPOCHI, CBA3aHHBIE C NIPEAOCTABIICHUEM MYHULIMIIAIBHON YCIIyTH.

IlepcoHasibHAasE  OTBETCTBEHHOCTh MYHMIIMIAIBHOIO  CIIYXKAlIero, OTBETCTBEHHOIO  3a
NPEJOCTaBIIEHUe MYHUIUNAIBLHOW YCIyTH, 3a COOJIIOJJCHMEM CpPOKOB M TMOpsijAKa HpPOBEAECHUS
aAMUHUCTPATUBHBIX MPOLEAYP, YCTAHOBICHHBIX aJIMUHUCTPATUBHBIM PETJIAMEHTOM, 3aKPEIUISIETCS B
UX JTOJDKHOCTHBIX MHCTPYKLHUSX.

JIOJDKHOCTHBIE JIMIIA, NPEIOCTABISAIONINE MYHHIMIAIBHYIO YCIYTy, HECYT IEpPCOHAIBHYIO
OTBETCTBEHHOCTh 32 HEOKa3aHUE IMOMOIIM HMHBAJIMIAM B NPEOJOJEHUH OaphepoB, MEMIAOIINX
MTOJIYYEHUIO UMH MYHULIUIIAJIBHOM YCIIyTH HAPABHE C APYTUMU JIMIIAMH.

33. IloJ10:keHus1, XapaKTepu3ylolue TpeGoOBaHus K MOPSAAKY U (popmMaM KOHTPOJIA 32
NpeJoCTaBJIeHHeM MYHHIIUIIAJIBHOM YCJIYIH, B TOM YHCJIEe CO CTOPOHBI I'PAXKIAAH, HX
00beIMHEeHUI U OpraHu3anui

33.1. I ocylecTBIEHNUs KOHTPOJIS 3a MPEJOCTaBICHUEM MyHULIMIIAIBHON yCIyTU IpaXaaHe,
UX OObEeIMHEHUS W OpraHu3allud HMEIT IMpaBo HampaBiidTh B OpraH HHIMBUIYaJbHBIE U
KOJIJISKTHBHBIE OOpaIlleHUs C MPeI0KEHUIMHU, PEKOMEHIAINSAIMHU 10 COBEPIIEHCTBOBAHUIO KAauecTBa
U MOpAJIKA MPEeAOCTaBICHHUS] MyHUIIUTIAIBHON yCIyTH, @ TAaKXKe 3asBIICHUS U JKal00bl ¢ COOOIIEHHEM O
HapylleHuH crnenranuctamMu OpraHa, HojokeHuil PeriiaMeHTa M HMHBIX HOPMATHBHBIX IIPAaBOBBIX
aKTOB, YCTaHABJIMBAIOIINUX TPEOOBAHHUS K MPEIOCTABICHUIO MyHUIIUIIATILHOW YCIIYTH.

33.2. KoHTposib 3a MpenOCTAaBIEHUEM MYHHULMINAIBHOW YCIYTH CO CTOPOHBI TpakIaH
OCYIIECTBIISIETCSl MyTeM MOJyuyeHuss MHpOpMalMu O HaJW4YUKM B JIEHCTBUSAX crnenuanuctoB Oprana
HapylLIeHUHM TO0J0KeHUN PeriaMeHTa M MHBIX HOPMAaTUBHBIX NPABOBBIX AKTOB, YCTaHaBIMBAIOIIMX
TpeOOBaHUs K MPEIOCTABICHNIO MyHUIIMITAIbHON YCITYTH.



33.3. KoHTposib 3a TNpeaocTaBICHUEM MYHHUIIUIAIBHBIX YCIYT CO CTOPOHBI OOBEIWHEHUUN
TpaXJaH M OpraHu3aluid OCYIIECTBISACTCS B CIy4ae MPEACTABICHUS STUMH OOBEAMHEHUSMU U
OpraHu3alys Ml UHTEPECOB 3asBUTEJICH MyTeM MOJydeHUs MHGOpMaluU O HAIUYMHU B JCHCTBUSIX
cnenuanucToB OpraHa HapylIeHHUH MOJI0XKeHUN PeriiaMenTa u MHBIX HOPMATUBHBIX MPABOBHIX AKTOB,
YCTaHABIJIMBAIOIIUX TPEOOBAHHUS K MPEIOCTABICHUIO MyHUIIUIAIBHOMN YCIIyTH.

V. ocyneoHblii (BHeCy1e0HBII) MOPSI0K 00KATOBAHUS PellieHUil U JeldcTBUii
(0e3meiicTBUS) OPraHa, NpeI0CTABIAIONIET0 MyHHIMIAJIBHYIO YCIYTY, MHOTO()YHKIIHOHAJIBHOIO
HEHTPA, a TAaK/Ke UX JO0JKHOCTHBIX JIMI, FOCYIaPCTBEHHBIX CJIY:KAINX, PA0OTHUKOB

34. Undopmanus 1Jis 3asiBUTEJIA 0 €ro NMpaBe MoAaTh KaJI00y

34.1. 3asBuTeNb UMEET NPABO Ha OOKajoBaHue neicTBUi (Oe3aeiicTBus) Oprana, a TaKXKe ero
JNOJDKHOCTHBIX JIMII WJIM MHOTO(YHKUIHMOHAIBHOTO IIEHTpa, pPabOTHHKA MHOTO(QYHKIIMOHAIHLHOTO
IIEHTpa B JOCyAeO0HOM (BHECY1eOHOM) TIOPSIKE.

34.2. I'paxnane UMEIOT MpaBo oOpalaThCs JUYHO, 4 TAKXKE HANPABIATH WHIUBUAYaIbHBIC U
KOJIJICKTUBHBIC 06pameHH${, BKJIFO4Yasda O6paHI€HI/I$I O6’I)CIII/IHCHI/II71 rpaxxziad, B TOM YHCJIC FOPUANYCCKUX
JUI, B TOCYAApCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYyMpaBlIeHHUS, MHOTO(YHKIHNOHAIBHBIH
HCHTPp M HUX AOJDKHOCTHBIM JiMIIaM, B TOCYyAApCTBCHHBLIC W MYHUIMIIAJIBHBIC YUYPCKACHHWA, U HWHBIC
OpraHu3alfii, Ha KOTOPbIE BO3JIOKEHO OCYIIECTBICHHE IMYyOIWYHO 3HAYUMBIX (DYHKIMHA, U HX
JOJI’KHOCTHBIM JIUI[aM.

34.3. I'paxxaane peanu3yroT MPaBo Ha oOpaleHrue cBOOOAHO U 100poBoIbHO. OCylecTBIeHNE
rpaXkJIaHaMU TIpaBa Ha oOpaleHre He TOJDKHO HapyIaTh MpaBa ¥ CBOOOIBI JPYTHX JIUII.

35. [Ipeamer kaji00bI

35.1. Hapymenue cpoka peructpaiuu 3ampoca (KOMILJIEKCHOIO 3arpoca) O HpeAoCTaBIeHUH
MYHHUIMIIAJIBbHON YCIYTH.

35.2. Hapymenue cpoka NpEeNOCTaBICHHUS MYHULMNAIBHOM yclyrd. B ykazaHHOM cilydae
nocyneoHoe (BHecyneOHOe) oOkamoBaHWE 3asBUTEIEM pelieHud u  jaercTBuil  (Oe3aeiicTBus)
MHOTO()YHKIIMOHAJIBHOTO 1IEHTpPa, paOOTHHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO B CIIy4ae,
€CJIM Ha MHOTO(YHKIIMOHAJIbHBINA LIEHTp, pelIeHNs U eicTBus (0e31eiicTBrE) KOTOPOro 00xalyroTcs,
BO3JIOKEHA (DYHKLHUS 1O TMPEIOCTABICHHUIO COOTBETCTBYIOIIEH MYHHMIMNAIBHOW YCIYTM B IOJIHOM
o0beMe B MopsijKe, onpeaerneHHoM dyacTeio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3.

35.3. TpeGoBanue y 3asBUTENS JOKYMEHTOB WM HH(OpMamuu MO0 OCYIIECTBICHUS
NEeNCTBUM, NpPENCTaBICHUE WJIM OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMAaTHUBHBIMU
npaBoBeIMU akTamMu Poccuiickoit ®enepaunu u (wnm) Pecny6muku KpbiM, MyHHUIUTATbHBIMU
MIPaBOBBIMU aKTaMU JJIsl IPEJOCTABICHUS MyHULIUIIATbHON YCIYTH.

354. Orka3 B IpHeMe JOKYMEHTOB, IIPEIOCTABIEHUE KOTOPBIX IPEILyCMOTPEHO
HOpPMaTUBHBIMHM IMpaBoBbIMU akTamMu Poccuiickoii ®egepanuu u (win) Pecnyonuku Kpeim,
MYHHIMIIAJIBHBIMU [TPABOBBIMU aKTaMH IS IPEJOCTaBICHHSI MyHULMIIAIBHON YCIIYTH, y 3asBUTEIS.

35.5. Otka3 B MNpeAoCTaBICHMM MYHULMIAIbHON YCIyTH, €CIM OCHOBaHHUS OTKa3a He
IPEeSyCMOTPEHbl (pefiepalbHBIMM 3aKOHAMH M MNPUHATBIMH B COOTBETCTBHM C HHUMHM HHBIMHU
HOpPMaTUBHBIMH TMpaBoBbIMU akTamMu Poccuiickoit ®egepanuun u (wnu) Pecnyonuku Kpeim,
MYHULUNATBHBIME  TIPAaBOBBIMM ~akTaMH. B ykazaHHOM ciyyae JocyneOHoe (BHecyaeOHoe)
00XaJloBaHUE 3asBUTEJIEM pelIeHUN Hu JedcTBUMl (0e37eiicTBHs) MHOTO(QYHKIIMOHAIBHOIO IEHTPA,
pabOTHHKAa MHOTO(QYHKIMOHAIBHOTO LIEHTpa BO3MOXHO B Clydyae, €Cil Ha MHOTO(YHKIIMOHAIBHBIN
LEHTp, pelmeHuss U JercTBus (Oe3aeiicTBHe) KOTOPOro OOXKaNyITCs, BO3JIOKEHAa (YyHKUUS IO
MPEJOCTABIEHUIO COOTBETCTBYIOIIMX MYHUIUNAIBHBIX YCIYyr B TIOJHOM 00beMe B TOpSJIKE,
onpeaeneHHoM 4yacTeio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3.

35.6. 3atpeboBaHue ¢ 3asBUTENS NMPH MPEAOCTABICHUM MYHMLIMNAIBHOW YCIYTH IUIATHI, HE
MpelyCMOTPEHHON HOPMAaTUBHBIMHU MTPaBoBbIMU akTaMu Poccuiickoit @enepanuu u (nim) PecryOnuku
KpbIM, MyHUIIMTTAIEHBIMU [TPABOBBIMU aKTaMHU.



35.7. OTka3 opraHa, OpPEeAOCTABISIONIETO MYHUUIMNAIbHYIO YCIYTry, IOJDKHOCTHOTO JIMIIA
opraHa, MpeA0CTaBISAIONIET0 MyHUIUIAIBHYIO YCIyTy, MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa, pabOTHHUKA
MHOTO(YHKIIMOHAJIHHOTO LIEHTPA B UCIIPABJICHUHU JOMYIIEHHBIX MU ONEYaTOK U OMIMOOK B BbIIaHHBIX
B pe3yibTaTe IMPENOCTABICHUS MYHUIMIAIBHOH YCIyrM JOKyMEHTax JIMOO HapylIeHHe
YCTaHOBJIEHHOI'O CpOKa TaKWUX HUcHpaBiieHud. B ykazanHoM ciyuyae nocyaeOHoe (BHecyaeOHOe)
00’kaJlOBaHUE 3asBHUTEIEM pEHICHWH M AeWcTBUH (Oe3neiicTBHA) MHOTO(QYHKIMOHAIBHOTO LEHTpA,
paboTHMKAa MHOTO(QYHKIMOHAIBHOTO LEHTPa BO3MOXKHO B Cllydae, €CiM Ha MHOTO(YHKIMOHATBHBIN
LEHTp, peleHus U JeicTBus (0e3AeliCTBHE) KOTOPOro O00XKalyloTCs, BO3JIOXKEHAa (YHKIUSA TI0
MIPEIOCTABIICEHUI0 COOTBETCTBYIOUIMX MYHHUIMMNAIBHBIX YCIyr B TIOJHOM O0ObEeME B MOpSJIKE,
ornpezaeneHHoM 4acTbio 1.3 crateu 16 denepanbHoro 3akona Ne 210-03.

35.8. Hapymuienue cpoka Wid HOpsKa BbIJAYM JOKYMEHTOB IO pe3yjbTaTaM Mpel0oCTaBICHUS
MYHULMIIAJIBHON YCIIyTH.

35.9. IlpuocraHoBiieHUE TMPEIOCTABICHUS MYHUIMIAIBHON YCIYrd, €CJId OCHOBaHUA
MPUOCTAHOBIICHHUSI HE MPEIYCMOTPEHBI (elepalbHBIMU 3aKOHAMU M NPHHATHIMH B COOTBETCTBUU C
HUMHU MHBIMH HOPMATHBHBIMH IpaBoBbIMU akTamu Poccuiickoit ®@enepanuu u (unu) PecryOmuku
KpbiM, MyHHIIMDIATBHBIMH MPABOBBIMU akTaMu. B ykazanHoM ciydyae aocyaeOHoe (BHecyaeOHOe)
o0xaJloBaHUE 3asBUTENIEM pEIICHUN Hu JeHCTBUIl (Oe37eicTBHs) MHOTO(QYHKIIMOHATBHOIO IEHTPA,
paboTHHKAa MHOTO(QYHKIMOHAIBHOTO IEHTPa BO3MOXHO B Cllydae, €cli Ha MHOTO()YHKIIMOHAIBHBIN
LEHTp, peueHuss u JeicTBus (Oe3heiicTBHe) KOTOPOro OOXKAIyIOTCs, BO3JOXKEHA (YHKUUSA IO
IIPEIOCTABIIEHUIO COOTBETCTBYIOUIMX MYHHUIUNAIBHBIX YCIyr B IIOJHOM OOBEME B MOPSJIKE,
onpeaeeHHoM YacThio 1.3 cratbu 16 @enepanpHoro 3akoHa Ne 210 — O3,

35.10. TpeGoBanue y 3asBUTEINS NMPH NPEAOCTABICHHH MYHHUIMIIATBHON YCIYTH JOKYMEHTOB
Wi  uHQOpPMAIMK, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJIUCh NpU
[IEpBOHAYAJIbLHOM  OTKa3e B IpUEME JOKYMEHTOB, HEOOXOJMMBIX Uil  IPEAOCTaBICHUS
MYHHIMIIATBHOW yCIyTd, JTUOO B NPEJOCTAaBICHUM MYHHUIMNAIBLHON YCIyTH, 3a HCKIIOYEHHUEM
CIIy4yaeB, MPEeayCMOTPEHHBIX MyHKTOM 4 dactu 1 crarbu 7 ®epepanbHoro 3akona Ne210 - @3. B
yKa3aHHOM ciy4ae aocyneOHoe (BHecyAeOHOe) oOxkalloBaHHE 3asBUTENEM pEIIeHUH U JAeWCTBUN
(Oe3nelicTBUsl) MHOTOQYHKIMOHAJIBHOTO IIEHTpa, pPaOOTHMKA MHOTOQYHKIMOHAJIBHOTO IIEHTpa
BO3MOJKHO B CJIy4ae, €Cii Ha MHOTO(QYHKIMOHAJIbHBINA LIEHTP, pelIeHus U JeicTBus (6e3neicTBue)
KOTOpOTrO  OOXaJyIOTCSl, BO3JIOXKEHa  (QYHKIMS 1O  MPEIOCTABIEHHUI0  COOTBETCTBYIOLIMX
MYHULUOAIBHBIX YCIYT B IOJHOM OOBEMe B MOpSJKE, OIpeleseHHOM dYacTeio 1.3 crateu 16
®enepanbHoro 3akoHa Ne 210 - ©3.

36. Opranbl rocyapcTBeHHOM BJIACTH, OPTaHU3AIUM J0JKHOCTHBIE JIMIA, KOTOPbIM
MOKeT OBITH HAIIPABJICHA KaJ100a

36.1. B ciiydae oOxanioBaHus aerictBuii (0e3nelicTBus) uinu penieHust ['1aBbl aIMUHUCTpalun
(YNOJTHOMOYEHHOTO JHMIa), XkajoOa Hampasisercds B AJIMUHHCTpanuio KpbIMCKOPO30BCKOTO
CeNIbCKOTO TIocesienns bemoropcekoro paiiona Pecryomuku Kpbim.

B cnyuae oOxamoBaHusi AeiicTBuii (Oe3AeiCTBHsI) WM pelIeHHs] 3amecTutesns [ JaBel
aJIMMHHCTpALMH, JOJHKHOCTHOTO Juia Oprana, NpeoCcTapisIoNero MyHUIUIIAIbHYIO YCIIYTY, jKano0a
HaIpaBJIETCS HA pacCMOTpeHue [ 1aBe agMUHUCTpaLUK.

B Oprane nns 3asBuUTENei NpenycMaTpuBaeTcsi HAJIMYME HAa BUIHOM MECTE€ KHHUTH Kajio0 U
MPEIJIOKEHUN.

36.2. B cnyuae oOxanoBaHusi JAeicTBuil (Oe3neiicTBUs) WM peUieHUs pabOTHHUKOM
MHOTO()YHKIIHOHAJILHOTO LEHTPA, OCYIIECTBISAIONIET0 IPUEM JOKYMEHTOB, *kajlo0a HarpaBlsieTcsl Ha
paccmotpenue gupekropy ['BY PK «M®ILIy.

B ciyuae oGxanoBanus neiictBuii (Oe3neiictBus) unn pemenus aqupexkropa ['BY PK «M®IL»
(YrmoTHOMOYEHHOTO JInIa), kanoba Hampasisiercs Yupenutentio ['BY PK «MO®IL» - MunucrepctBy
BHYTpPEHHEH MOJIUTUKH, HH(OpMaIK U cBsi3u PecriyOmuku Kppim.

B MHOrodyHkInoHaNIbHOM IIEHTpE AJis 3asBUTENIeN MpeaycMaTpuBaeTCsl Haluunue Ha BUTHOM
MeCTe KHUTH KaJ00 U MPEeJIOKEHHH.



37. Ilopsaiok moga4m U paccCMOTPEHM S KAT00bI

37.1. XKanob6a nonaercs B MUCbMEHHOM (hopMe Ha OyMa)KHOM HOCHTEJE, B DJIEKTPOHHOH (opme
(mocpenctrom EINI'Y, PIII'Y, odpunmansHoro caiita Oprana, 3J€KTPOHHOM MOYTHI), TOYTOBOM CBSI3bIO,
B XOZ€ MPEIOCTaBICHUS MYHUIUIIAJIBHON YCIyTd, IpU JIMYHOM OOpamieHuu 3asBurens B Opran u
MHOTO(YHKIMOHAJIbHBIN LEHTP, MOCPEACTBOM Tele(OHHON «ropsuyeil iauHum» CoBeTa MHUHHUCTPOB
Pecny6nmuku Kpbim.

XKanoba nomxkHa conepxarh:

1) HauMeHOBaHUE OpraHa, IPEJOCTABIAIOIEr0 MyHUIUIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMIIA
OopraHa, IpeJOCTaBJIAIOIIEI0 MYHHMLIHMIIAIBHYIO YCIyry, JHM0O0 MYHUIUIAIBHOIO CIIy’Kallero,
MHOTO()YHKIIHOHAJILHOTO IIEHTPa, €ro pyKoBOAWMTENS M (WiIM) paOOTHUKA, PEUICHUS M ACUCTBUS
(6e3neiicTBIE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, uMs, 0T4eCTBO (TIOCIEAHEE - MPU HAJIWYMHU), CBEICHHS O MECTE >KUTEIbCTBA
3asgBUTENA - (PU3MUYECKOrO JIMLA JIMOO HaUMEHOBAaHHE, CBEIEHHUS O MECTE HaXOXKJEHHs 3asBUTENS -
IOPUINYECKOTO JIMIIA, & TaKXKe HoMep (HOMepa) KOHTaKTHOro TenedoHa, aapec (axpeca) 3IeKTPOHHON
HOYTHI (IIPY HAJIMYMK) U ITOYTOBBIH ajjpec, 0 KOTOPBIM JIOJKEH ObITh HAaIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBemeus 00 OOXalyeMmbIX pEHICHUAX W JCUCTBHAX (Oe3AelCTBUHM)  OpraHa,
IPEJOCTABIIAIONIET0 MYHHUIMIIAIBHYIO YCIyry, JOJDKHOCTHOIO JIMIA OpraHa, IpeloCTaBISIOIEro
MYHUIUNAIBHYIO YCIYTy, JUOO MYHHUIIMIAIBHOTO CITY’KaIlero, MHOTO(QYHKIMOHAJIHHOTO IICHTPA,
paboTHHKA MHOTO()YHKIIMOHAJILHOTO LIEHTPA;

4) noBoAbl, HA OCHOBAaHUHU KOTOPBIX 3afBUTEIb HE COIJIACEH C pEIIEHUEM M JeHCTBHEM
(Oe3neiicTBuEM) Ooprasa, MpeioCTaBIISAIOIIEr0 MYHULMIIAIBHYIO YCIYTy, TODKHOCTHOTO JIMIIA OpraHa,
[PEIOCTABIAIOIIEIO0  MYHHUIMIOAIBHYIO  yCIOyry,  Ju00  MYHHUIMIAIBHOIO CIIy>Kallero,
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, Pa0OTHUKA MHOIrO(QYHKIMOHAJIBHOIO LEHTP. 3asiBUTENIEM MOTYT
OBITh TPEACTABJICHBI JOKYMEHTHI (IIPU HAJMYUH), MMOATBEPIKAAIONINE JOBOIBI 3asBUTENS, JIMOO WX
KOIIUH.

38. Cpoxu paccMOTpeHHUA KAT00bI

38.1. B cnyudae nocyneOHOro (BHECYIeOHOT0) 00 ATOBAHUS 3asIBUTEIEM PEIICHHUN U JeHCTBUN
(Oe3nmelicTBUSI) OpraHa, MPEIOCTABISIONIETO MYHHIMIIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIHHOTO
[EHTPA, YUIPEIUTENS] MHOTO(QYHKIIMOHAILHOTO TICHTPA, JKano0a MOICKUT PACCMOTPEHHUIO B TCUCHHE
15 pabGouux pgHEl co JAHS €€ perucTpalud, a B ciaydae oOXKaloBaHUS OTKa3a OpraHa,
MPEAOCTABIAIONIETO MYHHUIIUIAIBHYIO YCIYTy, MHOTO(QYHKIMOHAIBHOTO IIEHTpa, B MpHEME
JOKYMEHTOB y 3asBHUTENS JHOO B MCIPABICHUU JOMYLICHHBIX OMEYATOK M OIIMOOK HIIM B Ciydae
00aJIoBaHUSI HApYIIECHUsI YCTAHOBJIEHHOI'O CPOKA TAaKUX UCIPABIEHUH - B TeueHHe 5 pabouux nHen
CO JIHS €€ PETUCTPALIUU.

39. Pe3yabTaT pacCMOTPEHHS KAI00bI

39.1. o pe3ynbTaTam pacCMOTPEHHS KAIOOBI MPUHUMAETCS OJHO U3 CIECTYIONTUX PEIICHUN:

a) kamoba yAOBJIETBOpPSAETCS, B TOM uucie B (GopMe OTMEHBl MPUHATOrO pELICHu,
UCIPABJIEHUSl JONYIIEHHBIX ONEYaTOK M OIIMOOK B BBLIAHHBIX B peE3yJbTaTe MpPelOCTABICHUS
MYHHUIMIIAIBHOW YCIYTM JTOKYMEHTAX, BO3BpaTa 3asBUTENIO JACHEKHBIX CPEICTB, B3UMAHUE KOTOPBIX
HE TNpPEeIyCMOTPEHO HOPMAaTHUBHBIMM TpPaBOBBIMU akTamMu Poccuiickoii ®enepauuu u  (WiIH)
Pecniy6nuku Kpbiwm;

2) B yIOBJIETBOPEHHH >KaI00bI OTKa3bIBACTCS.

39.2. B ciay4ae yCTaHOBIJIEHHUS B XOJI€ WM 110 Pe3yJbTaTaM PacCMOTPEHUS KajloObl IPU3HAKOB
cocTaBa a/IMUHMCTPATUBHOIO MPABOHAPYLICHUS WU MPECTYIJICHUS JTOJDKHOCTHOE JIUI0, Ha/IeJICHHOE
MOJTHOMOYHSIMH 10 PACCMOTPEHHUIO KaJ00 He3aMeTUTEIbHO HANpaBIIsIOT UMEIOILIHecs MaTepHaibl B
OpraHbl IPOKYpPaTyphl.

40. Iopsiiok MH(POPMHUPOBAHUSA 3aSBUTE/ISA O Pe3yJIbTATAX PACCMOTPEHHS HKAT00bI



40.1. He no3nHee aHs, CAEAYIONIETO 32 THEM MPUHATUSA PELICHHS, 3asBUTEII0 B MUCbMEHHOMN
dbopMe U MO >KENaHUIO 3asBUTENS B AJIEKTPOHHOW (OpME HampaBiseTCs MOTHMBHPOBAHHBIA OTBET O
pe3ysbTaTax pacCMOTPEHHUS JKaI00bI.

40.2. B cimydae npu3HaHUS KaloObl MOJJIeXAIIed YAOBIETBOPEHUIO B OTBETE 3asABUTEIIO,
naetcs uHpopMalusa 0 JeHCTBUSIX, OCYIIECTBISIEMBIX OPraHOM, IIPEIOCTABISIONIUM MYHUIIUTIAIBHYIO
yciayry, MHOI‘O(i)YHKI_II/IOHaJIBHBIM HOCHTPOM B HCIAX HE3aMCAJIUTCIBHOIO YCTPAHCHHA BbBIABJIICHHBIX
HapyUIeHW TMpU OKa3aHUU MYHUIMIAIBHOW YCIyTrd, a TaKkKe MPUHOCITCS M3BUHEHUS 3a
JOCTaBJICHHBIE HEYM00CTBa W YyKa3blBaeTcs HHQOpMAIMs O JaIbHEHNIMX JCHCTBHSX, KOTOPHIC
HE0OXOIUMO COBEPIIUTH 3aSBUTENIO B IIEIAX MOTYYSHHS] MyHUIIUIAIBHON YCITyTH.

40.3. B cnyuae mpu3HaHHS Kallo0bl HE TOJUICKAIICH YIOBJICTBOPCHUIO B OTBETE 3asBUTEIIO,
JAIOTCSl apTyMEHTUPOBAHHbBIE PA3bsICHEHUSI O MIPUUMHAX MPUHATOTO PELIEHHs, a TaKkKe HHPOopMAIHs O
HopsiAKEe 00KAIIOBAaHUS IPUHSATOTO PELICHHUS.

41. Ilopsinox 00:xajI0BaHUsI peLIeHHs 10 KaJjio0e
41.1. Ilpunsroe, Mo pe3yabTaTaM PacCMOTPEHUS JKal00bl, PELIEHNE MOKET OBbITh 00’KaJIOBaHO
B NOpSAJKE, YCTAaHOBJIEHHOM JEHCTBYIOIMM 3aKOHOJaTenbcTBOM Poccuiickoit Denepauuu u (WiaM)
PecniyOnuku Kppim.

42. IIpaBo 3asiBUTEJIS1 HA NOJIyYeHHe HHGOPMALMHU U IOKYMEHTOB, He00XO0AUMBIX /IS
000CHOBaHMS U PACCMOTPEHUS KAITO0bI
42.1. 3asBuTtens Brpase oOpatutbest B OpraH, MHOTO(QYHKIIMOHAIBHBIN LIEHTP 32 MOJy4YeHHUEM
uHQOpMAMM M JOKYMEHTOB, HEOOXOIMMBIX JJisi OOOCHOBAaHUS M PACCMOTPCHHUS KaloObI, B
MUCBEMEHHOM (hopMe, B TOM YHCIIe TIPU JTUUYHOM OOpAIeHUH 3asiBUTENIS, MIIM B DJIGKTPOHHOM BUJIE.

43. Cnioco0b1 MH(POPMHUPOBAHUS 3asiBUTE/ICH 0 MOPSAKe MOJAA4YH U PACCMOTPEHUSA
KAJT00bI
43.1. Undopmanuio o nopsake NoJaud U pacCMOTPEHHUS KaJlo0bl 3asBUTENb BIIPABE MOJIyUYUTh
Ha MH(OPMALMOHHBIX CTEHJIaX, B MECTaX IPEJOCTaBICHUS MYHUIUNAIBHON YyCIyTd, MOCPEACTBOM
TeneOHHOHN CBSA3M, MPH JIMYHOM OOpAIEHUH, ITOCPEICTBOM TOYTOBOW CBSI3U, B 3JEKTPOHHOM BHJIE
(EIIT'Y, PIII'Y, odpuumaneHeii callT Oprana, opunmansueiii cait I'BY PK «M®Ily», snexrponHas
noyta Oprasa).



[Tpunoxenne Ne 1 k

K aIMUHHUCTPATUBHOMY PErIaMEHTy
MIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyTH
«BpI1aya apXUBHBIX CIIPaBOK, aPXUBHBIX
BBIMHMCOK U aPXUBHBIX KOMUII 110
COIIMAIbHO-TTPABOBBIM 3aIpocam»

AnMuHUCTpALIIU
(Ha3BaHME apXHBa)
(IOYTOBBII HHIEKC, aJpec,
TenedoH, ¢akc) (anpecar)
ApXHMBHaf CIpaBKa
Ne

(mata)
Ha Ne OT
OcHoBaHue:
PykoBogutens opranuzanuu

(oammcs) (pacmndpoBKa MOANCH)

Hcnomanrens

IleuaTts

tenedoH




[Tpunoxenue Ne 2 k

K aIMUHHUCTPATUBHOMY PErIaMEHTy
MIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyTH
«BpI1aya apXUBHBIX CIIPaBOK, aPXUBHBIX
BBIMHMCOK U aPXUBHBIX KOMUII 110
COIIMAIbHO-TTPABOBBIM 3aIpocam»

AnMuHUCTpALIIU
(Ha3BaHME apXHUBa)
(IIOYTOBBIIT UHIEKC, aJpec,
TenedoH, ¢akc) (anpecar)
APXHNBHAS BBIIIMCKA
Ne

(mata)
Ha Ne OT
OcHoBaHue:
PykoBogutens opranuzanuu

(mozanuck) (pacmmndpoBKa MOAIMCH)

Hcnomanrens

TlevaTn

tenedon




ITpunoxxenne Ne 3

K aJIMUHHCTPATUBHOMY PETJIaMEHTY
MPEA0CTABICHUS] MYHULIUITAIbHON
ycinyru «Belaua apXMBHBIX CIPABOK,
ApPXMBHBIX BBIITUCOK U aPXUBHBIX KOMTUHN
M0 COLIMAJIBHO-TIPABOBBIM 3aIIPOCaM»
AJIMUHHCTpaLIUU

(®.1.0., nnbo HaMMEeHOBaHUE
IOPUAMYECKOTO JINIIA)

(ampec MecTa )KUTEILCTBA, aJPEC AJIs
KOPPECTIOHICHIINH )

(KOHTaKTHBIN TenedoH)

(37EeKTpOHHAs 1I0YTa)

3ASBJIEHUE
0 MPELOCTABIEHUH aPXUBHBIX CIIPABOK

[Tpoury npenocTaBuTh /apXUBHYIO CIIPABKY/apXUBHYIO BHIMTHCKY/apXUBHYIO KOTIHIO/TEMaTHYECKHHA
(noouepkHymuv HydHcHOE)
NepevYeHb/TeMaTHYEeCKYI0 OIOPKY/TeMaTuYecKiii 0030p/:

Jnsa dusnyueckoro numna:
« » 20 T.

(moamuce) (pacmmdpoBKa MOAMHUCH)

(IOKyMEHT, TOATBEPKIA0IUH MpaBa (TIOJTHOMOYHNS) IPEICTABUTENS)

JI71s FopUAMYECKOro JINLa

« » 20 r. PykoBoaurens
(HanmeHoBaHue 1op. Jluia) (moxmnuce) (pacumppoBKa MOAMHCH)
M.IL

(IOKyMEHT, MOATBEPKIA0IIUH MpaBa (MOJTHOMOYHNS) IPEICTABUTENS)



ITpuno>xenne Ne4

K aIMUHUCTPATUBHOMY periiaMeHTy
MPEAOCTABICHUS MYHUIUMIAIBHON yCIIyTH
«BpI1aua apXWBHBIX CIPABOK, apPXHBHBIX
BBIIUCOK M ApXHUBHBIX  KOMHMM  TIO
COIMATbHO-TIPABOBBIM 3ampocam»
AJIMUHHCTpaLIUU

PACIIMCKA B IOJIYYEHUU JOKYMEHTOB
Ne oT
(coomeemcmeyem pexsusuman,
VKA3AHHBIM 8 HCYPHATIe pecUucmpayuil)

Brimana

(D.U.0. 3aa6umens)

HepequL JAOKYMCHTOB, IIPCACTABJIICHHBIX 3aABUTCIIEM CAMOCTOATCIIbHO:
1.

2.

HepequL JAOKYMCHTOB, KOTOPBIC 6y,Z[YT MOJIYUCHBI IO MCKBCAOMCTBCHHBIM 3allpoCaM (3anOﬂHﬂ€n’lCﬂ 6

cnyuae, eciu maxkue OOKyMeHmyl He Obliu npedcmaegienvl 3aseumenem no cOOCMEeHHOU UHUYUAmuee):
1.

2.

(Oonscnocms, D.H.O. 0onxcHOCMHO20 TUYa, NOONUCH 8b10ABULIE20 PACNIUCK))



3AITPOC

Ui 0(hOpMIICHUSI apXWUBHOW CIPABKU, ApXUBHOM BBIMHMCKH, apXUBHOM KONMUH (HYKHOE ITOTYEPKHYTH)

10 IOKYMCHTaM

ITpunoxxenue Ne 5

K aJIMUHHCTPATUBHOMY PETJIaMEHTY
MPEA0CTABICHUS] MYHULIUITAIbHON
ycinyru «Belaua apXMBHBIX CIPABOK,
ApPXMBHBIX BBIITUCOK U aPXUBHBIX KOMTUHN
M0 COLIMAJIBHO-TIPABOBBIM 3aIIPOCaM»
AJIMUHHCTpaLIUU

Ha3BaHue Oprana
Nudopmanus 0 mepcoOHANBHBIX JaHHBIX XPAaHUTCS U 00pabaThIBaeTCs ¢ COOIIOICHHEM POCCHHCKOTO
3aKOHOJIATENILCTBA O MEPCOHATBHBIX JaHHBIX. 3aNOJHSSI JAaHHYIO aHKeTy, BbI aete cornacue Ha
00paboTKy MepCOHATIBHBIX TAHHBIX <*>.

damuins, UMs, OTYECTBO 3asBUTENS, JaHHBIE
nmacnopta (cepus, HOMEp, KeM BBIJaH, Jara
BBIJIAYH )

Howmep u nara noBepeHHOCTH
( mpu HATTUYHH)

daMmins, UMs, OTYECTBO, JIMILA, O KOTOPOM
3amnpalivBaeTCsl ApXUBHAS BBITHCKA)

Tewma 3ampoca :

MIPUBATU3ALUS KUIbsI, OTBOJ] 3€MJIU; BBIJICICHUE
3€MEJILHOTO y4acTka,
MeperMEHOBAaHUE YIIHIIbl; IPUCBOEHUE aJipeca,
BBIJICJICHUE KUJIOH TUIOIAIH , OTIEKA U T.1.
(Hy»HO€ IOTYEPKHYTh)

PexBu3utTh 3arpamrBacMbIX JOKYMCHTOB
HOMCD U JiaTa pCHICHUA , IPOTOKOJIA ,IIpUKa3a

JInsg kxakoW TenW 3amnpaniuBaeTcs apXHBHAs
cripaBKa

Cnoco0 monydeHus oTBeTa Ha 3ampoc( JUYHO,
MIOYTOMH)

Anpec peructpauuu(IponucKu) , Tenepox

Cnoco0 IMMOJIY4YCHH OTBECTA HA 3aIIpOC

Jnst kakoit nenu opopmisieTcst 3anpoc

Ilonnmce

(momnmMchb IOJIbL30BATEJIS)




ITpunoxxenne Ne 6
K aIMUHUCTPATUBHOMY PErIaMEHTy
IIPEAO0CTABIICHNUS] MyHULIIMIIAIIBHON yCIIyTH
«BpI1aya apXUBHBIX CIIPaBOK, apPXUBHBIX
BBIITMUCOK U apXHUBHBIX KOITHH TI0
CONUAJIBHO-TIPABOBBIM 1 UMYIICCTBCHHBIM
3ampocam»
3AITPOC
Ui 0(hOpMIIEHUSI apXWUBHOMW CIPABKU, ApXUBHOM BBIMHMCKH, apXUBHON KONUH (HYKHOE ITOTYEPKHYTH)
10 TOKyMEHTaM

Ha3BaHue Oprana
Nudopmanus 0 mepcoOHANBHBIX JaHHBIX XPAaHUTCS U 00pabaThIBaeTCs ¢ COOIIOICHUEM POCCUHCKOTO
3aKOHOJIATENILCTBA O NMEPCOHATBHBIX JaHHBIX. 3aNOJHSSI JaHHYIO aHKeTy, BbI 1aete cornacue Ha
00paboTKy MepCOHAIbHBIX TAHHBIX <*>.

damunus, UM, OTY4eCTBO  (MOJHOCTHIO)
3asIBUTEIIA.

- JlaTa poxaeHun.

-JlanHbIe TactiopTa (KeM BBIJAaH, CEpUsl, HOMED,
JaTa BbIJIAYN).

- Craryc (meHcuoHep , 6e3paboTHBIN,
CITyKaluil, paOOTHHUK, CTYJICHT)

damunus, uMsl, OTYECTBO JIMILa,
3ampaimMBaroIIero COpaBKy (IpU  HaJIUYUU
JIOBEPEHHOCTH);

JaTa 1 HOMEPp JOBECPCHHOCTH.

W3venenne  ¢damMuiuy, WMEHH, OTYECTBa
3asBUTEIIS c yKa3zaHUEeM nat (3a
3anpaiMBaeMbli Iepuo)

Tema 3anpoca (oOparieHus):

TPYIOBOM CTaX :

-[I0JJHOE€ Ha3BaHWE OPraHU3allUd  COIVIACHO
3alMCH B TPYJOBOUM KHUXKKE;

-HOME€pa W JaTbl IPUKa30B O IIpUEME U
YBOJIbHEHUHU, HaX0XJIEHUU B JOJITOCPOYHBIX
KOMaHIUPOBKaX, B y4eOHBIX OTITyCKaX.

2. 3apruiara:

-[I0JJHO€ Ha3BaHNE OpPraHU3AlNY;

-KpalHue JaThl 3alpAlINBAEMbIX CBEICHUM;
-Ha3BaHUE OTACIOB M JOJDKHOCTEH COIJIACHO
3anucen B TPYIOBOH KHMKKE B
XPOHOJIOTUYECKOH TMocieaoBaTenbHocTH (32
3anpanMBaeMblil Iepuo)

JlaTel poxaeHUs AeTel U BpeMs HaXOXKICHHS B
OTIyCKE 10 yXoay 3a pebeHkoM (3a
3anpanMBaeMbli IEpUOJ)

Anpec peructpanuu (MpOnUcKkn) TeraehoH

Anpec pakTHIeCKOro NpoKUBaAHUS

JInsg KakoM 1LenM 3anpaniMBaeTCs apXHBHAs
CIpaBKa

Crnoco0 noayuyeHusi (JMYHO, TOYTOM)

20 T IMoamuce




(Hara) (moxnuck MoIBL30BaATENS)



