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AJIMUHUACTPALINAS
KPBIMCKOPO30BCKOT'O CEJIbCKOT'O IMTOCEJEHUS
BEJIOI'OPCKOT'O PAIIOHA
PECHYBJIMKHU KPBIM
MMPOEKT
MMOCTAHOBJIEHUE

2025rona c. Kpsimckast Poza No

O6  yTBepkIeHHMM  AJMHUHUCTPATHBHOTO
perinaMeHTa NpeioCcTaBiIeHUs MyHULIIUIIAIBHON
yciyru  «Bplmaua  apXuMBHBIX  CHPaBOK,
apXMBHBIX BBIMMCOK M apXMBHBIX KONUH IO
COLIMAJIbHO-IIPaBOBBIM 3arnpocam» Ha
TeppuTopun  KpbIMCKOPO30BCKOTO CEIBCKOTO
IIOCEJICHUS benoropckoro paiiona
Pecriy6nmuku Kpeim

PykoBonctBysice denepanbubiM 3akoHOM OT 27 utonst 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEAOCTABIICHUSI TOCYJIAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr», B COOTBETCTBUU ¢ DenepaibHbIM
3akoHOM 0T 06.10.2003 1. Ne 131-D3 «O06 001mux npuHIUNIaxX OpraHu3aliil MECTHOTO CaMOYTIPaBICHUS
B Poccuiickoit ®enepauun», 3emenbHbIM KojaekcoM  Poccuiickont  ®enepauuu, YcraBom
MyHHIMIANEHOTO o0Opa3oBaHus KpbeIMCKOpo30BCcKkoe cenbckoe mocenenue bemoropckoro paiiona
Pecniy6muku Kpeim, Aamunuctpariust KpeIMCKOPO30BCKOTO CETBCKOTO MOCETICHUS

INOCTAHOBJISIET:

1. VYTBepauTh AJMHMHUCTPATUBHBIA pErJIaMEHT MNPEOCTaBICHHUs MyHUIMNanbHOM «Bbigaua
apXUBHBIX CIPABOK, apXMBHBIX BBINIHCOK W APXUBHBIX KOIHM MO COLUAIBHO-IIPABOBBIM 3allpoCcaM» Ha
TeppuTopun KphIMCKOPO30BCKOTO cenbckoro mocenenust bemoropckoro paitona Pecnyomuku Kpbiwm,
COIJIACHO MPUJIOKEHUIO.

2. Hacrosiiee mnoctaHoBIeHHE OMyOnIMKOBaTh (0OHApOAOBAaTh) HAa OGUIIMAIBHOW CTpaHUIE
MYHULUNATBHOTO 00pa3zoBanus benoropckuii paiton Ha noprane IIpaButensctBa Pecny6nuku Kpbim B
paznene «MyHununagbHbie 00pa3oBaHusi paiioHa KpBIMCKOPO30BCKOE CEIBCKOE TOCETICHUE
(belogorskiy.rk.gov.ru) u Ha HHQOPMAIIMOHHOM CTEHJE B 3/laHUH aJMHUHUCTpAK KpbIMCKOPO30BCKOTO
cenbckoro mocenenust benoropckoro paiiona PecnyOnuku Kpeim mo ampecy: ¢. Kpeimckas Posza, yi.
ITaBnuuenko, 3A.

3. Hacrosiiee mocTaHOBJIEHHE BCTYMAaeT B CUJIy IOCIE€ €ro O(HUIMAIBbHOTO OIyOJIMKOBAHUS
(oOHapomoBaHUs).

4. KoHTpOJIb 32 UCIIOTHEHUEM HACTOSLIETO MOCTAHOBIIEHUS OCTABJISIO 3a COOOI.

[Ipencenarens KpbiMCKOpO30BCKOTO
CEJIbCKOTI'O COBETA — IJ1aBa aIMUHUCTPALIMH
KpBIMCKOPO30BCKOT0 CEITBCKOTO TOCEIEHNUS JL.T. T'opnas



IIpunoxenue

K IOCTAHOBJICHUIO aIMUHUCTPALlUU
KpBIMCKOpPO30BCKOr0 CEIBCKOTO MOCEIEHUS
benoropckoro paitona Pecniyonuku Kpbsim
oT 2025 Ne

AJIMUHUCTPATHBHBIN perjiaMeHT Npea0CTABIECHUS
MYHHIHMNAJIbHON ycayru «Bbiiaua apXuBHBIX CIPABOK, APXMBHBIX BHIINHCOK M APXUBHBIX
KOIUIA M0 COUAIBLHO-TIPABOBBIM 3aMpocamM» Ha Tepputopun KpbIMCKOPO30BCKOr0 CeJILCKOTo
nocesenus besoropckoro paiiona Pecnyosmmkun Kpbsim

1. O0mue moJy1oKeHNs
1. lIpeamer peryiMpoBaHus A AMUHUCTPATHBHOIO PerjaMeHTa

1.1. AIMHMHHUCTPAaTUBHBIA pErJIaMEHT MPEJOCTABICHUS MYHULMNAIBbHOM Yyciayru «Beimaua
ApPXMBHBIX CIPABOK, APXUBHBIX BBIMMCOK M APXUBHBIX KOMHM IO COIMAIBHO-TIPABOBBIM 3aIpOcCamy»
(manee COOTBETCTBEHHO - AJIMUHUCTPATHUBHBIN pEriiaMeHT, MYHHULUIANbHAs YyCiIyra) pa3paboTaH B
LEJISIX TIOBBIIIEHUS KAa4eCTBAa M JOCTYMHOCTH MPEIOCTABICHUS MYHHUILMIIAJILHON YCIIYTH, ONpEACsieT
CTaHIapT, CPOKM U TOCIEAOBATEIbHOCTh JEUCTBUN  (aJIMUHUCTPATUBHBIX MPOLEAYp) MpH
OCYIIECTBJICHUHU TOJHOMOYUN IO BbIJIa4a apXUBHBIX CIIPABOK, APXUBHBIX BBHIIIUCOK U APXUBHBIX KOIHA
M0 COIMAJIBHO-TIPABOBBIM 3ampocam B KpbIMCKOpPO30BCKOM CeIbCKOM MocesieHur benoropckoro paitona
Pecny6muku Kpoeim.

Hacrosmuii AIMUHHUCTPAaTUBHBIA pEryIaMeHT pa3paboTaH B IEJSIX TOBBIMICHUS KadecTBa
MPEAOCTABIICHUS U UCTIOTHEHUSI MyHULUMIIAIBHON YCIYTH, B TOM YHKCIIE:

- YIOPSIIOYEHUST a]MUHUCTPATUBHBIX MPOIEAYP (IeHCTBHI);

- COKpalEHUs1 KOJIMYECTBa JOKYMEHTOB, NMPEJOCTABISIEMBIX I'paXkJIaHaMH Uil MPEIOCTaBICHUS
MYHUIIUTIATBEHON YCIYTH;

- YCTAaHOBJIEHUS ~ OTBETCTBEHHOCTH  JOJDKHOCTHBIX  JIMI  OpraHa,  IpeaoCTaBISIOIINX
MYHUIUIIATBHYIO YCIYTYy, 3a HECOONIOCHUE UMH TPeOOBaHUI AJIMUHHCTPATUBHOTO pErjlaMeHTa MpH
BBHITIOJTHEHUH aIMUHUCTPATUBHBIX TIPOLEAYD (IeiCcTBHIA).

1.2. B cootBercTBUU C 4acThio 3 cTaThu 26 ®denepanbHoro 3akona ot 22.10.2004 Ne 125-D3
«O6 apxuBHOM gene B Poccuiickoii ®@eneparum» (nanee — @enepanbublit 3akoH Ne 125-D3) opransl
MECTHOTO CaMOYTPABJICHUS/MyHUITUTIATBHBIE apXUBBl TPU HAIWYUU Y HUX COOTBETCTBYIOIIUX
ApPXUBHBIX JOKYMEHTOB 00s13aHbI OECIIATHO MPEIOCTABIATH MOJIB30BATENI0 APXUBHBIMU JOKYMEHTaAMH
o(opMJIEHHBIE B YCTAHOBJIECHHOM IOPSIKE ApXHUBHBIC CIPABKU WM KOMWU apPXUBHBIX JOKYMEHTOB,
CBSI3aHHBIE C COLIMAJIBHOW 3alUTON Tpak[aH, MpeaycMaTpUBaIONIel MX MEHCUOHHOE o0OecredeHue, a
TAaKXK€ TOJYYEHHE JIbIOT M KOMIIEHCAlMd B COOTBETCTBMU C 3aKOHOAATEILCTBOM Poccuiickoit
denepanuu.

3anpockl COMABHO-TIPABOBOTO XapaKTepa - 3TO 3alpPOChl, CBI3aHHBIE C COIMAIILHON 3allUTON
rpaxaaH, WX TEHCUOHHBIM oOecredyeHueM, MOMyYeHHUEM JIbIOT M KOMIIEHCAIIM B COOTBETCTBUM C
3aKOHO/IaTEeITLCTBOM M MEXIYHApPOIHBIMU 00s13aTenscTBaMu Poccuiickoit deneparum.

K counanbHO-IpaBOBBIM 3aIIPOCaM OTHOCSITCS:

- 0 TOJTBEPKJACHUHN TPYIOBOTO CTaka W 3apaOOTHOM TiaThl (U1 HA3HAUEHHUS W Tepepacyéra
MIEHCHH);

-0 TIOATBEPKIeHNHU (paKTa HarpaxACHUS (I MPUCBOCHUS 3BaHUS, TIOJYICHHUS JIBTOT);

-0 TIOJTyYeHUU 00pa30BaHMUS,

-00 ortaynBaeMoi MPOU3BOACTBEHHOM MPAKTUKE;

-o sierorax Kpaiinero Cesepa;

-0 TPUMEHEHWH pemnpeccuid (TOJBKO B TOM CIlly4ae, €CJIH 3alpalliBacMble CBEICHHS
HEOOXOUMBI JUISI TTOJTYYEeHHUS JITOT U KOMIIEHCAII B COOTBETCTBUHU C 3aKOHOIaTEIhCTBOM PD);
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- 00 OIEKYHCTBE, MOMEYUTENbCTBE, IPEOBIBAHUM B JIETCKUX YUPEKICHUSIX MHTEPHATHOIO TUIA
(I apXUBHBIX OTAENOB, CEKTOPOB (MYHHULUIAIBHBIX apXUBOB), SIBJIAIOIIUXCS CTPYKTYPHBIMHU
MOAPAa3AeJICHUSIMU OPraHOB MECTHOI'O CAMOYIIPABJICHUS;

- 00 UMYIIECTBEHHBIX MpaBax (JIs1 ApXUBHBIX OTAEJIOB, CEKTOPOB (MYHHUIIMIIAJIbHBIX apXUBOB),
SIBJISIFOLUXCS] CTPYKTYPHBIMH OPa3A€ICHUSIMUA OPTaHOB MECTHOTO CaMOYIIPaBIICHHUS.

WNudopmanus 1o 3ampocaM COLUAIBHO-TIPABOBOTO XapakTepa MpPEAOCTaBISETCS HAa OCHOBE
JOKYMEHTOB, MIEPEJaHHBIX Ha XPAHEHUE B MyHUIIUIIAIbHbIE apXUBBI.

1.3. Muadopmanus no 3ampocaM COLMATBHO-TIPABOBOTO XapakTepa MpeaocTaBisercs B (popme
apXUBHOM CIIpaBKU, apXUBHOM BBHIMTUCKU, APXUBHON KOMUU JINOO MH(OPMALIMOHHOTO MUChMA.

ApxuBHas CIpaBKa - JOKYMEHT, COJACPKAIIUN apXUBHYIO HH(OPMAIIHIO O TPEAMETE 3arpoca, ¢
YKa3aHUEM [TOMCKOBBIX JIaHHBIX JIOKYMEHTOB, HA OCHOBAHUH KOTOPBIX OHA COCTABJICHA.

ApxHBHasl BBIIUCKA - JOKYMEHT, JOCJIOBHO BOCIIPOM3BOJSAILIMI YacTh TEKCTa apXHUBHOI'O
JOKYMEHTa, OTHOCSIIIYIOCA K OMNPEJEIEHHOMY BOIpocy, (akTy WM JIMIY, C yKa3aHHEM IMOMCKOBBIX
JAHHBIX TOKYMEHTA.

ApxuBHasi KOIHUSA - JOKYMEHT, BOCIPOM3BOJAAIIMN TEKCT WM H300paKEHHUE apXUBHOIO
JIOKYMEHTA, C YKa3aHUEM €0 IOMCKOBBIX JTaHHBIX.

WudopmalinoHHOE MHCHMO — MHCHMO, COCTABIEHHOE Ha OJaHKe YMOJIHOMOYEHHOIO OpraHa,
coJieprKalllee OTBET O HaJIM4YMU (OTCYTCTBHHM) B apXMBE APXMBHBIX JOKYMEHTOB IIO TEME 3alpoca WU
CBEICHHUS OO0 WX MECTOHAXOXIACHWM, WM MO BOMPOCAM MPEAOCTaBICHUS MYHHIIMIIAIbLHOW YCIyTH
COINIACHO AJIMMHHUCTPaTUBHOMY pEIVIAMEHTY, WJIM O IEPEChUIKE 3alpoca I0 IPHUHAJIEKHOCTU B
COOTBETCTBYIOIIYIO OPTaHU3ALUIO.

2. Kpyr 3asiBuTeJieil Npy NpeaocTaBJIeHMd MyYHUIIUIIAIbHOM yCJIYyT'H

2.1. 3agBUTENs MU Ha MpPEAOCTaBICHUE MYHULMNAIBHON YCIyru SBIAIOTCS (PU3NYECKUE U
IOPUIMYECKHE JIMIA (32 UCKIIOUEHHEM T'OCYIApCTBEHHBIX OPraHOB M MX TEPPUTOPHAIBHBIX OPIaHOB,
OpPraHOB TOCYJapCTBEHHbIX BHEOIDKETHBIX (OHIOB M MX TEPPUTOPHUAIBHBIX OPraHOB, OPraHOB
MECTHOT'O0 CaMOYIIPAaBJIEHHUs), 0OpaIlaloIrecs Ha 3aKOHHBIX OCHOBAHUAX JUISl MTOJIy4eHUs UH(POpMaluu
(manee — 3asBUTEIN).

2.2. Ot UMeHHU 3asBUTENEH MOTYT BBICTYINIaTh UX MPEACTABUTENH, JEHCTBYIOIINE B COOTBETCTBUU
C MOJTHOMOYHSAMH, IOATBEPKIAEMBIMU B YCTAHOBJICHHOM 3aKOHOM IOPSIZIKE.

3. TpeGoBaHusi K NOPsiAKY HHPOPMHUPOBAHMS O NPEIOCTABJICHHH MYHHIIUNIAJIBHON yCJIYIH

3.1. Ilopsaok nmosyuyeHus: HHGOpPMAaLMK IO BONIPOCaM NMPEAOCTaBICHHUSI MyHUIIUIIAIbHONW YCIyTH
U yCIIyT, KOTOpPbIE SBJIAIOTCS HEOOXOAMMBIMU M 00513aTENbHBIMU ISl IPEIOCTABICHUS MyHUIIUTIAIBHON
YCIIyTH:

1) HemocpenCTBEHHO MPH JTMYHOM IpUeMe 3asgBUTENs B AAMUHUCTpaIio KpbIMCKOPO30BCKOTO
cesbckoro mnoceneHust benoropckoro paiiona PecnyOnuku KpbiM (manee - YHoJHOMOYEHHBIN Opra,
Opran);

2) o cupaBOYHBIM TeNEPOHHBIM HOMEpaM Y TIOJIHOMOYEHHOTO OpraHa, MHOTO()YHKIIMOHAIBHBIX
LIEHTPOB IPEIOCTABICHUsI TOCYJAapCTBEHHBIX M MYHUIMNAIbHBIX ycinyr Pecny6muku Kpeim (nanee -
ML),

3) NMCbMEHHO, B TOM YHCJIE MTOCPEICTBOM HJIEKTPOHHOM MOYTHI, (PaKCUMIIIBHON CBSI3H;

4) mocpeaCTBOM pa3MelIeHHs B OTKPBITOM U JocTynmHOU ¢hopMe nHbOopMauu:

- B (enepadbHOH TOCYJapCTBEeHHON HHQOpManmoHHOW cucteme «EnuHbI  mopran
TOCYJIapCTBEHHBIX M MyHUIIMTIATBHBIX yCayT (ynkmmit)» (https://www.gosuslugi.ru) (manee — EIIT'Y,
Enuneiii nopran);

- B rocynapcTBeHHOW wuHpopManmoHHoi cucremMe «llopranr rocygapcTBEHHBIX U
MyHULIUNANbHBIX yeayr PecyOnuku Kpeimy» (https://gosuslugi82.ru) (nanee — PIII'Y, pernonanbHbIi
nopTran);

- Ha o¢uuarbHOM caiite YmomHomoueHHoro oprana https://krimskorozovskoe-rk.ru/ u
l'ocynapctBenHoro OromxerHoro yupexnaeHus PecnyOnuku KpbiM «MHOroQyHKIIMOHAIBHBIA IIEHTP
IIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MyHUIMIIAIBHBIX yeiayr» (aanee - ['bY PK «M®1Ll»);

5) mocpencTBOM pa3melieHuss HHGOpMaluyu Ha UHPOPMAIIMOHHBIX CTEH/IaX YIOJIHOMOUYEHHOTO



Oprasa.

3.2. UudopmupoBaHre OCYIIECTBISECTCS IO BOIIPOCAM, KACAIOIITIMCSI:

- c110co00B 10/1a4M 3asBJICHMS;

- azpeca YIIOJTHOMOUYEHHOT'O OpraHa, oOpaiieHne B KOTOPbIH HE00X0AUMO JIJIsl TPEJOCTaBICHUS
MYHHLMIIAILHON yCIIyTH;

- CIIpaBOYHOM MH(pOpMaUU 0 padoTe YIOJIHOMOYEHHOTO OpraHa (CTPYKTYPHBIX MOpa3IeeHui
VYTOIHOMOYEHHOTO OpraHa);

- TOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUSI MYHUIUITAIBHON YCIIyTH;

- IOPAJIKA U CPOKOB IIPEIOCTABICHUS MYHULINIIAIbHON YCIIyTH;

- MOpsiiKa TOJYYEHUs CBEAECHHUH O XOAE€ pAacCMOTPEHMsS 3asBJIEHUS U O pe3ysbTarax
IIPEIOCTABIICHUS MyHHULIMIIAJIbHON yCIIyTH;

- TIOpsJIKa 0CyIeOHOr0 (BHECYAeOHOT0) 00XKamoBaHus AecTBU (0e31eHCTBHS) JOMKHOCTHBIX
JIUL, U IPUHUMAEMBIX UMU PELICHUN IIPU NPEAOCTaBICHUA MyHULIMITAIILHON YCITyTH.

[Tonyyenue MHPOPMALUHU MO BOIPOCAM MPEIOCTABICHUS MYHUIHMIIAJIBHON YCIyTH M YCIYT,
KOTOpbIE SIBJIAIOTCA HEOOXOAMMBIMU U 0053aTEJIbHBIMU IS [IPEJOCTaBIECHUS] MyHULMNIAIbHON yCIIyTu
OCYIIECTBJISIETCSl OECIIaTHO.

3.3. Ilpu yctHOM oOOpameHuu 3asBUTENs (JIMYHO WIM MO TelaeoHy) IOKHOCTHOE JIHMIIO
YTOIHOMOYEHHOTO OpraHa, OCYIIECTBISIONUN KOHCYJIBTHUPOBAHUE, NOAPOOHO W B BEXKIMBOU
(xoppekTHOIt) hopMe HHPOPMUPYET OOPATUBIINXCS 110 HHTEPECYIOIIUM BOIPOCAM.

OtBer Ha TeneOHHBIN 3BOHOK JODKEH HAUMHATHCS ¢ MH(OpMAIMK O HAMMEHOBAaHUH OpraHa, B
KOTOPBII O3BOHMII 3asiBUTENb, (haMHIIUN, UIMEHH, OTYECTBA (TMOC/IeHEE — NIPU HAJIMYKN) U JOJKHOCTH
CTIEMAINACTA, TPUHSABLIETO TeJIC()OHHBIN 3BOHOK.

Ecin 10mKHOCTHOE JIMIO YIIOJIHOMOYEHHOIO OpPraHa HE MOXET CaMOCTOSITENIBHO J1aTh OTBET,
Tesne)OHHBIN 3BOHOK JIOJDKEH OBITh IepeaapecoBaH (epeBeieH) Ha IPyroe JOJDKHOCTHOE JIMIIO HITH JKe
oOpaTuBIIeMyCs JIUIY JOJDKEH OBITh cOOOIIEH Tese(OHHBIM HOMeEp, MO0 KOTOPOMY MOXKHO Oyjaer
HOJIyYUTh HEOOX0AUMYIO HH(OPMALIHIO.

Ecnn noaroroBka orBera TpeOyeT MPOJOJIKUTENBHOTO BPEMEHH, OH IpejjaraeT 3asBUTENIO
OJIMH U3 CJIEIYIOIINX BAPUAHTOB JaJbHEHIINX IEHCTBUN:

W3JI0KUTH OOpalieHre B MUCbMEHHOMN (hopMme;

HA3HAa4YUTh JPYroe BpeMsl ISl KOHCYJIbTALUM.

JlomKHOCTHOE JUI0 YIIOJIHOMOYEHHOTO OpraHa He BIIpaBe OCYIIECTBISATh MH(OPMHUPOBAHUE,
BBIXOJSIILEE 32 PAMKHU CTaHJAPTHBIX IMPOLEAYP U YCIOBHM NPENOCTABIECHUS MyHULIMIIAIIBHON YCIIyTH, U
BIIUSIIOLIEE MPSAMO UM KOCBEHHO Ha IPUHUMAEMOE PELICHHE.

[TpomomkuTEILHOCTh HHPOPMHUPOBAHUS 1O TeNleOHY He T0JDKHA MpeBbIaTh 10 MUHYT.

WNupopmupoBaHue OCyLIECTBIISETCS B COOTBETCTBUU C IPaQUKOM MpHEMa rpaxaaH.

3.4. Ilo nUCbMEHHOMY OOpAlllEHUIO JOJDKHOCTHOE JIMIO0 YTOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIH 3a MPEAOCTaBICHUE MYHUIIUNIAIbHOW YyCIyrd, MOAPOOHO B NHCbMEHHOH (Qopme
pa3psACHAET TpAKIAHWHY CBEIEHUS II0 BOMNpPOCAM, YKa3aHHbIM B IIyHKTe 3.2. HacCTOAILIErO
AJIMUHUCTPATUBHOTO perjlaMeHTa B Mopsjike, ycTaHoBleHHOM dDenepanbHbiM 3akoHOM 0T 02.05.2006
Ne 59-@3 «O mnopsake paccMoTpeHus obOpamieHuil rpaxnaH Poccuiickoit ®epepauun» (nanee —
®enepanbHblil 3aKkoH Ne 59-D3).

3.5. Ha EIIT'Y, PIIT'Y u opunmansHOM caiite YnomHoMmoueHHoro oprana u I'bBY PK «M®ILl»
pasMeniaercs cienyronias HHQopMarus:

1) wucuepnbIBarOIIMKA  MEpEeYeHb  JOKYMEHTOB, HEOOXOAMMBIX JJIsi  MPEeJOCTaBJICHUS
MYHUIMIIAIBHON yCIyTH, TpeboBaHUsA K O(POPMIIEHHIO YKa3aHHBIX JOKYMEHTOB, a TaKKe IepedyeHb
JOKYMEHTOB, KOTOPBIE 3asIBUTEIIb BIIPaBE MMPEIOCTAaBUTh 110 COOCTBEHHON MHUIIUATHBE;

2) KpyT 3asBUTENEH;

3) cpok nperocTaBIeHUsI MyHULIUIIAIbHON YCIIyTH;

4) pe3yabTaThl NPEAOCTABICHUS MyHHUIUIIAILHON YCIYTH, MOPAIOK MPEACTaBICHUS TOKYMEHTA,
SBJIAIOILErOCs PE3YyJbTaTOM IIPEIOCTABIECHUS MyHUIIUIIAIbHON yCITyTH;

5) pasMmep TrocyJapCTBEHHOH MONILIMHBI, B3UMAaeMOW 3a MPEJOCTaBICHHUE MYHUIMIAIBLHOM
YCIIyTH;

6) WCYEpPNBIBAOIINK TMEepeYeHb OCHOBAaHWUN I TIPUOCTAHOBIICHHWS WM OTKa3a B



IIPEIOCTABJIEHUN MYHUIIUIIAIbHON YCIIyTH;

7) o mpaBe 3asABUTENS Ha J0CyneOHoe (BHecyaeOHoe) oOkanoBaHue AeiicTBuii (0e31elcTBUA) U
peLIeHHH, IPUHATBIX (OCYILIECTBISAEMbIX) B X0/I1€ MPEI0CTABICHUS MyHUIIUTIIAIbHON YCITyTH;

8) dopmbl 3asBneHM (yBEIOMJICHHH, COOOIICHWH), HCIOJB3YEMbIE IPH MPEJOCTaBICHUH
MYHMILMIIAJIBHOU yCIIyTH.

HNudopmanus na EIITY, PIII'Y o nopsake U cpokax MpepoCTaBICHUS MYHUIIUIAIBHON YCIIyTH
Ha OCHOBaHMM CBEJEHMH, cojaepkalluxcs B (eaepanbHOM TIocyJapCTBEHHOM HH(POPMALMOHHON
cucreme «®PenepanbHBIi PEeCTp TOCYJAPCTBEHHBIX M MYHHLIMOAIBHBIX ycayr  ((QyHKIwmii)»,
IIPEJOCTABIIAETCS 3asIBUTENIO OECIIaTHO.

Joctyn Kk mHpOpPMaLKMU O CPOKaxX M MOPSAKE MPEAOCTABICHHUS YCIYT'M OCYIIecTBIsieTcs 0e3
BBIIIOJIHEHUS 3asBUTEIEM KakuX — JIMOO TpeOoBaHMM, B T.4. 0€3 HCHOJIb30BAHUSA MPOTrPAMMHOIO
o0ecrieyeHusi, YCTaHOBKA KOTOPOIO Ha TEXHUYECKHE CpPEICTBAa 3asBUTENS TpeOyeT 3aKIIIOYeHHs
JULEH3MOHHOTO WJIM MHOIO COIVIAIIEHUs C [paBooOjazaTesieM MpOrpaMMHOIO olecreueHwus,
IIPEAYCMATPUBAIOIIETO B3MMAHUE IUIAThI, PErUCTPALMIO WM  aBTOPU3ALHUIO  3asABUTEISL  WIH
IIPEIOCTABIICHUE UM IIEPCOHAIbHBIX JIaHHBIX.

3.6. Ha mH(OpManmmoOHHBIX CcTeHAaX YIOJHOMOYEHHOIO OpraHa, B MECTaxX MpPeJOCTaBJICHUS
MYHULUNAIBHON YCIyTH, pa3MeIlaeTcs cienyromas HHpopMaus:

- MCUepIbIBaroIas HHPOPMAIUs O TOPSIIKE MTPEIOCTaBICHISI MyHUIIMTIAIBHON YCIYTH;

- HOMepa KaOWHETOB, B KOTOPBIX IPEOCTABIIsAETCS MyHHLMIIANbHAS yCayra; aMuinu, UMeHa,
oTyecTBa (MOCJIETHEE - MPU HAIWYUHM) U JOJKHOCTU COOTBETCTBYIOILMX JIOJKHOCTHBIX JIUL], PEXHUM
npueMa UMM 3asiBUTEJEH, CIpaBouHble Tene(OHbI CTPYKTYPHBIX IMOJpa3/eleHull YIOIHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIX 3a IIPEOCTABIEHUE MYHMIIMIIAJIbHOW YCIyIH, B TOM YHCII€ HOMEp TenedoHa-
aBronH(popmaTopa (pu HAJTUYHH);

- azgpec OpUIMATIBHOTO CaiiTa, a TakkKe >JIEKTPOHHON MmouThl U (Win) GopMbl 0OpaTHOM CBSI3U
YnonHoMo4ueHHOro opraa B cetd «MIHTepHEeT?;

- HCYEpINbIBAIOIIUN IepeuyeHb JTOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C HOPMAaTHUBHBIMHU
IIPaBOBBIMU aKTaMH JJIsl IPEJOCTABICHUS MyHULIMIIAIbHON YCIYTH;

- (hOpMBI 3asIBICHUI;

- IepeYeHb OCHOBAHMH /I OTKAa3a B IPEIOCTaBICHUN MyHUIIUIIAIBHON YCIIYTH;

- TOpAIOK 00XaloBaHMS pELIeHUH, AeUCTBUM WM Oe3AeCTBUS  TOJDKHOCTHBIX JIMIL,
MIPEAOCTABIIAIOIINX MYHULIAIIAJIBHYIO YCIIYTY.

B 3anax oxxugaHus YTIOJIHOMOYEHHOIO OpraHa pa3MELIalTCsi HOPMAaTHBHBIE IIPABOBBIE aKTHI,
peryupyomme nopsA0K NpeoCTaBICHUs] MyHUIIMITATILHOM YCIyTH, B TOM Yuciie AJIMUHUCTPATUBHBIN
periaMeHT, KOTOpbIE 10 TPeOOBAHUIO 3aIBUTEIS IPEJOCTABIISIOTCS €My JUUIsl 03HAKOMJICHHS.

3.6.1. Cextop nnpopmupoBanus u oxugaans M®OL] BkarouaeT B ceds:

1) wHpOpPMaLMOHHBIE CTEHAbl WM WHBIE HCTOYHUKUM HWH(POPMHUPOBAHUS, COAEpIKaIlIne
aKTyaJIbHYyI0 M HCYEPIIbIBAIOIIYI0 MH(OPMALNIO, HEOOXOIUMYIO NIl MOJTYYEHHs] TOCYAapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT, B TOM YHCIIE:

- TepedyeHb TOCYJapCTBEHHBIX M MYHMUIMINAIbHBIX YCIYT, MPEIOCTaBI€HUE KOTOPBIX
opranu3osano B M®IJ;

- CPOKH MPEAOCTaBICHUS TOCYAAPCTBEHHBIX M MyHUIIUTIAIBHBIX YCIIYT;

- UMHQOPMALMIO O JIOMOJHUTENBHBIX (COMYTCTBYIOIIUX) YyCIyrax, a Takxke o0 yclyrax,
HEOOXOJUMBIX M 00s3aTeNbHBIX AJI IPEJOCTABIEHUS TOCYJAapCTBEHHBIX M MYHUIUNAIbHBIX YCIYT,
pa3Mepax U MOpSAKE UX OIJIaThl;

- TOpANOK OOXaloBaHWsS JedcTBUN  (Oe3melcTBHs), a TakKe pelIeHWH OpraHoB,
IIPEIOCTABIISAIOIINX I'OCYJAPCTBEHHBIE YCIYTH, U OPTaHOB, MPEJOCTABISAIOINX MyHUIMIIAJIBHBIE YCIYTH,
TOCYJapCTBEHHBIX U MyHUITUTIATBHBIX ciaykamux, M®II, paborauko M®I];

- uHpoOpMAIMIO O TPEAYCMOTPEHHOW 3akoHoJaTenabcTBOM Poccuiickoit  deneparun
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI[ OPraHOB, NPEJOCTaBISAIOIMINX TOCYAAPCTBEHHBIE YCIIYTH,
JOJDKHOCTHBIX JIMII OPIaHOB, MPEJOCTAaBIAIONIMX MYHHUIHMNAJIbHBIE YCIyrd, paboTHukoB MOII,
pabOTHUKOB MPUBIIEKAEMbIX OpraHMU3aIMil 3a HapylleHUE MOpsiiKa MPEAOCTaBICHUS FOCYAapCTBEHHBIX
U MYHHULIATNIAJIBHBIX YCIIYT;
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- uHGOpMaAIMIO O TOpPsAKE BO3MEIICHHs] Bpena, NMPUYMHEHHOTO 3asBUTENI0 B pe3yJbTare
HEHAJUIekKAIEro HCMoMHeHus Jubo HeucnonHeHuss MOL] unm ero pabOTHUKaAMH, a TaKxke
NPUBJICKAEMbIMU  OpPraHU3alUAMU WIM UX paOOTHUKaMH OOS3aHHOCTEH, MPEAyCMOTPEHHBIX
3aKkoHoarenscTBoM Pocculickoit denepanuy;

- pexum paboThl u aapeca uHbIX MOIL] U npuBieKkaeMbIX OpraHU3alWi, HAXOIAIMIMXCS Ha
tepputopun Pecrybmuku Kpbim;

- WHYI0 UHPOpPMAIUIO, HEOOXOAUMYIO JUIS IMOJIyYE€HHs TOCYJapCTBEHHOW UM MYHHUIMIAIBHON
YCIIyTH;

2) He MeHee OJHOro OKHa (MHOrO CHeIHaJbHO 000pYIOBaHHOTO pPabodyero Mecrta),
npeJHa3sHAuYCHHOTO 17151 HH(OPMUPOBAHUS 3asIBUTEICH O MOPSIKE NPEAOCTABICHHS TOCY1apCTBEHHBIX U
MYHULUIAIBHBIX YCIYT, O XOAE PacCMOTPEHMS 3asBICHHUM O MNPEIOCTaBICHUU TOCYJAPCTBEHHBIX U
MYHULUOAIBHBIX YCIYT, a TAKXKe Ui IPEJOCTaBICHUS] MHOW WH(POpMAIUY, B TOM YHUCIIE YKa3aHHOW B
MOAMYHKTE | HacTOSALIEro MyHKTa;

3) mporpaMMHO-anmapaTHbId KOMILIEKC, oOecreunBaromuii poctyn 3assutenei k EIITY,
PIIT'Y, a taxke K HHPOPMALIMK O FOCYAAPCTBEHHBIX U MYHULUIAIBHBIX yCIyrax, IpeJoCTaBIsEMbIX B
M®IJ;

4) crynbs, KpecelbHbIE CEKIUH, CKaMbU (OAHKETKH) M CTOJBI (CTOMKH) Ansi OpOpMIICHHUS
JOKYMEHTOB C pa3MelieHneM Ha HuX (opM (01aHKOB) JTOKYMEHTOB, HEOOXOAWMBIX IJISi MOJIYYCHHUS
roCyJapCTBEHHBIX U MyHUIIUIIATIbHBIX YCIIYT;

5) 3JIEKTPOHHYIO CUCTEMY YIIPaBJICHUS OUEPEbIO.

3.7. CBeneHus o0 X0J€ MPEJOCTABICHUS] MYHULMIIAIIbHON YCIYTU 3asBUTENb BIIPAaBE MOIYYUTh
IpU JIMYHOM, MHCbMEHHOM OOpallleHUH B YTOJHOMOYEHHBIM OpraH, MpeoCTaBISIOUIMI yciayry, a
TakKke TMOCpPeNCcTBOM Tene@oHHOM cBs3u. Kpome TOoro, cBemeHus O XOA€ NPEIOCTaBICHUS
MYHUIMIAIBHON YCIYTH 3asiBUTENb BIpPaBe NOIy4YuTh nocpeactsoM PIIIY (miis 3asBneHuil, moJjaHHbIX
nocpeactsoM PIIT'Y) anekTpoHHON MOYTHl Y TOTHOMOYEHHOT'O OpraHa.

3.8. CmpaBounas uHpopmanus MHOUISKUT obs3aTensHOMY pasmemieHutro Ha EIITY, PIITY,
opunmaneHOM caiiTe YMOJTHOMOUYEHHOTO OpraHa, IMPEIOCTaBISIONIEI0 MYHHIUIAIBHYIO YCIYTY, H
SIBJISIETCSL IOCTYIHOW JUIA 3asiBUTENS. YTIOJHOMOYEHHBIM OpraH, NpeloCTaBIsIOMUNA MyHUIIUNIAIbHYIO
yCIIyTy, O0ecreunBaeT pa3MellleHne U aKTyalu3aluio ClpaBOYHOW MH(OpMaLUK B JIEKTPOHHOM BUJE
nocpenctsoM EIIT'Y, PIII'Y, opunuansHoro caifta YmoJIHOMOUYEHHOTO OpraHa.

3.9. Undopmanust 0 MpeaoCTaBICHUH MYHHUIIMIIAIBLHON YCIYTd JIOJDKHA OBITH JOCTyIHA IS
VHBAJIUIOB.

II. Crangapr npenocTaBjieHUs MyHHIIUNIIAJIBHOM YCIYTH

4. HaumeHoBaHMe MYHUIIUNIAJILHOH YCIIYTH
4.1. Bpliaua apXUBHBIX CIPaBOK, apXUBHBIX BBITMCOK M ApPXMBHBIX KOMHUH IO COLMAIBHO-
IIPaBOBBIM 3aIIpOCaM.

5. HammeHnoBaHHe Oprana, npeJoCcTaB/Is0Mero MyHHIMNIAJTbHYIO YCJIYTy

5.1. MyHHIIMTTaTIBHYIO YCIIYTY IPEAoCTaBIsieT AqMUHUCTpanrs KpbIMCKOPO30BCKOTO CETbCKOTO
nocenenus benoropckoro paitona Pecriy6muku Kpbim.

5.1.1. MynununaneHas yciryra MOXeT npenoctasisatecss B MOL] B wactu:

- IpHEMa, PErucTpaluy U IepeJadyd B YIIOJIHOMOYEHHBIM OpraH 3asBIIEHUS M JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTAaBICHUS MyHULIUTIANbHON YCIYTH;

- UH(GOPMHUPOBAHHUS O MOPSIIKE MPEJOCTABICHUS MyHUIIUTIAIBHOW YCIYTH, O XOZ€ BBIOJIHEHUS
3asIBJICHUS O NMPEAOCTaBICHUN MyHHUIIUIIAIbHON yCITyTH;

- BBIJIAUU pe3yJIbTaTa MPEIOCTABIECHNS MyHUIIMIIAIILHON YCIIyTH.

5.2. 3ampemeHo TpeOoOBaTh OT 3asBUTENS OCYIICCTBICHHS JIEUCTBHH, B TOM YHCIE
COIJIACOBAaHUH, HEOOXOUMBIX ISl TOy4YE€HUS! MyHUIIMIIAIBHOW YCIYTH M CBSI3aHHBIX C OOpalleHHeM B
MHBbIE TOCYJapCTBEHHbIE OpPraHbl W OpraHU3allMH, 32 HCKIIOUEHUEM MOJYyYEHHUS YCIYyT U IOTy4YeHUs
JOKYMEHTOB M HH(pOpMAallUM, TPEIOCTaBIsIeMbIX B pe3yjbTaTe MPEIOCTaBICHUS TaKuUX YCIyT,
BKJIFOUEHHBIX B IIEPEYHH, YKA3aHHbIE B YaCTH MepBoil crathu 9 denepanbHoro 3akona Ne210-03.


consultantplus://offline/ref=72824274E25256C35AFD0822C9064307712623301561B7ECA2E0F212F3E18ABD7A2238A82E4AC2EAw1NEI

6. Onucanue pe3yJibTaTa NpeI0CTABICHUS MYHUIUNIAJIbHOM YCJIYTH

6.1. Pe3ynbpTaToM npeaocTaBieHus] MyHULIUIATbHON YCIIYTH SBJISIETCS:

- apxuBHble cripaBku (IIpunoxenne Ne® k HacTosAEMy AIMUHUCTPATUBHOMY PETJIAMEHTY );

- apxuBHbIe BbiUckH ([Tpunosxkenue Ne9 k HactoseMy AAMUHUCTPATUBHOMY PErilaMEHTY);

- apXUBHBIE KOIIUU;

- uHpopmanmonnoe mmcbmo (IIpumokenme NelO) k HacrosmemMy AJIMHUHHCTPATHBHOMY
periiamMeHry).

6.2. B ciyuyae oOpaiieHus 3asBUTENS 3a MOJydeHHeM yciayru nocpeactsom PIIIY pesynbrar
YCIIyTH B BHJIE CKaH-00pa3a Hamnpasisiercs B JInanblil kabunet 3assurens Ha PIITY.

s nomydeHus: pe3yibTara IpeaoCcTaBIeHUs] MyHUIIMTIAIBHON YCIyrd Ha OyMa)kHOM HOCHUTENe
3asBUTENb UMEET IPABO OOPATUTHCS HETIOCPEACTBEHHO B YTIOJIHOMOYEHHBIN oprad uiun MO,

7. Cpok npegocTaBjieHUsi MyHHIMIIAIbHON yCJIYTH

7.1. OOmui CpoK MPEeaOCTaBICHUS] MYHUIUITATIBHON yciyru — 30 KajeHJapHBIX JHEH CO JHS
IIpe/ICTaBICHHS] B YIIOJIHOMOYEHHBI OpraH JOKYMEHTOB, O0S3aHHOCTb IO MPEAOCTaBICHUIO KOTOPBIX
BO3JIO’KEHA HA 3asIBUTEIIS.

B ciydae npencrasiieHus 3asBUTENEM TOKYMEHTOB depe3 MOL] win HanpaBieHus 3asBICHUS B
EKTPOHHOM BuAe, nocpenctsom PIII'Y, cpok npeanocTaBieHuss MyHULIMIIAIbHONW YCIYTH UCUHUCIISAETCS
CO JHS MOCTYIUIEHUS (perucTpamuu) JOKYMEHTOB B Y IOJITHOMOUYEHHBINH OpraH.

M®I] obecnieunBaet nepegady 3asBICHUSA U JOKYMEHTOB B YIIOJIHOMOYEHHBIH OpraH B CPOK, HE
IpeBbILIAIOIMINX 2 pabouuXx JAHEH, CIEYIOIKX 3a IHEM IIpUueMa JoKyMeHToB B M®DLI.

7.2. Cpok BblAaud (HampaBieHMs) pe3yibTaTa MPEAOCTABICHUS MYHHIMIAIBHON YyCIIyru
3asBUTENIO COCTABISIET He Oosee 2 paboumx AHEH €O AHA MPUHSATHS COOTBETCTBYIOLIETO PELICHHUS
VYTO0IHOMOYEHHBIM OPraHOM (B OOIIUI CPOK MPEIOCTABICHUS YCIYTH HE BKIIIOUAETCs).

7.3. Ilepenaua B M®II pe3ynbTata npenocTaBieHUs MYHUIIMIAIbHOW YCIYTU 1O 3asBJICHUM,
nocrynuBmmM uepe3 M®II, ocymiecTBisercs He mo3aHee 2 paboYMX ITHEH, CICHYIONIMX 3a JTHEM
OKOHYAHUS, YCTAaHOBJIEHHOIO  JIEHCTBYIOIIMM  3aKOHOJATEIbCTBOM  CpPOKa  IPENOCTaBICHUS
MYHHUIIMTIAJIbHON YCIYTH.

MOIJ ocymiecTBIsSEeT BbIIaYy 3asBUTEIIO PE3YJbTATA MPEAOCTABICHUS] MyHULIUIIAIBHON YCIyTH
B TEYEHUE CPOKA XPAHEHHUsI TOTOBOTO PE3yJIbTaTa, IPEeIyCMOTPEHHOIO COIVIAIIEHUEM O B3aMMOICHCTBUI
Mexay MOI[ 1 YIo1HOMOYEHHBIM OPTaHOM.

7.4. IlpuocraHoBII€HNE IPEOCTABICHUS MyHULIUIIATBHON YCIYTH HE NMPEAYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIOIIHMX OTHOLICHUS, BOSHUKAIOLIHE
B CBSI3M C IIPeI0CTaBJIeHHEM MYHHLIMIIAILHON yCJIYyI'H
8.1. IlepeueHb HOPMATHUBHBIX MPABOBBIX AaKTOB, PErYJIUPYIOUIMX  MPEJOCTaBICHHUE
MyHununansHoi ycnmyru pasmenieH Ha EIIIY, PIII'Y u odunmansHOM caiite YNOJIHOMOYEHHOTO
Oprasa.

9. I/Icqeprlbn;alomnif[ MmepeICHb TO0KYMCHTOB, H606X0211/IMI)IX B COOTBETCTBHMU C
HOPMAaTUBHBIMHU IIPABOBBIMHA AKTAMMU 1JIA IPETOCTABJICHUSA MyHI/II[I/IHaJILHOﬁ YCIayru u yciayr,
KOTOPbI€ ABJAIOTCH He00X0AMMBbIMHU U 00513aTeIbHBIMH 1151 NnpeaoCTaBJICHUsA MyHHHHHaJIbHOﬁ
YCiayru, noaJiekaimux npeaoCTaBjJaCcHUIO 3asABUTE/I€M, B TOM YMCJ/I€ B 3JIeKTp0HHOﬁ (1)0pMe

9.1. IlepedeHp TOKYMEHTOB, 00S3aTENBHBIX K MPEIOCTABICHUIO 3aSBUTENIEM CaMOCTOSATENBHO,
JUTSI TIOJTYYEHHUS] YCIYTHU:

1) 3asBieHHEe O MPerOCTaBICHUN MYHUIMNAILHON yciayru mo ¢opme cornacHo Ilpunoxenusm
Ne 1 - 6 x HacTOAlIEMY aIMUHUCTPATUBHOMY pErjaMeHTy (B 3aBHUCHMOCTH OT I€JId OOpalleHus,
MIPEIOCTABIIETCS B CIIydae JIMYHOTO OOpalleHus B yHoJHOMOYeHHbIH opran/M®Ll);

B 3asBneHnn q0mKHBI ObITh YKa3aHbl CBEACHUS, HEOOXOUMbIE JJIs €r0 UCTIOTHEHUS:

- amMuimsl, M5, OTUECTBO (IOCIEeIHEEe — MPU HATMYMN) 3asBUTENs (IPEJACTAaBUTENS 3asiBUTEINS),
HaVMEHOBAHME FOPUANYECKOTO JINIA;
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- azipec 3asgBUTENS (IS FOPUIMUECKUX JIUL — FOPUINYECKUI U TOYTOBBIN ajpec, Ui GU3NIECKUX
JIMII — aJIpec PETUCTPAINN), KOHTAaKTHBIN TenedoH, a Takxke GpaMuiIns, UMs, 0TYECTBO (TIOCIEqHEE — IIPU
HaJIUYMH ) UCTIOTHUTEIS (71 FOPUAMIECCKUX JIUIT);

- CyTh 3ampoca, 0OpalIeHus;

- XpOHOJIOTHYECKHUE PaMKH 3allpalIMBaeMoi HH(popMaLny;

- JUIA TIOATBEPXKACHHUS CTaka paboOThl W pa3Mepa 3apabOTHOM IUIaThl — Jara pPOXKICHHS,
Ha3BaHUE, BEZIOMCTBEHHAs IOJYMHEHHOCTh OPraHU3alluu, BpeMsl paboThl, JOIKHOCTh, IO/ YBOJIbHEHMS;

- WHbIE CBEJCHMS, IO3BOJIIONINE OCYUIECTBUTh MOUCK JOKYMEHTOB, HEOOXOIUMBIX IS
HCIIOJIHEHUS 3a1poca, 00palleHus;

- coryiacue 3asBUTeNs (IIPEICTaBUTENS 3asBUTENIS1) HA 00pabOTKy MEepPCOHATBHBIX JaHHBIX;

- 7laTa MOoJjauy 3asiBJICHUS, TOAIUCH 3asiBUTENS (IIPEACTAaBUTENIS 3aBUTENS).

B cinyuae wanpaBienus 3asBienuss mnocpeactBom PIIIY  ¢opmupoBanue 3asBieHHS
OCYILLECTBIISICTCS MOCPEICTBOM 3alOJIHEHUs MHTepakTUBHOW (opmbl Ha PIII'Y 6Ge3 HeoOxomumocTu
JOTIOJTHUTEIBHON 1M0/1auM 3asBICHHUS B KakoW-1mO0 mHON (opme. Ilpum aBTOpm3anuu mocpeacTBoM
MOJTBEPXKIEHHON ydeTHOH 3anucu B EauHol cucreme uaeHTH(QUKALMU U ayTeHTHQUKALMU (Janee —
ECHUA) 3asBieHue cuuTaercs IMOANMCAHHBIM IPOCTOM 3JIEKTPOHHOW MOANMUCHIO 3asBUTEIS,
IIPEICTaBUTEINS 3asBUTEINS, YIIOJTHOMOYEHHOTO Ha MTOANNCAHUE 3asBICHUS.

B cinyyae HeoOXOAMMOCTH MONyYeHHS PE3yJIbTATOB MPEAOCTABICHHUS YCIYTH B OTHOIICHUH
HECOBEPILICHHOJIETHET0, O(GOPMIIEHHBIX B (OpMe IOKyMEHTa Ha OyMa)KHOM HOCHUTENE, 3aKOHHBIM
IIPEACTABUTEIIEM HECOBEPIICHHOJIETHETO, HE SIBILAIOLIETOCSA 3asBUTENEM, 3asABUTEIb, SBISIOIIANCS
3aKOHHBIM IIPEJICTABUTEIIEM HECOBEPILIECHHOJIETHETO, B MOMEHT IIOJIa4M 3asBJICHUS O IPEJOCTABICHUU
YCIIyTU YKa3bIBaeT (paMUIIUIO, UMS, OTYECTBO (IIOCJIEAHEE - MPU HAIUYUH), CBEJCHHUS O JIOKYMEHTE,
YIOCTOBEPSIOLIEM JMYHOCTh IPYrOro 3aKOHHOTO IPEACTABUTENS, YIOIHOMOYEHHOIO Ha IIOJy4YEHHUE
pe3yabTaTOB IIPEIOCTABICHUS YCIIyTH.

B cnywae wampaBnenus 3asBieHuss mnocpeactsom PIII'Y  dopmupoBanue 3asBieHus
OCYILECTBIISICTCS MOCPEJICTBOM 3alOJIHEHUsI MHTepakTUBHOW ¢opmbl Ha PIII'Y 6Ge3 HeoOxomumocTu
JIOTIOJTHATEIPHON TIOJIa4yM 3asBJICHHS B Kakoi-mOo mHOUW Qopme. [Ipu aBTOpH3anuu MOCPEICTBOM
MOJTBEPXK/IEHHON ydeTHOH 3anucu B ExauHol cucreme uaeHTH(QUKALMU U ayTeHTUPUKAIMU (Janee —
ECHUA) 3asBrneHue cuuTaercs TMOANMCAHHBIM TPOCTOM 3JIEKTPOHHOW MOANMMUCHIO 3asBUTEINS,
IIPECTaBUTEINS 3asBUTEINS, YIIOJTHOMOYEHHOTO Ha MTOANNCAHUE 3asBICHUS.

2) JlokyMeHT, yJOCTOBEPSIONIMNA JUYHOCTh 3asBUTENSI WJIM TPEACTABUTENST 3asBUTEIS
(mpenoctaBisieTcss B cllydae JIMYHOrO oOpalieHuss B ynoidHoMouyeHHbIH opran/M®L]). B ciyuae
HarpaBjieHus 3asBieHus nocpeacrsom PIII'Y cBeneHns m3 NOKyMEHTa, yAOCTOBEPSIOIIETO JTUYHOCTH
3agBuTens, npeacTaBuTeNs (GOpMHUPYIOTCS MpHU MoAaTBepxkaeHuM ydeTHod 3amucu ECHA wu3 cocrasa
COOTBETCTBYIOIIIMX JIAHHBIX YKa3aHHON yU€THOW 3allMCH U MOTYT OBITh TPOBEPEHBI ITyTEM HaIlPaBJICHUS
3arpoca ¢ ucnoiabzoBanuem CMOB.

3) JlokyMeHT, MOATBEPX AAIOIIMUNA IOJHOMOYMS MPEACTaBUTENS 3asBUTENs JECTBOBATH OT
uMeHH 3asBUTENs (B cilydae OOpalleHUs 3a NPEJAOCTABICHUEM YCIYT'M IpeICTaBUTENs 3asiBUTEIs)
COCTaBJICHHBIH B COOTBETCTBMM C 3aKoHojaTenbcTBOM Poccuiickoit ®enepanuu. 3asBieHwUs,
Kacaroluecss APYTUxX JIML, IPUHUMAIOTCS Ha HWCIOJHEHUE NPU HAIWYUU HOTApHAIBHO 3aBEPEHHOMN
JIOBEPEHHOCTU OT cyObekTa wuHbopmamuu (B cioydae €ro CMepTH - OT HacleJHUKa CyObeKTa
uHpOpMaLIUN).

B cnyudae, eciu 3asBiIeHHE MOJAETCs yepe3 MpenacTtaButTens 3asBurtens nocpeactsom PIITY, u
JIOBEPEHHOCTh IPEICTABUTENS 3asiBUTENS] M3TOTOBJIEHA B 3JIEKTPOHHOH (opme, Takas JOBEPEHHOCTb
NOJKHA OBITh TMOJIMCAHA JJIEKTPOHHOM TMOJNHUCHIO, TPeOOBaHUS K KOTOPOM YCTaHABIMBAIOTCS
3akoHOoJaTeabCcTBOM Poccuiickoit deaepannu, peryJupyonmM OTHOEHHUS B 00JIAaCTH UCIOJIb30BaHUS
JJIEKTPOHHBIX MOJIMUCEN. Y IOCTOBEPEHHAs, COBEPIICHHAs WJIM BBIIAHHAS HOTAPUYCOM JOBEPEHHOCTH
NPEJCTaBUTEINS 3asBUTENISL B 3JIEKTPOHHOM (hopMe TODKHA COOTBETCTBOBATH TpeOOBaHUSAM CTaThu 44.2
OcHoB 3akoHoarenscTBa Poccutickoit deneparuu o Hotapuate oT 11.02.1993 Ne 4462-1.

VKa3aHHBI ~ JOKYMEHT,  BBIJAHHBIA  OpraHu3alUed,  YJOCTOBEPSCTCS  YCUIIEHHOU
KBIN(ULIUPOBAHHON 3JIEKTPOHHON MOAMKMCHIO MPABOMOYHOIO JOJKHOCTHOTO JIMIIa OpraHM3aliH, a
JOKYMEHT, BBIAAHHBIH (U3NYECKUM JIMIOM, - YCWICHHOW KBaJHU(QHUIMPOBAHHOW SJIEKTPOHHOM
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MOAMKUCHI0 HOTapuyca ¢ TpWIOKEHHEM ¢aiiaa OTKPEIJICHHON YCUJICHHOW KBaTH(UITMPOBAHHOM
ANIEKTPOHHOM moanucu B popmare Sig3.

4) xonus TPYyAOBON KHIKKHU (U1 3asIBJICHUM, KaCAOIIMXCS MOATBEPKACHUS TPYIOBOrO CTa)ka U
pa3Mepa 3apabOTHOM MIIATHI);

5) KOIWU JOKYMEHTOB, NOJTBEPKIAIOUIMX MpaBo (U3MYECKOTO JHIa Ha IOJydyeHHE
uHpOpPMALUU O TPEThEM JHIe (IIPU HEOOXOTUMOCTH): IOTOBOPA (KYIUIM-TIPOAAXKH, TAPCHNUs); PEIICHHS
CyJla; CBUACTEIIBCTB: O POXKACHUH (CMEPTH), O 3aKJIFOYCHHUH (pacTOp>KeHUH) Opaka, repeMeHe (hamuimm,
MMEHH, OTYECTBA, O TIpaBe HACJIEJOBAaHUS; IPABOYCTAHABIMBAIOIIETO JIOKyMEHTa Ha OOBEKT
HEJBM)XMMOCTH, IPaBO Ha KOTOPBIA HE 3aperucTpupoBaHo B EIWHOM rocyaapCTBEHHOM peecTpe
HEJBM)KMMOCTH (Ha 3€MEJIbHBINA yUacCTOK, JKUJIbE U APYTO€) U APYTHUE;

6) TOATBEp)KIEHHE OpraHa, YCTAHABIMBAIOIIEIO MPaBO TpaKJIaHWHA Ha MOJIy4YCHHE
rOCYJapCTBEHHBIX COLMAIBHBIX JBIOT (IpU HEOOXOAMMOCTH, B Cllydyae OOpalleHus TpaxkIaH,
HYKJAIOUIXCS B MOJATBEP)KICHUU UMYIIIECTBEHHBIX MIPAaB).

9.2. 3asBUTENb WIN €r0 MPEACTABUTENb IPEICTABIAET B YIOJHOMOYEHHBIH OpraH JIOKyMEHTHI,
yKa3aHHble B MyHKTe 9.1. Hacrosiiero AJIMHHHCTPATUBHOTO pErjaMeHTa, OJHUM U3 CIEIyIOIINX
CTIOCO0OB 10 BEIOOPY 3asIBUTEIIS:

a) B 2JIeKTpoHHOM popme mocpeactsom PIITY.

B cnyuae HanpaBieHusl 3asBI€HUS U IPUJIATaeMbIX K HEMY JTOKYMEHTOB YKa3aHHBIM CIIOCOOOM
3asiBUTENb (IIPEICTABUTENb 3asBUTENS), MPOIICAIINNA MPOIEAypbl PETUCTPALUU, UACHTH(PHUKAU U
ayreHTH(ukanuu ¢ wucnons3oBanneM ECHA, 3amonaser ¢opMy yKa3aHHOTO 3asBICHHS C
UCIOJIb30BaHUEM UHTEPAKTUBHON ()OPMBI B 3JIEKTPOHHOM BH/IE.

TpeOoBanusi K JOKyMEHTaMm, HampaBisieMbIM mocpenctBoM PIIIY - daiin (ckaH-komus) ¢
pacumpenriem PDF, JPG, JPEG, PNG, BMP, TIFF, ZIP, RAR, SIG. MakcumallbHO JOIyCTUMBIi
pa3mep (aiina - 5 M6.

0) Ha OyMa)XHOM HOCHTEJNE MOCPEICTBOM JMYHOTO OOpaiieHuss B YTOJTHOMOYEHHBIN Opra,
MO®I] 1160 mocpencTBOM IMOYTOBOTO OTIIPABJICHUS.

[Tpu oOpameHu MOCPEICTBOM ITOYTOBOTO OTIIPABIICHUS 3asiBUTENb (TPEICTABUTENb 3asBUTEIIS)
HaMpaBIIAeT 3asBJICHUE U KONMUHU YKA3aHHBIX IOKYMEHTOB IMOYTOBBIM OTIIPABICHUEM C YBEIOMIIEHUEM O
BpPYYCHHH.

9.3. ®opMbl JOKYMEHTOB ISl 3allOJIHEHUSI MOTYT OBITh MOJYYEHBI 3asBUTENIEM IMPH JTHYHOM
oOpatieHuu B YmosHOMO4YeHHbIH opraH, M®L| B snexkTpoHHOI ¢popme Ha oduuMaTbHOM Beb-caiiTe
VYnonaomouennoro oprana, 'bY PK «M®Ly, PIII'Y.

10. UcyepnbiBarommii nepe4eHb JOKYMEHTOB, HE00X0AMMBIX B COOTBETCTBHH €
HOPMATHBHBIMHM MPABOBLIMH AKTAMM JIJIsl IPeIOCTABIEHNS] MyYHUIMNAJIBHON YCJIYTH, KOTOpbIE
HAXOAATCH B PACHOPSIZKEHUH IOCyJapPCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPABJICHUS 1
HMHBIX OPraHOB, YYACTBYIOIIMX B NPeI0CTABJICHMU MYHMIMIIAJIbHON YCJIYIH, H KOTOpbIE
3asiBUTE/Ib BIIpaBe NMPeACTABUTh, B TOM YHcJIe B 3JeKTPOHHOI (opme
10.1. IlpenocraBneHue TOKyMEHTOB, KOTOpPbI€ HaXOASTCS B PacHOPSHKEHUM TOCYAapCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOTO CaMOYINpPAaBJIEHUS U HHBIX OPTraHOB, YYAaCTBYIOIIMX B MPEAOCTABICHUU
MYHUIMIAIBHON YCIYTH, U KOTOpBIE€ 3asiBUTENIb BIpPABE NMPEACTaBUTh, B TOM YHUCIE B AJIEKTPOHHOUN
dbopme, HE TpeOyeTcs.

11. Yxa3anue Ha 3anpeT TPeOOBaTh OT 3asiBUTEJISI

11.1. Opran, npeoCTaBIAOMNNA MyHULIMITAJIBHYIO YCIYTY HE BIIPaBe:

- OTKa3bIBaTh B NpHEME 3alpoca M HHBIX JOKYMEHTOB, HEOOXOJIMMBIX ISl MPEJOCTaBICHUS
MYHHIMIIAIBHOM yCIyTH, B Cly4yae, €Cciu 3alpoc U JOKYMEHThI, HEOOXOAUMbIE AJIsi MPEeJOCTaBICHUS
MYHULUOATBHOW YCIYrM, TOJAHBI B COOTBETCTBHMM ¢ HHpopManueil O Cpokax U THOpsIKe
MPeIOCTaBIIEHUSI MyHUIIMITAJIbHON ycinyru, onyonukoBanHoi Ha EIIT'Y, PIII'Y, Ha odunumansHOM caiite
YIIOJIHOMOYEHHOIO  OpraHa, IpeAOCTaBIAIONIETO  MYHULMIIAJBHYIO  YCIYry,  OpraHU3alMii,
Y4acTBYIOIIUX B MPEIOCTABICHUN MYHUIIUNIAIBHON YCIIYTH;

- OTKa3bIBaTh B IIPEJOCTABICHUY MYHUIUNIAIBHOW YCIYTH B CIy4ae, €CIU 3alpoC U JOKYMEHTHI,
He0OXO0UMBIE [Tl MPEOCTaBICHHUS] MyHULMIIAIBHON YCIyTH, OJaHbl B COOTBETCTBUU ¢ MH(pOpMaluei
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0 CpOKax W MOPSJIKE MPEAOCTaBICHUS MyHUITUNIATBHOU yciyTH, onyosmkoBanHoi Ha EINTY, PIITY, Ha
opunmanbHOM caiiTe YIOJHOMOYEHHOIO OpraHa, IMPEIOCTABISIONIEr0 MYHHUIMIAIBHYIO YCIYTY,
OpraHM3alMii, y4acTBYIOLIMX B IIPEIOCTABICHUN MyHULUIIAIBHON YCIYTH;

- TpeOOBaTh OT 3asBUTEIISI COBEPIICHUS HHBIX JCHCTBHI, KPOME POXOXKICHUS HICHTH(PUKAIUN
U ayTeHTU(HUKAIMU B COOTBETCTBUU C HOPMAaTHBHBIMHM IIpaBOBbIMU akTaMu Poccuiickoit denepanum,
yKa3aHMsl LIeJIH IpueMa, a TakyKe IPEeJ0CTaBICHUS CBEACHNUN, HEOOXOUMBIX JIJIS pacdyeTa JUINTEIbHOCTU
BPEMEHHOI'0 UHTEPBaJIa, KOTOPBIA HEOOX0IMMO 3a0pOHUPOBATH I IPUEMA;

- TpeOOBaTh NPEACTABICHUS IOKYMEHTOB M WH(GOpPMALMM WJIM OCYIIECTBICHHS JEHCTBUH,
IIPEJICTABICHUE WU OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU aKTaMH,
PEryIMpyIOIMMH OTHOLIEHHUSI, BOSHUKAIOIINE B CBSA3H C IIPEIOCTABIEHUEM MYHULIUIIATIBHBIX YCIIYT;

- TpeOoBaTh INPEACTaBICHUA JOKYMEHTOB M MH(OpManuu, KOTOpblE B COOTBETCTBUM C
HOpPMAaTHBHBIMHU MTPAaBOBBIMU akTamu Poccuiickoii denepanmu n Pecybnuku KpbiM, MyHHIIUTIATBHBIMA
[IPABOBBIMU aKTaMHU HAXONATCA B PACIOPSDKEHUM YIIOJHOMOYEHHOIO OpraHa, MPEeJOCTaBISAIOLIETO
MYHHULMIAIBHYIO YCIIYTy, UHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJIECHUS U
(M) MOJIBEJOMCTBEHHBIX OpraHM3allMil, y4acTBYIOIIUX B IPEIOCTABICHUU T'OCYJapCTBEHHBIX WU
MYHUIMIAIBHBIX YCIIYT, 32 UCKIIFOUEHUEM JOKYMEHTOB, YKAa3aHHBIX B 4yacTH 6 ctatbu 7 DenepanbHOrO
3akoHa Ne 210-D3;

- TpeOoBaTh OT 3asfBUTENS MPEIOCTABICHUS JOKYMEHTOB, MOITBEP)KIAIOIINX BHECEHUE
3asiBUTEJIEM IUIATHI 3a NIPENOCTABICHUE MyHUIIMIIAIbLHON YCIIyTH;

- TpeboBaTh OT 3asABUTENS OCYIISCTBJICHUS JICHCTBUH, B TOM YHCJIE COTJIACOBAHUH,
HEOOXOJUMBIX [yl MOJYYeHHs MYHUIMMNAIBHOM YCIyrM M CBS3aHHBIX C OOpallleHHEeM B HHBIE
rOCy/IlapCTBEHHbIE OpraHbl, OpPraHbl MECTHOIO CaMOYIIPaBJIEHMs, OpraHU3aluu, 3a HCKIIOUYEHUEM
NOJyYeHHUsS YCIYr W TOIy4eHHUs JIOKYMEHTOB M HH(pOpMAalMH, IMPEelOCTaBIsIEMbIX B pe3yJbTaTe
IIPEIOCTABIICHUS TAKUX YCIIYT, BKIIOUEHHBIX B IEPEYHH, YKa3aHHbIE B 4acTu 1 crathu 9 DenepalibHOTO
3akoHa Ne 210-D3;

- TpeOOBaTh OT 3asBUTENS MPEICTABICHUS TOKYMEHTOB U HMH(OpMaluM, OTCYyTCTBUE M (WIJIH)
HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIKUCH IPU MEPBOHAYAIbLHOM OTKa3e B IPUEME JOKYMEHTOB,
HEOOXOJMMBIX JUIi MPENOCTaBICHHUS MYHHLUMIAIbHOM  yciayru, Jubo B  MPeAOCTaBICHUU
MYHHUIMIIAJIBHOM YCIyTH, 3a HCKIIOYEHHEM CIIydaeB, IPEIyCMOTPEHHBIX MOJAMYHKTAMH «a» - «I»
nyHkTa 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3;

- TpeOoBaThb OT 3asBUTENS IMPENOCTAaBICHUS Ha OyMa)XHOM HOCHTENE JIOKyMEHTOB U
uHpOpMaINH, IEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUHU C IYHKTOM 7.2
gactu 1 crarbu 16 ®enepanbHoro 3akoHa Ne 210-®3 3a HCKIIOYEHHEM CIIydyaeB, €CJIU HaHECEHUE
OTMETOK Ha TaKue JJOKYMEHTHI JINOO UX U3BATHE SBIsAETCS HEOOXOAMMBIM YCIOBHEM IPEIOCTABICHUS
YCIIYTH, U UHBIX CIy4aeB, YCTAHOBIIEHHBIX (efiepaibHbIMU 3aKOHAMU;

12. UcuepnbiBalonuii nepevyeHb OCHOBAHMI /ISl 0TKa3a B pHeMe JOKYMEHTOB,
HeO00XO0IMMBIX /ISl MPEeA0CTABICHUSI MYHHIIUNIATbHOMH YCIyTH

12.1. OcHoBaHmst UIsi OTKa3a B TpHEME 3asBICHHUS M JIOKYMEHTOB 3aKOHOJATEIECTBOM
Poccutickoii denepanuu He IPETyCMOTPEHBI.

12.2. OcHoBaHMeM aJisl OTKa3a B MpUEME JOKYMEHTOB 3asiBUTENs paboTHUKOM MOI] sBnsercs
OTCYTCTBUE JHOO OTKa3 B IPEJOCTABICHUHU 3asBUTEJIEM OpPUTHHANA JOKYMEHTa, yJIOCTOBEPSIOIIETO
JUYHOCTh 3asBHUTENS, TPEICTABUTENS 3asABUTENS, a TaKKe IMPEIOCTaBICHUE HEICHCTBUTEIHHOTO
JOKYMEHTa, YAOCTOBEPSIOLIET0 JTUYHOCTh 3asBUTENS, MPEICTABUTENS 3asBUTEINS, HEJCHCTBUTEILHOTO
TOKYMEHTA, YAOCTOBEPSIONIETO MOJITHOMOYHS TIPEACTABUTEIS 3asBUTEIIS.

13. UcuepnbiBaouiuii nepedyeHb OCHOBAHUM /IJIsl IPUOCTAHOBJIEHHUS WM 0TKAa3a B
NpeJ0CTABJICHUN MYHHIIUIIAJIBHOM yCJIYTH
13.1. OcHoBaHug i1 TPHUOCTAHOBIEHUS MPEJOCTABICHUS MYHHULHIIAIBHOM  YCIYTH
OTCYTCTBYIOT.
13.2. OcHOBaHMSIMH [Tl OTKa3a B MPEIOCTABICHUN MYHUIIUIIATIbHON YCITYTH SIBISIOTCS:
13.2.1. 3asBnenue He NoAAAETCS IPOUTEHHIO;
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13.2.2. OTBeT Mo CymIecTBY yKa3aHHOH B 3ampoce TeMbI (BOMpOca) HE MOXKET ObITh JaH 0e3
pasriameHusi CBEJCHUN, COCTABISIONIMX TOCYAAPCTBEHHYIO MM HHYIO OXpaHseMylo (ernepaibHbIM
3aKOHOM TaiHy (yka3aHHass HWHGopManusi MOXKET OBbIThb NPEJOCTaBl€HA TOJBKO IMPU HAIUYUU Yy
II0JIB30BATENS JIOKYMEHTAJIBHO IOATBEPKACHHBIX IIpaB Ha IIOJY4YEHHME CBEICHHI, coaepKalliux
roCyJapCTBEHHYIO TaliHy | (WJI1) KOH(GUIECHIINATBHYI0 HH()OPMAITHIO);

13.2.3. 3asBneHue Kacaercsi Tembl (BOIIpOCa), B OTHOIIEHUU KOTOPOM MOJIb30BATEIIO paHee
MHOTOKPaTHO JaBaJIHCh MHUCbMEHHbBIE OTBETHI MO CYIIECTBY, U MPU ATOM HE MPUBOASTCS HOBBIE J1OBOJIbI
Wi o0cTosiTenbcTBa  (YIMOJHOMOYEHHOE JOJDKHOCTHOE JIMIIO  BIPaBe MPHUHATH pEIIeHHEe O
0€30CHOBATEIILHOCTH OYEPEAHOIO 3asBJICHUS M MPEKPAIICHUU MEPENUCKHU MO JaHHOMY BOMIPOCY IpH
YCIIOBUH, YTO YKA3aHHOE 3asBJICHHUE U paHEE HAIpaBJIsieMble 3asBJICHUSI HAIIPABJSUIUCh B OJJUH U TOT XKeE
opras);

13.2.4. B 3asgBieHUHU COAEPKATCS HEICH3YPHBIC JUOO OCKOPOWUTENBHBIC BBIPAKEHHS, YTPO3BI
KHU3HU, 3JI0POBBI0O U HMYILECTBY JOJKHOCTHBIX JIUI] YTOJIHOMOYEHHOIO OpraHa, a TaKKe YJICHOB UX
ceMei;

13.2.5. YV nonp3oBaTens OTCYTCTBYHOT JOKYMEHTBI, IOATBEPKIAIOIINE €ro IOJHOMOYMS
BBICTYIIaTh OT UMEHU TPEThUX JIUII, B OTHOLIEHUH KOTOPBIX II0JIaHO 3asiBICHUE (B Cllydae, €ClId HE UCTEK
CPOK OTpaHHYEHUsl, YCTAaHOBIICHHBIN yacThio 3 cTathu 25 deaepanbHoro 3akona Ne 125-03);

13.2.6. OTcyTCcTBUE JOKYMEHTOB I10 3alpPallliBAEMbIM CBEJICHUSIM;

13.2.7. OtcyTcTBUE B 3asBICHHUU, OOpAlICHHUH HEOOXOIUMBIX CBEICHUIN [UIsi MPOBEICHUS
IIOMCKOBOW paboThI;

13.2.8. JlokymMeHTbI, HEOOXOJUMBbIE [UIsl MPEIOCTABICHUS MYHUIMNAIBHON  yCHyrw,
IIPE/ICTaBJIEHbl C HEOTOBOPEHHBIMU UCIPABIECHUSMH, CEPbE3HBIMU MOBPEXKICHUSIMHU, HE TIO3BOJISIOLIUMU
OJTHO3HAYHO MCTOJIKOBATh UX COJIEpP>KaHUE, MOAYUCTKAMU JTMOO MPUIMTUCKAMU, 3a4ePKHYTHIMU CIIOBaMH,
a TakKe MpU HAJUYUU B 3asBJICHUM U NPWIAraeéMbIX K 3asBJICHUIO JOKYMEHTAaX 3alHCedl U MOMETOK,
BBITIOJTHEHHBIX OT PYKU;

13.2.9. 3asBieHue o0 NMpenOCTaBICHUU YCIYyTH MOJAHO B OpraH, B MOJTHOMOYHUS KOTOpBIX HE
BXOJIUT NPEJOCTABICHUE YCIIYTH;

13.2.10. IlpencraBieHHbIE JOKYMEHTHI YTpPAaTUIU CHJIy Ha MOMEHT OOpalleHHs 3a YCIyrou
(IOKyMEHT, yAOCTOBEPSAIOMINNA JTUYHOCTh, JOKYMEHT, YAOCTOBEPSAIOIINN MOJIHOMOYHUS IMPEACTABUTENS
3asBUTEIIA, B Cllyyae oOpalleHHs 3a IPEJOCTaBIEHUEM YCIYTH YKa3aHHBIM JIULIOM);

13.2.11. HenonHoe/HEKOppEKTHOE 3aloOJIHEHHUE MOJIed B (opMme 3asBJIEHUS, B TOM YHCIE B
MHTEPaKTUBHOM (popMe 3asBICHHUS;

13.2.12. TlpencraBieHre HEMIOIHOTO KOMIUIEKTa 00s3aTEIbHBIX JOKYMEHTOB;

13.2.13. HecoOmoienne yctaHoBiIeHHBIX cTathedt 11 DenepanbHoro 3akoHa ot 06.04.2011 Ne
63-®3 «OO0 »SNEKTPOHHOH TOANMHCH YCIOBHW TpPHU3HAHUS  JCHCTBUTEIFHOCTH  YCHUJICHHOU
KBAJTM(HUIUPOBAHHON 3JIEKTPOHHOM MOAIUCHY;

13.2.14. JInuyHOCTH 3asBUTEIIS HE YCTAaHOBJICHA/ MACHTH(UKAIIHS JIMYHOCTH HE OCYIIIECTBIICHA;

13.2.15. CBeneHust BO BIOKEHUSAX HE MOAIAIOTCS IPOYTEHHUIO;

13.2.16. 3asBuTeNb HE COOTBETCTBYET TPEOOBAHUSAM, YKa3aHHBIM B M. 2. AJIMUHUCTPATUBHOIO
periaMeHTa;

13.2.17. Ecnm 3asBieHHME HANKMCAHO Ha HWHOCTPAHHOM SI3bIKE, YTOJHOMOYEHHBIH OpraH
BO3BpAIIIAET €T0 3asBUTENIO C YBEAOMJIEHMEM, YTO K MCIOJHEHHUIO MPUHUMAIOTCS TOJIBKO 3asBIICHUS,
HalMCaHHbIE HA PYCCKOM SI3BIKE.

13.3. O mpuuuHax OCTaBJCHUS 3asABJICHUS 0€3 paccCMOTPEHMs COOOIIAETCS 3asBUTENIO B
ClIy4asix, €Clii ero pamiins U IOYTOBBIN (3JIEKTPOHHBIN aJpec) MOJAA0TCs MPOUYTEHUIO.

3agBuTenb (MpeICTaBUTENb 3asBUTENs1) BIPAaBE OTKA3aThCS OT TMOIYYEHUS MYHUIUNATBLHON
yCIIyTU Ha OCHOBAHUU JIMYHOTO MHUCHbMEHHOTO 3asBJIEHUS, HATMCAHHOTO B CBOOOIHON (popMe HAIpaBUB
MOYTOBBIM OTIIPaBJIEHUEM (C YBEIOMIICHHEM) HJIM OOPATHBILUCH B Y TOJTHOMOYEHHBIH OpraH.

OTtka3 B npefocTaBiIeHUH MyHUIIUIAIBHON YCIyrH HE MPENsSTCTBYET MOBTOPHOMY OOpaILICHUIO
3a MPEIOCTABIEHNEM MYHUIIUIIAIbHON YCIIyTH.

14. Ilepevennb yciayr, KOTOpbIe SIBJAITCH HEO0OX0AUMBbIMU H 00513aTeIbHBIMHU 1JI1
NMpeaoCTaBJICHUA MyHP[lIHHaJILHOi;I yciayru
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14.1. Vciyru, KOTOpbIE SBISIOTCS HEOOXOAMMBIMH M 00S3aTEIBHBIMHU JJIS TPEIOCTABICHUS
MYHULUIIAJIBHON YCIyTH OTCYTCTBYIOT.

15. Iopsinok, pa3Mep U OCHOBAHUSI B3MMAHHS TOCY1aPCTBEHHOI MOULIMHBI WJIH HHOH
IJIAThl, B3MMAaeMOii 32 NpeAocTaBIeHe MyHUIHNAJIBHON yCJIyTH
15.1. IlpenocraBieHue yciayru OCyIecTBIsIeTCS 0e3 B3UMAaHUS TIATHI.

16. Ilopsaaok, pa3Mep U OCHOBAHUSI B3MMAHMS IJIATHI 32 MPEI0CTABJIEHHE YCIYT, KOTOPbIE
SIBJISIIOTCSI HEOOXOMHMMBIMH U 00513aTeJIbHBIMH /IS PEI0CTABJIEHH MYHHIIUNIAIbHOMN YCIyTrH
16.1. [1nara 3a mpeIoCTaBICHUE yCIyT, KOTOPBIC SBISIOTCS HEOOXOIUMBIMH U 00SI3aTEIIbHBIMU
IS TIPEAOCTABIICHHSI MyHUIIMTIAILHOW YCIYTH OTCYTCTBYET.

17. MakcuMaJIbHBIN CPOK 0KHIAHUS 3asiBUTEJISAA B 0Uepelu MPH Iojade 3ampoca o
NpeI0CTABJIeHMH MYHHIIUNIAJIBLHOM YCJIYI'Y U MPHU MOJy4eHUH pe3ybTaTa NpeaoCcTaB/IeHus
MYHHIHMNAJIbHOI yCJIYTH

17.1. Bpemst oxxujgaHusi 3asBUTENSl B OuU€peld IpU IOJAYe 3asBJICHUS O IPENOCTaBICHUU
MYHHIIMIIATEHON YCIYyTU U TPU MOJYyYEHUH pe3ysibTaTa MPelOoCTaBICHUs MYHULUNATbHONH YCIyTH HE
JOJDKHO IIPEBBIIIATH 15 MUHYT.

18. Cpok u nOpsiI0K perucTpanum 3anpoca 3asBUTeIs 0 NPeI0CTABIeHUN
MYHHUIMIAJIbHON yCJIYTH, B TOM 4HcJje B 3JIEKTPOHHOIi (hopme

18.1. Perucrtpamusi 3asBiieHUs, TPEACTABICHHOTO B YIOJIHOMOYEHHBIM OpraH crocodamu,
yKa3aHHBIMH B MMyHKTe 9.2. HacTosIIero AAMUHUCTPATUBHOTO PETJIaMEHTa, OCYIIECTBIISIETCS B CPOK HE
0osee 2 pabovMX JHCH.

Perucrpanus noctynusiiero 3asBieHUS O MPeJOCTaBICHUN MyHUIIMIAIBHON YCIyrd BEIETCS B
ABTOMATH3UPOBAHHON HMH(POPMAIIMOHHON CHCTEME 3alpOCOB COLMAJIBLHO-TIPABOBOTO XapakTepa,
MOCTYNUBIIMX OT fopuiauueckux u ¢usmueckux jun (AMC), a Takke B perucTpariOHHO-yYETHOH
dbopMe Ha OymMa)kHOM HOcHUTelne — B JKypHane pecucmpayuu 3aa6ieHuti ¢ TPUCBOCHUEM HOMEpPA U AaThl
perucTparum.

B ciywae nampaBiieHus 3asBIE€HUS B DJIEKTPOHHOM popme crmocoOoM, yKa3aHHBIM B MOJMYHKTE
«a» mnyHKTa 9.2. Hacrosuiero AJMUHUCTPATUBHOIO pErjlaMeHTa, BHE paboyero BpeMEHH
YTOIHOMOYEHHOTO OpraHa MO0 B BBIXOJHOW, HEpaOOYMH Mpa3HUYHBIA JI€Hb THEM MHOCTYIJICHUS
3asBJICHUSI CUMTAETCA TEPBBIA pabouuii J€Hb, CIEIYIONMNA 3a JHEM HAMpaBJICHUS YKAa3aHHOTO
3asIBJICHUS.

19. TpeGoBaHusi K MOMeNIeHUSAM, B KOTOPBIX MPeI0CTABJIsIeTCH MYHUI[UNIAJIbHAS YCJIyra, K
3aJIy O:KMIQHMSI, MECTaM JIJIsl 3aM0JTHEHNSI 3aTIPOCOB O MPEAOCTABJIEHNH MYHUIINTIAJIbLHOM YCJIyTH,
HH(OPMAIMOHHBIM CTEeHJAaM ¢ 00pa3uaMM UX 3aM0JIHEHHUS U NepeYyHeM IOKYMEeHTOB,
HEOOXOUMBIX /Il MPEAOCTABIEHUSI MYHHIMNATbHON yCJIYyTH, B TOM YHCJ€e K 00ecneYeHU 0
JAOCTYIHOCTH /1JIsl HHBAJIM/IOB YKA3aHHBIX 00b€KTOB B COOTBETCTBUH C 3aKOHOAATEIbCTBOM
Poccuiickoii @egepauuu 0 COUMAIBLHOM 3aLIIUTEe HHBAJIUI0B

19.1. TpeboBanust K OOECIEUEHUIO MAOCTYIMHOCTH [UUII HMHBAJIUIOB B COOTBETCTBUU C
3aKoHOJaTenbCcTBOM Poccuniickoin denepanyii 0 CONMAIBHOM 3alUTE HHBAUIOB:

- ycmoBHS Ui OECHPENmSITCTBEHHOTO JIOCTyma K OOBbeKTaM, K MecTaM OTIblXxa H K
MIPEIOCTABIIIEMbIM B HUX YCIIyTaMm;

- BO3MOXKHOCTH CaMOCTOSITEIbHOTO TEPEIBIKEHHS MO0 TEPPUTOPHH, Ha KOTOPOU PaCIONIOKEHO
MMOMEIIIEHUE, BXOJIa B TaKWe TMOMEMNICHHWS W BBIXOJAa W3 HUX, IMOCAJKU B TPAHCIIOPTHOE CPEJCTBO U
BBICAQJIKH U3 HETO, B TOM YHUCIIE C UCIOIh30BAHUEM Kpecia- KOJSCKU;

- COMPOBOXJCHWEC WHBATUIOB, HMCIOIIMX CTOHKHE PACCTPOMCTBA (YHKIUH 3pEHUS |
CaMOCTOSITENTLHOTO TIePEIBIKEHUS, U OKa3aHUE UM MOMOIIY Ha 00BEKTaX CONHAIBLHOW, MHXXEHEPHOU U
TPaHCIIOPTHON UHPPACTPYKTYD;
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- HaJUIeKalee pa3MelleHne oOOpYIOBaHUS M HOCUTENeH WHOOpPMAIUU, HEOOXOIUMBIX IS
obecriedeHrss OECTPENSATCTBEHHOTO JOCTylMa WHBAIMIOB K OOBEKTAaM U K YCIyraM ¢ Yy4YeToM
OrpaHUYEHUN UX KU3HEAEATEIbHOCTH;

- 1yOonupoBaHue HEOOXOIMMON Ul MHBAJIHMIOB 3BYKOBOW M 3pUTEIbHON MH(pOpPMALINH, a TaKKe
HAJMKNCeH, 3HAKOB W HMHOW TEKCTOBOW U rpaduyeckoid MHGOpMAlUU 3HAKAMH, BBIIOJIHEHHBIMU
pensedHO-TOYeuHBIM mpudTOM Bpaiins, nomyck cypaonepeBoauuKa 1 TUHIOCYPIOTIEPEBOAUNKA;

- JIOMYCK Ha OOBEKThl COOAKU-TIPOBOJHMKA MPU HAIMYUU JOKYMEHTA, MOJATBEPKIAIOIIETO ee
CrenraibHOe 00YUYEHHE U BBIIaBAeMOTO TI0 (pOopMe U B MOPSIIKE, KOTOPBIC OMPEICIISIOTCS eepaibHBIM
OpraHoM, HCIOJHUTEIbHOM BIJIACTH, OCYILECTBISIONIMM (YHKIMH IO BBIPAOOTKE M peald3aluu
rOCy/IapCTBEHHOMN MOJIMTUKH M HOPMATUBHO-TIPABOBOMY PETYJIMPOBAHUIO B chepe COMMATbHOM 3alIUThI
HaCeJIeHUs;

- OKa3aHWe pabOTHUKAMH, MPEIOCTABISIONIMMHU YCIYTHM HACEIECHUIO, TOMOIIM WHBAIUAAM B
MPeoI0JeHNH 0aphepoB, MELIAIOIINX MOJYUYEHUIO UMHU YCIYT HapaBHE C IPYTUMH JIMIAMHU.

Brigenenne Ha BceX MapKOBKaxX OOINEro MOJIb30BAaHHUSA, OKOJIO IMOMelIeHud, He Menee 10
MPOLIEHTOB MECT (HO HE MEHEeEe OJIHOTO MecTa) Jjsi OecriaTHOW MapKOBKH TPAaHCHOPTHBIX CPEICTB,
yrpasisieMbix uHBanuAaMu I, 11 rpymnm, u TpaHCHIOPTHBIX CPEACTB, MEPEBO3SIINX TaKUX MHBAJIUAOB U
(unu) pgeredi-unBanumoB. Ha rpaxman w3 uywmcna wuHBanuaoB Il rpymnmel  ganHOE mpaBo
pacnpocTpaHseTcss B mnopsaake, onpeaensieMoM IIpaButensctBom Poccuiickorn ®enepaunu. Ha
yKa3aHHBIX TPAHCIIOPTHBIX CPEACTBAaX JIOJKEH OBITh YCTAHOBIICH OMO3HABATEIbHBIN 3HAK «HBamuI» U
uHpopmanus 00 JTHX TPAHCIOPTHBIX CPEACTBAX JOJDKHA OBITh BHECEHA B TOCYIApCTBEHHYIO
uH(popMalnoHHYIO cuctemMy «EnuHas nieHTpanu3oBanHas nuudposas miatdopma B couuaibHoOu cheper.

B cayuasx, eciam CymiecTBYIOIIME IOMEIICHUS HEBO3MOXKHO TOJHOCTBIO MPHUCIOCOOUTH C
y4eTOM MOTpeOHOCTEN MHBAIUIOB, 0 UX PEKOHCTPYKIMH WM KAUTAaIbHOTO PEMOHTA, IPUHUMAIOTCS
COTJIaCOBaHHBIE C OJHUM M3 OOIIECTBEHHBIX OOBEAMHEHUN WHBAIUIIOB, OCYIIECTBISIONIMX CBOIO
NEeATEIbHOCTh HA TEPPUTOPUU  IOCEJIECHHUS, MYHUIUIAIBHOIO pailoHa, TOPOJCKOr0 OKpyra,
MUHUMAaJbHBIE MEpBI g 00ecredeHus JOCTyna WHBAIUAOB K MECTY MPEIOCTaBICHUS YCIyrH Ju0O,
KOrJa 3TO BO3MOXXHO, OOECIEeUUTh MPEIOCTaBICHUE HEOOXOAMMBIX YCIYr O MECTY >KHUTEJIbCTBA
WMHBAJIWJIA WM B JUCTAHIIMIOHHOM PEXHUME.

Crernuanuctel, padoTaronue ¢ WHBATUIAMHU, TIPOXOAIAT UHCTPYKTUPOBAHUE WM OOyYEHHE I10
BOIIPOCaM, CBSI3aHHBIM C OOECTeUeHHEM JOCTYIHOCTH ISl HUX OOBEKTOB COLIMATbHOW, MHXEHEPHOU U
TPAHCIIOPTHON MH(PPACTPYKTYP U YCIYT.

PaboTHuKH, TPEeIOCTABISAIONINE YCIYTH HACEICHHUIO, HECYT MEePCOHANBHYI0 OTBETCTBEHHOCTH 32
HEOKa3aHWEe TMOMOINM WHBAJIHUJAM B TPEOJOJEHUU OaphepoB, MEIIAIOIIMX IMOTYYEHUI0O HUMH YCIyTH
HapaBHE C APYTUMHU JIMIaMHU.

[TomernieHus1, B KOTOPHIX MPEIOCTABISIETCS YCIyTa MPEABSIBISIOTCS CIIEIyIONue TpeOOBaHUS

- TPEANOYTUTENHHO Pa3MEIIAIOTCS HAa HWKHUX JTaXax 3JaHU, WIM B OTIEJIBHO CTOSAILIUX
3IaHUSIX, U JOJKHBI OBITH 000PYIOBaHBI OTACIBHBIM BXOJOM. PacmosioskeHue BhIlIe TMEPBOTO dTaxka
JIOTyCKaeTCcsl MpH HAIWYUHM B 3JIaHUU CIEIUAIBHO O0OPYJIOBAHHOTO JH(TA WIM MOABEMHHUKA IS
WHBAJIUJIOB M WHBIX MaJOMOOWJIBHBIX TPYII HaceleHus. BXoapl B TOMEIIEHHUS OO0OpYAYIOTCS
MaHAyCaMH, PACIIMPEHHBIMHU IMPOXOJaMH, MO3BOJSIIOIIMMHU OOECHEUYUTh OeCHpemsTCTBEHHBIN TOCTyM
WHBAJIUJIOB, BKJIIOYAsi HHBAIMJIOB, UCTIOJIB3YIONIUX KPECIIa-KOJSCKH;

- JOJKHBI COOTBETCTBOBATh CAaHUTAPHO-TUTHEHHYECKUM, MPOTHBOIOKAPHBIM TPEOOBAHUSM U
TpeOOBaHUSIM TEXHUKH O€30TACHOCTH, a TaKXe 00eCredrnBaTh CBOOOIHBIN TOCTYN K HUM WHBAJIHUJIOB U
MaJIOMOOUITEHBIX TPYIIN HACEICHUS;

- 000pyAyIOTCSI CBETOBBIM HH(OPMALIMOHHBIM TabJI10;

- KOMIUIEKTYETCSI HeOOXOIUMBIM 000pYIOBAaHUEM B IIENIAX CO3JaHMs KOM(MOPTHBIX YCIOBUN IS
MOJy4YaTesiel yCIyru;

- JOJKHBI OBITH O0OpPYZOBaHBI YCTPOMCTBAMH Ui O3BYYHMBAHHUS BU3YalbHOW, TEKCTOBOM
uH(popMallUK, a TakXKe HAJMUCAMHU, 3HAKaMU M HMHOM TEKCTOBOM M rpaduyeckoil mH(pOpMalue,
BBHITIOTHEHHBIMU penibepHO-ToYeUHbIM IpudTOM bpaiing u Ha KOHTpacTHOM (OHE, B COOTBETCTBUH C
JEUCTBYIONMMH CTaHAApTaMU BBITIOJHEHUS M Pa3MENIEHUs TaKWX 3HAKOB, a TAKXKE BHU3YyaIbHBIMU
WHIUKATOpaMH, MpeoOpa3yrolIMMHU 3BYKOBBIE CHTHAJIbl B CBETOBBIC, PEUEBHIE CHTHAIBI B TEKCTOBYIO
OETYIIYIO CTPOKY.
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19.2 TpeboBaHus K 3aTy OKHUIAHUS.

MecTta 0xuIaHUs JOIKHBI OBITH 000PYIOBaHBI CTYIBSIMHU, KPECETbHBIMUA CEKIIUSIMH, CKAMbBSIMH.

KonnuecTBo MecT 03kUaHUS ONpeAesieTcs] UCX0A U3 (PaKTUYECKONW HAarpy3KH U BOZMOKHOCTEM
JUIS UX pa3MELEHUs.

19.3 TpeboBaHus K MeCTaM JIJIsl 3aIIOJTHEHUS 3asBJICHUHN O MPEJOCTABICHUH YCIYTH.

Mecrta [UIsi 3allOTHEHHsI JTOKYMEHTOB JIOJDKHBI OBITH 00OpYIOBAaHBI CTYJBSIMH, CTOJIAMH
(crolikamu) u oOecriedyeHbl 0Opa3llaMu  3aIlOJIHCHHS JOKYMEHTOB, OJIaHKaMH 3asBJICHHN U
KAHIIETSIPCKUMU MPUHAIIICKHOCTIMHU.

19.4 Mecra s wHGOPMHUPOBAHMS, IPETHA3HAYEHHBIC JIi O3HAKOMJICHUS 3asBHUTENEH C
MH(GOPMAMOHHBIMHA MaTepHaiaMH, 000pYIyIOTCS HHPOPMALMOHHBIMU CTCHAMH.

Ha undopmaimoHHbIX cTeHax Uil UHPOPMAIIMOHHBIX TEPMUHAIAX pa3MellaeTcsl BU3yaabHas,
TEKCTOBasi U MyJIbTUMEAMITHAS WHPOPMAIUsS O TMOPSAKE MpenocTaBieHus yciuyru. MHbopManmoHHbIe
CTEH/Ibl YCTaHABIMBAIOTCS B yIOOHOM JUIsl TPaXK/1aH MECTE U JIOJDKHBI COOTBETCTBOBATH ONTUMAIBHOMY
3pUTEIBHOMY U CIIyXOBOMY BOCIIPHATHIO 3TON HH()OPMAIMH I'pakIaHAMH.

20. IToxa3aTesy JOCTYNHOCTH U KA4eCTBA MYHHIIUIIAJIBHOM yCJIYIH

20.1. [Toka3aTensiMi JOCTYITHOCTU IPEAOCTABICHHUSI MyHULIMTIAILHON YCIIYTH SBJISFOTCSL:

- TIpY TPENOCTaBICHUN MYHHUIMIIATBHON yCIyrH (B Cily4ae JMYHOTO OOpaimieHHs 3asBUTENS B
VYIOJIHOMOYEHHBIH OpraH) KOJMYECTBO B3aUMOJCHCTBUM 3asgBUTENS C JOJDKHOCTHBIMU JIMIIAMU
YTOIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIMH 32 MPEAOCTAaBICHIE MyHUIIMIIAIILHOW yCIyTH, He Oomee 2-
X pa3, NPOJOKUTENILHOCTh Ka)KJ0r0 OOpallleHusl He MPEBbILAeT 15 MUHYT.

OO0s3aTeNnbHBIX OYHBIX BHU3UTOB JUIsl MPENOCTABIEHUS YCIYrd He mpenycMoTrpeHo. He
HCKJIIOYAETCs BO3MOXKHOCTD IIOCELIEHUS YIIOJIHOMOYEHHOro oprana, M®LI nis noiaydyeHus yciayru.

B cnywae oOpamenust 3asBUTENs B YIOJIHOMOYEHHBIH opraH mocpenctsoM PIIIY npu
peayin3alMd BO3MOXKHOCTH IIOJIy4EHHs pe3yJibTaTa IPENOCTaBICHUS MYHMIMIIAIBHOW YCIYyTrd B
AEKTpOoHHOM Buzae nocpeacrsoM PIII'Y B3aumMopelicTBue 3asBUTENS C AODKHOCTHBIMHU JIMLAMU
Y10JIHOMOYEHHOIO OpraHa He TpeOyeTcs.

- JUIS IPEIOCTaBICHUs YCIYTH IO 3KCTEPPUTOPHAIBHOMY IPUHIMITY oOecrieueHa BO3MOKHOCTh
nojfayn 3asBICHUS B 3JIEKTPOHHOM Bujae (Ha Bceil Tepputopun PecnyOmmkxu KpbiM) mocpenctBom
PIIT'Y, nony4yeHnue pe3ysbTara B JMUHBIA KAOUHET 3asBUTEINSI, TOAMUCAHHOTO YCHUIEHHON 3JIEKTPOHHON
MOAMKUCHI0 B MAaIlIMHOYWUTaeMON QopMme (MpuU HAIMYUM BO3MOXKHOCTH) JHOO CKaH-00pa3 pesysbTaTa
IIPEOCTABIICHUS YCIYTH, a TakKe 10 BBIOOPY 3asBUTEINS MPU HEOOXOAUMOCTH MOJIY4YEHUE pe3yJibTaTa
Ha MaT€pUaJIbHOM HOCUTENIE B Y TIOJIHOMOYEHHOM oprane niu M®OI];

- BO3MOXHOCTBb IonydeHus yciayru B MODII. Bo3moxkHOCTh monydeHus yciayru B MOI]
ITOCPEICTBOM KOMILUIEKCHOTO 3aIIpoca OTCYTCTBYET;

B cootBercTBuM ¢ nmocraHoBieHueM IIpaBurenscrBa Poccuiickoit @enepanyu ot 22.12.2012 Ne
1376 «OO6 ytBepxkaenun I[lpaBun opraHuzanuu JIEATEIbHOCTH MHOTO(DYHKIIMOHAIBHBIX IIEHTPOB
IIPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX W MYHULMNAIBHBIX YCIyI», B LENAX IPEIOCTABICHUS YCIYyIH B
a5eKTpoHHOM Buje, B M®IL] obecnieunBaercs noctyn k PIII'Y s 3asBuTENs UM €ro npeacTaBUTENs
nocpeAcTBOM OKOH CeKTopa MojIb30BaTEIbCKOTO COMPOBOKIACHMS.

- BO3MOXKHOCTb IOJIy4€HUsI UHPOPMAIMK O XOJ€ MPEIOCTaBIECHUS MYHUIMIAIBHON yCIyTH, B
TOM YHCJI€ C UCIIOJIb30BaHUEM HH(OPMAIIMOHHO - KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

CBeneHuss 0 XoJle pPacCMOTPEHHUsS 3asBJICHUS, HaIPaBICHHOTO CIOCOOOM, YKa3aHHBIM B
MOAINYHKTE «a» MyHKTa 9.2. HAaCTOALIEro AJIMUHUCTPATUBHOIO PETJIaMEHTa, JOBOJATCS 10 3asBUTENS
MyTEM YBEJIOMJICHUS 00 M3MEHEHHUH CTaTyca 3asBJICHUsI B JIMTUHOM KaOuHeTe 3asButens Ha PIITTY.

CBeneHus O XOA€ PAaCCMOTPEHHUS 3asBICHUS, HAIPABIEHHOTO CIOCOOOM, YKa3aHHBIM B
MOANYHKTE «0» myHKTa 9.2. Hacrosuero AJIMUHUCTPATUBHOTO perjlaMeHTa, MPeIoCTaBISIOTCS
3afBUTENI0O HA OCHOBAHWMU €ro YCTHOro (Ipu JHWYHOM oOpamieHun Jubo 1o TenegoHy B
YTIOTHOMOYEHHBIM OpraH) JU00 MUCHMEHHOTO 3aIllpoca, COCTABISIEMOTO B MPOM3BOJILHOU (hopme, Oe3
B3MMaHus MaThl. [IMCbMEHHBIH 3aIIpoC MOXKET OBbITH MOJIaH:

a) Ha OyMa)XHOM HOCHUTEJIe MOCPEICTBOM JIMYHOTO OOpallieHus] B YIIOJIHOMOYEHHBIH OpraH, B
TOM YHCII€ TIOCPEJCTBOM IOYTOBOTO OTMPABJICHUS C OOBSBIEHHON IIEHHOCTBIO IPHU €ro MEepPechUIKe,
OTHCHIO BJIOKEHHUS U YBEIOMJIEHHEM O BpyUEHUHU;
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0) B 2JIEKTPOHHOU (hOpME IMOCPEACTBOM DJIECKTPOHHOU MOUTHI.

Ha ocHoBanum 3ampoca CBEIEHUsI O XO0JIe paCCMOTPEHUS 3asBJICHUS JTOBOAATCA 10 3asBUTENS B
ycTHON ¢opMme (pu JUYHOM OOpaiieHun Jubo mo TenedoHy B YIIOITHOMOYEHHBIM OpraH) B JICHBb
oOparmieHust 3asBUTENs JUO0 B MHCbMEHHOM (popMe, B TOM 4YHCIE B 3JIEKTPOHHOM BHJIE, €CIU 3TO
MPEeIyCMOTPEHO YKa3aHHBIM 3alpocoM, B Te4YeHHe 2 paboyux [HEH co [JHS TMOCTYIUICHUS
COOTBETCTBYIOILIETO 3aIIpoOca.

- HaJM4yde TOJHOW M TMOHATHON HHQpOpPMAIMK O MOPSAKE, CPOKaxX U XOJAE MPEeIOCTaBICHUS
MYHUIUTATBHON YCIYTH B UHPOPMALMOHHO - TEJICKOMMYHHUKAIMOHHBIX CETAX OOIIEro MOJb30BaHUA (B
TOM uucie B cetu «IHTepHeT»), cpelicTBaX MaccoBOil MH(OpMaIIHH;

- BO3MOXKHOCTb IIOJIyYEHHs 3aBUTEIEM YBEAOMJIEHMM O IPEIOCTABIEHUM MYHULMIAIBHON
yenyru ¢ nomotisto PIITY (B cinyuae momauu 3asBiaeHust nocpeactsom PIITY).

20.2. OCHOBHBIMH IIOKA3aTEJIIMU KaueCTBA IPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH SIBIISIFOTCSL:

- CBOEBPEMEHHOCTh MPEAOCTABICHUS MYHUIMIAIBHON YCIyTH B COOTBETCTBHH CO CTaHIAPTOM
€€ MPeA0CTaBIEHUS], yCTAHOBICHHBIM HACTOSAIIUM AIMUHUCTPATUBHBIM PETJIAMEHTOM;

- MHUHHUMAJbHO BO3MOXXHOE KOJMYECTBO B3aUMOJCHCTBUI TpakJaHMHA C JOJKHOCTHBIMH
JUIAMH, Y4aCTBYIOUIMMHU B NIPEAOCTaBICHUN MyHULIMIIAJIbHOW YCIIyTH.

KauecTBo mpemocTaBieHuss MYHULMNATBHONW YCIYTH XapaKTepU3yeTcs MPeIoCTaBICHUEM
MYHUIMIIAJIBHOW YCIYyTH B COOTBETCTBUU CO CTaHJIAPTOM MPEJOCTABICHUS MYHULUIAIbHON YCIyTH, a
TaK)Ke OTCYTCTBHEM:

- 000CHOBaHHBIX JXano0 Ha jelcTBus (0e31elcTBHE) COTPYAHHMKOB M HMX HEKOPPEKTHOE
(HEBHMUMATENHLHOE) OTHOIICHUE K 3asIBUTEIISIM;

- HapYUIECHUI YCTaHOBJIEHHBIX CPOKOB B IPOIIECCE MTPEIOCTABIECHUS MyHULIUIIAIbHON YCITyTH;

- 3asBlIeHUI 00 OclapvBaHUM pelIeHUM, AecTBuii (0e3neicTBUS) YIOTHOMOYEHHOTO OpraHa,
€ro JO0JKHOCTHBIX JIML, IPUHUMAEMBIX (COBEPIIEHHBIX) IPU NPEAOCTaBICHUY MyHUIMIIAILHON YCIyTH,
[0 WTOTaM pPAacCMOTPEHUS KOTOPBIX BBIHECEHBI pelIeHHs 00 YIOBIETBOPEHUU (YACTHUYHOM
yIOBJIETBOPEHUH ) TPEOOBAHUI 3asBUTEICH;

- 0€30CHOBATEIbHBIX OTKA30B B IIPHUEME 3asBJICHUN O MPEAOCTaBICHUY MYHULIUIIAIbHONW YCIYTH
OT 3asiBUTEJNICH U B MPEAOCTABICHUN MYyHHUIIMITATLHON yCIyTH;

- ouepeier Mpu MpUeMe 3asBJICHUN O MPEIOCTABICHUN MYHULIMIAIBHON YCIIYTH OT 3asBUTEICH
U BbIJa4€ PE3yIbTAaTOB MPEIOCTABICHUS MyHUIIMIIAIBHON YCIyTH;

- HEKOMIIETEHTHOCTH CIELIMATTUCTOB.

21. Unble TpeGOBaHUsl, B TOM YHCJIe YYUTHIBAIOIIHE 0COOEHHOCTH NPei0CTABJICHUS
MYHMIHMIAJTBHON YCJIYIH 110 IKCTEPPUTOPHAIBHOMY NPHHIUILY (B CiIy4Yae, ecIi MyHMIHMIAIbHAsA
ycJIyra npeaocTasiisieTcs 0 3KCTePPUTOPHAIbLHOMY NPMHIMILY) M 0COOCHHOCTH NPeI0CTABIeHUSA

MYHUIMNIAJTbHOH YCJIYI'H B 3JIEKTPOHHOH (hopme

21.1. IlpuHIMO SKCTEPPUTOPUATBHOCTH PEATU30BaH MOCPEACTBOM OOECTIeueHUs] BOZMOKHOCTH
nojaun 3asBICHUS B 3JEKTPOHHOM BHJe (Ha Bced Tepputopuu PecnyOnuku KpbiM) mocpencTBoM
PIIT'Y. Jlna aBTOpM3anuu 3asBUTENI0O HEOOXOJUMO MPOMTH MpoUeAyphl HACHTU(UKAIMU U
ayTeHTU(UKanuu ¢ ucnonb3oBanueM ECHA.

21.2. Oco0eHHOCTH PENOCTaBICHUSI MyHUITUTIATLHON YCITYTH B 9JIEKTPOHHOM BH/JIE.

OOpamienye 3a MOJYyYEHHEM MYHHMLMNAIBHOW  YCIYTH  MOXET  OCYIIECTBISATBCS €
HCIOJIb30BAaHNUEM AJIEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX 3JEKTPOHHON MOAMUCHIO B COOTBETCTBUU C
TpeboBanusimMu dDenepanbHoro 3akoHa «O0 saekTpoHHOM moxamucw» or 06.04.2011 Ne 63-O3 u
TpeboBanusiMu DenepanbHoro 3akoHa Ne210-D3.

21.3. B cootBerctBuu ¢ myHkrtoMm 2(1) IlpaBun ompeneneHuss BUIOB 3JIEKTPOHHOW IMOJIUCH,
UCIOJIb30BaHNWE KOTOPBIX JIOMyCKAaeTcs TMpu OOpallleHHHd 3a TOJyYeHHUEM TOCyIapCTBEHHBIX U
MYHMIMIIAIBHBIX YCIIYT, YTBEPXKAECHHBIX nocTaHoBieHUEeM [IpaBurenscrBa Poccuiickoit @enepanuu ot
25.06.2012 Ne 634 «O BHIax 3JIEKTPOHHOM IOANMCH, MCIOJB30BAaHUE KOTOPBIX JOIYCKAETCS IpPH
oOpallleHnu 3a MOJYyYEeHHEM TOCYJapCTBEHHBIX W MYHUIIUMAIBHBIX YCIyD» 3asBUTEIb - (U3UUECKOE
JUIO0 BIIPaBE€ HCIIOJIb30BaTh MPOCTYIO AJIEKTPOHHYIO MOJANUCH B CiIydae, €clid HACHTU(UKALUS U
ayTeHTU(UKaLusl 3asgBUTENS - (U3UYECKOro JMIA OCYIIECTBISIOTCS C MCIOJb30BAaHUEM €IMHOU
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CUCTeMbl HACHTU(UKAIMK U ayTeHTH(QUKAIUH, MPU YCIOBHM, YTO MpPH BBIJAYE KIIOYa MPOCTOM
ANEKTPOHHON MOMUCH IMYHOCTh (PU3NYECKOTO JIUIA YCTAHOBIICHA TIPU JTMYHOM MIPUEME.

21.4. B coorBerctBun ¢ «lIpaBwiiamu omnpeneneHus BUIOB DJIEKTPOHHON  IOJIUCH,
UCIOJIb30BaHNE KOTOPBIX JIOMYCKAeTCs MpU OOpalleHHHd 3a TOJyYeHUEM TOCYIapCTBEHHBIX U
MYHUIMIIATIBHBIX YCIyTr», yTBepxkAeHHbIMU [locTanoBnenuem [IpaButensctBa Poccuiickoit denepanyun
oT 25.06.2012 Ne634 «O Bugax 31€KTPOHHOW IOAINHUCH, MCIOJIb30BAHUE KOTOPBIX JOMYCKAETCS IPU
oOpallleHuu 3a TMOJIyYeHHEM TOCYJapCTBEHHBIX M MYHHUIMMNAIBHBIX YCIyr», MpU OOpalieHHH 3a
MOJIyYEHUEM MYHUIMIIAIBHON YCIyrd B JJCKTPOHHOM BHJE 3asBUTEIb - IOPUIUYECKOE JIUIIO
UCIOJIb3YEeT YCUJICHHYIO KBAJM(UIMPOBAHHYIO AJIEKTPOHHYIO MOJIITHUCH.

I11. CocTaB, nocjieq0BaTeIbHOCTh U CPOKHU BbITIOJTHEHUS] AIMUHUCTPATHBHBIX MPoLeaYP,
TpeOOBaHUS K NOPSIAKY UX BbINOJHEHHSI, 0COO€HHOCTH BHINOJTHEHUS A IMUHUCTPATUBHBIX
NMpoueayp B 3JIeKTPOHHOU ¢gopMe U B MHOTOQYHKIIHOHAJILHOM IleHTPe

22. HcyepnblBaromMii INEepedyeHb aJMUHUCTPATUBHBIX HPOLEAYp MpH MPEerOCTAaBICHUU
MYHHUIMIIAJIBHON yCIIyTH

22.1. IlpenocraBieHue MyHULMNAIbHOM  yCIyrm BKIIOYaeT B ce0s  ciexyromue
aJIMMHHUCTPaTUBHbBIE IIPOLIETYPHI:

1) mpueM u perucrpauus 3asBJICHUS Ha MPEAOCTABICHUE MYHMLUUNAIBHOW YCIYyrd U
IpUJlaraéMbIX JOKyMEHTOB;

2) paccMOTpeHHUE 3asBJICHHMsSI W INPUWIAraeMbIX JOKYMEHTOB, pEIleHHE BONpOoca O HAJIUYUU
(OoTCYTCTBHMM) OCHOBAHUI JIJIsl OTKa3a B IPEAOCTaBICHUHN MyHULIMIIAJILHON yCIIyTH;

3) moAroToBKa pe3yJibTara IpeAoCTaBIeHUs] MyHULIUIIAIBHONW YCIYyTH;

4) HampaBiieHUE (BblJaua) pe3ysbTaTa MPeI0CTaBICHNS MyHUIIMIIAJIbHON YCIIyTH 3assBUTEIIIO.

23. Ilpuem u perucrpanus 3asBJICHHSA HA NPEJIOCTABJICHHE MYHUIIUNIAJIBLHOM YCIYTH U
NpUjIaraeMbix J10KyMeHTOB

23.1. OcHoBaHMEM I Hayala aJMUHUCTPATUBHON MPOLEyphl ABIsETCA nocTymieHue B Opran
COOTBETCTBYIOILErO 3asiBICHUs. 3asiBICHUE MpeCcTaBiseTcs 3asBuTeseM (MpeacTaBUTeNeM 3asBUTEN)
IIPU JIMYHOM OOpaleHnu B YToiaHoMo4YeHHbI opran/M®L], B anekTponHoil hopme yepe3 PIIT'Y nubo
IIOCPEICTBOM ITOYTOBOI'O OTIIPABJICHUS.

OTBETCTBEHHBIM [JOJDKHOCTHBIM JIMLIOM 3@ BBINOJHEHUE aJMHUHUCTPATUBHON NPOLEAYPHI
SIBJISIETCS CIIELUAIMCT aIMAHUCTPALIAH.

23.2. Ilpu nuuHOM OOpalleHUH 3asgBUTENS 3a MOJyYeHHEeM HHGpOpMalUUd IO HPOPUITIO
YIIOJJHOMOYEHHOTO OpraHa COTPYAHHUK, PETUCTPUPYIOIIMNA 3asBICHUE, IPOBEPSET JTOKYMEHTHI,
YAOCTOBEPSIOLINE JIMYHOCTD 3asiBUTEINS, BBICHAET LIE]Ib €TI0 IPUX0a, 3HAKOMUT €r0 ¢ UHCTPYKIMEH 110
3aMoJHEHUIO OJaHKa 3asBJIEHUS, OOBSCHSET MpaBuia 3al0JHEHMS, HalIpaBIsieT K o0pa3iiaM 3aroJHEHUS
OnaHka 3asBJICHMS, pa3MEIEHHbIM Ha WH(GOPMAIMOHHOM CTEeHJle YIOJIHOMOYEHHOTO OpraHa, WiId
(bopMynupyeT 3asBJIEHUE BMECTE C 3asBUTENIEM, JEJAeT COOTBETCTBYIOUIYIO PETUCTPAIMOHHYIO 3aIHCh
B 06a3e JaHHBIX.

Crneunanuct, OTBETCTBEHHBIH 3a MPUEM T0KYMEHTOB:

- YCTaHABJIMBAET JIMYHOCTb 3asBUTEISI/TIPEACTABUTENS 3asABUTENS (MIPOBEpsieT JOKYMEHT,
YAOCTOBEPSAIONINI €0 JINYHOCTh/TIOATBEPKIAIOIINI TTOJTHOMOYHS TPEICTAaBUTEISI 3asIBUTEIA);

Jluno, uMmeromiee NpaBo JeHCTBOBaTH 0Oe€3 JOBEPEHHOCTH OT HMEHM IOPHIUYECKOro JHIla,
MPEIbABISET TOKYMEHT, yJIOCTOBEPSIOUINI €ro JUYHOCTh, U COOOIIAET PEKBU3UTHI CBUJIETENIHCTBA O
rOCYJapCTBEHHON pEerucTpauuu OpUIUYecKoro juma (nmcra 3anucu EaMHOro rocyaapcTBEHHOIO
peecTpa IOPUAMYECKUX JIUI), a MPEACTaBUTENb IOPUAMYECKOTO JIMLA TaKXKe MPEIbsIBISET TOKYMEHT,
MOJITBEPKIAIOIINIA €ro MOJHOMOYHS JeHCTBOBATh OT UMEHM ATOTO FOPUIMYECKOTO JIMIA, TUOO0 KOIMHUIO
3TOr0 JOKYMEHTA, 3aBEPEHHYI0 NI€YAThI0 U NOANKUCHI0 PYKOBOJIUTENS ATOTO FOPUANYECKOTO JINLA.

- IIPUHAMAET JOKYMEHTBI, IPOBEPSET IPABUIBHOCTb HAIUMCAHUs 3asBICHUS U COOTBETCTBUE
CBEJICHUI, YKA3aHHBIX B 3asIBJICHUH, IACTIOPTHBIM JIaHHBIM.

- IPUHUMAET PELIEHUE O PETUCTPALIUU 3asBJICHUS.
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KaxxgoMy 3asiBlIeHHIO PUCBAUBAETCS HOBBIM PErHCTPAllMOHHBI HOMEp (B MPOTHBHOM Cly4yae
HEBO3MO)XHO HCIIOJIb30BAHME DJIEKTPOHHOM IPOrpaMMbl PErMCTpalliM 3asBJICHUSA, NPU KOTOPOH
MOCTYNUBLIEMY 3asBJICHUI0 HOBBIM HOMEp TIpHCBauMBaeTcsi aBTomartuuecku). Ha moctynusiiee
3asBJICHUE B IIPABOM HUKHEM YIUIy CTAaBUTCSI PErMCTPAL[MOHHBIM IITaMI, B KOTOPOM YKa3bIBAETCS
PEruCTPallMOHHBINA HOMEP U JaTa NOCTYIJICHUS 3asBICHMUS.

23.3. Perucrpaumst 3asBI€HHUS M KOMIUIEKTa BXOJAIIMX JIOKYMEHTOB IPOU3BOAMUTCA B
COOTBETCTBMM ¢ TyHKTOM 18.1 Hacrosmero AJIMUHHUCTpaTHBHOTO periiameHta. Ilpu oOpamenun
nocpenctBoM PIII'Y HampaBieHue 3asBUTENIO JIEKTPOHHOTO COOOIICHUS O MpHeMe 3asBICHHS K
PacCMOTPEHHUIO.

23.4. KpurepueM NpUHATHS pEIICHUS JJS MpUeMa 3asiBICHUS SIBJISACTCS OOpalleHue 3asBUTENs
3a MOJYyYEHUEM MYHULIUIIAJILHON YCITyTH.

23.5. Pe3ynpTaTOM OCYLIECTBJIEHUS AJAMHHHMCTPATUBHOW IPOLEAYPHl SABISAETCA IPHUHITOE
3as1BJICHUE C KOMIUIEKTOM IPHJIaraéMbIX JOKYMEHTOB.

PesynpTaT ocyliecTBieHHs aqMUHUCTPATUBHOW IPOLEAYPHI NEPENACTCS JOJKHOCTHOMY JIHUILY
JIUYHO, TNOO B AJIEKTPOHHOM BUJIE B JIEHb PETUCTPAIUH.

23.7. Cnoco0 ¢uxcanuu pe3ysibraTa aAMUHACTPATHBHOMN MPOLEAYPHI:

B cily4yae noctyrieHus 3asBieHus nocpeactBoMm PIITY saBnsercs perucrpauus 3asBieHUS U
JIOKYMEHTOB ITOCPEJCTBOM NPUCBOCHHE HOMEpa U JaTUpoBaHus. B «inuyHbIl kaOUHET» 3asBUTENS Ha
PIII'Y nampaBnsieTcsi yBeJOMIIEHHE O IPHUEME IOKYMEHTOB K pACCMOTPEHHUIO;

B Cily4yae MOCTYIUIeHUs 3asBieHUs JUYHO b0 uepes M®PI[ B YnoaHoMOueHHBIN opran —
peructpauust B AVC, a Takke B PErUCTPAllMOHHO-y4eTHOW ¢dopMe Ha OyMa)KHOM HOCHUTENE — B
XKyphane perucrpauuu 3asBJI€HUN ¢ IPUCBOEHUEM HOMEPA U AAThI pErUCTpaIiu.

23.8. Cpok BBINOJTHEHHS TPOLEAYPHl — 2 pabouux AHS (B OOIIUNA CPOK MPEAOCTABICHUS YCIYTH
HE BKJIFOYAETCs).

24. PaccmoTpeHnue 3asiBJICHUS U PWJIAraeMbIX JOKYMEHTOB, pellleHHe BONIPOCA 0 HAJINYNH
(oTCcyTCTBUM) OCHOBAHMIA /Il 0TKA3a B NMPEI0CTABJICHUN MYHUIIUNIAJIBHOMH YCJIYyI'H

24.1. OcHoBaHMEM g Hayajga JIaHHOM aJMUHUCTPATUBHOM MpPOUEAYpbl  SBISETCS
3apETUCTPUPOBAHHOE 3aSIBICHUE C KOMIUIEKTOM MPUJIAraéMbIX JOKYMEHTOB.

24.2. OTBETCTBEHHBIM JOJIKHOCTHBIM JIULIOM SIBJISIETCS CIIEHUATIUCT aAMUHUCTPALINH.

24.3. Choeuuanuct, OTBETCTBEHHbIH 3a peructpanuio B AMC 3asgBieHuil ocyuiecTBiseT
AKCIEPTU3Y 3asBJIEHUS W MPHIIAraéMbIX JOKYMEHTOB Ha MpPEIMET HaJu4Msl OCHOBAHMM ISl OTKa3a B
MPEAOCTABICHUH MYHUITUTIATBHOW YCIYTH, MPEIyCMOTPEHHBIX IyHKTOM 13.2 AJIMHUHHUCTPATHBHOTO
periiamMeHra.

OTBETCTBEHHOE JTOJKHOCTHOE JIUIIO OCYIIECTBIISET:

- TIPOBEPKY MPABOMOYHOCTH TONYUEHUs 3asBUTEIEM 3ampaliuBaeMoi MHPOPMAIUU C yUYETOM
OTpaHWYCHUN Ha TPENOCTABICHUE CBEJICHUM, COACPKAIIUX OXPAHIEMYI 3aKOHOJAaTeIhCTBOM
Poccuiickoii denepanuu Taiiny;

- POBEPKY 3asBJICHHS Ha MIOBTOPSIEMOCTb;

- ONpEeleNIEHUE CTENEHU MOJHOTHl CBEACHUM, COIEP)KALIMXCS B 3asBJICHUU; ONpEETICHUE
MECTOHAXOXJICHUsI APXUBHBIX JOKYMEHTOB JJII HMCIOJIHEHMS 3asiBJICHUS; BBIABICHHE KOHKPETHBIX
OpraHOB W OpraHu3alui, KyJa N0 NPUHAIJIEKHOCTU CIEAYeT HApaBUTh HA HUCIIOIHEHHUE 3asBICHHUE B
CJTy4ae OTCYTCTBHUSI B YIIOJTHOMOYEHHOM OpraHe 3arpaimBaeMoil HHGOpMaIiu 1 JIp.

24.4. Tlpu mNOCTYMJIEHUH HENPOPHUILHOTO MHCHMEHHOTO 3asBIEHUS, B TOM YHCIE H IO
AJIEKTPOHHOW TIOUYTE, PYKOBOAMTENb NPOMGUILHOTO CTPYKTYPHOTO TOJApA3IeNeHUs TEpechlIaeT
3as1BJICHUE C COMPOBOJAUTENBHBIM MUCHbMOM, TOJANUCAHHBIM YIIOJTHOMOYEHHBIM JAOKHOCTHBIM JIUIIOM, B
COOTBETCTBYIOIIYIO OpTraHU3AIUIO (IPYroil apXwB, TOCYJApPCTBEHHBIM OpraH WM OPTaHHU3aIUIo), €CIn
OHAa W3BECTHA, U THUCHBMEHHO HHPOPMUpPYET 00 HTOM 3asBHUTENS. BO3MOXKHO TpH TEpechUIKe
HenpoUIHLHOTO 3asBJICHHS YKa3aTh HAa MIChME TIOCIIE apeca OpraHu3aiuu GaMuiInio, UMs, OTIECTBO U
aJipec 3asiBUTENS C TOMETKOM «JIJIsl CBEIEHUS». 3asiBUTENIO OTChLIAETCS KONUS MUChMA.

B ToM cnmydae, ecnmu Henmb3s OMpeNeIUTh, B KAaKyl OPTraHHU3AIUI0 CIEAyeT OTIPaBIATh
3asiBIICHUE, 3asABUTENI0 TMOChUTaeTCS WHGPOPMAIMOHHOE TMHCHMO 00 OTCYTCTBUU JIOKYMEHTOB,
coJiepKalluX 3arpanmBacMyr0 HHPOPMAIIHIO, U BO3MOXKHBIA aJITOPUTM JTaTbHEHIIIETO MOMCKA: KaKyIO
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MHGOpMALMIO CIeNyeT YTOYHMTH 3asBUTEII0 U, B CIy4yae €€ YTOUHEHMs, B KakKOl apxuB WU
OpraHM3alMI0 EMY CJIEyET HAlIPaBUTh CBOE 3asIBJICHUE.

B cnywae oTcyTcTBHA [IOKYMEHTOB B YIIOJIHOMOYEHHOM OpraHe, II0 3alpalllBaeMbIM
CBEEHUSM, IpU oONagaHuu MHPOpPMALUMEH O MecTe MX HaXOXKICHHSA, YIOJIHOMOYEHHBIM OpPraHOM
HaMpaBJsIeTCsl MUCBMO 110 MTPUHAICKHOCTH C 00sI3aTEIbHBIM YBEAOMIIEHUEM 3asiBUTEIISL.

[Tpu HamMuMKM OCHOBAHUU I OTKAa3a B MPENOCTABICHUN MYHMIMIIAIbLHOW YCIyTH CHEUAINCT
Otnena roTroBUT MH(MOPMALMOHHOE MHUCBMO OO0 OTKa3e B MPEAOCTABICHMM MYHHLMIIAIBHOM yCIyru
(mpunokenue Ne 10 k AJMUHUCTPAaTHBHOMY pErJaMEHTYy) C OOs3aTE€IbHBIM YKa3aHHUEM IOJIHOTO
NepevHs MPUYMH, OCITY>KUBIIMX OCHOBAHUEM JUIs OTKas3a.

[ToarotoBiaeHnHoe MH(MOPMAIMOHHOE MHUCHMO HAIPABISETCS HA TMOAMHUCH YHOIHOMOYEHHOMY
JOJPKHOCTHOMY JIHILY.

Cpok ocylecTBIEHUS AEUCTBUMN, YKa3aHHBIX B HACTOSILEM IIYHKTE - B TEUEHUE 5 KaJIEeHAAPHBIX
JHEW CO AHS PEerucTpaluy 3asBICHHUS.

24.5. Pe3ynbTaToM OCYLIECTBIIEHUSI aJMUHUCTPATUBHOM INPOLIETYPHI SBISETCS PACCMOTPEHHOE
3apEeTUCTPUPOBAHHOE 3asBJICHHUE C KOMIUIEKTOM IIPUJIAraeéMbIX JOKYMEHTOB JMOO HOJATrOTOBJIEHHOE
MH(POPMAIIMOHHOE MMCHMO 00 0TKa3€ B MPEIOCTABICHUN MYHHUIUITAIBHON YCIIyTH.

Pe3ynbTaT OCyIiecTBIE€HUS aIMUHHCTPATUBHONW MPOLEAYPHl MEeperaeTcsl JOHKHOCTHOMY JIUILY
JIMYHO, JIM0O B AJIEKTPOHHOM BUJIE B JIEHb PETUCTPALIUH.

24.6. CnocoboM ¢ukcanuu pe3ysbTraTa BbIIOJIHEHUS aJIMUHUCTPATUBHONW MPOLIETYphl SBISETCS
orMmetka B XKypHane perucrpanuu 3assienuii u B AUC.

24.7. MakcuMalbHbI CPOK BBINOJIHEHUS a]MUHUCTPATUBHOM MPOLEAYpPhI COCTaBIsSET He Oolee
S KaJeHIapHbIX JHEH.

25. IloaroroBka pe3yJjibTaTa Npea0CTABICHUSI MYHUIUNIAJBHONH YCIYTH

25.1. OcHoBaHMEM /7Sl Hayaja aMUHUCTPATUBHOM MPOLEAYPHI SBISETCS 3aperucTpUPOBAHHOE
3a8BJICHHE C KOMIUIEKTOM IPWJIaraéMbIX JOKYMEHTOB, IPH PACCMOTPEHUU KOTOPHIX HE BBISBIIEHO
OCHOBaHMM I OTKa3a B TMPEAOCTaBICHUU YCIYrd, [OCTYNUBIIUX JOJDKHOCTHOMY JIMILLY,
OTBETCTBEHHOMY 3a IPEI0CTABICHNE MyHUILIUIIAIbHOMN yCIIyTH.

25.2. OTBeTCTBEHHBI 3a BBIIOJHEHHWE AJAMMHHUCTPATHUBHOIO JEHCTBHUS:  CHELUAINCT
aJIMUHHUCTpPALIUH.

25.2.1. B ciyuae oOpamieHus 3asBUTens (MPEICTABUTENST 3asgBUTEINSI) C 3asBJICHUEM O BbIJaye
ApXUBHOM CIPAaBKM II0 AapXWBHBIM JOKYMEHTaM, HaxOJALIMMCS Ha XPAHEHUU B YIOJIHOMOYEHHOM
OpraHe — apXvBHasl CIIpaBKa.

ApXUBHBIE CITPaBKH OQOPMIISIOTCS Ha OJIaHKE apXMBHOM CIpaBKU YIIOJHOMOUYEHHOI'O OpraHa C
o0o3HaueHueM Has3BaHus Buja gokymeHTta: «APXWBHAS CIIPABKA» (mpunoxenne Ne 8 k
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY).

ApxuBHas clpaBKa IOANMCHIBAETCS YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMLIOM M 3aBEpseTcs
II€YaThI0 YTIOJTHOMOUYEHHOI'0 OpraHa.

Otmerka 00 ucHoJgHUTENE (UCIOJHUTENSAX) O(OpMIIIeTCs Ha JIMLEBOH CTOPOHE apXUBHOU
CIpaBKH (IIOCJETHEM JINCTE apXUBHOM CIpaBKU) U BKIIOYAET (paMUIINIO, UMS U OTUECTBO (IOCIIETHEE —
IpU HAJIMYUU) UCHOJHUTENS (MCIIONHUTENEH), [OJDKHOCTh U HAaWMEHOBaHHE CTPYKTYPHOIO
MOJIpa3/ieieHus, HoMep ero TenedoHa.

B apxuBHO#l cnpaBke, 00beM KOTOpPOM TMPEBBIIACT OJWH JIUCT, JHCTHI JOJIKHBI OBITH
IIPOHYMEPOBAHBI, IPOIIUTHI M CKPEIUIEHBI IIEYAThI0 Y TOJIHOMOYEHHOIO OpraHa.

B Tekcre apXMBHOM CcripaBKM B XPOHOJIOTMUYECKOH MOCIIE0BATEIbHOCTH U3J1araloTcsi COOBITUS C
YKa3aHWEM BHUJOB MCIOJIb30BAaHHBIX AapXMBHBIX JOKYMEHTOB M HX JaT. B apxuBHOW cropaBke
JIOMTYCKaeTCsl IUTUPOBAHUE apXHUBHBIX JOKYMEHTOB.

HecoBnianeHue oTenbHBIX CBEIEHNUN U3 ApXUBHBIX IOKYMEHTOB CO CBEACHUSMM, U3JI0)KEHHBIMU
B 3asIBJIICHUH, HE SABIISETCS MPEMATCTBUEM JJIs BKIIIOUEHUS X B apXUBHYIO CIIPABKY, €CJIM COBIAJIEHUE
BCEX OCTAJIbHBIX CBEJCHUH HE BBI3BIBAET COMHEHUH B TOXKJIECTBEHHOCTH JIMIA WM (PAKTOB, O KOTOPBIX
TOBOPUTCS B @PXMBHBIX JOKYMEHTaX.

B apxuBHOI cHpaBKe [JaHHBIE BOCIPOU3BOIATCS TaK, KaK OHU M3J0XKEHBI B APXUBHBIX
JOKYMEHTaX, a HETOYHbIE Ha3BaHMs, PAaCXOXJIEHUS W HECOBMAJEHUS B JaTe pOXKAeHHs, (pamuiumy,
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MMEHH, OTYECTBE, MHUIMANAX JINOO OTCYTCTBUE MMEHH, OTUYECTBA, MHUIMAIOB WJIM HAJIUYUE TOJBKO
OJHOTO M3 HHMX OTOBapMBAIOTCS B TEKCTE CHPAaBKH B CKOOKax: «(Tak B JOKyMEHTE), (TaKk B TEKCTe
opurvHana)». B mnpuMedaHusX K apXMBHOH CIpaBKE OTOBapHBAIOTCS HMMEIOIIMECS B apXUBHBIX
JOKYMEHTaX PAacXOXJIEHUS B CBEICHUAX O JaTe POXKACHUS, (paMuimuu, UMEHHW, OTYECTBE, MHUIMAJIAX
1100 OTCYTCTBHE JaThl POXKACHUS; UMEHU, OTYECTBA, MHUIMAIOB WJIM HAIUYHE TOJIBKO OJHOTO U3 HUX.

Ecnu B 3asBJI€HUH U B apXUBHBIX JOKYMEHTAX MPH HAMCAHWU (paMUIINH, UMEHH, OTYECTBA JIUIA
BCTPEUAETCSl pacXxOoXkJeHHE Ha OAHY OYKBY, NMPOBEPSETCS HECKOJIbKO 3alMUCEeil B pa3HbIX apXUBHBIX
JOKYMEHTaX, B KOTOPBIX JOTOJIHUTENbHAasT MH(POPMAIUsS MO3BOJSET YCTAaHOBUTH, YTO PE4Yb HJAET 00
OJTHOM U TOM € 4YEJIOBEKE; B ATOM ciy4yae (haMuiusi, UMs, OTYECTBO JHIIA B apXUBHOW CIpaBKe
YKa3bIBalOTCA B COOTBETCTBUM C 3asBJICHUEM, IPU 3TOM B IPUMEUYAHUSIX OrOBAPUBAIOTCS MMEIOLIUECS
pacxoKJIeHUusT B pa3HbBIX apXHUBHBIX JOKyMeHTax. EciMm yKka3aHHOE pacXoXKIeHHE YCTaHOBUTh
HEBO3MOXKHO, B CITpaBKe JaeTcs WHPOPMAIHS U3 TEKCTa apXUBHOTO JOKYMEHTA C OTOBOPKOM B CKOOKaX:
«(Tak B JOKyMeHTe)». Ecnu B apXMBHOM JOKYMEHTE yKa3aHa TOJbKO (pamMuius 0e3 MHULKAIOB WIH
uHUIMaI6l 0e3 pacmm@poBkH, B cHpaBke Tak uH(popManus W jgaeTcs. B ckoOkax MokeT OBbITh
n00aBIICHO: «(TaK B JJOKYMEHTE)».

B ToMm ciyuae, ecnu B apXMBHBIX JOKYMEHTax MO 3apa0OTHOH IulaTe MPUBOAUTCA (pamMmiiusg U
TOJIbKO WHUIIMAIIBI 3alpaliiBaeMoro JiMla WM JaTa pPOXKIEHUS OTCYTCTBYET, JaHa HE IMOJIHOCTBIO,
pacxoauTcs ¢ NaTOW POXKIACHHUS, KOTOpasi YKa3bIBAaCTCs B 3asBJICHUHU, HEOOXOAUMO MPOBEPUTH 110 STUM
JOKYMEHTaM Halu4yue APYrux paOOTHUKOB C Tako ke (amunueil u uHunmanamu. B cimydae ux
OTCYTCTBHSI 3TO OTMEYAETCs] B apXUBHOH crpaBke mocie Tadiuipbl: «Jpyrue paboTHukH B (yKa3aTh
BUJIBI JOKYMEHTOB) paOOTHHKOB (yKa3aTh Ha3BaHWE CTPYKTYPHOTO IMOAPA3JCIICHUs NMPHU HAIUYUU) 3a
(ykaszate Tomapl) ¢ pammnmer u wHuimanamu (O.M.O) He 3Hauarcs» winm «Jlpyrume paOOTHUKH B
BBIIIIEYKa3aHHBIX JOKyMeHTax ¢ ¢amunuein u nnunmanamu (O.1.0) ne 3nauatcs». Ecan damunnm u
MHULMANBI COBIAAAIOT, HEOOXOAMMO IPOBEPUTH TaOEIbHbIE HOMEPA U CBEPUTHCS C JIMYHOM KapTOUKON
(¢. Ne T-2) nnm npukazamu 1o JIMYHOMY COCTaBY BO U30€KaHNE BO3ZMOXKHBIX OIIHOOK.

B cnyuwae oTcyTcTBHS B BEOOMOCTSIX Ha 3apabOTHYIO MaTy (IMIEBBIX CYETax, IPYrux
MEPBUYHBIX OYXTaITEPCKHUX JOKYMEHTaX) APYTHX paOOTHHKOB C TaKoW ke (paMuinell M MHUIATIAMH,
CBEICHHUS OO0 WMEHHU, OTYECTBE MOJHOCTHIO, JAaTe€ POKICHHUS MOTYT OBITh B3SAThl U3 MPHUKA30B IO
JUYHOMY cOCTaBy (O TMpueMe, yBOJbHEHUH), JUYHOU KapTouku ¢. Ne T-2, yto oroBapuBaercs B
NPUMEYaHUU K apXUBHOW cripaBke. [Ipu 3TOM ciieyeT yJOoCTOBEPHUTHCS, UTO B yKa3aHHBIX MpHUKa3ax,
JUYHbIX KapTroukax ¢. Ne T-2 Ttaxke He 3Hadarcd Japyrue paOOTHMKHM C Takol ke Qamwined u
MHUIMATaMU (MIMEHEM, OTYECTBOM IOJIHOCTBIO).

Hepa3bopurBo HamucaHHBIE, WCIPaBICHHbIE aBTOPOM, HE MOAJAIOUIMECS MPOYTEHUIO
BCJIEJICTBHE MOBPEXKIECHUS TEKCTa OpPUIMHAJIa MECTa OrOBapUBAIOTCSA B apXMBHOH ClpaBKe B KauecTBe
npuMeuyaHuii: «B cBs3uM ¢ MOBpEXIAEHHEM TEKCTa OpUIMHajda (OMMCHIBAIOTCS MOBPEXKACHUS) HE
MOJIIAETCS TPOYTEHUIO (OMMCHIBACTCS, YTO HE MOJAAETCS MPOUYTEHUIO: HAIIPUMEp, YacTh TEKCTa, YacThb
KOJla, BHUJA HAUUCIEHWUHW, KOJ, BHUJl HAYHMCIEHHUsS IO 3apaboTHON muare W T.L)», «B Tekcre
Hepaz0opurBOY.

Ecnu HEBO3MOXKHO OIpeAeauTh MPaBOMEPHOCTh BKIFOYEHHS TOM WM MHOW CyMMBbI HAuHUCICHHUM
B ApXMBHYIO CIIPaBKy O 3apabOTHOHM IuU1aTe MO NpPUYMHE OTCYTCTBMS TOJHBIX CBEJEHMH O BHJE,
XapakTepe BBbIIJIAT B JIOKYMEHTaX apXWBHOIO (OHJA H3-3a HEpa30OpPUMBOCTH HAMMCAHUS LMD,
yracaHusi TeKCTa U MPOYMX MOBPEXKACHUIN TOKyMEHTa, HE00X0AUMO CIeNIaTh KCEPOKOIUIO JOKYMEHTa, C
MIPUJIOKEHUEM COTIPOBOIUTENILHOTO MUChbMa WU MPUIIOKEHHS K apXUBHOU CIIPABKe.

B Texcte apXuBHOW CHpaBKM HE JOMYCKAIOTCS HM3MEHEHHUs, HCIPaBIIEHUs, CyMMHPOBaHUE
JTaHHBIX, KOMMEHTapHH, COOCTBEHHBIE BBIBOJIBI HCIIOJIHUTEIS 110 COJIEPKAHUIO apXUBHBIX JOKYMEHTOB,
Ha OCHOBaHMM KOTOPBIX COCTaBJIEHA apXWBHas crpaBka. [IOAYUCTKH U MOMApKU B apXMBHBIX CIIPaBKax
HE JIONyCKaroTCsl.

B ocHOBaHuM apXMBHOI CIpaBKM MPUBOAATCS apXHUBHBbIE MHGPH U HOMEpPA JHCTOB E€IWHUIL
XpaHEHUs! apXUBHBIX JOKYMEHTOB, I€YaTHbIE U3/aHUS, UCTIOIB30BABLINECS /ISl €€ COCTABIICHUS.

Ecnu apxuBHas crpaBKa COJCPXKHUT HE BCE CBEICHUS 10 3asABJICHUIO, TO, KaK IPaBUIIO,
uH(popMalysg 0 TOM, KaKue CBEICHUS U 3a KaKhe roJibl OTCYTCTBYIOT M MOYEMY, I/I€ MOXKHO TOJIYYUTh
HE/IOCTAIOIINE CBEICHUS, M3JIaraercs B COMPOBOAMTEIHHOM IUCbME K apXHMBHOHM CHpaBKe, KOTOpOE
neyaraercs Ha OaHKe YTOJHOMOYEHHOI'O OpraHa U MOJINKCHIBAETCS YITOJIHOMOYEHHBIM JIOJKHOCTHBIM
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munoM. MHdopmanmst o Tom, Kakue CBEJIEHUS U 32 KaKHe rojibl OTCYTCTBYIOT M MOYEMY, MOTYT OBITh
BKJIFOUEHBI B apXUBHYIO CIIPABKY B KQ4eCTBE MPUMEUaHUH.

Caenenusi, uMeronyecs B YIOJIHOMOYEHHOM OpraHe IO 3asBJIEHUIO O paboTe u (W) yuede B
HECKOJIBKUX OpTaHH3aIusaX, Kacaloluecss OJHOTO JIUIA, BKIIOYAIOTCS B OJHY apXHWBHYIO CIIpaBKy. B
CIIly4asx TepPUTOPHAIBHOMN YATEHHOCTH apXUBOXPAHUIIHUIL IPYT OT APYyTa, TPYAOEMKOCTH UCTIOIHEHHUS
3asIBJICHUSI aPXUBHBIC CIIPABKU COCTABIISIOTCS HA KXy OPTraHU3aIUI0 OTJCIBHO.

Caenenust 0 paboTe BKIIIOUAIOTCSA B apXUBHYIO CIPAaBKY B COOTBETCTBUU C MX YIMOTpPEOJIEHHUEM B
TEKCTE apXHUBHBIX JOKYMEHTOB. ECITM B apXWBHBIX JOKYMEHTaX CBEACHUS O MPOQeccuu, 3aHNMAeMOMN
JOJKHOCTH, OTIyCKaX, OTIyCKax 0e3 coaep:kaHusl, OTTyJax, OOJbHUYHBIX JIUCTaX, U T. . IPUBEACHBI
HE TIOJTHOCTBIO, @ C COKpAIEHUSIMU (Harpumep: «0/1», «O/TucT», «OTTr.», «0/C» U Ap.),TaKue CBEICHUS
BKJIIOYAIOTCA B apXMBHYIO CIIpaBKy O pa0oTe Tak, KaKk OHM yKa3aHbl B JOKyMEHTax, IpU 3TOM B
apXUBHOM crpaBKe ykasbiBaeTcs: « COKpalieHusl B apXUBHOW CIIPaBKE MPUBEJCHBI B COOTBETCTBUH C UX
yHOTpeOJIEHUEM B TEKCTE JJOKYMEHTA.

CBeneHusi 0 HAYUCIICHUSAX 3apa0OTHOM IUIATHI, UMEIOMIMECS B YTOJTHOMOYEHHOM OpraHe IIOo
3asBJICHHI0O O 3apabOTHOM IIaTe, BKIIOYAIOTCS B AapXMBHYIO CIPAaBKy B COOTBETCTBUU C HUX
yHnoTpeOJIeHUEM B apXUBHBIX JIOKYMEHTAX (B JIMIIEBBIX CUYETAX, PACUCTHBIX BEIOMOCTSX JTUOO B IPYTHX
UMEIOLIUXCA Ha XPaHEHUU MEPBUYHBIX OYyXTalTepCKUX TOKYMEHTax), MPU 3TOM B apXUBHOU CIpaBKe
ykasbiBaeTcsi: «CBeleHUsT 0 3apa0OTHOM TuTaTe MPHUBEACHBI B COOTBETCTBUHU C MX YHOTpPEOJICHUEM B
TEKCcTe JIOKyMeHTa». Eciu apXuBHBIE IOKYMEHTHI COCTABIIEHBI C yKa3aHHEM HAYUCICHUU 3apaOOTHOM
IUIaTHl 110 BHUJAM OIUIATHI TPYJa, W B apXHMBHBIX JOKYMEHTaX HAMMCHOBAaHUS BHJIOB OIUIATHI TpyAa
yKa3aHbl HE MOJIHOCTHIO, & C COKpAIICHUAMHU (Hampumep: «0/m», «O/IHUCT», «IOBpPEM.» U Jp.), TaKue
CBEJICHHSI BKJTFOYAIOTCS B ApXUBHYIO CIIPABKY TaK, KAK OHU yKa3aHbI B ADXUBHBIX JJOKYMEHTaX, IIPH TOM
B apXMBHOU clipaBKe yka3biBaeTcs: « COKpalleHHsl B apXUBHOM CIIpaBKe, CBEJCHUS O 3apabOoTHOM riaTe
MIPUBE/ICHBI B COOTBETCTBHH C UX YIOTPEOJICHUEM B TEKCTE JOKYMEHTAY.

Ecnu noxyMeHTBI 110 HAaYMCIEHUIO 3apa0OTHOM TIaThl COCTABIEHBI C UCIOJIb30BAHUEM KOJIOB, U
B YIOJIHOMOUYEHHOM OpraHe MMmeercs kiaccupukarop nmo ux pacmudpoBke (1100 APYyroi JOKYMEHT,
COJICpKaIllMiA CBEJEHUS O paciIMPpoOBKEe KOJOB, HWMEIONIUH COOTBETCTBYIONINE PEKBH3UTHI H
MO3BOJISIIOIINNA  €r0 HACHTU(UIUPOBATH KaKk BHJl JOKYMEHTa), B apXWBHYIO CIIPAaBKYy CBEICHUS
MEPEHOCATCS TaK, KaKk OHM OOO3HAYECHBI B JOKYMEHTax, T.e. Moj KojoM. [locime TaGmuiel marotcs
nosicHeHusi: «B TaOnuIly BKIIOYEHBI CBEACHUS O HAYUCIEHUAX (YIep)KaHUSIX) MO KOJAaM TakK, Kak OHU
o0o3Ha4YeHB B (yKa3bIBaeTCsS BHWJI JOKYMEHTa)». B TpHMeyaHWSX K apXWBHOHN CIpaBKe gacTcs
pacmudpoBKa KOI0B.

Ecnm xnaccuduxaTtop no pacimmdpoBke KoA0B (TU00 IPyroit JOKYMEHT, COACp KAl CBEICHUS
0 pacm(poBKEe KOAOB, HMEIOIIMNA COOTBETCTBYIOIIME PEKBU3UTHI M  MO3BOJISIIOIIUNA  €ro
UICHTH(PUIIMPOBATh KAaK BHJI JIOKYMEHTAa) B YIIOJIHOMOYEHHOM OpraHe OTCYTCTBYET, B apXUBHYIO
CIpPaBKy CBEJCHHUS TEPEHOCITCS TakK, Kak OHM 0003HA4YeHbl B JOKyMEHTax, T.e. moj komom. [locre
Ta0JIMLBI JAIOTCS MOsICHEHUS: «B Tabmuily BKIIIOYEHBI CBEIEHUS O HAUMCICHMSIX (yAepXkKaHHIX) IO
KOJlaM TaK, KaKk OHM 00O3HaueHbl B (yKa3bIBAaeTCS BHJI JIOKyMEHTa)». B mpuMedaHusIX K apXHUBHOMN
crpaBke MO0 B CONPOBOJIUTEIHLHOM IMHUCHME K apXUBHOM CIpaBKe yka3biBaeTcs: «PacmudpoBarh KOIbI
OIJIaThl TpPyJa HE MPEACTABISIETCS BO3MOXKHBIM, T.K. KIAacCU(PUKATOp KOIOB (BHUIOB) HAYUCICHHMA
(ynepkanuii) mo ormiate TpyAa (Ki1accupuKaTop Mo pacmu@poBKe KOJOB OIUIATHI TPyJa) Kak BHI
JOKYMEHTa, UMEIOIIEr0 COOTBETCTBYIOIIUE PEKBU3UTHI U MO3BOJISIFOIINE €r0 UICHTUDUIIUPOBATE, THOO
JIPYTOM TOKYMEHT, COJEP)KAIlUi CBEIEHUsS O paciirpoBKe 3aKOJAUPOBAHHON 3apabOTHOM ILIATHI,
UMEIOIUI COOTBETCTBYIOIINE PEKBH3UTHI U IMO3BOJISIONINE €r0 WACHTU()UIIMPOBATh, HA XpPAaHEHUE B
apX®B HE TIOCTYTaID).

Ecnu B moKkyMeHTax Mo HAa4YMCICHHUIO 3apabOTHOW IMIaThl OTCYTCTBYIOT CBEACHHS O JEHEKHBIX
SIMHUIIAX, B KOTOPBIX HAYMCIISUTACh 3apa0OoTHAS IJIaTa, B apXUBHOM CIpaBKe yKa3bIBaeTCs: «JlCHE)KHBIC
€IUHUIIBI B (YKa3aTh BUJI IOKYMEHTA) HE YKa3aHbI».

CrpaBka o pa3zMepe 3apaOOTHOH TUTATHI TSl HAYUCIICHHSI MITK TIepepacyeTa MeHCHH BBIIACTCS 3a
5 net (3a nr00bIe 60 MecsIIeB MOAPA/ B TEUSHUE BCEH TPYIOBOM NEATEILHOCTH).

[To enuHOBpeMEHHOMY 3asBJICHHIO OJHOTO JHUIAa (HA OJHO JIMIO) O 3apadOTHOW IUIaTe Ha
HECKOJIbKUX TPEeanpUATUiX (YUpPEeKISHUSX, OPTaHU3AIMIX) MPEIOCTABIAIOTCS apXUBHBIE CIPABKU O
3apabOTHOM I1aTe pa3AesbHO M0 KaXI0My MPEANPUATHIO (YUPEKICHUIO, OPTaHU3AIIH ).
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25.2. ApxuBHBIC BBIMHCKHA O(QOPMIISIIOTCS Ha OJaHKE apXWBHOW BBIMTUCKH YTTOJHOMOYEHHOTO
oprana ¢ o6o3HadeHrueM Ha3BaHus Buaa qokymenrta: «APXMBHAS BBIIIMCKA» (npunoxxenue Ne 9 k
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY).

B apxuBHOH BbINKMCKE Ha3BaHUE JOKYMEHTA, €T0 HOMEP U JaTa BOCIPOU3BOISATCS OJTHOCTBIO.

Beinucka npou3BOANUTCS TOJIBKO U3 JOKYMEHTa, B KOTOPOM COJEPIKUTCS HECKOJIBKO OTIEIbHBIX,
HE CBSI3aHHBIX MEXIY cO0OW BOMPOCOB. BpINMcka NOMKHA JOCIOBHO BOCHPOHM3BOJIUTH YacTh TEKCTa
apXMBHOI'0 IOKYMEHTA, OTHOCALIMICA K ONpeielIeHHOMY (DaKTy, COOBITHIO, JIULLY.

W3BneuenneM M3 TEKCTa JOKYMEHTA JOJDKHBI ObITh MCYEpPIaHbl BCE MMEIOIIMECS TAaHHBIE IO
3asBJIcHNI0. Hauano M KOHEl KaXXJAO0ro W3BJICUEHUS, & TAK)KE NPOIYCKH OTHENIBHBIX CIIOB B TEKCTE
JTOKyMEHTa 0003HAYaI0TCS MHOTOTOYHEM.

B apxuBHOH BBIMUCKE TOJDKHBI OBITH CH€JIaHBl COOTBETCTBYIOLIME MPUMEUYAHUS M OTOBOPEHBI
YacTH TEKCTa OpUTMHANIA, HEpa30OPUYMBO HANMCAHHBIC, HCIPABICHHBIC aBTOPOM, HE MOJIAIOLIHECS
IIPOYTECHUIO BCIIEICTBUE MOBPEKICHUS TEKCTa U APYTUM NpU4MHaM. OTAEIBHBIE CIIOBA U BBIPAXKCHUS
JIOKYMEHTA, BbI3bIBAIOIINE COMHEHUS B X TOYHOCTH, a TAKXKE UCIPABICHUS, IIOJUYMCTKH, BbI3bIBAIOIINE
COMHEHME B UX JIOCTOBEPHOCTH, oroBapuBarotrcs: «Tak B JokyMeHTe», uin «B Tekcre Hepa300puuBO»,
mwm «Tak B TekcTe opuruHana». Ilocie TekcTa apXMBHOW BBINMMCKH YKa3bIBAIOTCS apXHUBHBIN MU U
HOMEpA JINCTOB €INHULIbI XPAaHEHUSI apDXUBHOI'O JIOKyMEHTA.

ApXVBHas BBINKMCKA IOAMKUCHIBAETCS YHNOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM U 3aBepsieTcs
[1€YaThI0 YTIOJTHOMOUYEHHOI'0 OpraHa.

OtmeTka 00 ucnonHuTene opopMisIeTCs Ha JIMLEBON CTOPOHE apXUBHOW BBINUCKH (IIOCIEAHEM
JMCTE apXUBHOW BBIMMCKM) M BKIIOYAET (PaMIIMIO, UMS U OTYECTBO (IIOCIEIHEE — IPU HAIUYHH)
UCHOJIHUTEA (MCIIOJIHUTENEHN ), T0JPKHOCTh M HAMMEHOBAHUE CTPYKTYPHOT'O IOJIpa3esieHusi, HOMEp €ro
TenedoHa.

25.3. ApxuBHble Konuu 0pOPMIISIIOTCS HAa YUCTBIX JiucTtax Oymaru. Ha obopore kaxaoro aucra
apXMBHOHN KOMMHU IMPOCTABIIAIOTCS apXMBHbIE MNPl U HOMEPA JIUCTOB €AMHHUIl XpPAaHEHHUS apXUBHOIO
JOKYMEHTa. Bce JIMCThl apXMBHOM KOIMM CKPEIUIAIOTCSA M Ha MECTE CKPEIUICHUS 3aBEPAIOTCA NE€YaThio
Y10JIHOMOYEHHOI'O OpraHa U NOJIMKUCHIO YIIOTHOMOUYEHHOTO JIOJKHOCTHOTO JIMLA.

IIpu HEoOXonMMOCTH MpPOBEJEHUS O0BEMHOM pPadOThI MO MOMCKY M KOIMMPOBAHHIO apXUBHBIX
JOKYMEHTOB YIIOJIHOMOYEHHbI OpraH MUCBbMEHHO H3BEUIA€T IO0Jb30BaTeNIl O IMPOMENKYTOUHBIX
pe3yibTaTtax paboThI.

25.4. NudopmarmonHoe (COMPOBOAUTENHFHOE) MUCHMO 3asBUTEIIO0 COCTABISIETCS B CIIy4asx,
€CJIN apXUBHas CIpaBKa, apXWBHAas BBINNMCKA COICPKUT HE BCE CBEICHUS IO 3asBJICHUIO, KaKHe
CBEICHUS U 3a KaKHe To/ibl B YTIOJHOMOYEHHOM OpraHe OTCYTCTBYIOT U MOYEMY, TJI€ MOKHO MOJIY4YHUTh
HEJOCTAIOLINE CBEICHUS.

Kpome TOro, B compoBOAMTENbHOE MNHCHMO BKIIOYAaeTCs HHOpMaNMs O HAIWYUU WIH
OTCYTCTBUM CBEIEHHUI MO KOJaM BHJIOB OIJIaThl TpyJa W yAep>KaHUM u3 3apaOoTHOM miaThl (M MX
pacmdpoBKH) 3a YKa3aHHBIA B apXWBHOW CIPaBKE MEPHOJI M O pacmiu(poBKE KOJOB, €CIIA BUJIbI
OILIaThI TPyZAA JaHbI IO KOJaM.

ConpoBoauTenbHOE MUCHBMO TIeyaTaeTcs Ha OJlaHKe YIOJIHOMOYEHHOrO oOpraHa H
MOJINUCHIBAETCS YIIOJTHOMOYEHHBIM JIOJPKHOCTHBIM JIMLIOM.

25.5. Kpurepuem npuUHSATHUS pElIEHUs SBISETCS OTCYTCTBUE OCHOBAaHUM JJs OTKa3a B
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIYTH.

25.6. Pe3ynpTaToM OCYIIECTBICHUS aIMUHUCTPATUBHON POLETYPHI ABIISIETCS: TOATOTOBICHHAS
apXMBHas CIpaBKa, apXHWBHAs BBIIMCKA, apXUBHAs KOIUS JOKyMEHTa 100 HH(OPMAIIMOHHOE MHUCHMO.

Pesynprar oOCymiecTBiIeHHMs aJAMHUHUCTPATUBHOM MpOLEAYphl Iepenaercs (HampaBisieTcs)
OTBETCTBEHHOMY JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a BBblJauy/HallpaBlieHHE pe3yJbTara
MIPEIOCTABIICHUS YCIYTH JIMYHO.

25.7. Cpok ocyIIeCTBIEHUS aIMUHUCTPATUBHOM MPOLETYPbl COCTABIISIET 25 KaJIEHAAPHBIX JHEH.

25.8. Cnoco0 ¢ukcanuu: sBusercs otmeTka B JXKypHane peructpauuu u B AUC.

26. HanpaBJjienue (Bblia4a) pe3yJibTaTa MPeIoCTABICHUS MYHUIIUIIAJIbHOM YCJIYIH
3asiBUTEJIO
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26.1. OcHoBaHMeM [Ji1 Hayajga aJIMHUHUCTPATUBHOM MPOUEAYpPbl SBIAETCS HAIAYUE
Cc(OPMHUPOBAHHBIX TOKYMEHTOB, SIBIISIOLIUXCS PE3yJIbTaTOM MPEAOCTABICHUS MyHULIUIIAIBHON YCITyTH.

OTBEeTCTBEHHBIN 32 BBIIIOJHEHUE aIMUHUCTPATUBHOIO IEHCTBUSA: CIEHUAINCT aIMUHUCTPALIUH.

26.2. Jlns momy4eHus pe3ysibTaToB MPEIOCTaBICHUS MYHUIUITAIBHON YCIyTd B OyMa)KHOM BHJIE
3asIBUTEIIb IPEIBABIACT CICAYIOUINE JOKYMEHTBHI:

1) TOKyMEHT, yI0CTOBEPSIOLINI JTMYHOCTD 3asIBUTEIIS/ TIPEACTABUTENS 3aIBUTEIIS;

2) JOKYMEHT, OATBEPXKJAI0IINI TOJTHOMOYMS IPEICTABUTEINS HA IOJIYyUYeHHUE JOKYMEHTOB (€Ciin
OT UMEHHU 3asBUTEJIS IEHCTBYET IIPEJICTABUTEID);

3) pacnucka B OJIY4YEHUHU JOKYMEHTOB (IIpU €€ HAIMYMHU Y 3asiBUTEIIA).

Cneuuanuct, OTBETCTBEHHBIM 3a MPUEM U BblIady JOKYMEHTOB, IIPM BblJaue pe3yJibTara
IIPEJOCTAaBIICHUS YCIyTH Ha OYMa)>KHOM HOCHUTEJIE:

1) ycTaHaBIMBaeT IUYHOCTH 3asIBUTENS TMOO €ro MpeACTaBUTENS;

2) npoBepsieT NMpaBOMOYUS MPEACTAaBUTENS 3asBUTENS JEHCTBOBAaTh OT MMEHU 3asBUTENS IpU
[I0JIy4E€HUHU JOKYMEHTOB;

Pesynbrar npenocraBieHus yCIyr'M B OTHOIIEHUM HECOBEPILIEHHOJETHEro, o(GOpMIICHHBIH B
dopme noxymeHTa Ha OyMa)XHOM HOCHUTENIE, HE MOXXET OBITh MPEAOCTABICH JAPYIrOMYy 3aKOHHOMY
IIPEICTABUTENIO HECOBEPIIEHHOJETHETO B CiIy4ae, €CJIM 3asBUTE]b B MOMEHT IIOAA4YW 3asBICHUS O
IIPEIOCTABJIEHUN YCIYTd BbIPA3WJl MUCHBMEHHO JKEJIaHWE IOJIyUYUTh 3allpallliBA€MbIE PpPEe3YJIbTaThl
IIPEIOCTABIICHUS YCIYTU B OTHOILIEHUN HECOBEPIIEHHOJIETHETO JIMYHO.

3) BBIIAET IOKYMEHTHI;

4) peructpupyer (akT BbIAAYM JOKYMEHTOB B CHCTEME 3JIEKTPOHHOIO JIOKyMEHTO00OpOTa
Y10JIHOMOYEHHOI'O OpraHa U B )KypHaJle pEerUCTpalluu;

5) oTKa3bIBaeT B BblJaue pe3yJibTaTa PeJoCTaBIEeHUS] MyHUIUIIAIBHOM YCIYTH B CIIy4asx:

- 3a BbJIaYeHl JIOKyMEHTOB OOpaTWjoCh JIMIIO, HE sBJIAIOLIEeCsS 3asBUTENEeM (ero
IIPEJICTaBUTEIIEM);

- oOpartuBLIeecs JIMIO 0TKAa3aJI0Ch PEABSIBUTH JOKYMEHT, YAOCTOBEPSIOIUI €ro JUYHOCTb.

PesynbraT mpenocraBieHHs yCIYyrd B OTHOUICHHH HECOBEPIICHHOJETHErO, O()OPMIICHHBIA B
dopme noKyMeHTa Ha OyMa)XHOM HOCHUTENe, HE MOXXET ObIThb NPEAOCTABIEH JAPYIroMYy 3aKOHHOMY
MIPE/ICTaBUTENIO HECOBEPIIEHHOJETHET0 B Ciyyae, €ClId 3asBUTE]b B MOMEHT IOJauu 3asBICHUS O
IIPEIOCTABIIEHUN YCIYTW BBIPA3WJI IUCBMEHHO JKEJIAHWE IIOJIyYUTh 3allpallliBAEMBIE PE3YJIbTAaThl
MIPEIOCTABIIEHUS YCIYTU B OTHOIIEHWN HECOBEPIICHHOJIETHETO JIMYHO.

26.2.1. HampaBiieHue 3asBUTENIO pe3ysbTaTa MPEAOCTaBICHHUS MYHHUIMIAIBHOW YCIyTH B
nuuHbIi kabuHet Ha PIIIY (B cimyuae nogauu 3asBienus nocpeactsoM PIITTY).

26.2.2. Ilpm oxenaHuu 3asBUTENs (IIPEICTABUTENs 3asBUTENsA), OOpaTHUBLIErocs 3a
MPEIOCTABIIEHUEM  MYHUIMNAIBHONM  yCIyI'M  IOCPEACTBOM  IOYTOBOrO  OOpamieHus:  Jaubo
HEINOCPEACTBEHHO B YTIOJIHOMOUYEHHBIM OpraH, IOJY4YUTh Pe3yibTaT IPEJOCTAaBIECHUS MyHULMIIAIBHON
YCIyTM TOYTOBOM CBSI3bIO, CHEHMATUCT YIIOJIHOMOYEHHOTO OpraHa HamlpaBisieT pe3yJbTar
IIPEIOCTABIICHUSI MYHHULMIAIBHON YCIYI'M NOYTOBOM CBSI3bIO, O 4YEM JENAeTcsl OTMETKa B ,KypHane
pecucmpayuu u AVIC.

26.2.3. llpu Hanmuuuu B 3aABJICHUM YKa3aHHA O BblIAY€ pe3yJibTaTa IPEIOCTABICHUS
MYHUIMIIAIBHOW yCIyrM Ha OyMa)KHOM HOCHUTENE, JOKYMEHT CKaHHUPYETCS, €ro AJIEKTPOHHAsl KOMHs
Bkitovyaercss B AUC u npucoenuHsroTes Bo BKIaAKy «McnomHenue 3amnpoca». JJokyMeHT Ha OyMaKHOM
HOCHTEJIE BBIJACTCS 3asIBUTEIIO.

26.3. Kputepuii npuHATHS pEIICHUs: TPUHATHE PEIIeHUs O MPEAOCTABICHUH YCIyTH 100 00
OTKa3e B MPEJOCTABICHUN MyHUIIUIAIBHOMN YCIyTH.

26.4. Pe3ynpTaToM aJAMMHHUCTPAaTHUBHOM NpPOLEAYpPHI SBISETCS Bblada, HaIpaBICHUE Yepe3
PIIT'Y, nocpencTBOM MOYTOBOM CBA3M 3aBUTENIO TOKYMEHTA, TOATBEPAKAAIOIIETO TPUHATHE PEIICHUS.

26.5. MakcuMalbHbIIl CPOK BBINOJIHEHMS JAaHHOM aJIMUHUCTPAaTUBHOM MNpPOLEAYpHl, B CiIydae
BBIJIa4M PE3yJIbTaTa MPEIOCTABICHUS YCIYTH Ha OyMa)XHOM HOCHTEJE, COCTaBIIsAeT HEe OoJiee 2 pabounx
THEH (B 00N CPOK MPEOCTABICHUS YCIyTH HE BKIIIOYAETCS).

27. Cnocob (ukcanuu: B CHCTEME 3JEKTPOHHOTO JOKYMEHTOO0OpOTa YTOJIHOMOYEHHOTO
oprana, AVIC u B )XypHaJle perucTpanuu.
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27. IlopsiioK OCylIeCTBJIEHUSI AAMUHUCTPATUBHBIX MPOIEAYP B 3JIEKTPOHHOH (popMe, B
TOM 4ucJie ¢ ucnoan3osanuem EIITY, PIIT'Y, a Takike opuununaabHoro caiita Oprana

27.1. lHosryuyenne nHGOPMALMHU O MOPSAKE M CPOKAX NPEIOCTABJICHHUS YCJIYIH

[Tocpencteom EINI'Y u PIII'Y obGecnieunBaeTcst BO3SMOKHOCTh UH(OPMHUPOBAHUS 3asIBUTEIS B
4acTu:

1) noctyma 3asBUTENEH K CBEACHUSIM 00 yCIIyTe;

2) xomMpoBaHUS B DJEKTPOHHOI (opMe 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOAMMBIX ISt
MOJTyYCHHUS yCIYTH;

3) mnojauu 3asBUTEIEM C HCIOIb30BaHHEM HH(GOPMALMOHHO-TEIEKOMMYHHUKAIMOHHBIX
TEXHOJIOTUH 3a1poca 0 NPeAOCTaBICHUH YCIYTH;

4) nomy4yeHus 3asBUTENIEM CBEJICHUIN O XOJI€ BHIMIOJHEHHS 3alpoca O MPEeAOCTaBICHUN YCIYTH,
B ClIydae IIOAa4H 3a1poca B AIEKTPOHHOM Bue, tocpencrsoM EINNY, PIITY;

5) monyueHus pe3ysbTaTa MpeloCTaBlIeHUs YCIYTH B 3JIEKTPOHHOM (opme;

6) oCyIIE€CTBICHHS OLEHKU KauecTBa MPEA0CTaBICHUS YCIyTH;

7) nmocynebHoro (BHecyqeOHOro) oOkajioBaHHME pelIeHUH u JeiicTBuil (Oe3melicTBUA)
YTIOIHOMOYEHHOTO oOpraHa (OpraHu3aiyu), JODKHOCTHOTO JIMIa YTIOJHOMOYEHHOTO OpraHa
(opranuzanuu) 10O rocyAapCTBEHHOTO WM MYHUIIUIAIBHOTO CITYKAIIETO.

Ha o¢unuansHOM caiiTe  YIOJTHOMOYEHHOTO OpraHa, HPEAOCTABISIONIETO  YCIyTY,
o0ecrneunBaeTcss BO3MOKHOCTB:

1) noctyna 3asBUTENEH K CBEACHUAM 00 yCIIyTe;

2) xomMpoBaHUS B DJIEKTPOHHOH (hopMe 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
TIOJTyYCHHUS yCIYTH;

3) ocy1iecTBIEHUS OLEHKH KauyecTBa MPEAOCTaBICHHUS YCIyTH;

4) nocyneOHoro (BHecyneOHOro) oOXalloBaHUE peIHIeHUd u JaelcTBuUi (0Oe3neicTBus)
YTIOIHOMOYEHHOTO oOpraHa (OpraHu3aiyu), JODKHOCTHOTO JIMIAa  YTIOJHOMOYEHHOTO —OpraHa
(opranuzanuu) MO0 rocyAapCTBEHHOTO WM MYHUIIUIAIBHOTO CITY>KAIIETO.

27.2. 3anuch Ha pueM B opraH (opranu3anuio), M®II 15 nogayu 3anpoca o
NpeaoCTaBJICHUH YCIYTH

[TpenBaputenpHas 3anuch Ha npueM B M®IL ocymecTsisercss Ha odpuuuansHoM caiite ['BY
PK «M®Il». M®I| He BmpaBe TpeOOBaTh OT 3asIBUTEIS COBEPIIEHUS HWHBIX JIEHCTBUM, Kpome
NPOXOXKJICHUS UACHTU(GHUKAIMA U ayTEHTU(HUKAIMM B COOTBETCTBHUHM C HOPMAaTHUBHBIMHU IPaBOBBIMU
akramu Poccuiickoii @enepannu, ykKazaHWs LEIW INPHEMa, a TaKXKe IPEAOCTaBICHUs CBEICHUM,
HEOOXOIUMBIX Ui pacyeTa JJIMTEIbHOCTH BpPEMEHHOTO HWHTEpBaJa, KOTOPHI HE00X0IuMO
3a0pOHUPOBATH JIJIsl TPUEMA.

27.3. ®opMupoBaHue 3anpoca

®opMupoOBaHUE 3asiBICHUS OCYIIECTBISETCS MOCPEACTBOM 3aNOJHEHUS 3JIEKTPOHHOU (OPMBI
3asBieHus Ha PIIT'Y 6e3 HEOOXOAMMOCTH JOMONHUTENBHON TMOJA4M 3asBICHHUS B KaKOW-TMOO WHOU
dbopwme.

[Ipr 3anonaHEHUMU 3asBUTENEM HWHTEPAKTHUBHOM (OpMbI oOecreunBaeTcs aBTO3ANOJHEHHE
¢dopmbl u3 npoduis rpaxaannHa ECUA, nudpoBoro npoduis mocpeactsom CMDOB unu BUTpHH
JaHHBIX. B cilyyae HEBO3MOXXHOCTH TMOJNYYEHHMS YKa3aHHBIX CBEICHMH U3 LHU(POBOTrO Mpoduiis
nocpeactBoM CMDB  wiM BUTpPUH JaHHBIX 3asBUTENb BHOCUT HEOOXOIMMBbIE CBEICHHUS B
MHTEPAKTHUBHYIO ()OpMY BPYUHYIO.

[Ipu »TOoM uUHTepakTHBHas QopMa COAEPKHUT ONPOCHYIO CHUCTEMY [UIsl OIpeleleHUs
WH/IMBUYaIbHOTO Ha0Opa TOKYMEHTOB U CBEJICHHH, 0053aTeIbHBIX IS PEIOCTaBICHUS 3asBUTEIEM B
LENAX MOJYyYECHHsS] MyHULIIUITAIBHOM YCITyTH.

dopmarHo-IOrUYecKass IMpoBepka CHOPMUPOBAHHOTO 3asBJICHUS OCYILIECTBISETCA IMOCTe
3alOJIHEHUS 3asBHUTEJIEM KaKJIOr0 W3 ToJiel 3JeKTpoHHOW ¢GopMbl 3asiBieHus. [Ipu BbIABIEHUU
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HEKOPPEKTHO 3allOJIHEHHOTO TIOJSI 3JEKTPOHHOW (OpMBI 3asBlIEHUS 3asABUTENb YBEAOMISIETCS O
XapakTepe BBIABICHHOW OIMMOKM W TIOPSAKE €€ YCTPaHEHHUs IOCPEICTBOM HH(POPMAITHOHHOTO
COOOIIIEHUsI HEMOCPEACTBEHHO B 3JIEKTPOHHOU opMe 3asiBICHHUS.

[Tpu popmupoBaHUY 3asBICHUS 3asBUTEIIO 00CCIICUNBACTCS:

a) BO3MOYKHOCTbh KOIMUPOBAHUSI U COXPAHEHUS 3asBICHUSA U MHBIX JOKYMEHTOB, YKa3aHHBIX B
AJIMMUHUCTPAaTUBHOM pErJIaMEeHTE, HEOOXOAUMBIX ISl PEOCTABICHUS MyHUIIUTIATLHON YCIYTH;

0) BO3MOXHOCTh TIe4aTu Ha OyMa>KHOM HOCHUTEIIEe KOITUH 3JEKTPOHHOM (pOpMBI 3asiBICHUS;

B) COXpaHCHHE paHEe BBEACHHBIX B JIIEKTPOHHYIO (DOpMy 3asiBICHUS 3HAYCHUH B IHOOOU
MOMEHT 110 JKEJIaHUIO MOJIb30BaTeNsl, B TOM YHCIE IMPU BOSHUKHOBEHHUU OLIMOOK BBOJA M BO3BpATE IS
MMOBTOPHOTO BBOJIA 3HAYCHHI B AJICKTPOHHYIO (POpPMY 3asiBIICHUS;

T') 3alI0JTHEHHE MOJIeH 3JEKTPOHHOM (OPMBI 3asIBICHUS 10 Hayala BBOJA CBEACHUM 3asBUTEIIEM
C UCIONBb30BaHUEM CBeleHMH, pasmenieHHbIXx B ECUA, u cBenenuil, omyOnukoBanHbiXx Ha PIITY B
4YacTH, Kacarolleics: ceeieHui, oTcyTcTByronmx B ECUA;

1) BO3SMOYKHOCTb BEpHYTHCSI Ha JIFOOOU M3 ATAIOB 3aIMOTHEHHSI JIEKTPOHHON (OPMBI 3asIBICHHUS
0e3 morepu paHee BBeICHHON HHPOpMAIIHH;

€) BO3MOXXHOCTh Joctyra 3asButens Ha PIII'Y k panee moiaHHBIM UM 3asBIICHUSIM B TEUCHUE
HE MEHEe OJTHOTO rojia, a TaKXkKe K YaCTUYHO c(hopMHUpPOBAaHHBIM YBEAOMIICHHSIM — B TEUCHUE HE MEeHee 3
MECSILIEB.

3anoJHEHHOE  3asBJICHUE OTHPABIAETCS  3asABUTEIEM BMECTE C  IPUKPEIUICHHBIMU
AJIEKTPOHHBIMUA 00pa3aMu JOKYMEHTOB, HEOOXOIMMBIX I MPEIOCTaBICHUSI MYHUIIMITAIbHON YCIYTH B
YII0JIHOMOYEHHBIN OPraH.

3asBUTENh YBEAOMIISIETCS O TIOJYyYEHUH YTIOJIHOMOYEHHBIM OpPraHOM 3asBJIICHUS U
JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEJOCTABIECHUSI MYHUIIMTIANBHON YCIYTH, B JCHb MOJAa4YU 3asBICHUS
MOCPEACTBOM U3MEHEHUS cTaryca 3asBieHus B JInaaoM kabunete 3assutens Ha PIITY.

27.4. Ilpuem u perucTpanus OpraHom (OpraHu3anmeii) 3apoca U HHbIX IOKYMEHTOB,
HEeO0XO0AUMBIX /IJIfl MPEeNOCTABJIEHUS YCJIYTH

Y1oIHOMOYEHHBIN OpraH 00ecreYrBaeT B CPOK He Mo3Hee 1 paboyero AHS ¢ MOMEHTa OJ1a4uu
3agBneHus Ha PIII'Y, a B cimyyae ero mMOCTYIUIEHHs B HepaOOuMil WM Mpa3JAHUYHBIA J1eHb, — B
CIIEYIOIMN 32 HUM MEepBBIH pabouuil AeHb NpUeM JOKYMEHTOB, HEOOXOAMMBIX AJIs MPEAOCTaBICHUS
MYHMIMIIAJIBHON YCIIyTH.

DNEKTPOHHOE 3asBJIEHUE CTAHOBUTCA JOCTYIHBIM AJIs1 JOHKHOCTHOTO JIUIa Y TOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOI'O 3a IIPUEM M PErUCTPALUIO 3asiBJIEHUE (Jlaee — OTBETCTBEHHOE JOKHOCTHOE
JIUII0), TIOCPEICTBOM €T0 MPUHSITHS.

OTBeTCTBEHHOE JOHKHOCTHOE JIMLIO:

IIPOBEPSIET HAJIMUYKE JIEKTPOHHBIX 3asBieHul, nocrynusmux ¢ PIII'Y ¢ nepuonom He pexe 2
pa3 B JICHb;

paccMmaTpuBaeT NOCTYNUBIINE 3asBJICHUS U MPUIIOKEHHBIE 00pa3bl JOKYMEHTOB (JOKYMEHTHI);

OPOM3BOIUT JIEHCTBUS B COOTBETCTBMM C ab3ameM |  Hacrodmiero mojpasjeia
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

27.5. BzaumopeicTBue OPraHoB, MPEAOCTABJISIIOIIMX IOCYIapCTBEHHbIE YCIYTH, OPraHOB,
NPeJ0CTABISIOINX MYHUIIUNIAJIbHBIC YCIYTH, HHBIX TOCYAAPCTBEHHBIX OPraHOB, OPIaHOB
MECTHOI'0 CaMOYIIPAaBJICHUs, OPraHU3aLUii, yYaCTBYIOIIHMX B IIPeI0CTABJICHUH, IPE1yCMOTPEHHBIX
yacTblo 1 ctatbu 1 @enepanbHoro 3akoHa Ne 210-P3, rocyrapcTBeHHbIX M MyYHHIIUNIAJIBHBIX

yeayr

B3aumopneiicTBue  OpraHoB, MPEJOCTaBISIONIMX  YCIYTM, B YacTH  OCYIIECTBJICHHUS
MEXXBEJOMCTBEHHOTO JIEKTPOHHOI'O B3aWMOJEWUCTBUSI OCYIIECTBISETCS COIJIACHO IyHKTa 2 4dacTu 1
cratbu 7 ®enepanbHoro 3akoHa Ne 210-D3, a Taxxke mpegocTaBiIeHUE JOKYMEHTOB M MH(QOpMAIUK B
ciyyae, MpeaycMOTpeHHOM 4YacThio 4 ctatbu 19 denepanbHoro 3akoHa Ne 210-D3, ocyiiecTBiseTcs B
TOM 4HCII€ B DJEKTPOHHON (opMe C HCIOIb30BAaHUEM €IMHON CHUCTEMBbl MEXBEIOMCTBEHHOTO
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AIEKTPOHHOTO B3aUMOJCHCTBUS U MOAKIIOYAEMbIX K HEH PETMOHATIBHBIX CHCTEM MEXBEJIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJECHCTBUS IO MEXBEJOMCTBEHHOMY 3ampocy YIOJIHOMOYEHHOTO Oprasa,
MIPEIOCTABIIAIONIETO YCIyTy, MOABEIOMCTBEHHONW TOCYIapCTBEHHOMY OpraHy WM OpraHy MECTHOTO
CaMOYIIpaBJICHUs OpraHU3alliM, YYacTBYIOLIEH B NPEIOCTaBICHUU MPEAYCMOTPEHHBIX 4YacThio |
cratbu 1 @enepanbHoro 3akoHa Ne 210- @3 rocy1apCTBEHHBIX U MYHHUITUIIATbHBIX YCIIYT.

27.6. IlonyuyeHue pe3yibTaTa NpPea0CTABJIEHHUS YCJIYTH

3asiBUTEIIO0 B KQUeCTBE pe3ysibTaTa MpeA0CTaBICHHUS] MyHUIIUIIAIbHON YCIyrH 00ecreurnBaeTcs
BO3MO>KHOCTH MOJIyYEHUS JOKYMEHTA:

B (opme DIEKTPOHHOTO JOKYMEHTa, MOJIHCAHHOTO YCHJIEHHOW KBalHU(pUIIMPOBAHHON
AJIEKTPOHHOW TOMANMKUCHIO  YIMOJIHOMOYEHHOTO JIOJDKHOCTHOTO JiMIla YTOJHOMOYEHHOTO Oprasa,
HaIpaBJICHHOTO 3asIBUTENIO B TMYHBIA KaOuHeT Ha PIITY (mpu Hamnyumm TeXHUYECKOW BO3MOKHOCTH ).

27.7. llonyyeHue cBeJeHHUI 0 X0/1€e BHINOJHEHNS 3a1poca

[Tonyyenue nHpopMaLUu 0 X0/ PACCMOTPEHUS 3aABICHUS U O Pe3ysbTaTe MPEeAOCTaBICHUS
MYHHUIMIIAIBHON YCIYTM IPOU3BOAUTCS B JM4YHOM KaOunere Ha PIII'Y mpu ycinoBum aBTOpH3anuu.
3asBUTENIb HMMEET BO3MOXHOCTH IIPOCMATPUBATh CTaTyC »JJIEKTPOHHOIO 3asBJICHUS, a TaKkKe
nHGOPMALHIO O NANTbHEHIINX NEHCTBUAX B JIMYHOM KaOWHeTe Mo COOCTBEHHOH MHUIMATHBE, B JIIO0OE
BpeMsl.

[Ipu npenocraBieHUM MYHHULMIAIBHOW YCIYIM B JJIEKTPOHHOM (QopMme  3asBUTEIIO
HaIPaBJIAETCA:

a) YBEIOMJICHUE O IPUEME U PETUCTPALIUHU 3asIBICHUS U UHBIX JIOKYMEHTOB, HEOOXOJUMBIX JJIs
IPEJOCTaBICHUs] MYHMLMIAIBHOW YCIyIrH, COAEpikallee cBeAeHHMs O (akTe IMpHeMa 3asBICHUS U
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTABICHHS MYHHULMIAIBHON YyCIyrd, U Hayaje HpoLexyphl
IIPEAOCTABICHUs] MYHULHMIIAJBHON YCIYTM, a TakK€ CBEIEHUS O JaTe U BPEMEHU OKOHYAHHUS
IPEJOCTaBICHUS] MYHHUIMIAIbHON ycCiyrn MO0 MOTHBHPOBAaHHBIM OTKa3 B IpHEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MyHULIMNIANbHON YCIYTH;

06) yBeZOMIIEHME O pe3yJbTaTaXx pPACCMOTPEHUS JIOKYMEHTOB, HEOOXOAMMBIX  JUIS
IIPEAOCTABICHUS] MYHULMIIAJBHON YCIYTH, COAEpIKallee CBEACHHMS O MPUHATHH ITOJIOXKUTEIBHOTO
peuieHuss O MPENOCTABICHUH MYHMUIUIAIBHOW YCIYrM M BO3MOXHOCTH IIOJIYYUTb PE3yIbTaT
MPEIOCTABIIEHNUST MYHULMINAJIBHOW YCIAYyrd JuOO MOTHBHpPOBaTb OTKa3 B  IPEIOCTABICHUU
MYHULIUIIAJIBHON YCIIYTH.

27.8. OcymecTB/IeHHE OLCHKH Ka4eCTBa NMPeJ0CTaBICHHUA YCIYTH

Onenka Ka4yecTBa IPEJOCTABIECHUS MYHULUINAIBHON YCIYI'M B JJIEKTPOHHOM BHJE JOCTYIIHA
JuIs 3asBuTenen nocpeacrsom PIITY.

27.9. locynednoe (BHecyaeOHOe) 00:xa10BaHue pPellieHUi U AelicTBuii (0e31eiicTBUsN)
oprasHa (OpraHu3anmu), 10J’KHOCTHOI0 JINLIA OpraHa (OpraHu3anumn) Judo rocyAiapcTBeHHOr0 UJIH
MYHUHIHMIIAJBHOI'0 CJIYKAIIEro

3asBHUTENI0 00ECTIEYMBACTCS BO3MOKHOCTh HAIPABIICHHS JKaT0Obl HA PEICHHs, TEHCTBHS WU
Oe3neiicTBe YTIOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIA YTIOJHOMOYEHHOIO OpraHa JmOo
MYHULHUIIAJBHOTO CIIY’Kallero B COOTBETCTBUU cO crtatheil 11.2 denepanbHoro 3akona Ne 210-O3 u B
NopsiIke, YCTaHOBJIEHHOM mnocTaHoBieHueM llpaButensctBa Poccuiickoit @enepaunn ot 20 HOSOpA
2012 roma Ne 1198 «O denepanpHOI TocyaapcTBEHHON MH(POPMAIITMOHHON CUCTEME, 00eCTIeYNBAOIIICH
mporecc aocyAaeOHOro, (BHeCyaeOHOro) oOkanoBaHUs pelleHud U aeicTBuil  (Oe3melicTBus),
COBEPIIEHHBIX NIPU NPEIOCTABICHUH TOCYJAPCTBEHHBIX U MYHHUIIUITATBHBIX YCIIYT.

28. Ilopsi0K BHINOJTHEHUS AAMUHUCTPATHBHBIX
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npouenyp (aeicreuii) M@II

28.1. UndopmupoBanue 3asiBUTE/I€i 0 MOPAIKE MPEI0CTABIEHUS
MYHHUIUNAABHOU yeiayru B M®II, o xoae BhINOJIHEHHS 3a1poca
0 NMPeJ0CTABJICHMH MYHHIMIIAJIbHOM yCJIYIH, 10 HHBIM BOIIPOCaM,
CBSA3aHHBIM C IIPEeJ0CTABJICHUEM MYHUIIUIIAIBHOH YCJIYIH, 4 TAKKe
KOHCY/IbTHPOBaHHe 3asiBUTeJIel 0 MOPsiAKe NPeI0CTABICHHA
MYHUIUNAABHOH yciayru B MOI]

[Ipu oOpamenun 3asButenss B MO®PL[ 3a nDojgyyeHueM KOHCYJbTallMd [0 BOIpOCam
IIPEIOCTABIICHUS] MYHULUINAIBHON Yyciayrd, coTpyaHuk MODL[, OTBETCTBEHHBI 3a BBIIIOJIHEHUE
aJIMUHUCTPATUBHOM Mporenypsl (nanee - corpyaauk M®L]), nuapopmupyer 3asBUTENS:

- 0 CpOKax IPEIOCTABICHNS MyHULIMIIAJIbHON yCIIyTH;

- 0 HEOOXOAUMBIX JIOKYMEHTaX JJIs TOTy4YeHUsI MyHHUIMIIATbHOHN YCIIyTH;

- 0 crmocobax NOJIy4YeHMs pe3ysibTaTa IpeloCTaBICHUs MyHHLIMINANbHOM ycinyru (B ML,
Y10JIHOMOYEHHOM OpraHe);

- 0 BO3MOJKHOM OTKa3€ B IPEJOCTABICHUU MYHMIMIIAJBLHOW YCIYI'M B CIydasX, YKa3aHHBIX B
nyHkTe 13.2. HacTOsIIero aIMUHUCTPATUBHOTO PETrJIaMEHTA.

[Ipy HEOOXOAMMOCTH TMOJYYEHHsS KOHCYJIbTALlMM B MNUCbMEHHOW Qopme coTpyanuk MOI]
PEKOMEHYET 3asBUTENIO JIMYHO HAIpPaBUTh NHCbMEHHOE OOpalleHue B YIIOJIHOMOYEHHBIM OpraH,
Pa3bsCHUB MIPH 3TOM IMOPAJIOK PACCMOTPEHHsI MMCbMEHHOIO OOpAaleHUs 3asiBUTENS] B COOTBETCTBUU C
@enepanbHbiM 3ak0HOM 0T 02.05.2006 Ne 59-®3 «O mopsiake paccCMOTPEHHs OOpalleHUM TpakIaH
Poccuiickoit deneparumy.

28.2. [Ipuem 3anpocoB 3asiBUTEJIEeH 0 NIPeI0CTABJIEHUHA
MYHHUMIAJIbHON YCJIYTH M HHBIX JOKYMEHTOB, HE00X0UMBbIX
JJIS1 TPEA0CTABJIEHUSI MYHUUIMIAJBHON yCIayru

B M®I] ocymiecTBasitoTCs IpUEM 3as1BICHUNA U TOKYMEHTOB, HEOOXOUMBIX JJISI TIPEIOCTaBICHUS
MYHHIUIIAJBHONW YCIYyTH, a TAKXe BblJaya JOKYMEHTOB, SBIIAIOLIMXCSA PE3yJIbTATOM IPEAOCTABICHUS
MYHUIIUIIATBHON YCIYTH, TOJIBKO MPU JUYHOM OOpAIICHUH 3asBUTENS JHOO €ro MpeCTaBUTENs, MPU
HAJIMYAU  JTOKYMEHTA, YIAOCTOBEPSIOIIETO JIMYHOCTH IIPEICTABUTENS  3asABUTENSA, JOKYMEHTAa,
YIOCTOBEPSAIOUIETO MOJTHOMOYUS MPEICTABUTENS 3aIBUTENS.

[IprieM HOKYMEHTOB, MOJYYEHHBIX MOYTOBHIM OTMPABICHHEM JIUOO B IJIEKTPOHHOU (opme, He
JIOITyCKAETCHl.

[Tpu o6pamennn B MOL] 3asgBuTens MpeIoCTaBlIseT JOKYMEHTHI, MPEAyCMOTPEHHBIE MMyHKTOM 9.1
HACTOSIIIIETO aJMUHUCTPATHBHOTO perjamMeHTa. 3asBUTENb TaKKe BIPaBe TMPEIOCTaBUTh HWHBIE
JIOKYMEHTBI.

B xome mpumemMa HOKYMEHTOB, HEOOXOAUMBIX MJIS TPEAOCTABICHUS MYHHUIIUITAIBHON YCIyTH,
paboTHuk MOII:

- MPOBEPSIET AOKYMEHT, YIOCTOBEPSIOUIMN JUYHOCTh 3aSBUTEINS, JIUYHOCTh M TMOJHOMOYHS
MPEICTaBUTENS 3asBUTEINS, CPOK AEHUCTBUS TAKUX TOKYMEHTOB;

- OTKa3blBa€T B TMpHUEME JOKYMEHTOB 3asBUTEIS B Cilydae OTCYTCTBHS JHOO OTKa3a B
MPEIOCTABIICHUN 3asBUTEJIEM OpUIMHAlIa JOKYMEHTA, YJOCTOBEPSIOLIETO JUYHOCTh 3asBUTEINS,
NpEICTaBUTENST  3asBUTENS, a TakKXKe  MPEAOCTaBICHHUE  HEACHCTBUTEIBHOIO  JIOKYMEHTA,
YAOCTOBEPSIOIIETO JTUYHOCTh 3asBUTENS, MPEACTABUTENS 3asIBUTEIS, HEACHCTBUTEIBHOIO JTOKYMEHTA,
YIOCTOBEPSAIONIETO MOJTHOMOYUS MPEICTABUTENS 3aBUTENS;

- MpOBepseT BEPHOCTh OGOPMIICHHS 3asBICHUS O MPEAOCTABICHUM MYHUIMNAIBHON YCIYTH, B
CIIy4ae €Clii 3asBUTENIb CAMOCTOSTEIBHO HE 3amoJHUI (opMy 3asiBIICHUS, IO €ro Mpock0e pabOTHHK
M®I] 3anoaHsET 3asiBJIEHUE B JIIEKTPOHHOM BHJIE;

- B CJIydyae €Clid B 3asBJICHUM HE YKa3zaH aJpec SJICKTPOHHON MOYTHI 3asBUTENS, Mpeaiaract
yKa3aTb €ro B LEIAX BO3MOYKHOCTH YTOYHEHUS B XOJ€ NPEAOCTABIEHUS MYHUIMIAIBHOW YCIyT'H
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HEOOXOMUMBIX CBEIEHUH IIyTeM HampaBieHUs] JJIEKTPOHHBIX COOOIICHMH, a Takke B IEeNixX
MH(GOPMHUPOBAHUS O XO€ OKa3aHHUsI MyHULIMTIATILHON YCIyTH;

-CBEpSIET MPEACTABICHHBIE 3asIBUTEIEM KOMHUHU JTOKYMEHTOB C OpPUTMHAJAMHU TAKUX JTIOKYMEHTOB,
Ha KOMUAX TPOCTABISIET OTMETKY 00 MX COOTBETCTBHHM OpHUTHHAJaM, 3aBepsisi CBOEH MOJIIKCHIO C
yKa3aHHEM JOJKHOCTH, paMHIIMU 1 MHUIIUAJIOB;

- BO3BpAIllAeT OPUTMHAJIBI JOKYMEHTOB 3asBUTEIIIO;

- BHOCHT CBEICHHUS B aBTOMATH3WPOBaHHYIO WH(popMmaimoHHyr cuctemy MO®I] (manee - AUC
MOL);

- (opmupyer nBa SK3EMIUISIpa PACIUCKH, COJAEPXKAILICH IepeuyeHb MNPHUHATBHIX Y 3asBUTENA
JOKYMEHTOB, C YKa3aHHUEM JaTbl U BPEMEHHU IIPUEMA;

- BBIIAET 3asBUTEINIIO OJIMH 3K3EMIUIAP PAaCIUCKU B MoATBepxkaeHue npuatus MOL[ kommiekra
JOKYMEHTOB, IIPEJOCTABJIICHHBIX 3asiBUTEJIEM, BTOPOM JK3EMIULIP PACIUCKH IIEPENacTcs B
YIIOJIHOMOYEHHBIM OpPraH ¢ KOMILJIEKTOM JOKYMEHTOB;

- COOOLIAeT 3asBUTENI0 O JaTe IOJYy4YeHHUs pe3ysbTara MYHUIUIAIBHON YCIyTH COIVIACHO
noApaszeiy 7. HacTOsEero AAMUHUCTPATUBHOTO pErIaMeHTa.

M®I] obecnieunBaeT nepenavy 3asBICHUS U JJOKYyMEHTOB B Y TOJTHOMOUEHHBIH OpraH B MOPSIIKE U
CPOKH, KOTOpPbIE YCTAHOBJIEHBI COTJIALIEHUEM O B3aMMOJEHUCTBHM, 3aKkirodeHHbIM Mexay ['BY PK
«M®IL» u YIoJIHOMOYEHHBIM OPraHOM, HO HE Mo3/Hee 2 pabounx JHEH, CIEAYIOMUX 3a THEM MprHeMa
3asiBJICHUS U JOKYMEHTOB O IIPEIOCTABIECHUHN YCIIyTH.

IIpuem nokymeHtoB oT 3kcneautopa MOPL[ wim wHOro ynonHomodeHHoro Jmna MOILI,
OCYLIECTBJISETCS COTPYAHUKAMH YIIOJTHOMOUYEHHOIO OpraHa BHE Ouepeu.

B xome mnpumemMa IOKYMEHTOB OTBETCTBEHHOE JIMIIO YTIOJHOMOYEHHOI'O OpraHa IIpOBepseT
KOMILUIEKTHOCTh JIOKYMEHTOB B MPUCYTCTBUM 3Kcrenuropa M®L] niam MHOTO ynoJIHOMOYEHHOTO JIMLA
MO®I] u moanuchiBaeT 2 3K3eMIUISIpa COMPOBOIUTEIHHOTO PEECTpa, OJUH W3 KOTOPHIX BO3BpAIlACT
SKCIEIUTOPY UM UHOMY YIOJIHOMOYEHHOMY Jniy M®ILI.

B cnyuae pacxoxaeHus Mexay (PaKTHYECKHMM KOJIMYECTBOM IE€pe/laBaeMbIX JIE U 3alpOCOB C
NepevYHeM, YKa3aHHBIM B COTIPOBOAUTEIBHOM PEECTPE, COTPYAHUK YIIOJTHOMOYEHHOTO OpraHa Jenaer 00
3TOM OTMETKY B JBYX 3K3EMILIAPAX PEECTPa, yKa3blBas, KaKUe Jejla OTCYTCTBYIOT, HE3aMEUIMTENIbHO, B
MIPUCYTCTBUU IKCIIEIUTOPA WU MHOTO YIIOITHOMOYEHHOTo yina M®II.

OnuH 53K3eMIUIp CONPOBOJUTENBHOIO peecTpa INEPEAaBacMbIX KOMIUIEKTOB JOKYMEHTOB C
OTMETKOHN 00 MX MOJYYEHHH, yKa3aHUEM J1aThl, BpDEMEHU U MOJNHUCHIO JIMIA, IPUHSABLIETO JOKYMEHTHI,
octaercsi B MOII.

B cnyuae oTkasa B mpueme JOKYMEHTOB OT 3kcreauropa M®I[ wny ynmoaHOMOYEHHOTO Juia
M®ILI, 10mKHOCTHOE JIMLO YIIOJTHOMOYEHHOTO OpraHa He3aMeUINTENbHO, B IPUCYTCTBUU JKCIIEUTOPA
M®I] unu wHOTO ymojsHOMOuYeHHOro juia MO®ILI, 3anonHseT yBepoMieHue 00 OTKa3e B MpUEME OT
M®OI] 3asBnaeHNS U JOKYMEHTOB, IPUHATBIX OT 3asBUTENS, C YKa3aHUEM IIPUYMHBI TAKOTO OTKAa3a.

28.3. Beigaya 3asBUTEIO Pe3yJIbTATA NPEI0CTABJICHHUS
MYHMIHMNAJIBHON YCJYIH, B TOM YHCJIe Bbl1a4ya IOKYMEHTOB
Ha OyMaKHOM HOCHTeJIe, HOATBEPKIAIIMINX COAePKaHUe JTEeKTPOHHbBIX
AOKYMEHTOB, HanpaBJeHHbIX B M DI,

10 Pe3yJIbTATAM NPeJ0CTABICHUA MYHUIIUNIAJIBHON yCJIYTH
OpraHoM, NMPeJ0CTABJISIOIIUM MYHHIUNIAJIBHYIO YCIYTY, a TAKKe
BbI1a42 JOKYMEHTOB, BKJIIOYAasl COCTABJCHHE HA O0yMaKHOM HOCHTe1e
U 3aBepeHHe BhINMUCOK U3 MHPOPMALMOHHBIX CHCTEM OPraHoOB,
NPeJ0CTABISIOIINX IOCy1apCTBEHHbIE YCIYI'H, H OPraHoB,
NPeJoCTABIAIIIMNX MyHUIIUNIAJIbHBIE YCIYTH

JIOJDKHOCTHOE JIMIIO YTNOJHOMOYEHHOI'O OpPraHa, OTBETCTBEHHOE 3a IPEJOCTABICHHUE YCIIYTH,
nocpeAcTBoM TenedoHHON cBsi3u yBepomisier M®I[ o roTOBHOCTH pe3yibTaTa MpeaoCTaBICHUS
MYHUIIMIIATGHON  yCIyrd.  YTIOJHOMOYEHHBIM opraH  oOecreuumBaeT Iepefady  pe3yJsibrara
MPEIOCTaBIICHUsI MyHUIIUNAIBHON ycmyru B MOILl ans Beigaum 3asBUTENIO0 HE MO3aHEE 2 paboumx
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JHEH, CIEeNyIIUX 3a JHEM OKOHYaHUsA YCTAHOBJIEHHOTO HACTOSIIMM  aJMUHUCTPATHBHBIM
pEriiaMeHTOM CpOKa MPeIOCTaBICHUSI MyHUIIUIIAILHON YCIyTH.

B cnywae mnpunsTHs pemieHuss 00 OTKa3e B IMPEIOCTABICHUH MYHUIUNAIBHON YCIyTH
YIIOJIHOMOYEHHBIM OpraH, JOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa B TIMCBMEHHOM BHUJIE
YBEIOMJISIET 3aBUTENISI O TAaKOM pEUIeHUWH, C YKa3aHWEeM I[IpUYUMH OTKa3a B MPEIOCTaBICHUU
MYHULUIATBHON YCITyTH.

[Ipuem pesynpratoB MyHUnMOaipHOM yciayru MODI]  ocymiecTBiasgercss Ha OCHOBAaHHH
CONIPOBOJAMUTENBHOIO PEECTPa, C YKAa3aHUEM JIaThl, BDEMEHHU M NoAnucHU skcneauTopa MOL] unu unoro
yrnojaHoMo4eHHoro jJuia M®L, npuHABIIEro JOKyMEHTHI.

[Tpu oOpanieHny 3asiBUTEIS WK MIPEICTABUTEIS 3asBUTEIIS

3a pe3yJbTaTOM OKa3aHWsS MyHUIUNATbHON yciyru B M@, paborark MOII;

- MPOBEPSIET JOKYMEHT, YJIOCTOBEPSIOUIMN JIMYHOCTh 3asABUTENS, JUYHOCTb W MOJHOMOYHS
MIPEACTABUTENS 3aABUTEIS], CPOK JEHCTBUSA TAKUX TOKYMEHTOB;

B ciydae ecnu ykazaHHBIE JOKyMEHTBI HE MPEICTaBICHBI, THOO CPOK

UX JIEUCTBUS UCTEK, PE3YIbTAT MyHHLIMIAIIBHON YCIIYT'H HE BBIIAETCH.

- P OTCYTCTBUM OCHOBAHUU JJI OTKa3a B BbIJAay€ pe3yJibTaTa, BbIAAET 3asBUTEIIO PE3yJIbTar
MYHULHUIIAJIBbHON YCIYTH;

- MPUHUMACT PACIHUCKY C TMOJIMUCHIO 3asBUTENS O IMOJYYEHUM pe3yJjbTaTa MYHHUIUIAIBLHOMN
yCIIyTH;

- npocraniseT otMeTKy B AVIC M®I] o Briaue pesynbrarta.

B cnydae ecnu 3adBUTENb WM MPEACTABUTENb 3asABUTEN OTKA3bIBAETCS IOJYy4aTh PE3yJIbTaT
MYHUIHUIIATBEHON YCIYTH U (WJIK) MIPOCTABIISITH CBOIO IMOJIUCH B TIOJITBEPKIACHUE TIOJIYUCHHS, PE3yJIbTAT
yciyrd He Bbiaercs. PabotHuk MOIL] mpocTaBiser Ha pacmucke OTMETKY OO0 OTKa3e MOMydYeHHs
pe3ysibTaTa MyHULIMIIAJIBLHOW YCIyru JIMOO 00 OTKa3e B MPOCTaBICHUM 3asBUTEIEM CBOEH IOAINMNCH,
yKa3bIBasi CBOIO JOJKHOCTh, ©.M.0. n noanucse.

B cinydae ecnu npu moiydeHuu pesynbTaTa MyHULMNalbHOW yciyru B M®ILI 3asButenem uiam
MIPEJICTABUTEIIEM 3asBUTEINS BBISBJICHBI ONMEYaTkd W (W) ommOku, pabotHuk ML mnpemmaraet
3asiBUTENI0 OOpAaTUTHCSA 3a HMCIpPABICHUEM ONe4yaToK M (WJIK) OmHUOOK HEMOCPEeICTBEHHO B OpraH,
MPEAOCTaBUBIIUHN YCIYTY.

M®I] obecrieunBaeT XpaHEHHE IMOJYYEHHBIX OT YHIOJHOMOYEHHOTO OpraHa pe3yJbTaToB
MIPEIOCTABIICHUS YCIIYTH, MPEAHA3HAYEHHBIX JUIsl BbIIaYM 3asBUTEIIO WU MIPEJCTABUTEINIO 3asBUTENS, a
TakK€ HampaBseT [0 peecTpy HeBOCTpeOOBaHHBIE pPe3yNbTaThl TMPEAOCTABICHHS YCIYTU B
YIOJHOMOYEHHBIN OpraH, B CPOKH, OIIPEIETICHHBIE COTJIAIIEHUEM O B3aUMO/IEHCTBUH.

28.4. Uuble aeiicTBusi, He00X0AUMbIe /151 IPeI0CTABICHUSA
MYHHUIUNIAJTBHOM YCJIYIH, B TOM YHCJIe CBA3aHHbIE C IPOBEPKOH
AEHCTBUTEJIBbHOCTH YCHJICHHOH KBATH(PHUIMPOBAHHOMN 3JIEKTPOHHOMI
MOANUCH 3asIBUTEJIsI, HCII0JIb30BAHHOM NIPH 00palleHUH
3a MoJIyYeHHeM MYHMIMIIAJIBHON YCJIYIH, a TAKKe
C YCTAHOBJICHHEM IepeYHs CPEACTB YA0CTOBEPHIOIIHUX LIEHTPOB,
KOTOpPbIe JOMYCKAIOTCS IS HCTI0JIb30BAHUS B LeJIsIX o0ecnieueHust
YKa3aHHOW NPOBEPKHU

[Tprem 1OKyMEHTOB, MOJTYYEHHBIX B AJIEKTPOHHOU (hopMe, HE JTOMYCKAeTCs.

29. Ilopsinok ucnpaBJieHUs JONYIIEHHBIX OIIEYATOK ¥ OIIN0OOK B BbIIAHHBIX B pe3yJbTaTe
NpeAoCTaBJIeHUs] MyHUIMNIAIbHON YCIYyTM JOKYMEHTaX

29.1. 3asBuTeNb BIIpaBe OOPATUTHCA B Y TIOJTHOMOYEHHBIN OpraH ¢ 3asBJI€HHEM 00 HCIIPaBJICHUU
JOMYIIEHHBIX ONEYaTOK M OLIMOOK B pPEIICHWH YIOJHOMOUYEHHOIO opraHa (fajee — 3asBiieHHE 00
WCIPABIIEHUU JONYIIEHHBIX OMEYaTOK U OLIUOO0K).

B cayuae moaTBepkKIeHHMs HaMW4YMs  JONMYIIEHHBIX ONEYaTOK, OMIMOOK B  pELICHUU
YIIOMTHOMOYEHHOTO OpraHa, YTOJHOMOYEHHBIH OpraH BHOCHT HWCIIPABICHHS B pPaHEE BBIIAHHOE
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peuienue. /lata 1 HOMep BBIJAHHOTO PELICHHs] HE U3MEHSIIOTCS, a B COOTBETCTBYIOIIEH rpade pemeHus
YTOIHOMOYEHHOTO OpraHa YKas3bIBaeTCs OCHOBAHWE JUIsI BHECEHHs HCIPABICHUH W JlaTa BHECEHHUS
HCTIPABJICHUM.

Pemenne YoIHOMOYEHHOTO OpraHa ¢ BHECEHHBIMH HCIIPABICHUSIMH JIOMYIIEHHBIX ONEYaTOK U
omu6OoK 1100 pemeHrue 00 0TKa3e BO BHECEHUU HCIPABICHHUM B pEllIEHUE YIMOJIHOMOYEHHOTO OpraHa
HaIIpaBJISICTCs 3asBUTEIIO B MOPSIJIKE, YCTAHOBIEHHOM IMyHKTOM 18.1 Hacrosiiero A IMUHUCTPATUBHOTO
periJamMeHTa, cnocoooM, yka3aHHBIM B 3asIBJICHUU 00 UCIPaBICHUU JTOMYLICHHBIX ONIEYaTOK U OUIMOOK, B
TedyeHue 3 pabouux THEH ¢ IaThl MOCTYIUICHHUS 3asBIICHHUS 00 MCIPABICHUU JIOMYIIEHHBIX ONEYaTOK H
OLINOOK.

29.2. HcyepnplBarolMii IepeueHb OCHOBAHUN JJIi OTKa3a B HCIPABJIEHUU JOIYIIEHHBIX
OIIeYaTOK U OIHUOOK B YBEJOMJIEHUU O COOTBETCTBUH, YBEJIOMJICHUH O HECOOTBETCTBUHU:

a) HECOOTBETCTBUE 3asBMUTENS KpYry JIMI, YyKa3aHHOMY B IIyHKTe 2.1 HacTosLero
AJIMUHUCTPATUBHOTO PETJIaMEHTa;

0) orcyrcTBHE (akTa IOMYIICHHUS OINEYaTOK M OMIMOOK B YBEIOMJICHUH O COOTBETCTBUH,
YBEIOMJICHHUH O HECOOTBETCTBHH.

V. ®opMBbI KOHTPOJIS 32 MCTIOJTHEHUEM A/IMUHUCTPATUBHOIO PerjiaMeHTa

30. [HopsaoK oCylIeCTBJICHHS TEKYIIero KOHTPOJIsI 3a COOJII0AeHHEeM U MCIIOJTHEHHEeM
JOJIKHOCTHBIMHM JIMIIAMM MOJIOKEHUH QIMUHUCTPATHBHOIO PerjiaMeHTa U NHbIX HOPMATHBHBIX
NMPaBOBBIX AKTOB, YCTAHABJIUBAIINX TPeOOBAHUSA K MPEIOCTABJIEHNUI0 MYHUIIUNIAILHON YCJIyTH,
a TaK’Ke NPUHATHEM UMH pelleHuit

30.1. Tekymuii KOHTPOJIb 3a COOIIOJIEHUEM W MCIIOJTHEHHUEM HACTOSIIETr0 AJIMHUHUCTPATHBHOTO
periiaMeHTa, HHBIX HOPMaTHBHBIX MTPABOBBIX aKTOB, YCTAHABJIMBAIOIIUX TPEOOBAHUS K TPEAOCTABICHHIO
MYHUIIUTIAIBHONW ~ YCIIyTH, OCYIIECTBJIICTCSI HA IIOCTOSHHOH OCHOBE JIOJDKHOCTHBIMHU  JIUIIAMU
Anvunuctpanuy (YTIOJTHOMOYEHHOTO OpraHa), YIIOJHOMOYEHHBIMH Ha OCYIIECTBIICHHE KOHTPOJS 3a
MIPEOCTABICHUEM MYHHIIUTIAIBHOMW yCITYTH.

JIIsT TeKyImIero KOHTPOJIS MCIOJIB3YIOTCS CBEICHUS CITy)KEOHOW KOPPECTIOHICHIIMH, YCTHas U
MUCbMEHHasi WH(popMalus CHEUaTUCTOB U JOKHOCTHBIX JTHUI] AIMUHHCTpAuH (YTOJTHOMOYEHHOTO
oprasa).

31. Ilopsinok ¥ NepHOANYHOCTD OCYIIECTBJIEHHUS VIAHOBBIX H BHEIJIAHOBBIX NIPOBEPOK
MOJIHOTHI M Ka4eCTBa NMPeJ0CTABJICHUSI MyHUIIMNIAJIbHON YCIYTH, B TOM YHCJIe NOPSAAOK M (DOPMBI
KOHTPOJIA 32 MOJHOTOI M Ka4eCTBOM NPeJ0CTaBIeHU MYHUIIUTIAJBHOH YCIyri

31.1. Texyuuii KOHTPOJIb OCYIIECTBISETCS yTEM IPOBEACHHUSI IPOBEPOK:

peleHnii o mpeaocTaBieHuu (00 0TKa3e B NPEAOCTaBICHIH) MYHHUIIUIIAIbHOMN yCIIyTH;

BBISIBJICHUS U YCTPAHEHUS HAPYLICHUH IIPAB TPaXkJaH;

paccMOTpeHHMs, TPHUHATUS peIIeHUl U TOATOTOBKM OTBETOB Ha OOpalleHHs TIpakIaH,
coJiepKaliue kaaoObl Ha peleHus, 1eicTBUs (0e3/1eCTBHE) TOJPKHOCTHBIX JIHII.

31.2. KoHTpOb 32 MOTHOTOM M KaYECTBOM MPEAOCTABICHHSI MyHUIIMIIAIbHOW YCIYT'H BKIIIOUAET
B ce0sl MPOBe/IeHNE TUIAHOBBIX M BHETJIAHOBBIX MPOBEPOK.

31.3. IlnaHoBble MPOBEPKH OCYIIECTBISAIOTCS HAa OCHOBAaHMM TOJOBBIX IUIAHOB pabOThHI
YIIOTHOMOYEHHOTO OpraHa, YTBEPKJIAEMBIX pPYKOBOAMUTENIEM YIIOJIHOMOYEHHOro opraHa. Ilpu
IJIAHOBOM IPOBEPKE IIOJIHOTHI M KayecTBa IIPEIOCTABICHUS MYHULHUIIAIBHOM YCIYTH KOHTPOIIO
MTOJJIEXKAT:

co0JTI0JIeHHE CPOKOB MPEIOCTABICHUS MyHUIIUIAIBLHON YCIyTH;

coOI0IeHHE MOJIOKEHUI HACTOALIEro AJIMUHUCTPATUBHOTO PETJIaMEHTa;

OPaBUWIBHOCT M OOOCHOBAaHHOCTh NPUHATOTO pelieHHs 00 OTKa3e B MpPeloCTaBICHUU
MYHHIIMTIAJTbHON YCIYTH.

OcHoBaHMEM JUIsl IPOBEIEHNUS BHEIUIAHOBBIX TPOBEPOK SIBJISIOTCSL:
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MOJIy4YeHUE OT FOCYAAPCTBEHHBIX OPraHOB, OPIraHOB MECTHOTO CaMOYIIpaBjieHHsI HHGOpMaIUU O
MpEANoiaraéMbIX WJIM BBISBICHHBIX HapyLIEHUSX HOPMATUBHBIX IMPaBOBbIX akTOB Poccuiickoii
®denepany, HOPMATUBHBIX MPaBOBBIX akTOB PecnyOnuku KpblM ¥ HOpMaTHUBHBIX MPAaBOBBIX AKTOB
OpPraHoOB MECTHOTO CaMOYIPABJICHUS (YKa3amb HAUMEHOBAHUE MYHUYUNATIbLHO20 00PA306AHUSL);

oOpailieHus: TpaKIaH U IOPUIWYECKUX JIMI[ HA HapyIICHUs 3aKOHOJATENIbCTBA, B TOM YHCIIE Ha
KaueCTBO MPEAO0CTABICHUS] MYHUIIUTIAIIbHON YCIIyTH.

Cpok mpoBeZIeHUsI IPOBEPOK HE JOJDKEH MpeBbIaTh 20 KaJeHIapHbIX THEH.

32. OTBETCTBEHHOCTD JOJIKHOCTHBIX JIMI Y IOJTHOMOYEHHOI0 OPraHa 3a pemeHust u
neiictBus (0e3neiicTBre), NpUHIMAaeMble (OCYyLIECTBJIIeMbIe) HMH B X0/1€ IPeA0CTABJICHUS
MYHHIHMNAJIbHON yCJIYTd

32.1. Tlo pe3ynpTaTaM MpPOBEIECHHBIX MPOBEPOK B CIIydac BBIABJICHHS HAPYIICHUH TMOJIOXKEHUN
HACTOSIIET0 AJIMUHHCTPATUBHOTO PErjaMeHTa, HOPMATUBHBIX MPaBOBBIX akToB PecrnyOmuku KpbiM u
HOPMATHUBHBIX MPABOBBIX AaKTOB AJMUHHUCTpalMu KpbIMCKOPO30BCKOTO CEIBCKOTO IOCEICHUS
OCYILECTBJISICTCS  NPUBJICYCHHE BHHOBHBIX JIMI] K OTBETCTBEHHOCTH B  COOTBETCTBUU C
3akoHoJaTeNbecTBOM Poccuiickoit denepanum.

IlepcoHanbHas OTBETCTBEHHOCTh JIOJKHOCTHBIX JIMI[ 33 IPAaBWIBHOCTh M CBOEBPEMEHHOCTH
NPUHATHSL pElIeHUs O MpefocTaBieHHH (00 OTKa3e B MPEIOCTABICHWH) MYHUIUNAIBHON YCIyTH
3aKpEIUISIETCS B UX JIOJDKHOCTHBIX PErJIaME@HTax B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOJATEIHCTRA.

33. [los10:xeHnsl, XapaKkTepu3yolue TpedOBaHUS K MOPAAKY U (popMaM KOHTPOJIA 3a
NpeaocTaBJIeHneM MYHUIMIIAJBHON YCJIYTd, B TOM YHCJIEe CO CTOPOHBI IPAXK/IAH, MX 00beJUHEHUH
W OpraHu3aunui

33.1. I'paxxnane, X OObEAMHEHUS M OpPraHU3ALMKM UMEIOT MPABO OCYLIECTBIATh KOHTPOJb 3a
MPEJOCTaBICHUEM MYHUIUITAJBHON yCIYTH MyTEM MOMy4YeHHS MHPOPMALUU O XOJAE MPEIOCTABICHHUS
MYHULUNAIBHONW YCIyTM, B TOM 4YHCIE O CPOKaxX 3aBEpLICHMs aJMUHUCTPATUBHBIX IPOLEAYP
(melicTBuit).

I'parxane, X 0ObEMHEHUS M OPTraHU3ALUHU TaKXKe UMEIOT IPaBo:

HAMpaBJIATh 3aMEYaHUs ¥ TPEJIOKEHUS 10 YIY4YIIEHUIO JOCTYIHOCTH W KadecTBa
NPEJOCTaBIEHUS MyHHUIMIIATbHOM yCIyTH;

BHOCHUTH MIPEUIOKEHUS O MEpax MO YCTPAHEHHIO HAPYIICHWH HACTOSIIET0 AJIMHHUCTPATHBHOTO
periaMeHTa.

33.2. JlosKHOCTHBIE JuIla YIOJIHOMOYEHHOIO OpraHa IPUHHUMAIOT MEpPbl K MPEKpaIIeHUIO
JOMYLIEHHbIX HapyLIeHWH, YCTPaHSIIOT MPUYMHBI U YCJIOBHUS, CIIOCOOCTBYIOIIME COBEPIICHUIO
HapyILICHHUM.

Nudopmanus o pe3yiabTaTax pacCMOTPEHHs 3aMEUYaHUH M TpeUIOKeHUH TpakaaH, HX
OOBbETUHEHUH W OpraHW3alMii JOBOAMTCS JO CBENEHUS JIMI, HANPAaBUBIIMX OTH 3aMEUYaHHUA U
MIPEUIOKEHUS.

V. JocyneOHblii (BHecyAeOHbIN) MOPSIAOK 00kaJI0BaHNS PellleHNi U 1eiicTBUi
(0e3neiicTBUSI) YIIOJTHOMOYEHHOI'0 OPraHa, NMPeI0CTABIAIONIEr0 MYHHIUIIAJIBHYIO YCIYTY,
MHOT0()YHKIMOHAJILHOI'0 IIEHTPA, a TAKKE UX JOJKHOCTHBIX JINL, FOCYAAPCTBEHHBIX CIY/KALIMX,
padoOTHUKOB

34. Uudopmanus 1Jis 3asiBUTEJIA 0 €ro npase NoAaTh Kajuoldy

34.1. 3asgBuTenp uMeeT IMpaBO Ha oOajloBaHWe JeWcTBUN (Oe3neiicTBUS), peUIeHUs
YTOIHOMOYEHHOTO OpraHa M ero JOJDKHOCTHBIX JIMIl, PYKOBOAWTENS YIOJHOMOYEHHOI'O OpraHa, a
taxxke MO®L, cnenmanucroB M®L, pykoBoaurens M®L] B nocyne6HOM (BHECY1€0HOM) TIOPSAKE.

34.2. I'paxkaHe UMEIOT MpaBO OOpaLIAThCs JIMYHO, a TAK)Ke HANpaBIATh MHIUBUAyaJbHBIE U
KOJIJICKTHBHBIE OOpaIeHusi, BKII04Yas o0panieHnss 00beTMHEHUH TPaKIaH, B TOM YHCIIE FOPUIHMYECKIX
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JIMII, B TOCYAapCTBEHHBIC OPTaHbl, OPraHbl MECTHOTO CaMOYIIPABJICHUS U WX IOJHDKHOCTHBIM JIMIAM, B
roCyJapCTBCHHBIC W MYHHIUIIAIBHBIC YUPCKIACHHWA, U HHBIC OpraHU3allui, Ha KOTOPLIC BO3JIOKCHO
OCYIIECTBIICHHE MyOIIMYHO 3HAYUMBIX (YHKIIUH, U X JTOJDKHOCTHBIM JIHIIAM.

34.3. I'paxxmane peaqu3yloT MpaBO HA OOpalieHne cBOOOIHO M JA00poBONILHO. OcCyIecTBIeHUE
rpakJaHaMu TpaBa Ha oOpaleHre He TOJDKHO HapyIIaTh MpaBa U CBOOOIBI APYTUX JIHII.

35. Ilpeamer xan00b1

35.1. Hapymenue cpoka perucTpanuu 3amnpoca (KOMIUIEKCHOTO 3ampoca) O MpeJoCTaBICHUU
MYHULUIIATBHON YCITyTH.

35.2. Hapymenue cpoka MOpeaoCTaBi€HUsS MYHUIMNAIBHOM yciayrd. B ykaszaHHOM ciyuae
nocyneOHoe (BHecyneOHOe) oOKaloBaHME 3asBUTENEM pEIieHUN u aeiictBuii (OesnmeiicTBus) MOI],
pabotarka M®I] Bo3mMoxHO B citydae, eciu Ha MOLI, pemenus u nerictBust (0e31eCTBUE) KOTOPOTO
00>KaJTyI0TCs, BO3JIOXKEHa (YHKIHSA MO MPEAOCTABICHHIO COOTBETCTBYIOIIMX TOCYNApPCTBEHHBIX WM
MYHHUIMIIAIBHBIX YCIYr B IMOJHOM OOBEME B MOpPSAKE, ONpeaeleHHOM uacThio 1.3 crateu 16
®enepanbHoro 3akoHa Ne 210-D3;

35.3. TpeGoBanue y 3agBUTENS JOKYMEHTOB UM MH(GOpMAIMU OO OCYIIECTBICHUS IEHCTBUH,
IIPE/ICTAaBICHUE WK OCYILECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMU
Poccuiickoit denepanuu u (win) PecnyOnuku KpbpiM, MyHUIMIANbHBIMU MPABOBBIMU aKTaMU IS
IIPEIOCTABIICHUS MyHUIIMIIAILHOW YCIIYTH.

35.4. Otka3 B mpueMe IOKyMEHTOB, MPEAOCTaBICHUE KOTOPHIX MPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®enepaunu u (uwiu) PecnyOnuku KpbiM, MyHUIMDAIBHBIMU
MIPABOBBIMU aKTaMU JJIsl IPEJOCTABICHUS MYHULIUTIATBHON YCIYTH, Y 3asBUTEIIS.

35.5. Otka3 B MNpeAoCTaBICHMM MYHUIUNAIbHON YCIyrd, €CIM OCHOBaHMS OTKa3a He
MpeIyCMOTpeHbl  (eAepanbHbIMU 3aKOHAMH M MPUHATBIMA B COOTBETCTBHM C HUMHU HHBIMU
HOPMAaTUBHBIMH TIpaBOBbIMH akTamu Poccuiickoit ®enepanuun u (unu) PecnyOmuku Kpeim,
MYHUIIMIIAJGHBIMU ~ TIPAaBOBBIMM ~ akTaMH. B yka3zaHHOM ciywyae JocyleOHoe (BHecyneOHOe)
o0O)kajioBaHUE 3asBUTENIEM pelieHui u aecTBuil (0e3aeiicTBus) M®IL, pabotHuka M®I[ Bo3MOXHO B
ciydae, ecnu Ha MOILI, pemenuss u neiictBus (Oe3nelcTBUE) KOTOPOTo OOXKAIYHOTCS, BO3JI0XKEHA
GyHKIUS 10 MPEIOCTABICHUIO COOTBETCTBYIOIIUMX TOCYIAPCTBEHHBIX WM MYHHUIUNANBHBIX YCIYT B
IIOJIHOM 00bEME B MOpAJKE, onpeaeaeHHoM YacTbio 1.3 crathu 16 denepanbHoro 3axkona Ne 210-03;

35.6. 3arpeboBaHue C 3aABUTENS MPU MPEJOCTABICHHUH MYHUIIUIAIBHON YCIyTH IJIaThl, HE
MIPelyCMOTPEHHON HOpMaTUBHBIMU IpaBOBbIMH akTamu Poccuiickoit @enepanuu u (mim) PecniyOnuku
KpbiM, MyHUIIUTTANTEHBIMU TPABOBBIMU aKTaAMHU.

35.7. Otka3 VYNOJIHOMOYEHHOTO OpraHa, MPEAOCTaBISAIONIEr0 MYHULUIAIbHYIO YCIYTY,
JOJDKHOCTHOTO JHIa YIOJIHOMOYEHHOTO OpraHa, MPEeAOCTaBIIAIONIET0 MYHHULUNAIBHYIO YCIYTy B
UCIPABIIEHUU JIOMYUICHHBIX MMH ONEYAaTOK M OIIMOOK B BBIAAHHBIX B pE3yibTaTe MPEJOCTaBICHUS
MYHHIIMIATBFHOM YCIYTH JOKYMEHTaX MO0 HapyIlIeHHEe YCTaHOBICHHOTO CPOKA TaKUX HCIpaBieHuil. B
yKa3aHHOM cliydae jaocyaeOHoe (BHecyneOHOe) OOaJloBaHHE 3asBUTENIEM pEHICHUH U JeUCTBUI
(6e3netictBusi) M®PII, pabotarka M®I[ Bo3moxkHO B ciydae, ecnu Ha MOILI, pemenus u aecTBus
(6e3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHUIO COOTBETCTBYIOIINX
rOCY/IapCTBEHHBIX WJIM MYHHUIIUIAIBHBIX YCIYT B MOJHOM 00BEME B MOPSIIKE, OMPENCICHHOM YacThiO
1.3 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3;

35.8. Hapyumenue cpoka M mopsaka BblAaud JTOKYMEHTOB IO pe3ysbTaTaM IMPEAOCTaBICHHUS
MYHHIIMTIATbHON YCIYTH.

35.9. IlpuoctaHOoBiI€HHE MPEAOCTABICHHUS MYHUUUNAJIBHOM YCIyr'M, €CIM OCHOBAaHMS
MIPUOCTAHOBIIEHUSI HE TMPEeAyCMOTpeHbl (elepaabHbIMU 3aKOHAMU W TIPUHATHIMH B COOTBETCTBUU C
HUMHU WHBIMH HOpPMAaTHBHBIMU TMPaBOBBIMU akTamu Poccuiickoit denepanuu u (unu) PecnyOmmku
KpbiM, MyHHIIMDATBHBIMA TIPABOBBIMH aKTaMH. B yka3zaHHOM ciiydae nocyne0Hoe (BHeCyaeOHOE)
o0xalloBaHUE 3asBUTENEM pelleHuit u neictBuit (0esneiicteus) MOL, paborHuka M®IL] Bo3MOXKHO B
ciydae, ecin Ha MOILI, pemenuss u neiictBust (Oe3nelcTBUE) KOTOPOTo OOXKAIyHOTCS, BO3J0XKEHA
GYHKIUS 10 MPEIOCTABICHUIO COOTBETCTBYIOIIMX TOCYIAPCTBEHHBIX WM MYHHUIIMTAIBHBIX YCIYT B
MTOJTHOM 00BbEeME B TIOPAJIKE, ONpeiesieHHOM YacThio 1.3 ctateu 16 @enepanbroro 3akoHa Ne 210-D3;
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35.10. TpeboBaHue y 3asBUTENS MPU MPETOCTABICHUN MYHHUIIUIIAIBLHON YCIYTH JOKYMEHTOB
wim  uHOpMaNMU, OTCYTCTBHE€ U (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCh IPHU
MepBOHAYAILHOM OTKa3e B IpHUeMe JOKYMEHTOB, HEOOXOAUMBIX JUIsSl TPEIOCTABICHUSI MYHULIUIATbHON
ycinyrd, Jau00 B MPEJOCTaBICHUM MYHHLIMIAIBHOW  YCIOYrH, 32 HCKIIIOYCHHEM CIIy4yaes,
MpeyCMOTPEHHbIX NYHKTOM 4 4dactu 1 ctatbu 7 PenepanbHoro 3akoHa Ne 210 - @3. B ykazanHom
cirydae jgocyneOHoe (BHecyneOHOe) 00XalloBaHWE 3asBHUTENIEM pEIICHWH M JeicTBUU (Oe31eiCcTBHS)
M®II, paborHuka M®IL] Bo3moxHO B ciydae, eciiu Ha M®II, pemenus u neiictBus (Oe3nelicTBHE)
KOTOpPOTO  OOXKalIyIOTCS, BO3JOXKEHa  (QYHKIHMS IO  IPEIOCTABICHUIO  COOTBETCTBYIOIIUX
rOCy/IapCTBEHHBIX WJIM MYHUIUMIAIBHBIX YCIYT B MOJHOM 00OBbEME B MOPSIJIKE, OMpPENeICHHOM YacThiO
1.3 crateu 16 @enepanbuoro 3akoHa Ne 210-D3.

36. Opranbl rocy1apcTBeHHOH, MyHHIIUNIAJIbHOMH BJIACTH, OPraHU3AIUH 10KHOCTHbIE
JIMIA, KOTOPBIM MO:KeT ObITH HANIPABJIEHA KaJ100a

36.1. B cnydae oOkamoBaHMsl ACHCTBUN (O€3MEHCTBUSI) WIIM PpEHICHUS YITOJTHOMOYEHHOTO
oprana ¥ €ro JOJDKHOCTHBIX JIMII, 3aMECTHTENS TIJIaBbl YIIOJHOMOUYEHHOTO OpraHa jxanoba
HalpaBJjsieTcsl Ha paccMoTpeHue ['aBe YoJIHOMOUEHHOIO OpraHa.

B cnywyae oOxamoBanus neiictBuii (Oe3neiicTBUS) MM pemieHUs [71aBbl YIIOIHOMOYEHHOTO
oprana, jamo0a HampaBisercs B [7aBe opraHa MeCTHOTO CaMOYIPAaBJICHHS MYHUIIUIAIBHOTO
obpazoBanus PecriyOmuku Kppim.

B VYnonnoMoyeHHOM opraHe [jsl 3asBUTENICH NpeaycMaTpUBaeTCs HalM4Me HAa BUAHOM MeECTe
KHUTH Kaj00 U IPeIOKESHH.

B cnyuae oOxanoBanust nedctBuil (Oe3nmedcTBUs) wiau  pemieHuss pabotHuka MO,
OCYIIECTBISIONIETO PUEM JIOKYMEHTOB, jkKajo0a HampasisieTcs Ha paccmorpenue aupektopy I'bY PK
«MOILIy.

B cinyuae oGxanoBanus neiictBuil (6e3geiictBusi) wiu perienust aupekropa I'BY PK «M®IL»
(YroJIHOMOYEHHOr0 JiMla), xkajnoba Hampasigercs Yupenutento ['BY PK «M®L» - MunucrepctBy
BHYTpPEHHEH NOTUTHKY, UHpopmanuu u cBs3u Pecrryonuku Kpbim.

B M®I nna 3asButenell mpenycMaTpuBaeTCsl HAJIMYUE HA BHUJIHOM MECTE€ KHHMIU Kajlod u
MPEIJIOKEHUN.

37. IlopsinoK mMoJa4u M pacCMOTPEHHU KAT00bI

37.1. XKanoGa monaercs B MUCbMEHHOH (hopMe Ha OyMa)XHOM HOCHUTEIIE, B 3JIEKTPOHHOH (hopme
(mocpencteom EINI'Y, PIIT'Y, opunmansHOro caifita YOJIHOMOYEHHOTO OpraHa, 2JIEKTPOHHON MOYTHI),
MOYTOBOM CBS3bI0, B XOJ€ MNPEIOCTABICHUS MYHHUIMNAIbHON YyCIyrd, NpU JMYHOM OOpalieHuu
3asBuTenss B Oprad, nocpeiactBoM TenedoHHONW «ropsyeil nuHun» CoBera MMUHHMCTPOB PecnyOmnmku
Kpbim.

Kanoba momkHa copepKath:

1) HauMeHOBaHHE YTIOJIHOMOYEHHOI'O OpraHa, MpeloCTaBISIOIIEro MYyHULIUNAIBHYIO YCIyTY,
JOJKHOCTHOTO JIMLA YTIOJIHOMOYEHHOTO OpraHa, MpeloCTaBIIAIONIEr0 MyHULIUIIAIbHYIO YCIYTy, JU00
MYHULUTAIBEHOTO CITY’KaIlero pelieHus 1 aeicTBus (0e3aeiicTBrue) KOTOPBIX 00XKamyroTCs;

2) damunuio, UMs, OT4ECTBO (TOCiIENHEe - MPU HAJIMYMHU), CBEJIEHUS O MECTe >KUTEIhCTBA
3asgBUTENA - (PU3MUECKOro Juia JUO0 HauMEHOBAaHHE, CBEICHHMS O MECT€ HAXOXJACHUS 3asBUTENS -
IOPUANYECKOro JIMIIA, a Takke HoMep (HoMepa) KOHTaKTHOro TenedoHa, ajapec (agpeca) 3J€KTPOHHON
MOYTHI (MIPU HATWMYMK) U ITOYTOBBIH ajjpec, M0 KOTOPBIM JIOJIKEH ObITh HAalPaBJIeH OTBET 3asBUTEIIO;

3) cBemeHus 00 OOYalTyeMBIX PEIICHUSX W JACUCTBUAX (Oe3aeiicTBUM) YIIOTHOMOYEHHOTO
OpraHa, NPEJOCTaBIAIOLIET0 MYHULHUIAIbHYIO YCIYry, JOJDKHOCTHOIO JHUIA YIIOJHOMOUYEHHOTO
Oprasa, IpeJoCTaBISIOIEr0 MyHULIUIIATBHYIO YCIYTY, THO0 MyHHUIIUIIATBHOTO CITYXKAaIllero;

4) noBOIBI, HA OCHOBAaHMM KOTOPBIX 3afBUTEIb HE COIVIACEH C pEIICHHMEM M JIEHCTBUEM
(Oe3nelictBueM)  YMOJIHOMOYEHHOTO OpraHa, IPeJOCTaBIAIONIEr0 MYyHUIUNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIA YTIOJTHOMOUYEHHOTO OpraHa, MpeAOoCTaBISIONIET0 MyHUIMIIAIbHYIO YCIyTy, JH00
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MYHHIMIIAIBHOTO CITy’>Kallero. 3asBUTEIEM MOTYT ObITh IPEICTAaBICHbI JOKYMEHTHI (IPU HATUYHH),
MTOATBEPKIAIOIIUE TOBOJIBI 3asBUTEISI, THOO MX KOITUH.

38. Cpoxu paccMOTpeHUs KaJI00bI

38.1. B ciyuae nocyaeOHOTO (BHECY€OHOTO) 00KaTOBAaHUS 3asiBUTEIIEM PEUICHUN U JEHCTBHIMA
(Oe3neiicTBUs) YIIOJHOMOYEHHOTO OpraHa, MPEAOCTABISIONICT0 MYHHIMIAIBHYIO YCIyTy, Jaimoba
MOJUIS)KUT PACCMOTPEHHIO B TedeHue 15 paboumx AHEH CO JHS €€ pEerucTpainuu, a B ciydae
00’kaJOBaHUsI OTKa3a YIIOJIHOMOYEHHOTO OpraHa, MPEJOCTABJIAIONIET0 MYHHIMIAIBHYI YCIYry B
npueMe INOKYMCHTOB Yy 3asABUTCIIA JII/I6O B MCIIPABJICHUU OOMNYHICHHBIX OIICYATOK U OIMOOK WA B
cilydae 00KaJIOBaHMs HApYIICHHUS YCTAaHOBJICHHOTO CPOKa TaKMX HMCIIPABIICHHI - B TeYEHUE 5 paboumx
JTHEW CO JTHA €€ pEruCTpaLnH.

JXKanoba perucrpupyercs B YIIOJTHOMOUYSHHOM OpraHe B TeueHue | pabouero JHs.

39. Pe3yabTaT paccMOTpeHHs KAJT00bI

39.1. Ilo pe3ynbTaTaM pacCMOTPEHUS KajJ00bl MPUHUMAETCS OJHO U3 CICIYIOIINUX PEIICHHIA:

a) J)kano0a yI0BJIETBOPSETCS, B TOM YHCIE B (POPME OTMEHBI IPUHATOTO PEUICHHUS, UCTIPABICHUS
JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBUIAHHBIX B pe3yjbTaTe MpPEIOCTAaBICHUS MYHHUIUMATbHON
YCIIYTM TOKYMEHTAax, BO3BpaTa 3asBUTEII0 JEHEKHBIX CPEICTB, B3UMaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMH NPaBOBBIMU akTaMu Poccuiickoit @enepannu u (wnn) Pecyonuku Kpbim;

2) B yAOBJIETBOPEHHUH JKAJIOOBI OTKA3bIBACTCS.

39.2. B ciyyae yCTaHOBIIGHHUSI B XOJI€ HJIM MO pe3yJIbTaTaM PacCMOTPEHUS KaloObl MPU3HAKOB
COCTaBa aJIMMHHUCTPATHBHOIO MPABOHAPYLICHHs WM IPECTYILIEHUS JAOJDKHOCTHOE JIMIO, HAICICHHOE
MOJIHOMOYHSIMU TI0 PACCMOTPEHUIO Kano0, He3aMeATUTENIbHO HANPABIISAIOT UMEIOIINECs MaTepHalbl B
OpraHsbl POKYpPaTyphl.

40. IHopsnok nHPOPMHUPOBAHMSA 3aIBUTEJIA O PE3yJIbTATAX PACCMOTPEHHS KAT00bI

40.1. He mo3mHee S, CIAEAYIOUIETO 3a JHEM MPHUHSTHS PEIIEHUs, 3asSBUTENI0 B MUChMEHHOU
dbopMe M TIO KEIaHHWIO 3asBHTENS B JJIEKTPOHHOH (hopMe HampaBisSeTcs] MOTHBHUPOBAHHBIA OTBET O
pe3ynbTaTtax pacCMOTPEHHS JKaT00bI.

40.2. B cnydae nmpu3HaHUS KaJI0OBI MOJUISKAIIEH yIOBIETBOPEHHUIO B OTBETE 3asBUTEIIO, TAETCS
uH(pOpMaIUg O IEHCTBUAIX, OCYLIECTBIIEMbIX OPTaHOM, MPEJOCTABISIONIIM MYHHUIIUIIATBHYIO YCIYTY B
oeIax HE3aMCJIMTCIBHOI0 YCTPAaHCHHSA BBISABJICHHBIX HapymeHHﬁ IIpyu OKa3aHUuH MYHHHHHaHBHOﬁ
yCIIyTH, a TaK)Ke MPUHOCSATCS U3BMHEHUS 32 JOCTaBJICHHbIE HEY00CTBAa U YKa3bIBaeTCs HHPOpPMAITUSI O
HaﬂBHeﬁHIHX HeﬁCTBHHX, KOTOPEIC H€O6XOI[I/IMO COBCPHIIUTL 3adBUTCIIO B LCIAX TMOJIYUYCHUA
MYHHIIUITATBHON YCITyTH.

40.3. B ciyyae mpu3zHaHUS KaJ0OBI, HE IMOJUIEKAIEH YIOBIECTBOPEHHUIO B OTBETE 3asBUTEIIO,
JIAIOTCSl apTYMEHTUPOBAHHBIE Pa3bsICHEHHUS O MPUYMHAX MPUHATOTO PelIeHHs, a Takxke uHpopmanus o
MopAOKe 00’KaJIOBaHUA IIPUHATOTO PCUICHUS.

41. Ilopsaok 00kajI0BaHUA PELIEHUS 110 Kaj00e
41.1. Ilpunsaroe, Mo pe3ysbTaTaM PacCMOTPEHHUS KaJ00bl, pelIeHHe MOXKET ObITh 00KaT0BaHO B
MOpsiIKEe, YCTAHOBJICHHOM JICHCTBYIOLIMM 3aKoHoOjAaTeNbcTBOM Poccuiickoit ®epepauuu u  (UiH)

PecniyOnuku Kppim.

42. IIpaBo 3asBUTE/IS1 HA MOJy4eHHEe HH(POPMALMH M TOKYMEHTOB, HE00X0AMMBIX 15l
000CHOBAHMS M PACCMOTPEHHS KAJI00bI
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42.1. 3asButenp BrnpaBe oOpaTtuThes B Opran 3a mosrydeHHEeM HHGOPMAIMK U JOKYMEHTOB,
HEOOXOIUMBIX JJIsi 000CHOBaHMS M PACCMOTPEHHS JKanoObl, B MUCbMEHHOU (popme, B TOM yHCle MpU
JMYHOM OOpAIEHUH 3asBUTENIS, WU B YJIIEKTPOHHOM BHJIE.

43. Cnoco6b1 nHpopMUPOBaHNS 3asiBUTEIeH 0 MOPSIIKe MOJAYN U PACCMOTPEHMS KAJT00bI

43.1. Uudopmanuio o mopsake Mmojayd U pacCMOTPEHUS >KajloObl 3asBUTENb BIIPAaBE MOIYyUUTh
Ha WHGOPMAIMOHHBIX CTEHJAaX, B MECTaX MPEIOCTABICHHUS MYHUIIUNAIBHON YCIyTH, MOCPEICTBOM
TeaeOHHON CBS3H, MPHU JMYHOM OOpAaLIEHUH, MOCPEICTBOM MOYTOBOM CBSA3HM, B AJIIEKTPOHHOM BH/IE
(EIT'Y, PIT'Y, odpunmanpHelii cait YnoaHoModueHHOTo opraHa, M®II, opummansHoro caiita [BY PK
«M®Ily, anexTpoHHas MoYTa Y IOJJHOMOYEHHOTO OpPTraHa).
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[Tpunoxenue Nel

K aIMUHHUCTPATUBHOMY periaMenTy
IPEIOCTAaBICHUS! MYHUIUIAIBHON YyCIyTH
«Bplada apXMBHBIX CIIPAaBOK, apXUBHBIX
BBIMMCOK M  apXMBHBIX  KOMNUH  IIO

COMAJIbHO-TIPAaBOBbBIM 3arpocam»
AJIMUHUCTPAINH KprMCKOpO3OBCKOFO
CCJIIBCKOI'O IIOCCJIICHUA BGJIOI‘OpCKOI‘O

paiiona Pecrry6nuku Kpbim

(komy)

3ASIBJIEHUE

JJIS1 TOJTyYeHHsl ApXUBHOM CIIPABKHU O TPYAOBOM CTa)e, IbIOTHOM TPY/I0BOM CTaxe,
BBIXO/I0/IHSIX, IPOCTOSIX, IPeObLIBAHUM B OTILyCKAX
10 yXO/1y 32 peGeHKOM, APYIruX OTIyCKaxX (Hy:KHOe YKa3aTh B 0J1aHKe)

®amunusg, UM, OTY4ECTBO (110
[IacropTy), JAaHHbIE @acnopTa
(cepust, HOMep, K€M BbIAAH, JaTa

BBIJIaYH) 3asIBUTEIS
(npencraBUTENS 3asBUTEIIS),
JIOKYMEHT, YIOCTOBEPSAIOUIUI
MTOJTHOMOYUS MPEICTABUTEIS
3asIBUTEIS; HAMMEHOBAHUE
FOPUANYECKOTO JIMIA

IToyToBBIit WHCKC, azpec
perucTpauuu 3asiBUTENS
(npencraBuUTenNs 3asIBUTETISN);
IOPUAUYECKMM W TOYTOBBIM

aJipec IPUINYECKOro JHIa

KonTakTHbIi Tenedon

Haszeanue opranunzanmumn
(B mepuo paboThI)

[Ipomy  BbLAATH  apXMBHYIO
cnpaBKy (yka3aTb O ueM) 3a
nepuoJi paboThl

10

HomxkHocTh (B
Mepuoa)

YKa3aHHBIN

®amunus, ©Ms, OTYECTBO, aaTa
POXJIEHHsI JIMIla, HAa KOTOpPOE
3ampanimBaeTcs apXuBHas
cnpaBka (yka3aThb H3MEHEHUS B
dbamMuuu, WMEHH, OTYECTBE,
HMMEBIITHE MECTO B
3anpaiMBaeMbli Iepuo)

CtpykTypHOE  mOApa3jesieHue,
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rae padoran (a) (1ex, y4acrok,
oTAclI U Hp.), T'oJ YBOJbHCHUS

Jatel  poxiaeHuss  JeTe B
YKa3aHHBII IEPUOL

OTBeT BbIIATH JIAYHO 10 II0YTE MOI]
(HyoHCHOE NOOYEPKHYMb)

[TouToBBINt HHAEKC, aapec s
HaIpaBJICHUsI OTBETA

[ToaTBep:kato cBOE coriiacue, a TakkKe corjiacue MpeAcTaBiseMOro MHOIO JHIla Ha 00paboTKy
MEePCOHANBHBIX JaHHBIX (COOp, CHCTeMaTH3allui0, HAKOIUICHWE, XpaHEHHE, yTouyHeHHe (OOHOBIICHHE,
U3MEHEHHUE), HCIOJIb30BaHUE, paclpocTpaHeHre (B TOM 4HCIE Iepeaady), o00e3nMYuBaHue,
OJIOKMPOBAaHUE, YHHUUYTOKEHUE TEPCOHANBHBIX TAHHBIX, a TAK)KE WHBIC NEHCTBHUS, HEOOXOIUMBIC IS
00pa0OTKM TEepCOHANBHBIX JAHHBIX B paMKax MPeIOCTaBICHUS YTOJHOMOYEHHBIM OPraHoOM
OCYLIECTBJISIOIIUM  TPUHATHE PEIICHUs O MPEJOCTaBICHUU YCIyrd), B TOM 4HCIE B
ABTOMAaTU3MPOBAHHOM DPEXHMME, BKJIKOYAs IPUHATUE PELIIEHHWH Ha UX OCHOBE YIOJIHOMOYEHHBIM
OpPraHoM, B LEJNSAX MPEAOCTABICHUS] MyHULIUIIAIBHON YCIIyTH.

(oama) (noonucs) (D.H1.0.)
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[Tpunoxenue No2

K aIMUHUCTPATUBHOMY periiaMeHTy
IPEIOCTAaBICHUS! MYHUIUIAIBHON YyCIyTH
«BpI1aua apXMBHBIX CHPABOK, APXUBHBIX
BBIMMCOK M  apXMBHBIX  KOMNUH  IIO
COIIMAIbHO-TTPABOBBIM 3ampocam»
aJIMMHHCTpAINH KpriMckopo30Bckoro
CEJIbCKOr0  IoceneHus  benoropckoro
paiiona Pecrry6nuku Kpbim

3ASIBJIEHUE

(komy)

JJISl OJTyYeHHMsl APXMBHOM CIIPAaBKHU 0 3apa0d0THOM mjiare

damunus, uMs, OT4ECTBO (IO
Mac-mopTy), JAara poXKICHUS,
JaHHble  Macrnopra  (cepus,
HOMEp, KeM BbIJaH, JaTa
BBIJIA4H ) 3asBUTENS
(npencraBuTENs  3asABUTEISA);
JOKYMEHT, YIAOCTOBEPSIOIINI
MOJIHOMO-YHSI  MPEACTABUTENS
3asIBUTEIIS; HAaUMEHOBAHHE
IOPUANYECKOTO JINIIA

IToyToBEIit HHJCKC,
perucrpauuu
(npencraBuTens 3asBUTETISN);
IOPUAUYECKMM Y TOYTOBBIA
aJpec IOPUIMYECKOTO JIUIA

azpec
3asBUTEIIS

KonTakTHbIi Tenedon

Haszeanue opranunzanmumn
(B mepuo paboThI)

[Ipomry  BBIATP  apXHUBHYIO
CIpaBKy O 3apabOTHOH IIare 3a
nepuos padotsl (He Oomee 60
MECSILIEB OAPSIN)

Io

HomxHocTh (B
Mepuoa)

YKa3aHHBII

®amunus, UMs, OTYECTBO, JaTa
POXJIEHHSI JIMLIa, HAa KOTOPOE
3amnpanMBaeTCs apXuBHAas
cnpaBka (yka3aThb H3MEHEHHUS B
dbamMui, WMEHH,  OTYECTRE,
HMMEBIIINE MECTO B
3anpaiMBaeMbli Iepuo)

CtpykTypHOE  TIOApa3/eieHue,
rae paboran (a) (mex, y4acTok,




38

OTJIEN U 1p.), O/l YBOJIbHEHUS

Jatel  poxneHuss  gereld B
YKa3aHHBIN NEPUOJ

OTBert BbIAATH JINYHO T10 I104Te M®I]
(HY2HCHOE NOOYUEPKHYMb)

[TouToBBIli HMHAEKC, aapec s
HanpaBJICHUS OTBETA

[TonTBepxmao cBOE COTIacHe, a TAKXKe COTJIaCHe MPEICTABIIEMOr0 MHOKO JIMIla Ha 00paboTKy
MEPCOHAJBHBIX JaHHBIX (COOp, CHUCTeMaTH3allMi0, HAKOIUICHWE, XpaHEHHE, yTOuHeHHe (OOHOBICHUE,
W3MCHEHHUE), UCIOJIb30BAaHUE, paclpocTpaHeHne (B TOM 4HCIE Iepeaady), 0Oe3TMunBaHue,
OJIOKMpOBAaHUE, YHUUTOKCHHE MEPCOHAJIBHBIX JAHHBIX, a TAK)KE HHBIC JEHCTBHS, HEOOXOAUMBIC IS
O6pa6OTKI/I NEpCOHANIBHBIX JAaHHBIX B paMKax M[OIpCeAOCTaBJICHUA YnoiaHoMo4eHHBIM OpraHom
OCYWIECTBISIONIMM ~ MPUHITHE PEHICHHS O MPEJOCTaBICHUU YyCIyrH), B TOM YHUCIE B
ABTOMATU3UPOBAHHOM PCIKUMC, BKIIIOYAsA TIPUHATHUC peHleHI/IfI Ha HUX OCHOBE YIIOJIHOMOYEHHBIM
OpraHOM, B IIEJISIX TPEAOCTABICHHSI MyHHIIUTIAIIEHOW YCITYTH.

(0ama) (noonucs) (D.H1.0.)
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[Tpunoxenne Ne3

K aIMUHUCTPATUBHOMY periiaMeHTy
IPEIOCTAaBICHUS! MYHUIUIAIBHON YyCIyTH
«BpI1aua apXMBHBIX CHPABOK, APXUBHBIX
BBIMMCOK M  apXMBHBIX  KOMNUH  IIO
COIIMAIbHO-TTPABOBBIM 3ampocam»
aJIMMHHCTpAINH KpriMckopo30Bckoro
CEJIbCKOr0  IoceneHus  benoropckoro
paiiona Pecrry6nuku Kpbim

(komy)

3ASIBJIEHUE

JJISl IOJIyYeHHMs] APXMBHOM CIIPABKH, APXUBHOM BBINUCKH, APXUBHON KOIIUM
(Hy2KHO€ NOTYEePKHYThH) /JI1 MOATBEP:KIeHUsI MMYIIeCTBEHHBIX NMpaB/

NPaB ONEKYHOB

damunus, uMs, OT4ecTBO (1O
[acmopTy),  JlaHHble  macmopTa
(cepusi, HOMEp, K€M BbBIJaH, JAara
BBIJIa4M) 3asBUTENS (ITPEACTABUTEIS

3asiBUTEN), JOKYMEHT,
YIOCTOBEPSAIOLIUI TIOJTHOMOYHS
MIPEACTABUTEINS 3asIBUTEIIS;

HAMMCHOBAHUC IOPUINYICCKOI'O JIMIIA

q)aMI/IJ'H/IfI, UM, OTYCCTBO JIMIIA B
APXUBHOM AOKYMCHTE;
HaAaUMCHOBAHUC IOPUINICCKOTO JIMIIA

[TouToBBII HHJEKC, azpec
perucrtpauuu 3asBUTEIS
(npencraBuUTenNs 3asBUTETISN);

IOPUANYECKMM M TIOYTOBBIA aJpec
FOPUANYECKOTO JIMIA

KonTakTHbIi Tenedon

[Ipoury BelIaTh apXHBHYIO CIIPABKY,

ApXMBHYIO  BBIHCKY, apXUBHYIO
KOTIHIO (HyxHOE

HOQ‘-IC[ZKHYTB!(YK&S&TL, O 4Y€M: O

BBIJICJICHHU 3EMENIHOTO  ydYacTKa,
MPEIOCTABICHUHN KHIJIOW TUIOMIA/IH,
IMOATBCPKACHUHU ITpaBa OINCKYHCTBA,
00 OMEKYHCTBE U T.1.)

Haspanue oprana (opranuzanuu,
p.), BRBIHOCUBIIETO pelIeHue

Jlata npuHATHA peleHus (4ucio,
MecsIl, T'0J1), HOMEp pelIeHUs

OTBeT BBLIIATH

JIMYHO

IO 1o4Te
(HY2HCHOE NOOYEPKHYMb)

M®I]
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[TouToBBIli WHAEKC, aapec i
HaHpaBHeHI/IH OTBEC€TAa

B ciydae HEO0OXOIUMOCTH
MOJTYYCHHSI pe3ysbTaToB
[IPEOCTaBICHUS YyCIyTH B

OTHOIICHHH HECOBEPIICHHOJICTHETO,
oopmieHHBIX B OpMe TOKYMEHTa
Ha OyMa)KHOM HOCHTEJE, 3aKOHHBIM

MPEJCTaBUTEIIEM

HECOBEPILCHHOJIETHETO, HE
SBIISIIOIIETOCS 3asBUTEJIEM, yKa3aTh
bamunuio, UM, OTYECTBO
(mocnenHee - NOpU  HAJIMYUK),
CBEICHHUS 0 JIOKyMEHTE,
yIOCTOBEPSIOIIEM JMYHOCTh

JPYroro 3aKOHHOTO MpEeACTaBUTEIS,
YIIOJIHOMOYEHHOTO Ha TOJIyYCHHE
pE3yNIbTaToOB MPeI0CTaBICHUS
YCIIYTH.

[TonTBepxmar cBOE COTIacHe, a TAaKXKe COrJIacHe MPEJICTaBIIIEMOr0 MHOKO JIMIIa Ha 00paboTKy
MEPCOHANBHBIX JTaHHBIX (COOp, CHCTEMAaTH3allMi0, HAKOIUICHWE, XpaHCHWE, yTOoYHeHHe (OOHOBIJICHUE,
W3MCHCHHE), HCIIOJIb30BaHUE, paclpocTpaHeHne (B TOM 4YHCIIE Iepenady), OOe3JUYHhBaHUE,
OJIOKUPOBAHME, YHHUYTOKCHUE TICPCOHAIBHBIX TAHHBIX, a TAK)KE WHBIC NEHCTBHUS, HEOOXOIUMBIC IS
00pa0OTKM TEPCOHANBHBIX JAHHBIX B pPaMKaxX IPEIOCTABICHUSA YTOJIHOMOYECHHBIM OPraHOM
OCYIICCTBISIONIUM  TMPHUHATHE PEIICHUS O TMPEAOCTABICHUM YCIyTH), B TOM 4HCIE B
ABTOMATU3MPOBAHHOM pPEXKHME, BKJIIOYAs IPUHATHE PEIICHWH Ha WX OCHOBE YIIOJHOMOYCHHBIM
OpPraHoOM, B IEJISAX MPEAOCTABICHHUS MyHUITUIATEHON YCITYTH.

(0ama) (noonucv) (D.1.0.)
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[Tpunoxenne Ned

K aIMUHUCTPATUBHOMY periiaMeHTy
IPEIOCTAaBICHUS! MYHUIUIAIBHON YyCIyTH
«BpI1aua apXMBHBIX CHPABOK, APXUBHBIX
BBIMMCOK M  apXMBHBIX  KOMNUH  IIO
COIIMAIbHO-TTPABOBBIM 3ampocam»
aJIMMHHCTpAINH KpriMckopo30Bckoro
CEJIbCKOr0  IoceneHus  benoropckoro
paiiona Pecrry6nuku Kpbim

(komy)

3ASIBJIEHUE

AJIs1 TIOJTy4eHHs1 APXUBHOM CIIPABKHU 0 HATPAMK/AEHUH,
NPUCBOCHNH MOYETHOT0 3BaHUS (HYKHOE NMOTYEPKHYTbD)

@damunusg, uMs, or4ecTBO (10
[acnopTy), JaHHbIE racnopTa (cepus,
HOMEp, K€M BbIJIaH, JaTa BbIIA4M)

3asBUTEJIS (npencraBuTens
3asiBUTEN), JOKYMEHT,
YIOCTOBEPSAIOLIUI TTOJTHOMOYHS
MIPEACTABUTEINS 3asIBUTEIIS;
HAaMMEHOBAHUE IOPUIUYECKOTO JIULA

[TouToBbII UHIEKC, azpec
perucrpauuu 3asBUTENS
(npencraBuTens 3asIBUTENS);

IOPUJINYECKUA W TIOYTOBBIA ajpec
OPUIMYECKOrO JIULa

KonrtakTHbiii Tenedon

[Iporury BeIIaTh apXUBHYIO CIIPABKY O
HarpakJIeHUH, MIPUCBOCHUHT
MOYETHOTO 3BaHUS (HYXHOE
IOJYEPKHYTh) (yKa3aTh Ha3BaHHE
roCy/1apCTBEHHOH  (BEJIOMCTBEHOIA)
Harpazap! (OpACH, MeJlallb, HATPYIHBINA
3HaK, TpaMoTa), TOYETHOTO 3BaHUS U
T. 1.)*

Hazpanue oprana (opraHusanmuy,
Ip.), TOPUHSBILIETO  pElIeHHe O
Harpax/IeHuH, IIPUCBOECHUU
MOYETHOTO 3BaHMs, JaTa HPHUHSITUS
peleHust (YUcio, MecsIl, To11), HOMep
pelieHus, ap.

Mecto paboTel W JOMKHOCTH B
MEPUO/T HarPaKICHUS

daMuius, MM, OTUECTBO JIMIIA, Ha
KOTOPOE€ 3amlpaliiBaeTCsl apXWBHAs
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crpaBka (yka3aTb BCe HM3MEHEHHS B

bamunmm, HMCHH, OTYECTBE,

MMEBIIIME MECTO B 3alpaliiBacMbli

Mepuoa)

OTBeT BbIIATH JINYHO IO [IOoYTe MO®I]

(HyoHCHOE NOOYEPKHYMb)

[TouToBbIi  WHAEKC, aapec ISt
HaIpaBJICHUsl OTBETA

*B cnyuae coxpanHocmu y0oCmoseperus K Hazpaoe — NPUNLOHCUMb KCEPOKONUIO YOOCMOBEPEHUS

[ToaTBepskato cBOE coriiacue, a Takke corjiacue MpeAcTaBiseMOro MHOIO JIHIa Ha 00paboTKy
MEePCOHANBHBIX JaHHBIX (COOp, CHCTeMaTH3allhi0, HAKOIUICHWE, XpaHEHHE, yTouyHeHHe (O0OHOBIICHHE,
U3MEHEHHE), HCIOJIb30BaHUE, paclpocTpaHeHue (B TOM 4HCIE Iepeaady), o00e3IMYuBaHue,
OJIOKMPOBAaHUE, YHHUUYTOKEHUE TEPCOHANBHBIX TAHHBIX, a TAK)KE WHBIC NEHCTBHUS, HEOOXOIUMBIC IS
00pa0OTKM TEepCOHANBHBIX JAHHBIX B pPaMKaxX MPeIOCTAaBICHUS YTOJHOMOYEHHBIM OPraHoM
OCYLIECTBJISIIOIIUM ~ TPUHATAE PEIICHUs O TMPEJOCTaBICHUU YCIyrd), B TOM 4HCIE B
ABTOMATU3HPOBAHHOM PEXHMME, BKJIKOYAas NPUHATUE PEIICHUH Ha UX OCHOBE YIOJIHOMOYEHHBIM
OpPraHoM, B LEJNSAX NPEAOCTABICHUS MyHULIUIIAIBHON YCIIyTH.

(oama) (noonucs) (D.H1.0.)
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[Tpunoxenne Ne5

K aIMUHUCTPATUBHOMY periiaMeHTy
IPEIOCTAaBICHUS! MYHUIUIAIBHON YyCIyTH
«BpI1aua apXMBHBIX CHPABOK, APXUBHBIX
BBIMMCOK M  apXMBHBIX  KOMNUH  IIO
COIIMAIbHO-TTPABOBBIM 3ampocam»
aJIMMHHCTpAINH KpriMckopo30Bckoro
CEJIbCKOr0  IoceneHus  benoropckoro
paiiona Pecrry6nuku Kpbim

3ASIBJIEHUE

(komy)

JJIS1 MOJTyYeHHsl APXUBHOI KOMMH MO JOKYMEHTaM,
MO/ITBEPKAAIOIIHM TPY/A0Bble OTHOIIEHHS

damunus, UM, 0T4ECTBO (MO Macmop-
Ty), JAaTa POKJEHUs, TaHHbIE MMacIopTa
(cepusi, HOMep, KeM BbIJaH, jara
BbIJIauM) 3asBUTENS (TIPEICTaBUTEIIS

3asiBUTEIS); JOKYMEHT,
YIOCTOBEPSAIOLIUI TMOJIHOMOYUS
MIPEACTABUTEINS 3asIBUTEJIS:
HAaVMEHOBAHME FOPUIAMYECKOrO JIMIA

[TouToBbII UHIEKC, azpec
perucTpanuu 3asiBUTEIA
(mpencraBurens 3asBUTEINA);
IOPUJINYECKMA M TIOYTOBBIA  aJpec

HOPUINYCCKOTO JIMIAa

KonrtakTHbiii Tenedon

[Ipomy BbLIATH AapXMBHYIO KOIHIO
(YKazaTh HAMMEHOBAaHHUE IOKYMEHTA:

- NPOTOKOJI, pelIeHue, NMpHuKa3, Aara,
Ne moxkymenTa;

- auyHas kapTouka ¢. Ne T-2 (yka3aTb
roJl YBOJIbHEHHUS);

- TUIIEBBIC CUETA, JIP.)

Has3Banue opranuzanmum B NEpUON
paboThI

®amunus, WM, OTYECTBO JIMIIA,
YKa3aHHOTO B JOKyMeHTe (yKa3aTb
W3MEHEeHUs B  (QamMuwink, WMEHH,
OTYECTBE, MMEBIIIHE MECTO B
3anpaiMBaeMbli Iepuo)
CtpykTypHOE  mMOJpa3lieleHue, TI7e

pabortan (a) (1ex, ydacTok, OTAeNT M
1p.), TOA YBOJIbHEHUS

OTBeT BBLIIATH

JIMYHO

0 MOYTe MO®I]
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(HYHCHOE NOOYEPKHY M)

IToyToBBIi1 WHCKC, azpec s
HanpaBJICHUs OTBETA

[ToaTBeprkaro cBOE coriiacue, a TakKe corjiacue MpeAcTaBiseMOro MHOIO JIHia Ha 00paboTKy
MEePCOHANBHBIX JaHHBIX (COOp, CHCTeMaTH3allhi0, HAKOIUICHWE, XpaHEHWE, yTouyHeHHe (O0OHOBIICHHE,
U3MEHEHHUE), HCIOJIb30BaHUE, paclpocTpaHeHue (B TOM 4HCIE Iepeaady), o00e3nMYuBaHue,
OJIOKMPOBAaHUE, YHUUYTOKEHUE TEPCOHANBHBIX TAHHBIX, a TAK)KE WHBIC NEHCTBHUS, HEOOXOIUMBIC IS
00pa0OTKM TEepCOHANBHBIX JAHHBIX B paMKaxX MPeIOCTaBICHUS YTOJHOMOYEHHBIM OPraHoOM
OCYLIECTBJISIOIIUM  TPUHATHE PEIICHUs O TMPEJOCTaBICHUU YCIyrd), B TOM 4HCIE B
aBTOMATHU3HPOBAHHOM pEXKUME, BKJIIOYAs MPHUHITHE pPEIICHUH Ha UX OCHOBE YTOJIHOMOYEHHBIM
OpraHoM, B IIEJISIX MPEAOCTABICHUS] MyHUIIMTTAIIbHON YCIIyTH.

(0oama) (noonucs) (D.U.O.
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[Tpunoxenne Neb

K aIMUHUCTPATUBHOMY periiaMeHTy
IPEIOCTAaBICHUS! MYHUIUIAIBHON YyCIyTH
«BpI1aua apXMBHBIX CHPABOK, APXUBHBIX
BBIMMCOK M  apXMBHBIX  KOMNUH  IIO
COIIMAIbHO-TTPABOBBIM 3ampocam»
aJIMMHHCTpAINH KpriMckopo30Bckoro
CEJIbCKOr0  IoceneHus  benoropckoro
paiiona Pecrry6nuku Kpbim

3ASIBJIEHUE

(komy)

JJISL TOJTyYeHHUs] APXUBHOM CIIPABKU, APXUBHOM BbINMCKH, APXUBHOWH KOIUMN
(HY’KHOE OAYEePKHYTh)

®amunus, UM, 0TYECTBO (IO MACHOPTY),
JaHHbIE TacmopTa (cepusi, HOMEp, KeM
BbIJIaH, Jara  BbIJA4YM)  3asgBUTEI
(npencraBuTens 3asBUTENSA), JOKYMEHT,
YZIOCTOBEPSAIOIIUI IIOJIHOMOYHS
IIpe/ICTaBUTEINS 3asIBUTEIS;
HAaUMEHOBAHME IOPUANYECKOTO JINLA

[TouToBBII MHAEKC, aApPEC PETUCTPALMU
3asgBUTENS (TIPEACTAaBUTENS 3asBUTENS);
IOpUJIMYECKMA M TIOYTOBBIM  ajpec
OPUIMYECKOrO UL

[Ipomry BBIAATH apXHWBHYIO CIIPaBKY,
ApPXUBHYIO BBIMHCKY, ApXUBHYIO KOIHIO
(Hy>)xHOE MOYEPKHYTH) (yxazatb
Ha3BaHME TEMBI, COOBbITHS, (QakTa, O
KOTOpOM 3amnpaiuBaercs (00 u3dpanuu u
pabote gemyTatoM; TEpeHyMepaluu
JIOMOB, TICPEUMEHOBAHHH YJIHII U JIP.)

damuins, M, OTYECTBO (pu
HEOOXOIMMOCTH — JaTa POXKIACHUS) JUIIA,
YKa3aHHOTO B apXUBHOM JIOKYMEHTE

HanmenoBanue oprana, MpPUHSBILETO
pemieHne o coOwbiTuH, (akTe, nata u
HOMEp PeIICHUS

XpOHOIOTHYECKHE pamKu
3anpammBaeMoi HHpopMaIu

damuius, uWMs, OTYECTBO JIMIlA, Ha
KOTOPOE€ BBIIAIOTCS apXWUBHBIC CITPABKH,
ApXUBHBIC BBIMCKHU, ADXUBHBIC KOITUHU

OTBeT BBLIIATH

JIUNYHO

10 T10YTE MO®I]
(HY2HCHOE NOOYEPKHYMb)

ITouToBBIi1 WHICKC, azipec s
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| HanpaBIeHus oTBeTa |

[ToaTBeprkaro CBOE COTJIacue, a TAaKXkKe COrIacue MPEACTaBIIEMOr0 MHOKO JIMIIa Ha 00pabOTKy
MEPCOHAJBHBIX JIaHHBIX (COOp, CHUCTeMaTH3allMi0, HAKOIUICHWE, XpaHCHHE, yTOuHeHHe (OOHOBIICHUE,
W3MCHCHUE), UCIOJIb30BAaHUE, paclpocTpaHeHne (B TOM 4HCIE Iepeaady), 0Oe3TMunBaHue,
OJIOKMpOBAaHUE, YHUUTOKCHHE MEPCOHAJIBHBIX JAHHBIX, a TAK)KE HHBIC JIEHCTBHS, HEOOXOAUMBIC IS
O6pa6OTKI/I NEpCOHAJIBHBIX JAaHHBIX B pPaMKax MOpCeAOCTaBJICHUA YnoiHoMo4eHHBIM OpraHom
OCYWIECTBISIONIMM ~ MPHUHITHE PEHICHHS O MPEJOCTaBICHWU YyCIyrH), B TOM YHUCIE B
ABTOMAaTU3WPOBAHHOM PCKUMC, BKIIIOYAsA TPUHATHUC peHleHI/IfI Ha HUX OCHOBE YIIOJIHOMOYEHHBIM
OpraHoOM, B IIEJISIX TPEAOCTABICHHSI MyHUIIUTIAIIEHOMW YCITYTH.

(0ama) (noonucs) (D.1.0.)
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[Tpunoxenue No7

K aIMUHUCTPATUBHOMY periiaMeHTy
IPEIOCTAaBICHUS! MYHUIUIAIBHON YyCIyTH
«BpI1aua apXMBHBIX CHPABOK, APXUBHBIX
BBIMMCOK M  apXMBHBIX  KOMNUH  IIO
COIIMAIbHO-TTPABOBBIM 3ampocam»
aJIMMHHCTpAINH KpriMckopo30Bckoro
CEJIbCKOr0  IoceneHus  benoropckoro
paiiona Pecrry6nuku Kpbim

PACIIMCKA B IIOJIYYEHUU JOKYMEHTOB

Ne oT

(coomeemcmeyem pekeusumam, YKa3aHHbLM  HCYPHALe peUcCmpayuiL)

Brigana

(HaumenoBanUe OPUOUYECKO20 TUYA, PaAMUNUSA, UM, OMYECNBO PUULECKO20 TUYa)

[lepedyeHb JOKYMEHTOB, IIPEACTABICHHBIX 3aIBUTEIIEM CAMOCTOSTENBHO:

NogakrowhE

(Oonscnocms, .1.0O. donxcHocmnozo nuya, nooOnuch 8bl0asuLec0 pacnucKy)
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[Tpunoxenue No§

K aIMUHUCTPATUBHOMY periiaMeHTy
IPEIOCTAaBICHUS! MYHUIUIAIBHON YyCIyTH
«BpI1aua apXMBHBIX CHPABOK, APXUBHBIX
BBIMMCOK M  apXMBHBIX  KOMNUH  IIO
COIIMAIbHO-TTPABOBBIM 3ampocam»
aJIMMHHCTpAINH KpriMckopo30Bckoro
CEJIbCKOr0  IoceneHus  benoropckoro
paiiona Pecrry6nuku Kpbim

Ha onanke Ynonnomouennozo opzana/Apxuea

(komy)
Ne
Ha Ne oT
APXHUBHAS CITPABKA

Tekct
OcuoBanue: ¢. ..., oM. ..., 1. ..., . ...
[Ipumeuanmue:
[Ipunoxenue:
(OonacHocmy NnOONUCD (D.1.0.)
VNOTHOMOYEHHO20 TUYQA)

M.IL.

®.1.0. ucnonHuTens (UCIOIHUTENEH), JOTKHOCTh, HAUMEHOBAHHUE CTPYKTYPHOT'O TOpa3AeeHUs

HOMCp TCJ'IC(bOHa HUCIIOJTHUTEIIA
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[Ipunoxenne Ne9

K aIMUHUCTPATUBHOMY periaMeHTy
NIPEAOCTABIICHUS] MYHULMIIAJIBHON YCIIyI'H
«Bplaua apXuBHBIX CIPAaBOK, APXUBHBIX
BBIIIMCOK n APXUBHBIX KOITHH 110
COLIMAJIbHO-ITPABOBBIM 3arpocam»
aIMUHHUCTPALNA KpsiMcKkOp030BCKOTO
CEJIBCKOrO0  IoceneHust  benoropckoro
paiiona Pecriy0nuku Kppim

Ha onanke Ynonnomouennozo opzana/Apxuea

(komy)
No
Ha Neo OT
APXUBHASI BBIIIUCKA

Tekct
OcHoBanue: ¢. ..., OM. ..., d. ..., 1. ...
IIpumeuanue:
(Oondcnocms noonuch (D.1.0.)
VHOIHOMOYEHHO20 TUYa)

M.IL

®.1.0. ucnonHuTens (UCIOIHUTENEH), JOTKHOCTh, HAUMEHOBAHHUE CTPYKTYPHOT'O TOpa3AeeHUs

HOMCp Teﬂe(bOHa HUCIIOJTHUTEIIA
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[Tpunoxenue NelO

K aIMUHUCTPATUBHOMY periiaMeHTy
IPEIOCTAaBICHUS! MYHUIUIAIBHON YyCIyTH
«BpI1aua apXMBHBIX CHPABOK, APXUBHBIX
BBIMMCOK M  apXMBHBIX  KOMNUH  IIO
COIIMAIbHO-TTPABOBBIM 3ampocam»
aJIMMHHCTpAINH KpriMckopo30Bckoro
CEJIbCKOr0  IoceneHus  benoropckoro
paiiona Pecrry6nuku Kpbim

Ha 6nanke Ynoanomouennozo opeana/Apxuea
Dopma Hngpopmayuonnozo nucoma
00 omkasze 6 npedoCmags1eHuU MyHUWURAIbHOU yeayeu/
00 omKa3ze 6 npueme 0OKymMeHmoes/
0 nepecwlike HenpoghunvHozo 3anpoca/
00 omcymcmeuu 6 apxuee 00OKyMeHn 08, COOEPHCAUUX 3aNPaAUEAEMYI0 UHPOPMaYUIO

Ha Ne oT

Vxasvieaemcsa mema HHd)OpMClI/;MOHHOZO nucobmda

Tekcr
(OondcHocme noonucy
VNOTHOMOYEHHO20 TUYQ)

M.IL.

(komy)

(@.1.0.)

®.1.0. ucnonHutens (UCIOIHATENEH), JOKHOCTh, HAMMEHOBAHHUE CTPYKTYPHOT'O IIOPA3ACIECHUS

Howmep Tenedona ucnonuurens



